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California Department of Education

January 2007
SAMPLE STUDENT LETTER REGARDING EDUCATIONAL OPTIONS

(For students who have met all local and state graduation requirements except for the CAHSEE.)

Dear





:

I understand that you have met all of your state graduation requirements except for passing both sections of the California High School Exit Examination (CAHSEE). I congratulate you for your efforts so far, and want to encourage you to continue to pursue your California high school diploma. Your high school and school district want to provide you the support you may need in those efforts. For that reason, I want to let you know that you may take the CAHSEE, up to three times a year, until you pass it, no matter how many times that takes. You will see listed below the dates that the CAHSEE is being offered at your high school and/or in your school district this year and a contact person you should call for more information. I encourage you to keep taking the exam until you pass. Furthermore, please note the additional educational options, as listed below, that are available to you through our school district to help you continue to prepare for the CAHSEE and pursue your diploma.

Dates on which the test is being offered at your high school and/or in your school district this year:

	

	

	


To find out how you may participate in the next CAHSEE administration, please contact 

	
	, at (###) ###-####.


Educational options available through your school district:

	OPTIONS
	
	CONTACT NAME
	
	CONTACT NUMBER

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Earning a high school diploma is an important milestone in a young person’s educational career. We want you to be successful as you prepare to fully participate in the larger society. Accessing one or more of the educational options available to you will help you in your preparation. Please take advantage of these options; we are here to help you succeed.

If you have any questions regarding the California High School Exit Examination, please contact ______________________, at (###) ###-####.

Sincerely,

	
	
	

	Superintendent/Principal
	
	Date


