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Sample Form and Instructions
                

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	Form D - Option 1 - Student to Instructional Staff Ratio
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	LEA
	1234 Unified School District
	Fiscal Year
	2009-2010
	 
	
	 

	 
	 
	 
	 
	 
	 
	
	 

	 
	CD Code
	0123456
	Staff Category
	Classroom Teachers Only
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	School Classification
	Elementary
	School Groupings
	Schools Not Grouped by Size
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	Non-Title I Schools
	 

	 
	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	 

	 
	Non-Title I Schools
	Grade Span
	Enrollment 
	Total Instructional Staff FTE 
	Student/Instructional
Staff Ratio (Column 3/4)
	 

	 
	Twin Oak
	K-6
	500
	25
	20.0
	 

	 
	Rivercats
	K-6
	600
	27
	22.2
	 

	 
	Greenfield
	K-6
	650
	28
	23.2
	 

	 
	Century
	K-6
	480
	19
	25.3
	 

	 
	Bank Street
	K-6
	679
	31
	21.9
	 

	 
	Total & Average
	 
	2909
	130
	22.4
	 

	 
	 Average FTE Ratio x 1.1 
	24.6
	 

	 
	Title I Schools
	 

	 
	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	Column 6
	 

	 
	Title I Schools
	Grade Span
	Enrollment 
	Total Instructional Staff FTE
	Student/Staff Ratio *
(Column 3/4)
	Is the School Comparable? (Please do not submit to CDE if "No" shows up in this column.)
	 

	 
	John Jay
	K-6
	600
	28
	21.4
	YES
	 

	 
	Lincoln
	K-6
	590
	27
	21.9
	YES
	 

	 
	Riverside
	K-6
	350
	17
	20.6
	YES
	 

	 
	Rainbow
	K-6
	780
	32
	24.4
	YES
	 

	 
	Union Street
	K-6
	565
	29
	19.5
	YES
	 

	 
	If the ratios in Column 5 are equal to or less than 110 percent of the average ratio of the non-Title I schools, the schools are comparable. If not, the schools are not comparable.
	 


Form D – Option 1 Student to Instructional Staff Ratio
	Form D calculation Option 1 uses the Student to Instructional Staff Ratio for each non-Title I and Title I schools in the respective grade span. The ratio of each Title I school is compared against the average ratio of the student to instructional staff of the non-Title I schools in the same grade span to determine compliance with comparability. The allowable variance is 10 percent. If the ratio of a Title I school is equal to or less than 110 percent of the average of the non-Title I schools the school is comparable. If the school is not comparable, LEAs must make staffing or resource adjustments so that the Title I schools meet comparability requirements.




School Classification
This is a drop-down box with three choices of grade spans: Elementary, Middle and High. If an LEA has more than one grade span, insert a new worksheet from the “Insert” button on the top, select “Worksheet.” Highlight the worksheet by clicking the cell left of Cell A and above Cell 1. Copy and paste it to the new one. All the formulas will be copied to the new sheet.
Staff Category

This is a drop-down box with two choices: Classroom teachers only or All Certificated Instructional Staff. Choose only one category and apply it consistently throughout the calculation.
School Grouping

This is a drop-down box with two choices of enrollment sizes: small and large.
Non-Title I Schools
Column 1 – Non-Title I Schools
· List by name each non-Title I school in the grade span or size group. 
Column 2 – Grade Span
· Enter the actual grade span for each school as defined by the LEA. 
Column 3 – Enrollment
· Record the actual number of students enrolled in each school on the date being used for data collection and calculation. 
Column 4 – Total FTE 

· Enter the total FTE numbers of instructional staff for each school. Staff data and student data must be collected on the same day. 
Column 5 – Student/Instructional Staff Ratio
· The column displays student to instructional staff ratios for each non-Title I school by dividing Column 3 by Column 4. 
At the bottom of this column, the form automatically calculates the 110 percent of the average student to instructional staff ratio of the non-Title I schools in the grade span. This number will be used for comparing the ratio of each Title I school in the next section titled “Title I Schools.” 

In the example provided, the average ratio of student to instructional staff for the non-Title I elementary schools is 22.4. When 22.4 is multiplied by 1.1, the ratio is 24.6, which is 110 percent of the average ratio of student to instructional staff of the non-Title I schools in the grade span. 

Title I Schools

Column 1 – Title I Schools
· List by name each Title I school in the grade span or in the grouping by enrollment size. 
Column 2 – Grade Span
· Enter the actual grade span for each school as defined by the LEA. 
Column 3 – Enrollment
· Record the actual number of students enrolled in each school on the date being used for data collection and calculation. 
Column 4 – Total FTE
· Enter the total FTE numbers of instructional staff for each school. Staff data and student data must be collected on the same day. 
Column 5 – Student/Staff Ratio
· The column displays student to instructional staff ratios for each Title I school by dividing Column 3 by Column 4. 

Column 6 – Is the school comparable?
· The column displays the result of comparing the ratio of each Title I school with the 110 percent of the average of the non-Title I schools in the same grade span. The ratio of each Title I school must be equal to or less than 110 percent of the average ratio of all the non-Title I schools in the same grade span. If not, the schools are considered not meeting comparability. Column 6 will display a “YES” or a “NO” to indicate whether or not the school is comparable.

