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[bookmark: _Toc210125709][bookmark: _Toc1074364233]Glossary
Below is an alphabetical list of commonly used acronyms, initialisms, and terms used throughout this document.
· CALPADS: California Longitudinal Pupil Achievement Data System
· CAPSDAC: California Preschool Data Collection
· CDS: A 14-digit county-district-school code that is the official, unique identification of a school within California.
· CSPP: California State Preschool Program
· CSV: Comma-separated values
· EED: Early Education Division
· ETF: Electronic Transfer File
· Intra-file Validation: Validation performed within a single record or file.
· Inter-file Validation: Validation performed across multiple records or file types.
· LEA: Local Educational Agency
· MB: Management Bulletin
· Report Period: Month and year of data submission.
· SEID: California Statewide Educator Identifier.
· Vendor: Software vendor who has expressed interest in working with contracted agencies on the electronic reporting of the CAPSDAC Report
· 

A. [bookmark: _Toc11332602][bookmark: _Toc12603342][bookmark: _Toc14686399][bookmark: _Toc159505819][bookmark: _Toc1789039819]Overview
This appendix defines the data field specifications and validation requirements for CAPSDAC 2.0 submissions, including both electronic file uploads and manual data entry within the system. All reporting entities must adhere to these specifications to ensure successful validation and processing.
Each file type section includes a standardized table with the following specifications.
· Field Name (Manual Entry) and Header Title (Electronic File)
· Description
· Requirement Type (Required, Optional, or Conditionally Required)
· Validation (Intra-file)
· Validation (Inter-file)
· Example
· Operational Key


B. [bookmark: _Toc11332603][bookmark: _Toc12603343][bookmark: _Toc14686400][bookmark: _Toc159505820][bookmark: _Toc313079927]Contents
This document includes the following sections.
· Common Data Fields File Specifications
· Master Field File Specifications
· Classroom File Format Specifications
· Staff File Format Specifications
· Staff Assignment File Format Specifications
· Staff Classroom File Format Specifications
· Child File Format Specifications
· Family File Format Specifications
· Enrollment File Format Specifications
· Classroom Enrollment File Format Specifications
· Language Status File Format Specifications
· Supplemental DLL File Format Specifications
· Education Programs File Format Specifications (To Be Released Later)
· Incident File Format Specifications (To Be Released Later)
· Incident Result File Format Specifications (To Be Released Later)
· Attendance File Format Specification (To Be Released Later)
C. [bookmark: _Toc780762602]Common Data Fields File Specifications
There are five data fields that are included in all 14 files. Table C below shows the specifications of these common data fields.
Note: Column headers in the Excel template must match the Electronic File Header Title exactly (case-sensitive, no extra spaces).
Table C. Common Data Fields File Specifications

	Field Name
Header Title 
	Description
	Requirement Type 
	Validation (Intra-file)
	Validation (Inter-file)
	Example
	Operational Key

	FileType
	Indicates the file type being submitted.
Refer to CAPSDAC Code Sets for valid values.
	Required
	Value must be one of the following file type codes:
CLRM
STFF
SCLR
SASS
CHLD
FAMI
ERNL
CLEN
LANG
SLNG
PRGM
CINC
CINR
ATTN
	N/A
	CLRM
STFF
SCLR
SASS
CHLD
FAMI
ERNL
CLEN
LANG
SLNG
PRGM
CINC
CINR
ATTN
	

	TransactionCode
	A code indicating the action the system should take for the submitted record.
	Required
	The TransactionCode field indicates the action the system should take on the submitted record:
Add/Update:
If the TransactionCode contains “A,” the system processes the record as an Add/Update. The system evaluates the Operational Key to determine whether to insert a new record or update an existing one.
Delete (“D”):
If the TransactionCode field contains “D,” the system attempts to delete the matching record based on the Operational Key and Effective Start Date. If no matching record is found, processing continues without generating an error.
	N/A
	A
D
	

	ReportingLEACode
	Valid active LEA (or County District) code in CDS code
	Required
	Must be seven (7) numeric digits.
Must include:
2-digit county code, and
5-digit LEA code.
	NA
	3100333
	Yes

	PreschoolCode
	Valid active school code in CDS code
	Required
	Must be a 7-digit school code.
	NA
	1426122
	Yes

	ProgramYear
	Indicates the program year (aka academic year) for the data in the file.
	Required
	Format must follow: CCYY-CCYY (e.g., 2025-2026).
Value must represent a valid program year.
	NA
	2025-2026
	Yes



D. [bookmark: _Toc1820370130]Master Field File Format Specifications
Data fields used for linking files and intra validation are called master fields. Table D shows master field file format specifications. Table D. Master Field File Format Specifications.
	Field Name 
Header Title 
	Description
	Requirement Type
	Validation (Intra-file)
	Validation (Inter-file)
	Example
	Operational Key

	CSPPID
	Statewide unique identifier issued by CDE to all LEA CSPP students.
	Required
	May be blank if requesting generation of a new CSPPID
	Must remain consistent across all CAPSDAC files for the same student.
	123456
	Yes

	CICN
	A unique local identifier assigned and managed by the preschool agency for each enrolled child.
	Required
	Maximum 30 characters.
Must contain only letters and/or numbers.
	Must be consistent across all files when associated with the same CSPPID.
	12345678
	

	StaffLocalID
	The assigned Local ID for the staff member in CSPP’s local system(s). The Local ID must be used to link the staff assignment, staff, and classroom data.
	Required
	Must be unique per person per LEA. An SEID and/or Permit can only be linked to one Local ID.
	Local ID for this staff member in other Staff files must match the ID listed in this file.
	HR13169886
	Yes

	SEID
	A unique identifier assigned to each Educator in the California public education system by the California Commission on Teacher Credentialing (CTC). This identifier is known as the Statewide Educator Identifier (SEID).
SEIDs are Optional but are encouraged. If entered here, the SEID for this staff member must match the SEID listed within their STFF file. If the SEID is unknown due to the teacher being employed by another entity, enter ‘9999999999’
	Conditionally Required 
	1. If the SEID is unknown due to the teacher being employed by another entity, they can enter ‘9999999999.
2. This field is Conditionally Required.
3. SEID is unique to the educator and is assigned by (CTC. The SEID is ten (10) digits randomly generated, non-personally identifiable number. If Staff Waiver is “Yes,” SEID is Optional If Staff Waiver is “No,” and Staff role is “Teacher,” SEID is Required If Staff Waiver is “No,” and Staff role is “Ai,”,””, SEID is Optional
	SEID for this staff member in other Staff files must match the ID listed in this file.
	1234567890
	

	EffectiveStartDate
	Date on which the record becomes effective. A new record is required when any data field in the file changes.
	Required
	Format: CCYYMMDD
	NA
	20230809
	Yes

	EffectiveEndDate
	Date on which this record is no longer effective. CCYYMMDD
	Required
	Format: CCYYMMDD
Must derive the Effective End Date one day before the Effective Start Date of a subsequent record (if no subsequent record exists, effective end date Must be blank).
	NA
	20230809
	Yes



E. [bookmark: _Toc1320370505]Standard Validation Rules
[bookmark: _Toc453785541]E.1	Date Format Standard
All date fields must follow the format: CCYYMMDD.
[bookmark: _Toc490138206]E.2	Codeset Validation Standard
All coded fields must contain a single valid value from the applicable CAPSDAC 2.0 User Manual Appendix C: Code Sets.
[bookmark: _Toc659315161]E.3	Cross-File Consistency Standard
Where applicable, field values must match corresponding values in related CAPSDAC files.
[bookmark: _Toc1626139974]E.4	Sequential Field Rule
Fields numbered sequentially (e.g., Race1–Race5, Language1–Language5) must be populated in order. A subsequent field may only be populated if all preceding fields are populated.

1. [bookmark: _Toc762711344]Classroom File Format Specifications
Table 1 below shows the detailed information on format specifications for each data field within the classroom file.
Table 1. Classroom File Format Specifications
	Field Name 
Header Title 
	Description
	Requirement Type 
	Validation (Intra-file)
	Validation (Inter-file)
	Example
	Operational Key

	ClassroomName
	Local name for classroom
	Required
	Maximum 30 characters
	NA
	Toddlers #1
	

	ClassroomID
	Each classroom within a CSPP site Must have a unique ID. The ID must be unique within the site for the program year but can be repeated for each program year.
	Required
	Max 50 characters
	NA
	TOD-1
	Yes

	VolunteerFreq
	A code indicating frequency with which a single volunteer substitutes for a teacher or aide when calculating adult-to-child ratios. 
	Required
	Must contain one valid value from 00 = Not using; 01 = Daily; 02 = Weekly; 03= Monthly; and 04 = Quarterly
	NA
	01
	

	ProgramType1
	A code indicating the program type associated with this classroom. 
	Required
	 Must contain one valid value from
FD = Full-day
PD = Part-day
	When linking a child record to this classroom, the child’s ENRL ProgramType must match ProgramType1. If the Program Type 1 is Full-Day, the Child’s Program Type must be Full-Day.
	FD
	

	ProgramType2
	A code indicating a second program type associated with this classroom.
	Optional
	1. This field can only be populated if ProgramType1 is populated.
2. Must contain one valid value from PD = Part-day: FD = Full-day.
3. Must be different from ProgramType1.
	When linking a child record to this classroom, the child’s ENRL ProgramType must match either ProgramType1 or ProgramType2.
	FD
	

	ProgramDuration1
	A code indicating the program duration associated with this classroom.
	Required
	1. Must contain one valid value from: FY = Full-year; PY = Part-year
	When linking a child record to the classroom, the Program Duration Code in the Child’s ENRL file must be the same as Program Duration code for this classroom.
	FY
	

	ProgramDuration2
	A code indicating the second program duration associated with this classroom. 
	Optional
	1. Can only be populated if ProgramDuration1 is populated.
2. Must contain one valid value from of FY = Full-year or PY – Part-Year,
3. Must be different from ProgramDuration1. 
	When linking a child record to this classroom, the child’s ENRL Program Duration must match either ProgramDuration1 or ProgramDuration2. 
	FY
	

	ContractType1
	A code indicating the contract type associated with this classroom.
	Required
	1. Must contain one valid value from 01 = Direct Services: 02 = Subcontracted Services
	When linking a child record to this classroom, the child’s ENRL ProgramType must match ProgramType1.
. 
	01
	

	ContractType2
	A code indicating the second contract type associated with this classroom. 

	Conditionally Required
	1. Can only be populated if ContractType1 is populated.
2. Must contain one valid value from 01 = Direct Services: 02 = Subcontracted Services
3. ContractType2 must be different from contractType1.
	When linking a child record to the classroom, the Contract Type in the ENRL file .must be the same as classroom ContractType1 or Contractype2. 
	01
	

	SettingType
	A code indicating the type of setting in which the classroom provides services. This field captures whether the classroom operates in a Center-Based setting or a Family Childcare Home (FCCH), and whether the facility is licensed or license-exempt. 
	Conditionally Required
	1. Must contain one valid value from 01 = Licensed Center-based care; 02 = License-exempt center-based care: 03 = Licensed family childcare home (large); and 04 = Licensed family childcare home (small)
	NA
	01
	

	MHCSOffered
	A code indicating whether Mental Health Consultation Services are offered/ available in this classroom at any point in the year.
	Conditionally Required
	Must contain one valid value from Y or N.
	NA
	Y
	

	LanguageProgramType
	A code indicating the type of language program(s) within this classroom. 
	Conditionally Required
	1. Must contain one valid value from 00 = None; 01 = 50/50 Program; 02 = Other language allotment (majority English); 03 = Other language allotment (majority non-English); 04 = Home language support; and 99 = Other language program 
	NA
	50/50 Program
	

	LanguageUsedInClassroom1
	A code indicating the primary language used for instruction or child home language support in the classroom by a teacher or an aide. 
	Conditionally Required
	1. Must be populated.
2. Must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
	NA
	spa
	

	LanguageUsedInClassroom2
	A code indicating the second language, if there is any, is used for instruction or child home language support in the classroom by a teacher or an aide. 
	Conditionally Required
	1. Can only be filled out if LanguagesUsedInClassroom1 is not blank. 
2. Must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
3. Must be different from LanguageUsedInClassroom1.
	NA
	eng
	

	LanguageUsedInClassroom3
	A code indicating the third language, if any, is used for instruction or child home language support in the classroom by a teacher or an aide. 

	Conditionally Required
	1. Can only be filled out if LanguagesUsedInClassroom2 is not blank.
2. Must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
3. LanguageUsedInClassroom3 must be different from LanguageUsedInClassroom1 and LanguageUsedInClassroom2.
	NA
	cmn
	

	LanguageUsedInClassroom4
	A code indicating the fourth language, if any, is used for instruction or child home language support in the classroom by a teacher or an aide. 
	Conditionally Required
	1. Can only be filled out if LanguagesUsedInClassroom3 is not blank.
2. Must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
3. Must be different from LanguageUsedInClassroom1–3.
	NA
	phi
	

	LanguageUsedInClassroom5
	A code indicating the fifth language, if any, is used for instruction or child home language support in the classroom by a teacher or an aide. 
	Conditionally Required
	1. Can only be filled out if LanguagesUsedInClassroom4 is not blank.
2. Must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
3. Must be different from LanguageUsedInClassroom1–4.
	NA
	vie
	

	EffectiveStartDate
	Date the record becomes effective. A new record is required when any file element changes.
	Conditionally Required
	Format: CCYYMMDD
	NA
	20251229
	Yes

	EffectiveEndDate
	Date this demographic record stops being effective. CCYYMMDD
	
	1. This is a system-derived field. Users should leave this field blank.
2. It should be one day before the Effective Start Date of a subsequent record (if no subsequent record exists, effective end date Must be blank).
	
	
	


· 
2. [bookmark: _Toc2044810820]Staff File Format Specifications
Table 2 below shows the detailed information on format specifications for each data field within the Staff file.
Table 2. Staff File Format Specifications
	Field Name 
Header Title 
	Description
	Requirement Type 
	Validation (Intra-file)
	Validation (Inter-file)
	Example
	Operational Key

	StaffFirstName
	The legal first name of the staff member. 
	Required
	1. Field must only contain Alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
2. Maximum 30 Characters
	NA
	John
	

	StaffMiddleName
	The legal middle name of the staff member. 
	Optional 
	1. Maximum 30 Characters
2. If populated, field must only contain Alphabetic letters, numbers, periods, hyphens apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed
	NA
	Emmanuel
	

	StaffLastName
	The legal last name of the staff member.
	Required
	1. Field must only contain Alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
2. Maximum 50 Characters
	NA
	Navarro
	

	SEID
	A unique identifier assigned to each Educator in the California public education system by the California Commission on Teacher Credentialing (CTC). This identifier is known as the Statewide Educator Identifier (SEID).

	Conditionally Required 
	1. If the SEID is unknown due to the teacher being employed by another entity, they can enter ‘9999999999.
2. This field is Conditionally Required. 
3. The SEID is ten (10) digits randomly generated, non-personally identifiable number. 
4. If Staff Waiver is “Yes,” SEID is Optional; If Staff Waiver is “No,” and Staff role is “Teacher,” SEID is Required; If Staff Waiver is “No”,””, and Staff role is, “Aide,” SEID is Optional
	
	1234567890
	

	StaffLocalID 
(Refer to Section D for Master Field File Format Specifications.)
	Refer to Section D for Master Field File Format Specifications.
	Refer to Section D for Master Field File Format Specifications.
	Refer to Section D for Master Field File Format Specifications.
	Refer to Section D for Master Field File Format Specifications.
	Refer to Section D for Master Field File Format Specifications.
	Refer to Section D for Master Field File Format Specifications.

	PermitOrCredentialNumber
	The control number of the permit or credential issued to the CSPP staff by CTC.
	Conditionally Required
	Can be blank if Waiver = Y
	NA
	123456789123
	

	PermitOrCredentialType
	A code indicating the type of permit or credential.
	Conditionally Required
	1. This field is required if PermitOrCredentialNumber is populated.
2. Must contain a single valid value from the CAPSDAC ‘Permit/Credential type’ Codeset.
	NA
	01
	

	PermitOrCredentialIssuedDate
	The date the CTC issued the permit credential for the staff member. Permits expire in 5 years and must be renewed.
	Conditionally Required
	1. Format: CCYYMMDD
2. This field can be left blank if Waiver = Y.
	NA
	20231217
	

	PermitOrCredentialExpirationDate
	Date the permit or credential expires
	Conditionally Required
	1. Format: CCYYMMDD
2. This field can be left blank if Waiver = Y.
	NA
	20281217
	

	Waiver
	A code indicating whether a staff person obtained a waiver in place of a permit or credential
	Conditionally Required
	1. Valid code: “Y” or “N.”
2. Must not be blank if Waiver Issue/ Exp Dates aren’t blank
	NA
	Y
	

	Waiver Type
	A coded indicating the staff’s waiver type. 
	Conditionally Required
	1. Must not be blank if Waiver = Y

2.  Valid codes:
01 = Waiver of Site Supervisor Qualifications 
02 = Waiver of Program Director Qualifications
	NA
	01
	

	WaiverIssuedDate
	Date the waiver was issued
	Conditionally Required
	Must not be blank if Waiver = Y
	NA
	20260115
	

	WaiverExpirationDate
	Date the waiver expires
	Required
	Must not be blank if Waiver = Y
	NA
	20270115
	

	StaffDOB
	The month, day, and year on which the staff was born based on the Gregorian Calendar.
	Required
	Format: CCYYMMDD
	NA
	20000817
	

	StaffGender
	A coded indicating the staff’s gender. Gender is a person’s actual sex or perceived sex and includes a person’s perceived identity, appearance, or behavior, whether that identity, appearance, or behavior is different from that traditionally associated with a person’s sex at birth. 
	Required
	M Valid code value:
F = Female
M = Male
X = Nonbinary

	NA
	F
	

	Staff Ethnicity
	A code indicating whether the staff identifies themselves as having an ethnicity (how a person identifies him/herself in the context of heritage, culture (i.e., religion, language, customs, music, etc.), lineage, or country of birth of the person or the person’s ancestors; and is not nationality or race; and is not nationality) of Hispanic. A “Y” would indicate that a staff member has identified him or herself as having an ethnicity of Hispanic. An “N” would indicate that he or she does not.
	Conditionally Required
	This field may be left blank only if the Staff Ethnicity Missing Indicator = “Y.”
	NA
	Y
	

	StaffEthnicityMissingIndicator
	A code indicating whether the staff’s reported Ethnicity indicator has intentionally been left blank. A “Y” would indicate that the staff’s reported ethnicity indicator has intentionally been left blank, an “N” would indicate that it has not.
	Required
	1. Valid code value: Y = yes; N = No.
2. If Staff Ethnicity is blank, this must be ‘Y.’ If populated, this must be ‘N.’
	NA
	Y
	

	StaffRaceCode1
	A code indicating the first Race the staff member identifies as. A coded value representing a person’s Race Category. A Race Category is a biological descendancy often, but not always, reflected in physical traits that distinguish it clearly from other races. 
	Required
	1. See the CAPSDAC ‘Race’ Codeset for valid codes.
2. If StaffRaceCode1 is blank, then this must be ‘Y’. If populated, this must be ‘N.’
	NA
	201
	

	StaffRaceCode2
	A code indicating the second Race the staff member identifies as. 
	Conditionally Required
	1. Can only be populated if Staff Race 1 Code is populated.
2. Only a single value can be selected from the CAPSDAC ‘Race’ Codeset.
3. StaffRaceCode2 must be different from StaffRaceCode1.
	NA
	201
	

	StaffRaceCode3
	A code indicating the third Race the staff member identifies as. A coded value representing a person’s Race Category. 
	Conditionally Required
	1. Can only be populated if Staff Race 1 and2 Codes are populated.
2. Only a single value can be selected from the CAPSDAC ‘Race’ Codeset.
3. Must be different from StaffRaceCode1 −2.
	NA
	201
	

	StaffRaceCode4
	A code indicating the fourth Race the staff member identifies as. A coded value representing a person’s Race Category.
	Conditionally Required
	1. Can only be populated if Staff Race 1,2, and 3 codes are populated.
2. Only a single value can be selected from the CAPSDAC ‘Race’ Codeset.
3. Must be different from StaffRaceCode1−3.
	NA
	200
	

	StaffRaceCode5
	A code indicating the fifth Race the staff member identifies as. A coded value representing a person’s Race Category. 
	Conditionally Required
	1. Can only be populated if Staff Race 1,2,3, and 4 codes are populated.
2. Only a single value can be selected from the CAPSDAC ‘Race’ Codeset.
3. Must be different from StaffRaceCode1−4.
	NA
	200
	

	StaffRaceMissingIndicator
	A code indicating whether the staff’s Race 1 Code is missing
	Required
	1. Valid code: Y = Yes; N = No.
2. Conditionally Required if Staff Race 1 Code does not exist then this must be ‘Y’.
	NA
	Y
	

	StaffHighestEducationLevel
	A code indicating the highest degree earned by the staff member 
	Required
	Valid code values:
11 = College Graduate
12 = Some College or Associate’s Degree
13 = High School Graduate
14 = Not a High School Graduate
15 = Decline to State
10 = Graduate Degree or Higher 
	NA
	11
	

	StaffLanguage1
	A code indicating the first language the staff member indicates they are proficient in. 
	Conditionally Required
	Can only be a single value from the CAPSDAC ‘Language’ Codeset.
	NA
	eng
	

	StaffLanguage2
	A code indicating the second language the staff member indicates they are proficient in. 

	Conditionally Required
	1. Can only be populated if Lang 1 is.
2. Can only be a single value from the CAPSDAC ‘Language’ Codeset.
	NA
	spa
	

	StaffLanguage3
	A code indicating the third language the staff member indicates they are proficient in. values.
	Conditionally Required
	1. Can only be populated if Lang 2 is.
2. Can only be a single value from the CAPSDAC ‘Language’ Codeset.
3. Must be different from StaffLanguage2.
	NA
	yue
	

	StaffLanguage4
	A code indicating the fourth language the staff member indicates they are proficient in. 
	Conditionally Required
	1. Can only be populated if Lang 3 is.
2. Can only be a single value from the CAPSDAC ‘Language’ Codeset.
3. Must be different from StaffLanguage1−3.
	NA
	ara
	

	StaffLanguage5
	A code indicating the fifth language the staff member indicates they are proficient in. 
	Required
	1. Can only be populated if Lang 4 is.
2. Can only be a single value from the CAPSDAC ‘Language’ Codeset.
3. Must be different from StaffLanguage1− 4.
	NA
	cmn
	

	StaffCurrentEmploymentStartDate
	The date this staff member began working at the reporting CSPP.
	Conditionally Required
	Format: CCYYMMDD
	NA
	20230817
	

	StaffCurrentEmploymentEndDate
	The date this staff member stopped working at the reporting CSPP.
	Required
	Format: CCYYMMDD
Only entered if staff member leaves the CSPP.
	NA
	20230817
	

	[bookmark: _Hlk207477083]StaffOverallEmploymentStartDate
	The date this staff member began working at an education institution.
	Required
	Format: CCYYMMDD
	NA
	20230817
	

	EffectiveStartDate
	Date the record becomes effective. A new record is required when any file element changes.
	Required
	Format: CCYYMMDD
	NA
	20260701
	Yes



3. [bookmark: _Toc112482707]Staff Assignment File Format Specifications
Table 3 below shows the detailed information on format specifications for each data field within the Staff Assignment file.
Table 3. Staff Assignment File Format Specifications
	Field Name Header Title
	Description
	Requirement Type
	Validation (Intra-file)
	Validation (Inter-file)
	Example
	Operational Key

	StaffLocalID 
(Refer to Section D Master Field File Format Specifications)
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications

	ClassroomRole1
	A code indicating the staff’s primary role in the classroom. A person may have more than one classroom role in a site(s). If a teacher has non-classroom/ support assignments as well as a regular teaching assignment, both the classroom and non-classroom assignments must be reported. 
	Conditionally Required
	1. Required if Non-Classroom Role 1 is not populated.
2. Valid code values:  
09 = Paraprofessional/ Instructional Aide
10 = Administrator
11 = Pupil services
12 = Teacher
25 = Non-certificated Administrator
26 = Charter School Non-certificated Teacher 
	When linking a staff record to a staff assignment record, Staff Classroom Role1 in the SCLR file must match Classroom Role1 in the SASS file.
	12
	Yes

	ClassroomRole1FTE
	The portion of a full-time equivalency (out of 100) is spent on this job classification. Round to the nearest whole number. (i.e., if this staff member spends one-third of their time in this role, enter 33). This field (or the summation of all FTE fields) can exceed 100 if the staff member constantly works overtime. 
	Conditionally Required
	1. Required if Classroom Role 1 is populated.
2. Submit FTE to the nearest whole number (e.g., 50% should be submitted as 50 or 1/3 should be submitted as 33).
3. Can exceed 100 if the staff member works overtime regularly.
	must be populated if the Staff Local ID is associated with an SCLR file.
	100%
	

	ClassroomRole2
	A code indicating the staff’s secondary role in the classroom. A person may have more than one classroom role in a site(s). If a teacher has non-classroom/ support assignments as well as a regular teaching assignment, both the classroom and non-classroom assignments must be reported.

	Conditionally Required
	1. Can only be populated if Classroom Role 1 classification and FTE are populated.
2. Must be populated if Classroom Role 2 FTE is populated.
3. Must contain one valid value from
09 = Paraprofessional/ Instructional Aide
10 = Administrator
11 = Pupil services
12 = Teacher
25 = Non-certificated Administrator
26 = Charter School Non-certificated Teacher
4. Must be different from ClassroomRole1.
	When linking a staff record to a staff assignment record, the Staff ClassroomRole1 in the SCLR file must match either ClassroomRole1 or ClassroomRole2 in the SASS file.
	10
	

	ClassroomRole2FTE
	The portion of a full-time equivalency (out of 100) is spent on this job classification. Round to the nearest whole number. (i.e., if this staff member spends one-third of their time in this role, enter 33). This field (or the summation of all FTE fields) can exceed 100 if the staff member constantly works overtime. 

	Conditionally Required
	1. Can only be populated if Role 1 classification and FTE are populated.
2. Must be populated if Classroom Role 2 classification is populated.
3. Submit FTE to the nearest whole number (e.g., 50% should be submitted as 50 or 1/3 should be submitted as 33).
4. Can exceed 100 if the staff member works overtime regularly
	
	100
	

	NonClassroomRole1
	A code indicating the staff’s primary support/ non-classroom role. Support/ non-classroom-based job assignments are defined as assignments that have been designated as support service assignments or that are not based in the classroom. 
	Conditionally Required
	1. Optional if Classroom Role 1 classification and FTE are populated. Required if Classroom Role 1 classification and FTE are not populated.
2. Must contain a single valid value from the CAPSDAC ‘Non-Classroom Job Classification’ Codeset.
	When linking a staff record to a staff assignment record, the Staff NonClassroomRole1 in the SCLR file must match the NonClassroomRole1 in the SASS file.


	0202
	

	NonClassroomRole1FTE
	The portion of a full-time equivalency (out of 100) spent on this job classification. Round to the nearest whole number. (i.e., if this staff member spends one-third of their time in this role, enter 33). T  
	Conditionally Required
	1. Required if Classroom Role 1 is populated.
2. Submit FTE to the nearest whole number (e.g., 50% should be submitted as 50 or 1/3 should be submitted as 33).
3. Can exceed 100 if the staff member works overtime regularly
	
	100
	

	NonClassroomRole2
	A code indicating the staff’s secondary support/ non-classroom role. Support/ non-classroom-based job assignments are defined as assignments that have been designated as support service assignments or that are not based in the classroom. 

	Conditionally Required
	1. Can only be populated if Non-Classroom Role 1 classification and FTE are populated.
2. It must be populated if Non-Classroom Role 2 FTE is populated.
3. Must contain a single valid value from the CAPSDAC ‘Non-Classroom Job Classification’ Codeset.
4. Must be different from NonClassroomRole1.
	When linking a staff record to a staff assignment record, the Staff NonClassroomRole1 in the SCLR file must match either NonClassroomRole1 or NonClassroomRole2 in the SASS file.
	0206
	

	NonClassroomRole2FTE
	The portion of a full-time equivalency (out of 100) spent on this job classification. Round to the nearest whole number. 
	Conditionally Required
	1. Can only be populated if Non-Classroom Role 1 classification and FTE are populated.
2. Must be populated if Non-Classroom Role 2 classification is populated.
3. Submit FTE to the nearest whole number (e.g., 50% should be submitted as 50 or 1/3 should be submitted as 33).
4. Can exceed 100 if the staff member works overtime regularly
	
	50
	

	NonClassroomRole3
	A code indicating the staff’s tertiary support/ non-classroom role. Support/ non-classroom-based job assignments are defined as assignments that have been designated as support service assignments or that are not based in the classroom. 

	Conditionally Required
	1. Can only be populated if Non-Classroom Role 2 classification and FTE are populated.
2. It must be populated if Non-Classroom Role 3 FTE is populated.
3. Must contain a single valid value from the CAPSDAC ‘Non-Classroom Job Classification’ Codeset.
4. Must be different from NonClassroomRole1 −2.
	When linking a staff record to a staff assignment record, the Staff NonClassroomRole1 in the SCLR file must match either NonClassroomRole1 or NonClassroomRole2 or 
NonClassroomRole3 in the 
SASS file.
	0301
	

	NonClassroomRole3FTE
	The portion of a full-time equivalency (out of 100) spent on this job classification. 
	Conditionally Required
	1. Can only be populated if Non-Classroom Role 2 classification and FTE are populated.
2. It must be populated if the Non-Classroom Role 3 classification is populated.
3. Submit FTE to the nearest whole number (e.g., 50% should be submitted as 50 or 1/3 should be submitted as 33).
4. Can exceed 100 if the staff member works overtime regularly
	
	50
	

	SEID
(Refer to Section D Master Field File Format Specifications)
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications





4. [bookmark: _Toc1526659944]Staff Classroom File Format Specifications
Table 4 below shows detailed information on format specifications for each data field within the Staff file.
Table 4. Staff Classroom File Format Specifications.
	Field Name Header Title
	Description
	Requirement Type 
	Validation (Intra-file)
	Validation (Inter-file)
	Example
	Operational Key

	StaffLocalID 
(Refer to Section D Master Field File Format Specifications)
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications
	Refer to Section D Master Field File Format Specifications

	ClassroomID
	Each classroom within a CSPP site Must have a unique ID. The ID must be unique within the site for the program year but can be repeated for each program year.
	Required
	1. Max 50 characters.
	Must match the Classroom ID listed in the CLRM file.

	123456
	Yes



5. [bookmark: _Toc1632667116]Child File Format Specifications
Table 5 below shows detailed information on format specifications for each data field within the Child file.
Table 5. Child File Format Specifications.
	Field Name 
Header Title 
	Description
	Requirement Type 
	Validation (Intra-file)
	Validation (Inter-file)
	Example
	Operational Key

	CSPPID 
	See Section D. Master Field File Format Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications

	SSID
	Statewide unique ID issued for all CALPADS students
	Optional
	1. Blank or follow the CALPADS validation rule.
2. Must be numeric. 
3. Must have 10 digits. 
4. First digit cannot be zero. 
5. The ‘Check Digit’ = the sum of the first (3 digits + the sum of the following 3 digits + the sum of the following 3 digits) divided by 9 (i.e., CID=1234567890, so 123 + 456 + 789 = 1368. So, 1368/9 = 152; remainder = 0. The remainder matches the last digit.
6. If the last digit, and the digit before the last, are equal to the remainder, then the last digit must be 9. Otherwise, the last digit must match the remainder.
7. If SSID is populated, the system must populate IEPIFSPStatus and CALPADSFlag on back end.
	Student in CALPADS that matches the given SSID must match the First Name, Last Name, and Date of Birth of the CAPSDAC child record
	1234567890
	

	CICN
	See Section D. Master Field File Format Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications

	ChildFirstName
	Child’s legal first name.
	Required
	1. Field must only contain Alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
2. Maximum 30 characters
3. Child Gender Code and Child Date of Birth Year must equal existing Child Gender Code and Child Date of Birth Year or Child Legal First Name and Child Legal Last Name must equal existing Child Legal First Name and Child Legal Last Name
	Blank
1. or follow the CALPADS validation rule. Must be numeric. 
2. 2.	Must have 10 digits 
3. 3.	First digit cannot be zero 
4. If SSID is populated, system must populate IEPIFSPStatus and CALPADSFlag on back end
	Steven
	

	ChildMiddleName
	Child’s legal middle name.
	No
	1. Field must only contain Alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed
	
	Jorden
	

	ChildLastName
	Child’s legal last name. 
	Required
	1. Field must only contain Alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
2. Maximum 50 characters. 
3. Child Gender Code and Child Date of Birth Year must equal existing Child Gender Code and Child Date of Birth Year or Child Legal First Name and Child Legal Last Name must equal existing Child Legal First Name and Child Legal Last Name
	
	Daniels
	

	ChildNameSuffix
	Indicates any generational or legal suffix (e.g., Jr., III) associated with the child’s full name. 
	No
	Must contain one valid value from
I = The First
II = The Second
III = The Third
IV = The Fourth
JR = Junior
SR = Senior
V = The Fifth
VI = The Sixth
VII = The Seventh

	
	JR
	

	ChildDOB
	Child’s date of birth
	Required
	1. Must be within the CSPP age eligibility range. Refer to the CDE Pre-K Statutory Age Eligibility Calculator.
2. Format: CCYYMMDD, e.g., 20251025.
	
	20231025
	

	ChildGender
	A code indicating the child’s Gender identity, appearance, or behavior, whether that identity, appearance, or behavior is different from that traditionally associated with a person’s sex at birth. 
	Required
	1. Must contain one valid value from
F = Female M = Male 
X = Nonbinary 
	NA
	F
	

	ChildEthnicity
	A code indicating whether the child identifies themselves as having an ethnicity (how a person identifies themselves in the context of heritage, culture (i.e., religion, language, customs, music, etc.), lineage, or country of birth of the person or the person’s ancestors; and is not nationality or race) of Hispanic. 
	Conditionally Required
	1. Y, N, [Blank].
2. This field can only be left [Blank] if the Child Ethnicity Missing Indicator is “Y.”
	NA
	Y
	

	ChildEthnicityMissingIndicator
	Child’s Ethnicity is missing
	Required 
	1. If Child Ethnicity does not exist, then this must be ‘Y.’
	NA
	Y
	

	ChildRace1Code 
	A code indicating the first Race the child is identified as. A Race Category is a biological descendancy often, but not always, reflected in physical traits that distinguish it clearly from other races. 
	Conditionally Required
	1. If the Child Race Missing Indicator is equal to Y.
2. Then all the Student Race Codes must be blank.
3. Only a single value can be selected from the CAPSDAC ‘Race’ Codeset.
	NA
	200100
	

	ChildRace2Code 
	A code indicating the second Race the child is identified as. 

	Conditionally Required
	1. It can only be populated if Race 1 is populated.
2. Only a single value can be selected from the CAPSDAC ‘Race’ Codeset.
3. Must be different from ChildRace1Code1.
	NA
	201
	

	ChildRace3Code
	A code indicating the third Race the child is identified as. 
	Conditionally Required
	1. It can only be populated if Race 2 is populated.
2. Only a single value can be selected from the CAPSDAC ‘Race’ Codeset.
3. Must be different from ChildRace1−2.
	NA
	700
	

	ChildRace4Code 
	A code indicating the fourth Race the child is identified as.
	Conditionally Required
	1. It can only be populated if Race 3 is populated.
2. Only a single value can be selected from the CAPSDAC ‘Race’ Codeset.
3. Must be different from ChildRace1−3.
	NA
	600
	

	ChildRace5Code
	A code indicating the fifth Race a child identifies as. A coded value representing a person’s Race Category. A Race Category is a biological descendancy often, but not always, reflected in physical traits that distinguish it clearly from other races. 
	Conditionally Required
	1. Can only be populated if Race 4 is populated.
2. Only a single value can be selected from the CAPSDAC ‘Race’ Codeset.
3. Must be different from ChildRace1−4.
	NA
	202
	

	ChildRaceMissingIndicator
	A code indicating whether the child’s Race 1 Code is missing
	Required
	1. If Child Race 1 does not exist, then this must be ‘Y’. If it does exist, this must be ‘N.’
	NA
	Y
	

	ChildCityofBirth
	The formal name of the city or town in which a person was born.
	Conditionally Required
	1. It’s only required if the Child Country of Birth is US, MX, or CA.
2. Field must only contain Alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
3. Maximum 30 characters.
	NA
	Los Angeles
	

	ChildStateofBirth
	The State/Province where an individual was born. A State/Province is the territory occupied by one of the constituent administrative districts of a nation. See the CAPSDAC ‘State/Province’ Codeset for valid values.
	Conditionally Required
	1. Required if the Child’s CountryOfBirth coded value starts with “US” (United States), “MX” (Mexico), or “CA” (Canada); otherwise, can be blank.
2. Must be single code from CAPSDAC ‘State/Province’ Codeset.
	NA
	CA
	

	ChildCountryofBirth
	A coded value representing the Country an individual was born in. A Country is the territory occupied by a nation. See the CAPSDAC ‘Country’ Codeset for valid values. 
	Required
	1. Required If unknown, enter US.
2. Must be single code from CAPSDAC ‘Country’ Codeset.
	NA
	US
	

	
	
	
	
	
	
	

	IEPIFSPStatus
	A code indicating the status of a child’s IEP or IFSP. See CAPSDAC ‘IEP IFSP Status’ Codeset for valid values.
	Conditionally Required
	Must contain one valid value from
01 = Active IEP or IFSP
02 = No active IEP or IFSP 
03 = No active IEP or IFSP but the child was certified with an active IEP or IFSP at the time of enrollment.
	NA
	· If child has an active IEP/IFSP in CALPADS during enrollment in CSPP services, then IEPIFSPStatus = 01 (IEP/IFSP record active in CALPADS >= EnrollmentStartDate in ENRL file)
· If child does not have an active IEP/IFSP in CALPADS but did have one at time of enrollment, then IEPIFSPStatus = 02 (IEP or IFSP record active in CALPADS <= 30 days before EnrollmentStartDate in the ENRL file)
· If there is no matching SSID within CALPADS, no record of an IEP/IFSP ever being active in CALPADS, or an IEP/IFSP record being active > 30 days before Enrollment, then IEPIFSPStatus = 03
	01

	EffectiveEndDate
	Date of this demographic record stops being effective. CCYYMMDD
	Required
	1. Format: CCYYMMDD
2. Must derive the Effective End Date one day before the Effective Start Date of a subsequent record (if no subsequent record exists, effective end date Must be blank).
	NA
	20260705
	Yes




6. [bookmark: _Toc1193265378]Family File Format Specifications
Table 6 below shows detailed information on format specifications for each data field within the Family file.
Table 6. Family File Format Specifications.
	Field Name 
Header Title 
	Description
	Requirement Type 
	Validation (Intra-file)
	Validation (Inter-file)
	Example
	Operational Key

	FICN
	Family ID Case Number issued to the family by the local data system. AKA Family Local ID
	Required
	1. This field must be unique for each family record and cannot be duplicated. 
2. The value must contain only letters and/or numbers, with a maximum of 30 characters.
	NA
	123456789011
	Yes

	CSPPID
	See Section D. Master Field File Format Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications

	CICN
	See Section D. Master Field File Format Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications

	HeadofHousehold1FirstName
	The first name of the first Head of Household contact is listed for a child. This may or may not be the Head of Household’s legal name.
	Required
	1. Field must only contain Alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
2. Maximum 30 characters.
3. If HeadofHousehold1FirstName is populated, then HeadofHousehold1LastName must be populated.
4. If a child is an unaccompanied youth, child can be listed as head of household.
	NA
	Thomas
	

	HeadofHousehold1MiddleName
	The middle name of the first Head of Household contact is listed for a child. This may or may not be the Head of Household’s legal name.
	Optional 
	1. If populated, the field must only contain Alphabetic letters, numbers, periods, hyphens apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
2. Maximum 30 characters
3. Can only be populated if HeadofHousehold1FirstName and HeadofHousehold1LastName are populated.
	NA
	Miguel
	

	HeadofHousehold1LastName
	The last name of the first Head of Household contact is listed for a child. This may or may not be the Head of Household’s legal name.
	Required
	1. Field must only contain Alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
2. Maximum 50 characters
3. If HeadofHousehold1FirstName is populated, then HeadofHousehold1LastName must be populated.
4. If a child is an unaccompanied youth, a child can be listed as head of household.
	1. When linking a staff record to another staff-related record, the StaffLocalID must match the StaffLocalID in the STFF file. file.
	Garcia
	

	HeadofHousehold2FirstName
	The first name of the second Head of Household contact is listed to a child. This may or may not be the Head of Household’s legal name.
	Conditionally Required
	1. If populated, the field must only contain Alphabetic letters, numbers, periods, hyphens apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
2. Maximum 30 characters
3. Can only be populated if HeadofHousehold1FirstName and HeadofHousehold1LastName are populated.
4. If HeadofHousehold2FirstName is populated, then HeadofHousehold2LastName must be populated.
	NA
	Wylie
	

	HeadofHousehold2MiddleName
	The middle name of the second Head of Household contact is listed for a child. This may or may not be the Head of Household’s legal name.
	Optional 
	If populated, the field must only contain Alphabetic letters, numbers, periods, hyphens apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
Maximum 30 characters
Can only be populated if HeadofHousehold2FirstName and HeadofHousehold2LastName are populated.
	NA
	Jones
	

	HeadofHousehold2LastName
	The last name of the second Head of Household contact is listed for a child. This may or may not be the Head of Household’s legal name.
	Conditionally Required
	If populated, the field must only contain Alphabetic letters, numbers, periods, hyphens apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
Maximum 50 characters
If HeadofHousehold2FirstName is populated, then HeadofHousehold2LastName must be populated.
	NA
	Whitmore
	

	HeadofHousehold1HighestEducationLevel
	A code Indicating the highest educational level attained by the first Head of Household. The highest level of education is completed by an individual, including equivalency certificates. 
	Conditionally Required
	1. Required if HeadOfHousehold1FirstName and HeadOfHousehold1LastName are populated.
2. Must contain one valid value from
11 = College Graduate
12 = Some College or Associate’s Degree
13 = High School Graduate14 = Not a High School Graduate
15 = Decline to State
10 = Graduate Degree or Higher

	NA
	11
	

	HeadofHousehold2HighestEducationLevel
	A code Indicating the highest educational level attained by the second Head of Household. The highest level of education is completed by an individual, including equivalency certificates. 
	Conditionally Required
	1. Required if First and Last name of Head of Household 2 is populated.
2. It can only be populated if Head of Household 1 First Name, Last Name, and Highest Education Level are populated.
3. Must contain one valid value from
11 = College Graduate
12 = Some College or Associate’s Degree
13 = High School Graduate
14 = Not a High School Graduate
15 = Decline to State
10 = Graduate Degree or Higher
	NA
	12
	

	ResidentialAddress1
	The address where an individual receives mail or resides. This line of the address consists of any of the following components (as outlined in the United States Postal Service Postal Addressing Standards): Primary Number, Pre-directional, Street Name, Street Suffix, Post-directional, Secondary Unit Name, Secondary Unit Number, Post Office Box (in lieu of and not in addition to above listed categories).
	Conditionally Required
	1. Field must only contain Alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
2. Optional if a child or family is experiencing homelessness.
	NA
	123 Lincoln Street
	

	ResidentialAddress2
	A supplemental line of an individual’s address where they receive mail or reside. This line of address typically consists of any components that must not fit on Address Line 1 (usually components such as Secondary Unit Name and Number). This line may also contain non-standard components as necessary (e.g., “attention: John Smith.”) An address may require more than one supplementary line, depending on the necessary components. For instance, a supplementary line may be necessary for a personal mailbox.
	Conditionally Required
	1. If populated, the field must only contain Alphabetic letters, numbers, periods, hyphens apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
	NA
	Suite 200
	

	ResidentialAddressCity
	The formal name of the city or town where mail is sent or received is the formal name of the city. This is a component of the standardized last line of an address (as outlined in the United States Postal Service Postal Addressing Standards).
	Required
	2. If populated, the field must only contain Alphabetic letters, numbers, periods, hyphens apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
3. Must be populated if ResidentialAddress1 is populated.
4. Maximum 30 characters.
	NA
	Sacramento
	

	ResidentialAddressZip
	The ZIP code is used for the location where mail is sent or received, inclusive of the four-digit ZIP code extension. This is a coding system used by the United States Postal Service to group addresses. This is a component of the standard last line of an address.
	Required
	1. If the length of the zip code is greater than 5, it must follow the format XXXXX-XXXX (Length (10)) with a hyphen between the 5th and 6th digit.
2. Must be populated if ResidentialAddress1 is populated.
	NA
	95929-8137-
	

	ResidentialAddressState
	A code indicating the abbreviation for a State/Province in an address. A State/Province is the territory occupied by one of the constituent administrative districts of a nation.
	Required
	Must be a single value from the CAPSDAC ‘State/Province’ Codeset.
	NA
	CA
	

	MailingAddress1
	The address of the family is different from the Residential Address. This address consists of any of the following components (as outlined in the United States Postal Service Postal Addressing Standards): Primary Number, Pre-directional, Street Name, Street Suffix, Post-directional, Secondary Unit Name, Secondary Unit Number, Post Office Box (in lieu of and not in addition to above listed categories).
	Conditionally Required
	1. Systems can carry over residential addresses if mailing addresses aren’t different.
2. If populated, the field must only contain Alphabetic letters, numbers, periods, hyphens apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
	NA
	Lincoln Street
	

	MailingAddress2
	Mailing address line 2. This address typically consists of any components that must not fit on the Mailing Address Line 1 (usually components such as Secondary Unit Name and Number). This line may also contain non-standard components as necessary (e.g., “attention: John Smith.”) An address may require more than one supplementary line, depending on the necessary components. For instance, a supplementary line may be necessary for a personal mailbox. A supplemental line of an individual’s address where mail is received. 
	Conditionally Required
	1. If populated, the field must only contain Alphabetic letters, numbers, periods, hyphens apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
2. Must be different from MailingAddress1.
	NA
	Suite 200
	

	MailingAddressCity
	The formal name of the city or town where mail is sent or received is the formal name of the city. This is a component of the standardized last line of an address (as outlined in the United States Postal Service Postal Addressing Standards).
	Conditionally Required
	1. If populated, field must only contain Alphabetic letters, numbers, periods, hyphens apostrophes, forward slashes, spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
2. Optional whether a child or family is experiencing homelessness. Must be populated if MailingAddress1 is populated.
3. Maximum 30 characters.
	NA
	San Diego
	

	MailingAddressZip
	Zip code of the family mailing address.
	Conditionally Required
	1. If the length of the zip code is greater than 5, it must follow the format XXXXX-XXXX (Length (10)) with a hyphen between the 5th and 6th digit. 
2. Optional whether a child or family is experiencing homelessness.
3. Must be populated if MailingAddress1 is populated.
	NA
	90086
	

	MailingAddressState
	A code indicating the abbreviation for a State/Province in an address. A State/Province is the territory occupied by one of the constituent administrative districts of a nation.
	Conditionally Required
	Must be a single value from the CAPSDAC ‘State/Province’ Codeset.
	NA
	CA
	

	HeadofHouseholdWrittenCommunicationPreference 
	A code Indicating the head of household preferred written communication language; Question 7 in the CDE Family Language and Interest Interview. 
Fulfills reporting requirement associated with EC 8241.5
	Required
	Must be a single value from the CAPSDAC ‘Language’ Codeset.
	This field is required if the child associated with this family is identified as a Dual Language Learner (DLL) and the family did not opt out of the Family Language and Interest Interview
	 spa
	

	HeadofHouseholdVerbalCommunicationPreference 
	A code indicating the head of household preferred verbal communication language; Question 8 in the CDE Family Language and Interest Interview. 
Fulfills reporting requirement associated with EC 8241.5
	Required
	Must be a single value from the CAPSDAC ‘Language’ Codeset.
	 This field must be populated if the associated child is identified as a Dual Language Learner (DLL), and the family did not opt out of the Family Language and Interest Interview.
	eng
	

	FamilyIncome
	The whole number rounded up to the nearest dollar. Do not include decimals or cents.
	Required
	The value should range from 0 to 999,999 and represent the dollars per month, without decimals or commas (Whole number rounded up to the nearest dollar. Do not include decimals or cents).
	NA
	5000
	

	HeadofHousehold1NeedforService1
	A code indicating the primary need for CSPP services cited by the first head of household for this family. 
	Required
	Must contain one valid value from
01 = Child(ren) is (are) recipient(s) of child protective services, or identified as being abused, neglected, or exploited or at risk thereof
02 = Parent/ Caretaker Incapacitated 
03 = Family is experiencing homelessness
04 = Family is seeking permanent housing
05 = Parent/guardian is employed
06 = No Need
07 = Parent/guardian is seeking employment
08 = Neighborhood School Eligibility
09 = Parent/guardian is enrolled in vocational training or educational program 

	NA
	01
	

	HeadofHousehold1NeedforService2
	A code indicating a second need for CSPP services cited by the first head of household for this family.
	Conditionally Required
	1. Optional field. Can only be filled if Need for Service 1 is filled.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1” above. 
3. Must be different from HeadofHousehold1NeedforService1
	NA
	02
	

	HeadofHousehold1NeedforService3
	A code indicating   a3rd   need for CSPP services cited by the first head of household for this family. 

	Conditionally Required
	1. Optional field. Can only be filled if Need for Service 2 is filled.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1 above.
3. HeadofHousehold1NeedforService3 must be different from HeadofHousehold1NeedforService1 −2.
	NA
	03
	

	HeadofHousehold1NeedforService4
	A code indicating a 4th need for CSPP services cited by the first head of household for this family. 
	Conditionally Required
	1. Optional field. Can only be filled if Need for Service 3 is filled.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1 above.
3. HeadofHousehold1NeedforService4 must be different from HeadofHousehold1NeedforService1− 3.
	NA
	04
	

	HeadofHousehold1NeedforService5
	A code indicating a 5th need for CSPP services cited by the first head of household for this family. 
	Conditionally Required
	1. Optional field. Can only be filled if Need for Service 4 is filled.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1” above.
3. HeadofHousehold1NeedforService5 must be different from HeadofHousehold1NeedforService1 −4.
	NA
	05
	

	HeadofHousehold1NeedforService6
	A code indicating a6th need for CSPP services cited by the first head of household for this family. 
	Conditionally Required
	1. Optional field. It can only be filled if Need for Service 5 is filled.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1” above.
3. HeadofHousehold1NeedforService6 must be different from HeadofHousehold1NeedforService1−5.
	NA
	006
	

	HeadofHousehold1NeedforService7
	A code indicating a 7th need for CSPP services cited by the first head of household for this family.

	Conditionally Required
	1. Optional field. It can only be filled if Need for Service 6 is filled.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1” above.
3. HeadofHousehold1NeedforService6 must be different from HeadofHousehold1NeedforService1−6.
	NA
	07
	

	HeadofHousehold1NeedforService8
	A code indicating an 8th need for CSPP services cited by the first head of household for this family. 
H
	Conditionally Required
	1. Optional field. Can only be filled if Need for Service 7 is filled.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1 above.
3. HeadofHousehold1NeedforService6 must be different from HeadofHousehold1NeedforService1−7.
	NA
	08
	

	HeadofHousehold1NeedforService9
	A code indicating a 9th need for CSPP services cited by the first head of household for this family. 
	Conditionally Required
	1. Optional field. Can only be filled if Need for Service 8 is filled.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1” above.
3. Must be different from HeadofHousehold1NeedforService1−8.
	NA
	09
	

	HeadofHousehold2NeedforService1
	A code indicating the primary need for CSPP services is cited by the second head of household for this family. This information only needs to be entered if the CSPP has gathered and reported demographic information on a second head of household for this family. 
	Conditionally Required
	1. Only required if name information is filled out for Head of Household 2.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1” above.
	NA
	01
	

	HeadofHousehold2NeedforService2
	A code indicating a 2nd need for CSPP services cited by the second head of household for this family. 
	Conditionally Required
	1. Optional field. Can only be filled if Need for Service 1 is filled.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1 above.
3. Must be different from HeadofHousehold2NeedforService1.
	NA
	02
	

	HeadofHousehold2NeedforService3
	A code indicating a 3rd need for CSPP services cited by the second head of household for this family. 
	Conditionally Required
	1. Optional field. Can only be filled if Need for Service 2 is filled.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1 above.
3. Must be different from HeadofHousehold2NeedforService1−2.
	NA
	03
	

	HeadofHousehold2NeedforService4
	A code indicating a 4th need for CSPP services cited by the second head of household for this family. 
	Conditionally Required
	1. Optional field. Can only be filled if Need for Service 3 is filled.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1 above.
3. HeadofHousehold2NeedforService4 must be different from HeadofHousehold2NeedforService1−3.
	NA
	04
	

	HeadofHousehold2NeedforService5
	A code indicating a 5thneed for CSPP services cited by the second head of household for this family. 
	Conditionally Required
	1. Optional field. Can only be filled if Need for Service 4 is filled.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1 above.
3. Must be different from HeadofHousehold2NeedforService1, HeadofHousehold21−4.
	NA
	05
	

	HeadofHousehold2NeedforService6
	A code indicating a 6th need for CSPP services cited by the second head of household for this family.
	Conditionally Required
	1. Optional field. It can only be filled if Need for Service 5 is filled.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1 above.
3. Must be different from HeadofHousehold2NeedforService1−5.
	NA
	06
	

	HeadofHousehold2NeedforService7
	A code indicating a 7th need for CSPP services cited by the second head of household for this family. 
	Conditionally Required
	1. Optional field. It can only be filled if Need for Service 6 is filled.
2. Must be a valid code listed in the “HeadofHouse1Needfor Service1 above.
3. Must be different from HeadofHousehold2NeedforService1−6.
	NA
	07
	

	HeadofHousehold2NeedforService8
	A code indicating   an 8th need for CSPP services cited by the second head of household for this family. 
	Conditionally Required
	1. Optional field. Can only be filled if Need for Service 7 is filled.
2. Must be a Valid code as listed in the “HeadofHouse1Needfor Service1 above. 
3. Must be different from HeadofHousehold2NeedforService1−7.
	NA
	08
	

	HeadofHousehold2NeedforService9
	A code indicating a 9th need for CSPP services cited by the second head of household for this family. 
	Conditionally Required
	1. Optional field. Can only be filled if Need for Service 8 is filled.
2. CAPSDAC ‘Need for Service’ Codeset.
3. Must be a valid code as listed in the “HeadofHouse1Needfor Service1 above.
4. Must be different from HeadofHousehold2NeedforService1−8. 
	NA
	09
	

	CalWORKsRecipient
	A code indicating if a head of household and/or child is a CalWORKs recipient, and if so, what type of benefits the adult and/or child receives. 
	Required
	Must contain one valid value from
01 = Adult(s) and Child(ren) Cash Aid 02 = Child(ren) Cash Aid.
03 = Diversion Services.
04 = Not Applicable
	NA
	01
	

	FamilySize
	The number of children and adults in the family.
	Required
	1. This field must be (and can only be) 1 if the child is named as their own Head of Household (Foster Cases or unaccompanied youth).
2. The value can have a minimum of 2 only if there is no 2nd Head of Household named.
3. The value can have a minimum of 3 if there is a 2nd Head of Household named.
	NA
	3
	

	EffectiveStartDate
	Date of the record becomes effective. A new record is required when any file element changes.
	Required
	Format: CCYYMMDD
	NA
	20260701
	Yes

	EffectiveEndDate
	Date of this demographic record stops being effective. CCYYMMDD
	Required
	This is a system-derived field. Users should leave this field blank.
It should be one day before the Effective Start Date of a subsequent record (if no subsequent record exists, effective end date Must be blank).
Format: CCYYMMDD
	NA
	20260705
	Yes


· 
7. [bookmark: _Toc1691653977]Enrollment File Format Specifications
Table 7 below shows detailed information on format specifications for each data within the Enrollment file.
Table 7. Enrollment File Format Specifications.
	Field Name 
Header Title 
	Description
	Requirement Type 
	Validation (Intra-file)
	Validation (Inter-file)
	Example
	Operational Key

	CSPPID
	See Section D Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D.
Master Field File
Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications

	CICN
	See Section D Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications

	ContractType
	A code indicating the contract type associated with this enrollment record. .
	Required 
	Must be a valid code: 01 = Direct Services; 02 = Subcontracted Services
	
When linking an enrollment record to a classroom, the ENRL ContractType must match either ContractType1 or ContractType2 in the CLRM file.
	01
	

	EnrollmentStartDate
	The month, day, and year the child was scheduled to begin receiving subsidized services. 
	Required
	1. Format: CCYYMMDD.
2. Must be a date within the program year of 7/1/CCYY and 6/30/CCYY.
3. Must be less than or equal to the current date plus 45 days. 
4. Cannot overlap with their exit date from another school in the same LEA.
	NA
	20251012
	Yes

	EnrollmentEndDate
	The actual date on which the child disenrolls from CSPP services through an agency’s contract with the EED.
	Conditionally Required
	1. Format: CCYYMMDD.
2. Must be a date within the program year.
3. Must be equal to or greater than Enrollment Start Date.
4. Cannot overlap with their enrollment start date at another school in the same LEA.
5. Optional when submitting enrollment data for Fall certification if a child is currently enrolled at that location and there are no plans to disenroll. Required if submitting for end of year certification (either the date the student disenrolled, transferred, or a date associated with the end of the program term if the child lasted the entire program duration).
	NA
	20260705
	

	EnrollmentEndReason
	A code indicating the reason a child’s enrollment in the program ended. 
	Conditionally Required
	1. Required if the Enrollment End Date is submitted. 
2. Must contain a single valid value from the CAPSDAC ‘Enrollment End Reason’ Codeset.
	NA
	E155
	

	ProgramType
	The code indicating the type of program a child is eligible to be enrolled in.
	Required
	1. Must be a valid code from: FD = Full-day; PD = Part-day.
2. If a child changes enrollments from one to another, e.g., from Full-day to part-time, then the CSPP must end the existing enrollment and begin a new enrollment. 
	 When linking an enrollment record to a classroom, the ProgramType reported in the ENRL file must correspond to the program types offered in the CLRM file.
	FD
	

	ProgramDuration
	A code indicating the program during which a child is enrolled in.
	Optional 
	 
1. Must be a valid code from:
FY = Full-year
PY = Part-year
2. A child can be enrolled in either a full-year or part-year program. If a child changes enrollment from one type of duration to another, the current enrollment record must be updated.

	When linking an enrollment record to a classroom, the ProgramDuration reported in the ENRL file must correspond to the program durations in the CLRM file.
	FY
	

	EligibilityStatus
	A code indicating the status that is tied to the child’s current eligibility for CSPP services. 
	Required
	Must contain one valid value from
01 = Protective Services/At-risk (Child Eligibility)
02 = Current Aid Recipient
03 = Experiencing Homelessness
04 = Child(ren) with Disabilities (Child Eligibility)
05 = Means Tested Government Program(s)
06 = Income Eligible 
07 = Neighborhood School Eligibility
08 = Up to 15% Over Income Threshold
09 = Early TK Enrollment 
	The child’s enrollment record will be linked to the Child and Family files for family needs and child’s eligibility calculation based on the Family Income & Family Size fields in the Family Domain
i.e., Income Criteria: Children using this “Eligibility Status” field code can exceed the 100% x 1.15 SMI threshold.
Current Aid Recipient (Cash Aid)
i.e., Income Criteria: Children using this “Eligibility Status” field code can exceed the 100% x 1.15 SMI threshold. 
Homelessness (Experiencing Homelessness)
i.e., Income Criteria: Children using this “Eligibility Status” field code can exceed the 100% x 1.15 SMI threshold. 
Children with Disabilities (Exceptional Needs)
i.e., Income Criteria: Children using this “Eligibility Status” field code can exceed the 100% x 1.15 SMI threshold. 
Government Programs Categorical Eligibility
i.e., Income Criteria: Children using this “Eligibility Status” field code can exceed the 100% x 1.15 SMI threshold. 
Income Eligible 
i.e., Income Criteria: Children using this “Eligibility Status” field code must be at or under 100% x 1.15 of the SMI threshold.
CSPP Only Qualified Neighborhood School Eligibility
i.e., Income Criteria: Children using this “Eligibility Status” field code can exceed the 100% x 1.15 SMI threshold.
Early Enrollment TK Eligibility
i.e., Income Criteria: Children using this “Eligibility Status” field code can exceed the 100% x 1.15 SMI threshold.
	02
	



8. [bookmark: _Toc1645833671]Classroom Enrollment File Format Specifications
Table 8 below shows detailed information on format specifications for each data field within the Classroom Enrollment file.
Table 8. Classroom Enrollment File Format Specifications.
	Field Name
Header Title 
	Description
	Requirement Type
	Validation (Intra-file)
	Validation (Inter-file)
	Example
	Operational Key

	CSPPID
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications

	CICN
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications

	ClassroomID
	Each classroom within a CSPP site Must have a unique ID. The ID must be unique within the site for the program year but can be repeated for each program year.
	Required
	Max 50 characters.
Must match the Classroom ID listed in the CLRM file.
	NA
	16651
	Yes

	ClassroomStart
	The date the child became enrolled in this classroom.
	Required
	 Format: CCYYMMDD
	
	20250801
	Yes

	ClassroomEnd
	Indicates the date the child unenrolled from this classroom or the CSPP.
	
	Format: CCYYMMDD
	
	20260701

	



9. [bookmark: _Toc1039006699]Language Status File Format Specifications
Table 9 below shows detailed information on format specifications for each data field within the Language Status file.
Table 9. Language Status File Format Specifications.
	Field Name
Header Title 
	Description
	Requirement Type
	Validation (Intra-file)
	Validation (Inter-file)
	Example
	Operational Key

	CSPPID (See Section D Master Field Format Specifications.)
	(See Section D Master Field Format Specifications.)
	(See Section D Master Field Format Specifications.)
	(See Section D Master Field Format Specifications.)
	(See Section D Master Field Format Specifications.)
	(See Section D Master Field Format Specifications.)
	(See Section D Master Field Format Specifications.)

	CICN
	Child ID Case Number issued for the child by the local data system. Also referred to as Child Local ID.
	Required
	A unique local identifier assigned and managed by the preschool agency for each enrolled child.
Maximum 30 characters.
	The system must validate that the Local Child ID is consistent across all files when associated with the same CSPPID.
	123456
	

	InstrumentOptOut
	A code indicating whether family opted out of the Family Language Instrument (FLI).
	Required
	Can not be ‘N’ if there is information listed for Instrument Date, InstrumentLanguagesHeard1-5, InstrumentLanguagesUnderstood1-5, InstrumentLanguagesSpoken1-5
	NA
	N
	

	InstrumentDate
	Date the FLI was gathered. Given to all students regardless of DLL status.
	Conditionally Required
	1. Format: CCYYMMDD.
2. Required if InstrumentOptOut is ‘N.’ 
	When linking a child record to an enrollment record, the date must be after the ChildDOB in the CHLD file and on or before the child’s first enrollment date at the PreschoolCode in the ENRL file.
	20230809
	

	InstrumentLanguagesHeard1
	A code indicating the first language listed for Question 1 of the FLI. 
	Conditionally Required
	1. Must be blank if InstrumentOptOut = Y.
2. If populated, it Must contain a single valid value from CAPSDAC ‘Language’ Codeset.
	NA
	eng
	

	InstrumentLanguagesHeard2
	A code indicating the second language listed (if any) for Question 1 of the Family Language Instrument (FLI). 
	Conditionally Required
	1. Can only be filled out if InstrumentLanguagesHeard1 is not blank.
2. Must be blank if InstrumentOptOut = Y.
3. If populated, must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
4. Must be different from InstrumentLanguagesHeard1.
	NA
	vie
	

	InstrumentLanguagesHeard3
	A code indicating the third language listed (if any) for Question 1 of the Family Language Instrument (FLI).
	Conditionally Required
	1. Can only be filled out if InstrumentLanguagesHeard2 is not blank.
2. Must be blank if InstrumentOptOut = Y
3. If populated, must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
4. Must be different from InstrumentLanguagesHeard1 −2.
	NA
	spa
	

	InstrumentLanguagesHeard4
	A code indicating the fourth language listed (if any) for Question 1 of the Family Language Instrument (FLI). 
	Conditionally Required
	1. Can only be filled out if InstrumentLanguagesHeard3 is not blank.
2. Must be blank if InstrumentOptOut = Y.
3. If populated, must contain a single valid value from CAPSDAC ‘Language’ Codeset.
4. Must be different from InstrumentLanguagesHeard1−3.
	NA
	kor
	

	InstrumentLanguagesHeard5
	A code indicating the fifth language listed (if any) for Question 1 of the Family Language Instrument (FLI). Refer to 
	Conditionally Required
	1. Can only be filled out if InstrumentLanguagesHeard4 is not blank.
2. Must be blank if InstrumentOptOut = Y.
3. If populated, must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
4. Must be different from InstrumentLanguagesHeard1−4, 
	NA
	cmn
	

	InstrumentLanguagesUnderstood1
	A code indicating the first language listed for Question 3 of the FLI. 
	Conditionally Required
	1. Must be blank if InstrumentOptOut = Y.
2. If populated, it Must contain a single valid value from CAPSDAC ‘Language’ Codeset.
	NA
	eng
	

	InstrumentLanguagesUnderstood2
	A code indicating the second language listed (if any) for Question 3 of the FLI. 
	Conditionally Required
	1. It can only be filled out if InstrumentLanguagesUnderstood1 is not blank.
2. Must be blank if InstrumentOptOut = Y.
3. If populated, must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
4. Must be different in InstrumentLanguagesUnderstood1.
	NA
	spa
	

	InstrumentLanguagesUnderstood3
	A code indicating the third language listed (if any) for Question 3 of the FLI. 
	Conditionally Required
	1. Can only be filled out if InstrumentLanguagesUnderstood2 is not blank.
2. Must be blank if InstrumentOptOut = Y.
3. If populated, must contain a single valid value from CAPSDAC ‘Language’ Codeset.
4. Must be different in InstrumentLanguagesUnderstood1 −2.
	NA
	cmn
	

	InstrumentLanguagesUnderstood4
	A code indicating the fourth language listed (if any) for Question 3 of the FLI. 
	Conditionally Required
	1. Can only be filled out if InstrumentLanguagesUnderstood3 is not blank.
2. Must be blank if InstrumentOptOut = Y.
3. If populated, must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
4. Must be different InstrumentLanguagesUnderstood1−3, 
	NA
	; vie
	

	InstrumentLanguagesUnderstood5
	A code indicating the fifth language listed (if any) for Question 3 of the FLI. 
	Conditionally Required
	1. Can only be filled out if InstrumentLanguagesUnderstood4 is not blank.
2. Must be blank if InstrumentOptOut = Y.
3. If populated, must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
4. Must be different in InstrumentLanguagesUnderstood1−4.
	NA
	kor
	

	InstrumentLanguagesSpoken1
	A code indicating the first language listed for Question 4 of the FLI. 
	Conditionally Required
	1. Must be blank if InstrumentOptOut = Y.
2. If populated, it Must contain a single valid value from CAPSDAC ‘Language’ Codeset.
	NA
	eng
	

	InstrumentLanguagesSpoken2
	A code indicating the second language listed (if any) for Question 4 of the FLI. 
	Conditionally Required
	1. Can only be filled out if InstrumentLanguagesSpoken1 is not blank.
2. Must be blank if InstrumentOptOut = Y.
3. If populated, must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
4. Must be different from InstrumentLanguagesSpoken1.
	NA
	spa
	

	InstrumentLanguagesSpoken3
	A code indicating the third language listed (if any) for Question 4 of the FLI. 
	Conditionally Required
	1. Can only be filled out if InstrumentLanguagesSpoken2 is not blank.
2. Must be blank if InstrumentOptOut = Y.
3. If populated, must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
4. Must be different from InstrumentLanguagesSpoken1 −2.
	NA
	cmn
	

	InstrumentLanguagesSpoken4
	A code indicating the fourth language listed (if any) for Question 4 of the FLI. 
	Conditionally Required
	1. Can only be filled out if InstrumentLanguagesSpoken3 is not blank.
2. If filled, you must have at least one (1) valid language code; must be blank if InstrumentOptOut = Y.
3. If populated, must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
4. Must be different from InstrumentLanguagesSpoken1−3.
	NA
	vie
	

	InstrumentLanguagesSpoken5
	A coded indicating the fifth language listed (if any) for Question 4 of the FLI. 
	Conditionally Required
	1. Can only be filled out if InstrumentLanguagesSpoken4 is not blank.
2. Must be blank if InstrumentOptOut = Y.
3. If populated, must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
4. InstrumentLanguagesSpoken5 must be different from InstrumentLanguagesSpoken1−4. 
	NA
	kor
	

	DLLInstrumentDesignated
	A code indicating for whether the child is designated as a dual language learner based on their answers to questions 1, 3, and 4. If any language other than English is listed, student received dual language learner (DLL) status.
This field is used to calculate the final DLL Status variable on the back end.
	Conditionally Required
	Can not be blank if InstrumentDate is populated and InstrumentOptOut is not ‘N.’
	When DLLInstrumentDesignated = Y, the child must have a corresponding Supplemental DLL (SLNG) record.
	N
	

	DLLTeacherDesignated
	A code indicating whether a teacher designates a child as a DLL from observation.
	Required
	1. If DLLInstrumentDesignated = Y, then DLLTeacherDesignated must be ‘N.’
2. If DLLInstrumentDesignated = N, then DLLTeacherDesignated must be either ‘Y’ or ‘N.’
	When DLLTeacherDesignated = Y, the child must have a corresponding Supplemental DLL (SLNG) record.
	N
	

	DLLTeacherDesignatedDate
	The dates a teacher designated the child as a DLL.
	Conditionally Required
	1. Format: CCYYMMDD.
2. Must be populated if the DLL Teacher Designated = Y
	NA
	20230809
	

	EffectiveStartDate
	Date of the record becomes effective. A new record is required when any file element changes.
	Required
	Format: CCYYMMDD
	NA
	20230809
	Yes



10. [bookmark: _Toc468289114]Supplemental DLL File Format Specifications
Table 10 below shows detailed information on format specifications for each data field within the Supplemental DLL file.
Table 10. Supplemental DLL File Format Specifications.
	Field Name
Header Title
	Description
	Requirement Type
	Validation (Intra-file)
	Validation (Inter-file)
	Example
	Operational Key

	CSPPID

	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications

	CICN
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications
	See Section D. Master Field File Specifications

	InterviewHomeLanguage1
	A code indicating the First language listed for the home language question from the Family Language and Interest Interview (FLII; only given to DLLs)
	Required
	Must contain a single valid value from CAPSDAC ‘Language’ Codeset.
	NA
	spa
	

	InterviewHomeLanguage2
	A code indicating the 2nd language listed (if any) for the home language question from the FLII (only given to DLLs).

	Conditionally Required
	1. Can only be populated if Interview Home Language 1 is populated.
2. Must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
3. Must be different from InterviewHomeLanguage1.
	NA
	eng
	

	InterviewHomeLanguage3
	A code indicating the 3rd language listed (if any) for the home language question from the FLII (only given to DLLs).
	Conditionally Required
	1. Can only be populated if Interview Home Language 2 is populated.
2. Must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
3. Must be different from InterviewHomeLanguage1−2.
	NA
	cmn
	

	InterviewHomeLanguage4
	A code indicating the 4th language listed (if any) for the home language question from the FLII (only given to DLLs).
	Conditionally Required
	1. Can only be populated if Interview Home Language 3 is populated.
2. Must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
3. Must be different from InterviewHomeLanguage1−3.
	NA
	vie
	

	InterviewHomeLanguage5
	A code indicating the 5th language listed (if any) for the home language question from the FLII (only given to DLLs).
	Conditionally Required
	1. Can only be populated if Interview Home Language 4 is populated.
2. Must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
3. Must be different from InterviewHomeLanguage1−4. 
	
	kor
	

	Interview Most Used Language 
	A code indicating the single language listed in response to the Most Used Language question from the FLII (only given to DLLs).
	Required
	Must contain a single valid value from the CAPSDAC ‘Language’ Codeset.
	NA
	spa
	

	EffectiveStartDate
	Date of the record becomes effective. A new record is required when any file element changes.
	Required
	Format: CCYYMMDD
	NA
	20260701
	Yes

	EffectiveEndDate
	Date of this demographic record stops being effective. CCYYMMDD
	
	This is a system-derived field. Users should leave this field blank.
It should be one day before the Effective Start Date of a subsequent record (if no subsequent record exists; effective end date must be blank).
	
	20160706
	




11. [bookmark: _Toc391406907]Education Programs File Format Specifications
(To Be Released Later)
These sections will be included in future releases. This appendix currently applies to available CAPSDAC record types.
12. [bookmark: _Toc477642403]Incident File Format Specifications
(To Be Released Later)
These sections will be included in future releases. This appendix currently applies to available CAPSDAC record types.
13. [bookmark: _Toc1818435826]Incident Result File Format Specifications
(To Be Released Later)
These sections will be included in future releases. This appendix currently applies to available CAPSDAC record types.

14. [bookmark: _Toc1289365409]Attendance File Format Specifications
(To Be Released Later)
These sections will be included in future releases. This appendix currently applies to available CAPSDAC record types.
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