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Sample Cover Letter to Send with the 

CAHSEE Student and Parent Report
For Adult Education Students
Note: Principals who have planned information meetings to explain the 2014–15 CAHSEE results and have plans in place to help students who have not yet passed the CAHSEE should add the meeting schedule to the bottom of this letter.
Dear Student: 

Enclosed is your California High School Exit Examination (CAHSEE) Student and Parent Report for the (insert one of the following administrations: July/October/November/December 2014, February/March/May 2015) test administration. The report shows your results for the English–language arts and mathematics portions of the exam. If you have passed both parts of the CAHSEE, you are to be congratulated. All students, except eligible students with disabilities, must pass the CAHSEE as well as meet all other local and state requirements to graduate from high school.

The primary purpose of the CAHSEE is to improve student achievement in public high schools. It does this by ensuring that students who graduate from high school can show that they are performing at grade-level in reading, writing, and mathematics. The CAHSEE helps identify students who are not developing skills that are essential for life after high school.  Identifying these students helps schools provide the attention and resources needed to help them achieve these skills.

If you have not yet passed one or both parts of the exam you will have another opportunity to take the CAHSEE English-language arts portion on (insert next English-language arts adult student test date). The mathematics portion will be offered on (insert next mathematics adult student test date). If needed, an additional opportunity to take the English-language arts portion will be provided on (insert English-language arts adult student test date) and mathematics portion on (insert mathematics adult student test date). You only need to retake the part(s) of the exam you have not yet passed.

If you have not passed both parts of the CAHSEE by the end of the 2014–15 school year you are encouraged to sign up for our school district’s 2015–16 adult education program. As an adult education student, you can take the CAHSEE up to three times per school year.

Eligible students with disabilities with an active individualized education program or Section 504 plan can satisfy the CAHSEE requirement by:


passing the examination,


meeting the exemption requirement pursuant to California Education Code (EC) Section 60852.3, or


receiving a local waiver pursuant to EC Section 60851(c)(1)

Information for students with disabilities can be found on the California Department of Education Students with Disabilities – CAHSEE Waivers and Exemptions Web page at http://www.cde.ca.gov/ta/tg/hs/cahseewaiversexempt.asp.

If you have any questions about the CAHSEE or your results, please contact the school office at (insert phone number here). Our entire staff is here to answer questions and to help you understand this important testing program.
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