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PROGRAM REQUIREMENTS
The following program requirements are provided to assist the contractor in meeting the legislative intent. Detailed contract information is located in the Funding Terms and Conditions (FT&C), the California Code of Regulations, Title 5, and the California Education Code.
It is the intent of the Legislature to provide Health and Safety Training and to support improved health and safety training programs in child day care facilities, day care centers and family day care homes for licensed and license-exempt providers (Health and Safety Code (H&SC) sections 1598.866 and 1794.191).
[bookmark: _Toc9515980][bookmark: _Toc9516107]RESOURCE AND REFERRAL AGENCY RESPONSIBILITIES
(Health and Safety Code sections 1596.866 and 1797.113)
A. Training Requirements
The Health and Safety training funds are to be used to provide training or reimbursements to assist licensed center-based staff, licensed family child care providers, license-exempt child care providers and in-home providers in completing prescribed training on preventive health practices as outlined in H&SC sections 1598.866 and 1794.191, which requires:
1. At least one director or teacher at each day care and each licensee of a family child care home shall have sixteen (16) hours of health and safety training. (For purposes of this contract, license exempt and in-home providers are also eligible).
2. The training shall include:
a. Pediatric cardiopulmonary resuscitation (CPR).
b. Pediatric first aid.
c. Prevention of infectious disease and prevention policies. 
d. Preventative health practices. 
e. Injury prevention. 
f. Nutrition, healthy feeding, and the resources of the Child and Adult Care Food Program (CACFP). 
g. Care of the mildly ill child.

3. The training may include: 
a. Child abuse identification and prevention. 
b. Children with special health care needs.
c. Disaster preparedness.
4. The pediatric CPR, pediatric first aid, and preventative practices training must be taken from an approved Emergency Medical Services Authority (EMSA) training institution or trainer utilizing approved training, or a qualified training entity as specified in legislation.
5. For licenses issued after January 1, 2016, the fifteen (15) hour requirement for training shall be increased to sixteen (16) hours.
a. The additional hour shall include training on childhood nutrition as part of the preventive health practices course.

B. Eligibility for Training
1. Eligibility is open to:
a. Licensed center-based staff, licensed family child care providers, license-exempt child care providers and in-home providers on a first come, first served basis.

b. Providers seeking pediatric CPR and first aid re-certification.
C. Program Coordinator
1. A coordinator must be named to oversee the local training project and shall:
a. Become knowledgeable about H&SC sections 1598.866 and 1794.191 and the local community Disaster Plan as it relates to child care.
b. Be able to respond to public inquiries about the contacts for child care related health and safety resources in the local community.
c. Identify training institutions or programs that meet the mandates of AB 243 in the contractor’s service area.
d. Disseminate training information and grant availability to all public and private providers and in conjunction with the Alternative Payment and County Welfare programs, to license-exempt and in-home providers.
e. Ensure that collaborative health and safety-training planning occurs within the contractor’s service area including direct collaboration with the California Preventive Health and Safety Practices training regional hub staff.
f. Establish a defensible plan for eligibility based on local need and equitable allocation for eligible providers with prospective and currently licensed providers having priority.
D. Use of Funds
1. Each eligible participant may receive up to one hundred fifty dollars ($150.00) per year toward payment for completed classes or course work. In no case shall a grant exceed the actual costs incurred. 
2. Reimbursement may cover costs associated with completing health and safety training including pediatric cardiopulmonary resuscitation (CPR), pediatric first aid, prevention of infectious disease and prevention policies, preventative health practices, injury prevention, and care of the mildly ill child. The training shall include nutrition.  The training may include child abuse identification and prevention, children with special health care needs, and disaster preparedness. The training may also include (see comment section for extensive “may have” list of topics). All training curriculum must be EMSA approved.
3. Administrative costs shall not exceed fifteen percent (15%) of the total expenditures reported and may include:
a. Employee salaries and benefits.
b. Telephone.
c. Printing and duplicating.
d. Postage.
e. Supplies.
4. Up to 10 percent (10%) of the contract funds may be used for training support and outreach activities, which may include, but are not limited to, the following:
a. Advertising grant availability.
b. Advertising training sessions.
c. Issuing vouchers.
d. Working with authorized trainers and training institutions to set up courses.
e. Coordinating with other community agencies (i.e. community colleges).
f. Pediatric first aid/safety training books.
g. Pediatric first aid/safety training videos.
h. Provider incentives for attendance (i.e. CPR barriers, priority registration for future training, health and safety resource books, disaster preparedness workshops).
i. The balance of all funds not used for administration or outreach activities is to be used to support training activities for the targeted provider groups.
E. General Recordkeeping.
1. The contractor must maintain the following records:
a. Participant name, position, phone number and address.
b. Indication of licensed or license-exempt status.
c. Employer name and work site name and address.
d. Name of course and verification of date and hours completed (e.g., sign in sheet for example).
e. Name of Health and Safety trainer and training institution.
F. Reporting Requirements
1. The Health and Safety Training Expenditure Report Form (CD 5004) must be submitted to the Early Learning and Care Division no later than July 20, 2020. The CD-5004 report form is available on the CDE Web site at:  https://www.cde.ca.gov/sp/cd/ci/cd5004chstreport.asp 
a. Please complete and submit this form directly to:
California Department of Education
Early Learning and Care Division
Quality Improvement Office
Attention: Charles Vail
1430 N Street, Suite 3410
Sacramento, CA 95814
2. The Expenditure and Revenue Report Form (CDFS 9529) must be submitted quarterly for reimbursement of expenditures. The CDFS 9529 is available on the CDE Web site at: https://www.cde.ca.gov/fg/aa/cd/ 
a. The CDFS 9529 is due quarterly: October 20, January 20, April 20 and July 20. 
b. Please complete and submit the form directly to your assigned fiscal analyst at: 
California Department of Education
Child Development Nutrition Fiscal Services
1430 N Street, Suite 2213
Sacramento, CA 95814
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Questions regarding the appropriateness of a proposed expenditure may be addressed to Gail Brodie, Child Development Consultant, Quality Improvement Office, at 916-322-4861 or by e-mail at gbrodie@cde.ca.gov. 
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