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Resource Specialist Caseload Waiver Request, 
Administrator Supplemental Form 

This supplemental form is to be completed by the Administrator. 

Name of Special Education Local Plan Area (SELPA) and Local Education Agency 

(LEA): 

Name of Resource Specialist: 

School /LEA Assignment: 

Resource Specialist’s Status (Such as Permanent, Temporary, Probation…): 

Resource Specialist’s Caseload Information 

Number of students prior to caseload increase: 

Number of students after caseload increase: 

Resource Specialist’s Full time Equivalent (FTE%): 

1 

Number of periods or hours (please specify) taught by the Resource Specialist: 

Average number of students taught per hour: 



2 
 

Instructional Aide Time 
Note: At least 5 hours of aide time is required when the caseload is over 28, 
per California Code of Regulations (CCR), Title 5, Section 3100(d)(2). 

Amount of Instructional Aide time hours to be provided to this resource specialist with 
this waiver: 

Extraordinary Fiscal and/or Programmatic Conditions 
Explain what extraordinary fiscal and/or program circumstances resulted in this 
request for excess caseload, per CCR, Title 5, Section 3100(d): 

Indicate how your plan of action to resolve these circumstances by the time the waiver 
expires or is denied by the State Board of Education, per CCR, Title 5, Section 
3100(d)(1): 



3 
 

Assurance 
Provide assurance that the waiver will not hinder the implementation of a student’s 
individualized educational program (IEP) for all students involved with the waiver or 
compliance with specified federal law, per CCR, Title 5, Section 3100(d): 

Administrator/Designee Name and Title: 

Telephone Number and Extension: 

Date: 
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	Name of SELPA and LEA: Santa Rita Union School District 
	Name of School/ LEA Assignment: La Joya Elementary School
	Name of Resource Specialist: Jasmine Root
	Resource Specialist Status: Probation
	Number of Students Prior to Caseload Increase: 28
	Number of Students after Caseload Increase: 32
	Full Time Equivalent Percentage: 1
	Number of Periods of Hours Taught: 7.25
	Average Number of Students Taught: 4
	Amount of Instructional Aide Time: 6 per day
	Extraordinary Fiscal and/or Programmatic Conditions: The request for excess caseload is the result of extraordinary fiscal and programmatic
circumstances, including an unexpected increase in students requiring special
education services and ongoing difficulties recruiting and retaining qualified special
education staff. Despite extensive recruitment efforts, including outreach to credential
programs and consideration of intern-eligible candidates, the district has been unable to
fill vacancies in a timely manner. In addition, current budget limitations have restricted
the district’s ability to immediately add permanent staff positions. These
circumstances have created a temporary imbalance between staffing levels and
student service needs, requiring this waiver to ensure continuity of services, maintain
compliance with all IEP requirements, and provide appropriate support to students
while the district continues active recruitment efforts and monitors caseload trends to
resolve the excess caseload condition within the waiver period.
	Plan of Action: The district’s plan to resolve these circumstances includes continued aggressive
recruitment and retention efforts to fill special education vacancies prior to the expiration
of the waiver. The district will continue advertising positions, participating in
recruitment fairs, collaborating with university credential programs, and utilizing
intern-eligible and substitute staff as appropriate. The district will also regularly review
enrollment and caseload data to identify staffing needs and make adjustments as
resources become available. In addition, the district will evaluate service delivery
models and staffing allocations to ensure equitable caseload distribution and continued
compliance with all IEP requirements. The district anticipates that these combined
efforts will eliminate the need for excess caseloads by the end of the waiver period or
sooner if qualified staff are secured.
	Assurance: The district assures that the approval of this excess caseload waiver will not hinder the
implementation of any student’s individualized education program (IEP) or compromise
compliance with federal law, including the Individuals with Disabilities Education Act
(IDEA). All students will continue to receive the services and supports specified in their
IEPs, and staff will make every effort to ensure that instruction, related services, and
accommodations are delivered as required. The district remains committed to
maintaining the quality and continuity of special education services while actively
addressing the temporary staffing challenges that necessitated this waiver request.
	Administrator/Designee Name and Title: Melanie Grunde, Director of Student Services & SPED
	Telephone Number and Extension: (831) 443-7200
	Date: April 15, 2026
	Print: 
	Reset Form: 


