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Educational Specifications and Project Design Plan Summary for New Schools

INSTRUCTIONS:

Purpose of Plan Summary Form 

The purpose of the Plan Summary is to provide an applicant local education agency (LEA) with a format to describe a project’s compliance with the school design standards contained in California Code of Regulations, Title 5 (Title 5), sections 14001 and 14030, and, if necessary, to request and justify any exemptions to a standard (Title 5,Section 14030[r]).  

Projects Requiring the Plan Summary Form

LEAs requesting California Department of Education (CDE) approval in order to apply for new construction funds from the State Allocation Board (SAB), (see California Education Code Section 17070.50) for a new school or an addition to an existing school, must submit a completed and signed Plan Summary form for that project. Specifically:  

· New schools are to use the Plan Summary - New School form. LEA Board adopted educational specifications are also to be submitted with preliminary plans unless the project received a Preliminary Plan Review letter dated prior to July 1, 2009. See SFPD Form 4.07.
· Additions to a school that add student capacity are to use the Plan Summary - Addition form.

· Projects with a scope that demolishes and rebuilds 50 percent or more of a school’s square footage are to use the Plan Summary - New School form regardless of whether new construction or modernization funds are to be requested from the SAB. LEA Board adopted educational specifications are also to be submitted with preliminary plans unless the project received a Preliminary Plan Review letter dated prior to July 1, 2009.  See SFPD Form 4.07.

· Projects with a scope that demolishes and rebuilds less than 50 percent of a school’s square footage are to use the Plan Summary - Addition form regardless of whether new construction or modernization funds are to be requested from the SAB.

Structure of the Plan Summary 
The Plan Summary is divided into three Parts Part 1 is information about the process used to develop the school plan, the master plan capacity, and the phasing of the project.

Part 2 is for the identification of any site constraints known at this time that may affect the design of the project. It is recognized that the known site constraints may change during the development of the project and as more becomes known about the site. As such, the purpose of identifying such constraints is for planning purposes only. The certification of and/or request for exemptions to the site standards in Title 5, Section 14010 will be considered during the site approval process.
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Part 3 is the summary of the project with regard to Title 5.

Collecting Information for the Plan Summary Form

The information needed to complete the Plan Summary form can be found in an LEA’s educational specifications, master plan, and other existing documents. The Plan Summary form is focused on Title 5 standards and does not take the place of comprehensive educational specifications. For information on the development of a comprehensive educational specification see: 

“Educational Specifications, Linking Design of School Facilities to Educational Program”
Available on line at: http://www.cde.ca.gov/ls/fa/sf/documents/edspecs.pdf
Submittal Process for the Plan Summary Form

1. For preliminary plan review and approval, a Plan Summary form is required, along with other materials cited on the form SFPD 4.07 or form SFPD 4.08 as applicable. Preliminary plans are to be submitted at the schematic drawing stage, that is, when the plans are 20-30 percent complete.

An LEA may submit the Plan Summary form earlier, with a cover letter and 
schematic drawings, for informal CDE review and comment.

2. For final plan review and approval, only an update of information from that submitted with the preliminary plans is required. If no changes have been made since the preliminary submittal, indicate this in a cover letter and do not submit another Plan Summary form. Submit other required information as noted on the form SFPD 4.07 or form SFPD 4.08 as applicable.
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SFPD Plan Summary - New School

SFPD Project Design Plan Summary for New Schools

	County
	Project Tracking Number

	     
	 
	 
	 
	 
	 
	―
	 
	 
	 
	 

	Local Educational Agency
	School

	     
	     


Instructions

Local Educational Agencies (LEA) requesting the California Department of Education’s (CDE) review and approval of school construction plans for a new school or replacement of 50 percent or more of the square footage of an existing school must complete a Plan Summary – New School form. The LEA may reference information in other documents. For example, the LEA’s response to the master plan enrollment may be “See page 12 of educational specification,” or “See page 5 of master plan.” Provide any cited documents. Indicate if cited document is already on file at CDE.

Complete the following sections, either on this form or by attaching additional sheets.

Part 1
1.  Project Description - Provide an overview of the scope of the project including the number of classrooms and student capacity added, buildings constructed phasing, and any demolition or removal of buildings.      
2.  Educational Specification Development and Approval 
(Title 5, sections 14001[a], [b] and 14030[a], [e].)

Educational specifications are to be approved by the LEA governing board and submitted to the CDE as part of the Plan Summary unless the project received a Preliminary Plan Review letter dated prior to July 1, 2009. In such cases, complete Part b only
a.  Date the educational specifications were adopted/amended by the LEA governing board       

b.
Indicate the master plan enrollment for the school. Master plan enrollment for purposes of completing CDE forms is the maximum number of students enrolled at a school at one time on build-out of the school campus. For schools operating on a multitrack-year round education program, off-track students are not included. Include any County Office of Education special education students planned for the school. Submitted plans must identify future expansion areas, unless the master planned site is being completed in the current project.      
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Part 2
Site Information

a. State whether the site has been or will be submitted to CDE for review pursuant to Title 5, Section 14011 as a State-funded site or whether the site has been or will be approved as a locally-funded site pursuant to Title 5, Section 14012. Section 14012 includes compliance with the public hearing process per Education Code Section 17211 and the environmental evaluation per Education Code Section 17268. As applicable, provide the date of CDE site approval or LEA Board site approval.

     
b. Identify any known physical constraints to the development of the site such as wetlands, street access, or environmental hazards including, but not limited to, traffic corridors, railroads, airports, pipelines carrying hazardous substances, and high voltage power lines, recognizing that all such determinations, mitigations, and setbacks may have not yet been determined.  

     
Part 3
Title 5 Compliance 

While completing the form, review each relevant Title 5 subsection and respond to all requirements. For example, in response to the design of a science laboratory, confirm that locked storage, fume hoods, eye-wash, and other noted requirements are provided. See Title 5, Section 14030(i) (1). If an exemption to a Title 5 standard may be needed, indicate why it may be needed and demonstrate that the educational appropriateness and safety of a school design will not be compromised by the alternative to the standard.

Many Title 5 standards are performance based. For example, Title 5, Section 14030 (i) requires the shower/locker area to be of sufficient size to allow students enrolled in physical education to shower and dress each period, but does not create a specific numeric standard. The design of this Plan Summary form allows LEAs to describe programming, scheduling, and design features that will allow the project to meet such performance standards. 

1.  Teaching Stations/Classrooms (Title 5, sections 14030[g], [h] and [i]). 

Respond to all requirements of each section or indicate why section is not applicable. Respond to each item specified in Title 5.
For each classroom type, indicate the square footage and maximum number of students per classroom based on the LEA’s loading standards. Identify which grades are on class-size reduction.

a.
General Classrooms (math, social sciences, etc.) – Describe the instructional activities and functions that will take place in the classrooms. Discuss the ways the curriculum will be taught (i.e., lecture-discussion, project based, team teaching, etc.) and how the design accommodates and enhances the educational methods.      
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b.
Kindergarten – Indicate whether the kindergarten is double session or full-day and whether kindergarten is on class size reduction. Indicate the number of kindergarten classrooms necessary for the master plan enrollment. Describe the curricular teaching methods used and how they affect the design of the kindergarten class rooms, shared resource rooms, and the outdoor play and instruction areas.       
c.
Special Education – Discuss how the Least Restrictive Environment (LRE) will be provided and any design features necessary to serve students. Indicate whether any special education classes operated by the County Office of Education are planned for the school. Describe how space for learning resource, speech, psychologist, counseling and related itinerant staff is provided (See also Title 5, sections 14030 [h][3] and 14036). Describe the number and locations of any existing and new special education classrooms.      
d.
Science – If science laboratories are included in the project, indicate whether caustic or corrosive chemicals will be used and if so, verify that properly designated areas are provided with appropriate ventilation, fume hoods, eye washes, and deluge showers as required by Title 5, Section 14030 (i). See: “Science Safety Handbook for California Public Schools” at: http://www.cde.ca.gov/pd/ca/sc/documents/scisafebook2014.pdf.       
e.
Physical Education – Identify where physical education occurs, how many students will participate in physical education, and the average or typical class size. If the site is anticipated to be less than 70 percent of standard size pursuant to Title 5, Section 14010(b), submit the physical education plan. For Elementary Schools see http://www.cde.ca.gov/ls/fa/sf/peguideelement.asp.
For Middle and High Schools see http://www.cde.ca.gov/ls/fa/sf/peguidemidhi.asp.      
f.
Gymnasium(s) and shower/locker rooms – If included in the project, describe the activities to take place in the gymnasium(s) including extracurricular events. Indicate the number of lockers and showers and verify that the number is sufficient for the master plan enrollment of the school. (See Title 5, Section 14030 [j])      
g.
Career and Technical Education (grades 9-12 only) – If included in the project, identify the Sector and Pathway as well as any specialized facility needs to meet the adopted program per Education Code Section 17070.95. (See also CTE certification on form SFPD 4.07).      
h.
Art – Describe the program offered and any necessary design features or equipment such as storage for projects, kilns, ventilation, sinks, etc.      
i.
Music – Describe the programs offered and any needed specialized design features or equipment such as practice rooms, storage for instruments and equipment, acoustical treatments, instrument cleaning, etc. Discuss the music room location in terms of potential sound interference on adjacent functions.      
j.
Other Specialized Classrooms – Describe any other specialized spaces used for instruction, and discuss related design issues and considerations.      
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k.
Technology – Explain whether specialized spaces are used for instruction with computers and other technology, or whether technology instruction occurs within general classrooms.      
2.  Essential Support Facilities (Title 5, Section 14030 [k])

a.
Multipurpose Room and Food Service – Describe how food service will be provided for the master planned enrollment. Indicate the number of lunch periods offered, the seating capacity of multipurpose/cafeteria, and the use and design of any designated outdoor eating areas and satellite serving areas.      
b.
Administration – Discuss location and design of spaces provided for principal, vice principal(s), counselors, security personnel, health office, et al.      
c.
Library – Discuss activities and areas provided in the library to serve the master plan enrollment.      
d.
Academic Support – (Title 1, English Language Learners, tutoring, career center, etc.) Describe needed spaces for academic support, intervention services, and multitrack year-round education storage. Indicate whether any child-care and before and after school programs will be provided. (See also Title 5, Section 14030[q])      
3.  Design Standards (Title 5, sections 14030 [l], [m], [n], [p] and [q])

a.
Lighting – Describe how natural and artificial light is used to meet the LEA standard for illumination.      
b.
Acoustical – Describe how any on- and off-site noise is minimized in order to ensure a conducive learning environment. Describe any use of audio enhancement systems, noise attenuation, and sound walls.      
c.
Plumbing – (Toilets, lavatories and drinking fountains) Describe how the number and location of toilets, lavatories, and drinking fountains were determined and how the student toilets are visually supervised from the campus. (See also Table 4-1 of California Plumbing Code).      
d.
Indoor Air Quality (Title 5, Section 14010 [q]) – Describe how the design addresses indoor air quality issues, such as building placement to minimize infiltration of vehicle emissions, and the design of the heating, ventilation, and air-conditioning (HVAC) systems.      
4.  Proposed Community Uses (Title 5, Section 14010 [o])

Describe proposed community functions, such as joint-use activities and parent involvement, and design features for such functions. Discuss separation of community and student activities to provide for student safety. If school functions are held on non-school property, verify that the joint-use area complies with Title 5 and submit the joint-use agreement.      
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5.  Parking, Drop-Off, and Pedestrian Circulation 

(Title 5, Section 14030 [b] [f])

Estimate the approximate percentage of students to be bused and describe the location and design of proposed parent and bus drop-off areas, including special education bus drop-off areas. Estimate the approximate percentage of students crossing major streets, railroads, waterways, or other dangerous hazards. Describe the planned safe path of travel for students who walk or ride bicycles or attach a draft suggested routes to school plan for a new school or the current plan for an existing school. For projects that include high school students, describe any student parking provided. Describe staff parking provisions.       
6.  Student Safety and Supervision (Title 5, sections 14030 [b], [c], [d], [f], [k])

Describe how the supervision of outdoor areas, and student parking and bus and drop off zones, is provided. Confirm that the student circulation design allows the timely and unhindered flow of students.      
Certification 
	The information contained in this plan summary is the best available at the time of the certification and the governing board of the LEA has authorized me to submit this Plan Summary and to request exemptions pursuant to Title 5, Section 14030 (r).



	     

	
	     


	Name of Authorized Local Educational Agency 

Representative
	
	Title

	     

	
	     


	Signature of Authorized Local Educational Agency Representative
	
	Date

	     

	
	     


	Telephone Number
	
	E-mail
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