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Resource Specialist Caseload Waiver Request, 
Administrator Supplemental Form 

This supplemental form is to be completed by the Administrator. 

Name of Special Education Local Plan Area (SELPA) and Local Education Agency 

(LEA): 

Name of Resource Specialist: 

School /LEA Assignment: 

Resource Specialist’s Status (Such as Permanent, Temporary, Probation…): 

Resource Specialist’s Caseload Information 

Number of students prior to caseload increase: 

Number of students after caseload increase: 

Resource Specialist’s Full time Equivalent (FTE%): 

1 

Number of periods or hours (please specify) taught by the Resource Specialist: 

Average number of students taught per hour: 



2 
 

Instructional Aide Time 
Note: At least 5 hours of aide time is required when the caseload is over 28, 
per California Code of Regulations (CCR), Title 5, Section 3100(d)(2). 

Amount of Instructional Aide time hours to be provided to this resource specialist with 
this waiver: 

Extraordinary Fiscal and/or Programmatic Conditions 
Explain what extraordinary fiscal and/or program circumstances resulted in this 
request for excess caseload, per CCR, Title 5, Section 3100(d): 

Indicate how your plan of action to resolve these circumstances by the time the waiver 
expires or is denied by the State Board of Education, per CCR, Title 5, Section 
3100(d)(1): 



3 
 

Assurance 
Provide assurance that the waiver will not hinder the implementation of a student’s 
individualized educational program (IEP) for all students involved with the waiver or 
compliance with specified federal law, per CCR, Title 5, Section 3100(d): 

Administrator/Designee Name and Title: 

Telephone Number and Extension: 

Date: 


	Resource Specialist Caseload Waiver Request, Administrator Supplemental Form
	This supplemental form is to be completed by the Administrator.


	Name of SELPA and LEA: Enterprise Elementary School District
	Name of School/ LEA Assignment: Lassen View Elementary
	Name of Resource Specialist: Jasmine Saechao
	Resource Specialist Status: Probationary 
	Number of Students Prior to Caseload Increase: 28
	Number of Students after Caseload Increase: 32
	Full Time Equivalent Percentage: 1
	Number of Periods of Hours Taught: 9 periods per day
	Average Number of Students Taught: 6
	Amount of Instructional Aide Time: 5.75 - during the entire school day 
	Extraordinary Fiscal and/or Programmatic Conditions: The extraordinary program circumstance that occured is that more students required resource support at the end of the year. The District planned on having another special education teacher from another site serve those students, but the Lassen View special education teacher asked to exceed her caseload for the short period of time to keep continuity for the students. 
	Plan of Action: We will evaluate the number of enrolled students for the 25-26 school year that require resource support and will plan on having one of our smaller sites cover the Lassen View overage if the caseload becomes impacted again. 
	Assurance: I assure that this waiver will not hinder the implementation of a student's individualized educational program (IEP) for all students involved with the waiver or compliance with specified federal law. 
	Administrator/Designee Name and Title: Annie Payne, Director of Special Education
	Telephone Number and Extension: (530)224-4165, 8217
	Date: 06/03/2025
	Print: 
	Reset Form: 


