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September 23, 2010

SIG QEIA Final Reporting Instructions
SIG QEIA Expenditure Report Instructions

Completing the Form

This form was created so that you may electronically complete your Final Expenditure Report for the School Improvement Grant (SIG) for Schools Participating in the Quality Education Investment Act (QEIA) program. Please note that you must complete one form for each school that was approved, and you should not submit until you are completely finished with all funded schools. 
County/District/School (CDS) Information

Input your County name, District name, School name, and the CDS code for that school.

Contact Information

Input the contact information for the person that should be contacted if there are any questions on your expenditure report. 

Fiscal Information

Begin by entering the school award amount into Box A. This amount can be found on Page 3 of the Grant Award Notification. Please note that this is the school amount, and not the district amount.

Although this grant is funded using four different project cost accounts (PCAs) with two different standardized account code structure (SACS) resource codes, you will not be reporting these separately. Additionally, you will not be reporting expenses by line item, nor breaking down expenses in any way. You must only report your expenditures by budget code. Once you have entered your expenditures by budget code, enter the total into Box J.

Box K is a math check that will compare the total you entered into Box J with the calculated total of Box B-I. If the box is green, your math is correct. If it is red you will need to check your math for errors.

Tab Naming

To name the worksheet, right click the Worksheet Tab and select Rename. Enter the name of the school and press [Enter].

Creating Forms for Multiple Schools

Many districts have more than one school. In this case, you must create copies of the form so that each school has a completed Expenditure Report. 

To copy the worksheet, right click on the sheet tab at the bottom of the file and select Move or Copy… Select (move to end) and check the Create a Copy box then press OK. Repeat this process so that each school has its own worksheet. Please remember to rename the worksheet tab with the school name.

SIG QEIA Program Effectiveness Report Instructions

Completing the Form

This form was created so that you may electronically complete your Program Effectiveness Report for the SIG QEIA program. Please note that unlike the Final Expenditure Report, the Program Effectiveness Report is completed at the district level. Only one report should be completed per district.

CDS Information

Input your County name, District name, and the District CDS code.

Contact Information

Input the contact information for the person that should be contacted if there are any questions on your program. 

Program Information

Improvement Strategies: Mark all strategies that apply for all funded schools in your district.

Improvement Activities: Mark all activities that apply for all funded schools in your district.

Improvement Effectiveness: List the three most significant improvement activities used for all funded schools and mark their effectiveness. 

SIG QEIA General Instructions

Submitting the Forms to the California Department of Education (CDE)
Check that you have completed a Final Expenditure Report for all funded schools and one Program Effectiveness Report for the LEA, and send both forms by e-mail to TWilliamson@cde.ca.gov. Please e‑mail all files in a single e-mail, if possible. If that’s not possible, include an e-mail count in the e-mail body (1 of 3, etc.) Remember to include the correct subject line of SIG QEIA Final Reporting.
Due Date
The due date for the Final Expenditure Report and the Program Report is October 31, 2010. 
Processing

Due to the volume of final reports that will be received, allow three to four weeks for processing by CDE staff and one to three weeks for processing by the State Controller’s Office for final payment(s).
Troubleshooting

If you have any accessibility, form, or grant questions, please contact Thomas Williamson, Staff Services Analyst, Regional Coordination and Support Office, by phone at 916-319-0307 or by e-mail at TWilliamson@cde.ca.gov. 
If you have programmatic questions, please contact Jim Alford, Education Programs Consultant, Regional Coordination and Support Office, by phone at 916-319-0226 or by e-mail at JAlford@cde.ca.gov. 
