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PROGRAM REQUIREMENTS
The following program requirements are provided to assist the contractor in meeting the legislative intent. Detailed contract information is located in the Funding Terms and Conditions (FT&C), the California Code of Regulations, Title 5, and the California Education Code.
The intent of this contract award is to assist counties in improving the retention of qualified child care employees who work directly with children who receive state subsidized child care services.
In terms of direct stipends to individuals, there should be no expectation that a particular individual will receive funding from year to year, as such funding will be subject to the county's funding criteria and funding levels that are newly established each year.
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A. Role of Local Planning Councils (LPCs)
Each LPC must:
1. Seek legal counsel to determine what safeguards need to be established to protect the public interest;
2. Address potential conflict of interest issues;
3. Collaborate with all other interested parties in its county in order to conduct comprehensive child care staff recruitment and retention planning;
4. Develop a county plan. (see below)
B. Use of Funds
1. Contracts will be issued to the legal entity that currently holds the LPC contract with CDE.
2. This funding is to supplement, not supplant existing efforts and investments to retain qualified, 5 CCR child care staff at the local level.
3. The contract funds must be allocated to retain qualified, 5 CCR child care employees, who work directly with children who receive subsidized care, in state subsidized, center-based programs and family child care and education home networks.
4. One percent (1%) of the total funding allocation may be used for planning purposes. This includes any costs related to developing the plan.
5. Contractors may claim no more than fifteen percent (15%) of actual costs incurred, including the one percent (1%) expended on planning, for administration.
C. Collaboration
1. Memoranda of Understanding, sub-contracts, consortia agreements among multiple counties, and other formal and informal types of collaboration are allowed.
D. County Plan
1. Each county must develop a plan that identifies the uses of funds from a variety of sources (the Child Care Salary/Retention Incentive Funds, as well as funds from both local and State Children and Families Commissions (California First 5) and other funds) to support the retention and recruitment of qualified 5 CCR child care employees throughout that county’s early care and education programs (including both subsidized and non-subsidized services). 
2. The LPCs may submit either type of plan; a comprehensive county plan that includes a variety of funding sources and initiatives, as long as the plan clearly and separately identifies the required information about the specific funds announced in this bulletin; or a county plan that is limited to the funds announced in this bulletin.
3. Each plan must describe the current data about needs and resources available relative to this initiative in their county, including but not limited to data about staff turnover and retention rates, and then must explain how awarded funds will be allocated in accordance with those data.
4. Each plan must identify and prioritize the types or categories of 5 CCR, child care employees who will qualify for participation in this child care staff retention initiative.
5. Each plan must describe measurable outcomes and how they will be used to assess and document the effectiveness of this funding award in retaining qualified, 5 CCR child care employees.
E. Fund Accountability
1. Staff retention activities funded by these dollars should be selected in such a way that they are not dependent upon ongoing funding. 
2. Each LPC must be able to demonstrate that it has systems in place for assuring both fiscal and program accountability for these funds. This includes:
a. A fiscal system that conforms to accounting standards for state contracts; and
b. A program documentation system that is able to demonstrate impact of these funds over time and report the measurable outcomes identified in the plan. 
3. If funding awards are made for another year, LPCs will be asked to provide data regarding the effectiveness of their retention efforts.
F. Reimbursement and Non Reimbursable Costs
1. Reimbursable costs must be incurred during the contract period. Contractors shall not use current year contract funds to pay prior or future year obligations. 
2. Contracts and subcontracts shall be reimbursed for travel and per diem expenses at rates not exceeding those amounts paid to the CDE’s represented employees computed in accordance with California Code of Regulations, Title 2, Subchapter 1, State Department of Personnel Administration (DPA). 
3. Non reimbursable costs will be determined in accordance with the 2018-19 FT&Cs, Section “Nonreimbursable Costs.”
G. Reporting Requirements
1. Each LPC must submit yearly a Child Care Retention Program Report, which describes the distribution and uses of the funds in the prior fiscal year and the number of individuals or entities who received a stipend or benefit. 
2. This report shall be submitted no later than July 20, 2019. 
3. The CD-3021 Reports shall be mailed to:
California Department of Education
Early Education and Support Division
Attention:  Child Care Retention Program Report
1430 N. Street, Suite 3410
Sacramento, CA 95815
4. A Professional Development Profile must be completed on each CRET participant.
5. A data entry template export file needs to be uploaded to the Training Portal on the California Child Development Training Consortium (CDTC) Web site at: https://www.childdevelopment.org on a yearly basis. 
a. Contact CDTC for a login, training webinar to upload your participant files. 
b. All participant profiles must be submitted no later than July 20, 2019. 
c. Questions may be addressed to: Janell Doornenbal, Administrative Specialist, via email at doornenbalj@yosemite.edu or via phone at 209-548-5724.
6. The Expenditure and Revenue Report Form (CDFS 9529) must be submitted quarterly for reimbursement of expenditures. The CDFS 9529 is available on the CDE Web site at: https://www.cde.ca.gov/fg/aa/cd/
a. The CDFS 9529 is due quarterly: October 20, January 20, April 20 and July 20. 
b. Please complete and submit the form directly to your assigned fiscal analyst at: 
California Department of Education
Child Development Nutrition Fiscal Services
1430 N Street, Suite 2213
Sacramento, CA 95814
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Please direct questions regarding the appropriateness of a proposed expenditure or about required county plans, to the Early Learning and Care Division at 916-322-6233. 
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