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INSTRUCTIONS:

Purpose of Plan Summary Form

The Plan Summary form allows an applicant local education agency (LEA) to describe a project’s compliance with school design standards contained in California Code of Regulations, Title 5 (Title 5), Section 14030, and, if necessary, to request and justify any exemption to a standard. 
Projects Requiring the Plan Summary Form

LEAs requesting California Department of Education (CDE) approval in order to apply for new construction funds from the State Allocation Board (SAB) (see Education Code Section 17070.50) for a new school or an addition to an existing school must submit a completed and signed Plan Summary form for that project. New school projects require the Plan Summary - New School form. Specifically: 
· New schools are to use the Plan Summary - New School form.
· Additions to a school that add student capacity are to use the Plan Summary - Addition form.

· Projects with a scope that demolishes and rebuilds 50 percent or more of a school’s square footage are to use the Plan Summary - New School form regardless of whether new construction or modernization funds are to be requested from the SAB.

· Projects with a scope that demolishes and rebuilds less than 50 percent of a school’s square footage are to use the Plan Summary - Addition form regardless of whether new construction or modernization funds are to be requested from the SAB.

Collecting Information for the Plan Summary Form

The information needed to complete the Plan Summary form can be found in an LEA’s educational specifications, master plan and other existing documents. The Plan Summary form is focused on Title 5 standards and does not take the place of comprehensive educational specifications. For information on the development of a comprehensive educational specification, see CDE Publication: 
 Educational Specifications, Linking Design of School Facilities
 to Educational Program 
Available on line at: http://www.cde.ca.gov/ls/fa/sf/documents/edspecs.pdf
Submittal Process for the Plan Summary Form
1. For preliminary plan review and approval, a Plan Summary form is required, along with other materials cited on the Form SFPD 4.07 or Form SFPD 4.08 as applicable. Preliminary plans are to be submitted at the schematic drawing stage, that is, when the plans are 20 to 30 percent complete.

2. For final plan review and approval, only an update of information from that submitted in the preliminary plans is required. If no changes have been made since the preliminary submittal, indicate in a cover letter and do not submit another Plan Summary form.
SFPD Plan Summary Form - Addition

Project Design Plan Summary
for an Addition to an Existing School
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Instructions

Local Educational Agencies (LEAs) requesting the California Department of Education’s (CDE) review and approval of school construction plans for new school buildings on an existing school site must complete a Plan Summary – Addition form. The LEA may reference information in other documents. For example, the LEA’s response to the master plan enrollment may be “See page 12 of educational specification,” or “See page 5 of master plan.” Provide any cited documents. Indicate if cited document is already on file at CDE.

Describing Title 5 Compliance on the Plan Summary Form

While completing the form, review each relevant Title 5 subsection and respond to all relevant requirements. For example, in response to the design of a science laboratory, indicate that locked storage, fume hoods, eye-wash, and other noted requirements are provided. See Title 5, Section 14030(i) (1). If an exemption of a Title 5 standard is requested, indicate and demonstrate that the educational appropriateness and safety of a school design will not be compromised by the alternative to the standard.

Many Title 5 standards are performance based. For example, Title 5, Section 14030 (l) requires comfortable and adequate visual conditions, a performance based standard, but does not create a specific numeric standard. The design of this Plan Summary form allows LEAs to describe programming, scheduling, and design features that will allow the project to meet the Title 5 standards. 
Complete the following sections, either on this form or by attaching additional sheets.

1. Project Description

Provide an overview of the scope of the project including the number of classrooms and student capacity added, buildings constructed, and any demolition or removal of buildings.      
2. Master Planned Enrollment 

Indicate the master plan enrollment of the school. Master planned enrollment for purposes of completing CDE forms is the maximum number of students enrolled at a school at one time on build-out of the school campus. For schools operating on a multitrack-year round education program, off-track students are not included. Include any County Office of Education special education students planned for the school. Submitted plans must identify future expansion areas, unless the master planned site is being completed in the current project.      
3. Specialized Classrooms (Title 5, sections 14030[h])
Discuss whether the project will result in relocation or revision of specialized classrooms, such as kindergarten, art, science, special education, etc. or whether an increase in capacity will result in a need for more specialized classrooms. If so, describe how this issue is addressed.      
4. Multipurpose Room and Cafeteria (Title 5, Section 14030[k] [1])

Describe whether the existing dining and assembly area will be sufficient for increased capacity. If the school is an open campus high school, consider the percentage of students not eating on campus. If outdoor dining is provided discuss how indoor and outdoor dining areas are to be supervised.      
5. Physical Education (Title 5, Section 14030[b]) 

Identify physical education teaching areas and how many students will participate in physical education. If the site is less than 70 percent of California standard size pursuant to Title 5, Section14010(b), submit the physical education plan, per SFPD Physical Education Guidelines, available on SFPD Web page.      
For Elementary Schools: http://www.cde.ca.gov/ls/fa/sf/peguideelement.asp
For Middle and High Schools: http://www.cde.ca.gov/ls/fa/sf/peguidemidhi.asp.

6. Administration (Title 5, Section 14030[k] [2])
Discuss whether existing administrative space is adequate or whether additional counselors, vice-principals, and support staff will be necessary for the increased capacity. If so, discuss where offices will be provided.      
7. Library (Title 5, Section 14030[k] [3])

Discuss existing library space and the extent of its ability to serve the increased numbers of students and teachers.      
8. Toilets (Title 5, Section 14030[n])

Indicate the location of toilet facilities provided in the project. Refer to Title 5 for provision and supervision of restroom facilities and for reference to Title 24 regulations. Consideration must also be given to staff needs.      
9. Parking and Drop-Off (Title 5, Section 14030[b])

Discuss whether the project will result in relocation or revision of staff and visitor parking and/or parent, special education or bus drop-off areas. Discuss the extent to which existing parking and drop-off areas are sufficient to serve the increased capacity.      
10. Middle and High School Gymnasium (Title 5, Section 14030[j]) 

Discuss the extent to which the existing gymnasium is sufficient to serve the increased capacity, or whether the increased capacity creates a need for a larger or a second gym. If a second gym is necessary, identify its location.      
11. Shower/Locker Rooms (Title 5, Section 14030[j] [2]) – (MIDDLE AND HIGH SCHOOLS GRADE STUDENTS ONLY)
Discuss the extent to which the existing showers and lockers are sufficient for the number of students who will be participating in physical education.      
12. High Schools - Student Parking (recommendation) 
Discuss whether student parking lot, if any, is sufficient for the increased master planned capacity.      
13. Certifications 
	The information contained in this Plan Summary is the best available at the time of certification and the governing board of the LEA has authorized me to submit this Plan Summary and to request standards exemptions pursuant to Title 5, sections 14010 (u) and 14030 (r).
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