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[bookmark: _Toc43388760]Program Guidance for the Spring Release
The Spring Release of the 2018–19 Consolidated Application (ConApp) for Funding Categorical Aid Programs collects information related to local educational agencies intention to participate in 2018–19 consolidated application programs, legal assurances of compliance as required by state and federal statute, and other required program participation information. The ConApp will be submitted electronically. All pages which contain original signatures must be maintained on file in the district office.
[bookmark: _Toc293390699][bookmark: _Toc309215885][bookmark: _Toc513565258][bookmark: _Toc43388761][bookmark: _Toc419451821]Records Retention
Per the United States (U.S.) Code, Title 20, Section 1232f(a) web page at https://uscode.house.gov/view.xhtml?path=/prelim@title20/chapter31/subchapter3&edition=prelim, each recipient of federal funds under any applicable program through any grant, subgrant, cooperative agreement, loan, or other arrangement shall keep records which fully disclose the amount and disposition by the recipient of those funds, the total cost of the activity for which the funds are used, the share of that cost provided from other sources, and such other records as will facilitate an effective financial or programmatic audit.

The recipient shall maintain such records for three years after the completion of the activity for which the funds are used. The Secretary and the Comptroller General of the United States, or any of their duly authorized representatives, shall have access, for the purpose of audit examination, to any records maintained by a recipient that may be related, or pertinent to, grants, subgrants, cooperative agreements, loans, or other arrangements to which reference is made in subsection (a) of this section, or which may relate to the compliance of the recipient with any requirement of an applicable program.
[bookmark: _Toc513565259][bookmark: _Toc43388762][bookmark: _Toc384630219][bookmark: _Toc419451822]
2016–17 Title III Immigrant Program
[bookmark: _Toc513565260]Grant Period
September 30, 2018, marks the end of the federal grant period for the fiscal year (FY) 2016–17 subgrant (July 1, 2016, to September 30, 2018). Any local educational agency (LEA) reporting unexpended funds for this grant period will be invoiced by the California Department of Education.
All obligations must be liquidated no later than 90 calendar days after the funding period ends. For the FY 2016–17 subgrant, all obligations need to be liquidated by December 30, 2018. According to the California State Accounting Manual, “Legal obligations are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an obligation, please refer to Title 2, Part 200.34 of the U.S. Government Publishing Office’s Electronic Code of Federal Regulations web Page at https://www.ecfr.gov/cgi-bin/text-idx?SID=ed90f54836feb6a994f657188eb05e33&node=2:1.1.2.2.1&rgn=div5#se2.1.200_134.
[bookmark: _Toc513565261]Duration of Subgrants
The duration of a subgrant made by a state educational agency under section Public Law 114-95 3114(d)(1) shall be determined by the agency in its discretion.
[bookmark: _Toc513565262]Selection of Method of Instruction
In general, to receive a subgrant from a state educational agency, an eligible entity shall select one or more methods or forms of instruction to be used in the programs and activities undertaken by the entity to assist English learners to attain English language proficiency and meet challenging state academic standards.
[bookmark: _Toc513565263]Supplement, Not Supplant
Federal funds made available under this subpart shall be used so as to supplement the level of federal, state, and local public funds that, in the absence of such availability, would have been expended for programs for English learners and immigrant children and youth and in no case to supplant such federal, state, and local public funds.
[bookmark: _Toc513565264][bookmark: _Toc43388763]
2016–17 Title III, Part A, English Learner
[bookmark: _Toc513565265]Grant Period
September 30, 2018, marks the end of the federal grant period for the fiscal year (FY) 2016–17 subgrant (July 1, 2016, to September 30, 2018). Any local educational agency (LEA) reporting unexpended funds for this grant period will be invoiced by the California Department of Education (CDE).
[bookmark: _Toc513565266]Obligations
Use the Elementary and Secondary Education Act, Section 3115(c)(1)(2) and (d) as a guide to determine allowable expenditures.
All obligations must be liquidated no later than 90 calendar days after the funding period ends. For the FY 2016–17 subgrant, all obligations need to be liquidated by December 30, 2018. According to the California School Accounting Manual (CSAM), “Legal obligations are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an obligation, please refer to Title 2, Part 200.34 of the U.S. Government Publishing Office’s Electronic Code of Federal Regulations web Page at https://www.ecfr.gov/cgi-bin/text-idx?SID=ed90f54836feb6a994f657188eb05e33&node=2:1.1.2.2.1&rgn=div5#se2.1.200_134.
[bookmark: _Toc513565267]Administrative and Indirect Costs
Administrative costs are any costs, indirect or direct, that are administrative in nature and support the management of a program. For additional information, please refer to Procedure 915 in the CSAM “2016 Complete” on the CDE Definitions, Instructions, and Procedures web page at https://www.cde.ca.gov/fg/ac/sa/.
An LEA may use no more than 2 percent of the English learner program subgrant for administrative costs and indirect costs (Title III, Section 3115[b]). The U.S. Department of Education 1997 guidance, Indirect Cost Determinations, Guidance for State and Local Government Agencies (referred to as the Blue Book) states that any “statutory or regulatory limitation applies to the combined claims for indirect costs and direct administration costs.” Please visit the CDE Title III Frequently Asked Questions web page at https://www.cde.ca.gov/sp/el/t3/title3faq.asp.
[bookmark: _Toc513565268]Supplement, Not Supplant
Federal funds made available under this subpart shall be used so as to supplement the level of federal, state, and local public funds that, in the absence of such availability, would have been expended for programs for English learners and immigrant children and youth and in no case to supplant such federal, state, and local public funds.


[bookmark: _Toc513565270][bookmark: _Toc43388764][bookmark: _Toc293390708][bookmark: _Toc309215887]2018–19 Title III Student Program Subgrants
[bookmark: _Toc513565271]Title III English Learner Student Program Subgrant
All local educational agencies (LEAs) that qualify for a direct-funded English Learner (EL) Student Program Subgrant under the Elementary and Secondary Education Act (ESEA), Title III are asked to accept or decline their funding for the 2018–19 school year. A direct-funded subgrant is defined as a subgrant of $10,000 or more.
To determine the estimated amount of your LEA's subgrant for EL students, please visit the California Department of Education (CDE) Title III, English Learner & Immigrant Programs web page at https://www.cde.ca.gov/fg/aa/ca/titleiii.asp.
The LEA is not eligible for the subgrant, in cases where the LEA did not report the enrollment of one or more EL students on Fall Census Day, the first Wednesday in October 2017 in the California Longitudinal Pupil Achievement Data System (CALPADS).
Pursuant to the ESEA, Section 3114(b), LEAs whose subgrant is less than $10,000 must apply for Title III funds as a part of a consortium. Consortia applications are not transacted through the Consolidated Application and Reporting System (CARS). For more information on consortia applications, please visit the CDE Request for Applications Title III Language Instruction for EL web page at https://www.cde.ca.gov/fg/fo/r28/el18rfa.asp.
[bookmark: _Toc293390703]Title III Immigrant Student Program Subgrant
All LEAs that qualify for a direct-funded Immigrant Student Program Subgrant under the ESEA, Title III are asked to accept or decline their funding for the 2018–19 school year.
To determine eligibility and the estimated amount of your LEA's Title III subgrant for immigrant students, please visit the CDE Title III, English Learner & Immigrant Programs web page at https://www.cde.ca.gov/fg/aa/ca/titleiii.asp.
An LEA must have 21 or more eligible immigrant students, and have experienced a significant increase of 2 percent or greater growth in the eligible immigrant student enrollment, to be eligible. Eligibility is not based on the total number of immigrant students. For fiscal year (FY) 2018–19, eligibility is calculated by averaging the previous two years of immigrant student numbers (FYs 2015–16 and 2016–17), and comparing this average to the third year (FY 2017–18). The student count numbers are extracted from the CALPADS as of FY 2017–18. If there has been 2 percent growth, the LEA is considered newly "eligible", beginning with FY 2018–19.
Note that once an LEA establishes eligibility, the LEA will receive funding for three consecutive years, provided the LEA applies for funding and has one or more immigrant students, even if it does not reestablish its eligibility within those three years.
LEAs are not eligible for LEA Immigrant Student Program Subgrants in cases where the:
· LEA did not report the enrollment of one or more immigrant students on Fall Census Day, the first Wednesday in October, in CALPADS; or
· [bookmark: _Toc513565272]Submitted data did not reflect 2 percent growth based on averaging two years (FYs 2015–16 and 2016–17) and comparing it to the third year (FY 2017–18).

[bookmark: _Toc43388765][bookmark: _Toc419451826]2018–19 Nonprofit Private Schools
The ESEA Section 8501 requires local educational agencies (LEAs) to provide services to eligible private school students, teachers, and other educational personnel. These services must be equitable in comparison to the services provided for students, teachers, and other educational personnel in public schools.
The LEA in which the eligible private school is located is responsible for initiating the consultation process and for providing services to eligible students, teachers, and other educational personnel. The LEA maintains control of the federal funds used to provide services, and the nonprofit private schools receive no direct federal funding.
Consultation: Equitable services for private school students, teachers, and educational personnel must be developed in consultation with the officials of participating private schools. The consultation process must be both timely and meaningful. Consultation must occur before the LEA makes any decision (such as ordering materials or hiring staff) that affects the opportunities of the private school students, teachers, or other educational personnel to participate, and must address issues such as:
· How the student’s needs will be identified;
· What services will be offered;
· How, where, and by whom the services will be provided;
· How the services will be assessed and how the results of the assessment will be used to improve those services;
· The size and scope of the equitable services to be provided to the eligible private school students, teachers, and other educational personnel and the amount of funds available for those services and how that amount is determined; and
· How and when the LEA will make decisions about the delivery of services, including a thorough consideration and analysis of the views of the private school officials on the provision of contract services through potential third-party providers.
The LEA may request documentation, as needed, from private school officials that enables the LEA to identify students who are eligible under the applicable ESEA program and the appropriate services that meet the needs of those private school students, their teachers, or other educational personnel. However, the request for documentation should not constitute an administrative barrier that is inconsistent with the LEA’s responsibility to ensure equitable participation of private school students, teachers, and other educational personnel.
The LEA should thoroughly document and maintain a record of the consultation process in order to verify that it has met the requirement for timely and meaningful consultation and has provided equitable services. If the LEA consulted with a private school that chose not to participate in services, the LEA should maintain documentation that supports the fact that the district initiated contact and offered equitable services that were declined.
[bookmark: _Toc513565276]Additional information and guidance, concerning private school participation in ESEA, is available on the California Department of Education (CDE), Title II, Part A Equitable Services web page at https://www.cde.ca.gov/nclb/sr/tq/tiiaprivateschools.asp and the CDE Equitable Services Ombudsman web page at https://www.cde.ca.gov/sp/sw/t1/ombudsmaneqservices.asp.


[bookmark: _Toc43388766]School Grade Span Group Assignment
Grade Span Groups are assigned in consideration of the grade levels offered in a given school. There are 3 groups. Generally, Grade Span Code 1 is for elementary grades, Grade Span Code 2 is for middle grades, and Grade Span Code 3 is for high schools. Grade Span Codes 1, 2 and 3 are the only ones allowable. The table below provides a reference on which Grade Span Group Code to assign a school. If the school's grade levels are not reflected in the table, the local educational agency should exercise its own discretion in assigning the Grade Span Group to the school.
Note: If the grade levels of a school have changed, the district or county, county-district-school (CDS) Coordinators or Superintendents must submit updates through the Online Public Update for Schools – County District School (OPUS-CDS) application, which is located on the California Department of Education (CDE) OPUS-CDS Web page at https://www3.cde.ca.gov/opuscds/default.aspx. For further OPUS-CDS instructions, please follow the link.
Additional Information on grade-span option: The Educational Data Management Division, within the CDE, has established the following designations of grade span codes based upon the grades served by a school.
	Grades
	Grade Span Code
	Grades
	Grade Span Code
	Grades
	Grade Span Code
	Grades
	Grade Span Code

	KK-KK
	1
	01-11
	3
	04-04
	1
	06-12
	3

	KK-01
	1
	01-12
	3
	04-05
	1
	07-07
	2

	KK-02
	1
	02-02
	1
	04-06
	1
	07-08
	2

	KK-03
	1
	02-03
	1
	04-07
	1
	07-09
	2

	KK-04
	1
	02-04
	1
	04-08
	2
	07-10
	3

	KK-05
	1
	02-05
	1
	04-09
	2
	07-11
	3

	KK-06
	1
	02-06
	1
	04-10
	3
	07-12
	3

	KK-07
	1
	02-07
	1
	04-11
	3
	08-08
	2

	KK-08
	1
	02-08
	1
	04-12
	3
	08-09
	2

	KK-09
	2
	02-09
	2
	05-05
	1
	08-10
	3

	KK-10
	3
	02-10
	3
	05-06
	1
	08-11
	3

	KK-11
	3
	02-11
	3
	05-07
	2
	08-12
	3

	KK-12
	3
	02-12
	3
	05-08
	2
	09-09
	3

	01-01
	1
	03-03
	1
	05-09
	2
	09-10
	3

	01-02
	1
	03-04
	1
	05-10
	3
	09-11
	3

	01-03
	1
	03-05
	1
	05-11
	3
	09-12
	3

	01-04
	1
	03-06
	1
	05-12
	3
	10-10
	3

	01-05
	1
	03-07
	1
	06-06
	1
	10-11
	3

	01-06
	1
	03-08
	1
	06-07
	2
	10-12
	3

	01-07
	1
	03-09
	2
	06-08
	2
	11-11
	3

	01-08
	1
	03-10
	3
	06-09
	2
	11-12
	3

	01-09
	2
	03-11
	3
	06-10
	3
	12-12
	3

	01-10
	3
	03-12
	3
	06-11
	3
	Null
	null
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