California Department of Education

School Nutrition Programs

Nutrition Services Division

   August 2016
ADMINISTRATIVE REVIEW
VERIFICATION RESULTS/FINDINGS BY INDIVIDUAL STUDENT

This form is used as an ATTACHMENT in an ADMINISTRATIVE REVIEW, but may also be used by the district on an annual basis.

IMPORTANT NOTE: YOU MUST MAINTAIN A FILE of all relevant correspondence with the households selected for verification, as well as the documents 
(or copies of the documents) used to verify eligibility, (e.g., CalFresh letter, wage stubs or a letter from the employer).

	AGENCY:

	CNIPS ID:


	REVIEWER:


	NAME OF PERSON COMPLETING VERIFICATION:



	Site
	Student Name 

& Application #

(Number each application chosen 
for verification and enter the corresponding application # 
next to each student’s name.)
	How Qualified (()
	Original Eligibility Category
	Eligibility Category after Verification
	Date Verification Letter Sent 
	Date Documents Due Date
	Documents Received or No Response (N/R)
	Date Family Notified of Change
	Benefit Adjustment

	
	
	CalFresh, CalWORKs, FDPIR
	Other Source Categorically Eligible (e.g., homeless, runaway, migrant, etc.)

	Income Source Documents
	
	
	
	
	
	
	Date Increased 

[P ( R]

[P ( F]

[R ( F]
	Date Decreased [F ( R]
[F ( P]
[R ( P]
	N/A
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NOTE: All benefit changes that are a result of VERIFICATION must be made within the required timeframes:

·  Immediately for increase in benefits (Paid ( Reduced-Price, Paid ( Free, or Reduced-Price ( Free)

· 10 calendar days for decrease in benefits (Free ( Reduced-Price, Free ( Paid, or Reduced-Price ( Paid)

