Sample Reminder Letter

For Adult Students

LEAs are encouraged to send/distribute this letter to adult students four to six weeks before testing begins as a reminder of the upcoming administration of the CAHSEE.

(Insert date) 

Dear (Insert student name): 

This letter is being sent to remind you that you are scheduled to participate in the upcoming test administration of the California High School Exit Examination (CAHSEE). Our school will administer the examination to you on (insert test dates here). The examination will start at (insert time) and will take place at (insert location of examination). It is important that you be present on both test days.

The primary purpose of the CAHSEE, which is mandated by state law, is to ensure that students who graduate from high school can demonstrate grade-level competency in California’s content standards adopted by the State Board of Education (SBE) for reading, writing, and mathematics. Content standards describe what students should know and be able to do at each grade level from kindergarten through grade twelve. 

The CAHSEE consists of two parts: (1) English–language arts, which includes reading and writing, and (2) mathematics. All questions on the examination are aligned to California’s content standards adopted by the SBE.

All adult students, except eligible students with disabilities
, must satisfy the CAHSEE requirement, as well as meet all other state and local requirements, to earn a high school diploma. Eligible adult students with disabilities are exempt from the requirement to pass the CAHSEE as a condition of graduation from high school (California Education Code [EC] Section 60852.3). An eligible student, as defined in the law, is a student with an individualized education program (IEP) or Section 504 plan that indicates that the student has satisfied or will satisfy all other state and local requirements to receive a high school diploma on or after July 1, 2009.

Within eight weeks after the examination, our school district will receive individual student results. Your results will be sent to your home as soon as they are available. Adult students who do not pass one or both parts of the CAHSEE during this test administration will have additional opportunities to retake the part(s) not yet passed.

The CAHSEE regulations specify accommodations and modifications that adult students with disabilities must be permitted to use if specified in the student’s IEP or Section 504 plan for use on the CAHSEE, standardized testing, or for use during classroom instruction and assessments. Adult students who use an accommodation and earn a score of 350 or higher have passed that part of the CAHSEE. Adult students who use a modification and earn the equivalent of a passing score on one or both parts of the CAHSEE have not passed.

Eligible adult students with disabilities, who wish to meet the CAHSEE requirement by passing the examination and have earned the equivalent of a passing score while taking the CAHSEE with a modification, may choose to apply for a local waiver of the CAHSEE requirement from their local school board. (Although the local waiver option is still in effect, the exemption under EC Section 60852.3 eliminates the need for the local waiver for students who are eligible for the exemption.) 

For further information about the CAHSEE and your participation, contact our school office during regular school hours at (insert phone number here). Additional information about the CAHSEE can be found on the California Department of Education CAHSEE Web page at http://www.cde.ca.gov/ta/tg/hs/.

Sincerely,

Superintendent/Principal

LEA or School Name
� 	EC Section 60852.3 states that this exemption shall last until the California State Board of Education (SBE) makes a determination that alternative means, by which an eligible student with a disability may demonstrate the same level of academic achievement in the content standards required for passage on the CAHSEE, are not feasible or that alternative means are implemented. On July 14, 2010, the SBE determined that alternative means are feasible and on February 9, 2011, adopted permanent regulations extending the implementation date to July 1, 2012. The exemption from meeting the CAHSEE requirement remains in place until alternative means are implemented.
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