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[bookmark: _Toc440354859][bookmark: _Toc440355036][bookmark: _Toc446053601][bookmark: _Toc463532162][bookmark: _Toc514158597][bookmark: fs_Ot2GlwMfJkif4Uj5FQ2GjA][bookmark: _Toc420935399]Introduction
This document contains instructions for completing the data collections included in the 
2018–19 Consolidated Application (ConApp) Spring Release. It is intended primarily for local educational agency (LEA) staff who are involved in the completion of the ConApp using the Consolidated Application and Reporting System (CARS), but may also be helpful to anyone who is reviewing the ConApp.
The CARS is a web-based system to apply for funding, collect and report ConApp data, and track categorical program expenditures and activities. The LEA must print the certified ConApp. The Certification of Assurances page must be signed by the LEA’s Authorized Representative and the entire ConApp must be kept on file in the district or charter school office.
[bookmark: fs_cv3UnICmtkG4NMnrwjMlw][bookmark: _Toc440354860][bookmark: _Toc440355037][bookmark: _Toc446053602][bookmark: _Toc463532163][bookmark: _Toc514158598]
Consolidated Application and Reporting System Pre-Loaded Data Types
The following terminology describes and differentiates various types of pre-loaded data that can be found in certain Consolidated Application and Reporting System (CARS) data collections.
[bookmark: fs_SLtE2GE6OkCqHRbLi7VDtQ]Source Data
Source data comes from a source outside of the CARS and cannot be edited by the local educational agency (LEA). An example of source data is entitlement data. If an LEA believes data needs to be changed, the LEA must speak to the program or fiscal contact noted on the data collection form. However, even if the data are revised by the program or fiscal contact, there may be cases in which the data cannot be changed within the CARS while data collections are open.
Other examples of source data are district/school names and County-District-School (CDS) codes. Both are sourced directly from the CDS database and cannot be changed via the CARS. If a change is needed, the LEA must contact the California Department of Education (CDE) CDS Administration Operations Office by email at cdsadmin@cde.ca.gov or by phone at 916-327-4014 or refer to the CDE Schools & Districts web page at https://www.cde.ca.gov/ds/si/ds/.
[bookmark: fs_BBDO5nEEWeoiawyPvRQ]Pre-populated Data
Pre-populated data is a collected field (a field within which an LEA can input data) in one data collection which may contain data that was brought forward from another data collection. Pre-populated data can be edited by the LEA. An example of editable pre-populated data are student counts in the School Student Counts, Projected data collection which are brought forward from the prior year’s School Student Counts, Actuals data collection. Pre-populated data are brought forward with the initial opening of a data collection. Once the data collection is saved, the system will not bring forward the pre-populated data again.
[bookmark: fs_fZ2DBkKyzkuwpWGmUjV8uA]Displayed Data
[bookmark: _Toc514158599]Displayed data are calculations or reference data from another data collection and cannot be edited by the LEA. An example of calculated displayed data is “Total expenditures and encumbrances.” An example of referenced displayed data from another data collection is “Entitlement plus Transfers-In.”

Abbreviations, Acronyms, and Initialisms
	[bookmark: fs_g9wRxlnmU6kg95xNAYcow]Abbreviation, Acronym, or Initialism
	Full Name

	Addendum
	LCAP Federal Addendum Template

	AR
	Authorized Representative

	CARS
	Consolidated Application and Reporting System

	CCR
	California Code of Regulations

	CDE
	California Department of Education

	CDS
	County-District-School also used to refer to the CDE California School Directory database

	CFR
	Code of Federal Regulations

	ConApp
	Consolidated Application

	CSAM
	California School Accounting Manual 

	DAC
	District Advisory Committee

	DELAC
	District English Learner Advisory Committee

	EC
	Education Code

	EDY
	Educationally Disadvantaged Youth 

	EIA
	Economic Impact Aid

	EL
	English Learner

	ESEA
	Elementary and Secondary Education Act

	ESSA
	Every Student Succeeds Act

	FPM
	Federal Program Monitoring

	FRPM
	Free and Reduced-Price Meal

	FTE
	Full-time Equivalent

	FY
	Fiscal Year

	GED
	General Educational Development

	HSET
	High School Equivalency Test

	ICR
	Indirect Cost Rate

	LCAP
	Local Control and Accountability Plan

	LEA
	Local Educational Agency

	LEP
	Limited English Proficient

	OPUS
	Online Public Update for Schools

	PAR
	Personnel Activity Report

	PI
	Program Improvement

	REAP
	Rural Education Achievement Program

	RLIS
	Rural and Low Income Schools

	SCE
	State Compensatory Education 

	SRSA
	Small, Rural School Achievement

	TASC
	Test Assessing Secondary Completion

	U.S.
	United States

	YTD
	Year-to-date


[bookmark: _Toc454264817][bookmark: _Toc463532165][bookmark: fs_YHIZewedWUWtgUa4aE1spw][bookmark: _Toc440354861][bookmark: _Toc440355038][bookmark: _Toc440356607][bookmark: _Toc441126181][bookmark: _Toc446053604][bookmark: fs_h2FPsVcFU21UKyXqHSxyA]
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[bookmark: _Toc514158600][bookmark: fs_XUOb4bqpDk2i95dFLVevQA][bookmark: fs_MEkJ4EJ206yJrfg4MQiQ]2016–17 Title I, Part D Fiscal Year Expenditure Report, 24 Months
[bookmark: fs_d4yZBWR1EqjrMXwSAaZ6Q]Data Collection Purpose
The local educational agency (LEA) must report year-to-date (YTD) expenditures for the period of July 1, 2016, through June 30, 2018, from the Title I, Part D program entitlement.
[bookmark: fs_FZBatrwr60e5ae8nuiMw]Guidance
Expenditures by the LEA may include administrative and indirect costs. Administrative costs are any costs, indirect or direct, that are administrative in nature and support the management of a program. For more information regarding administrative costs, please see Procedure 915 in the California Department of Education (CDE) California School Accounting Manual (CSAM) located on the Definitions, Instructions, and Procedures web page at https://www.cde.ca.gov/fg/ac/sa/.
According to the CSAM, “Legal obligations are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an expenditure, please refer to the Code of Federal Regulations, Title 34 (34 CFR), Part 76, on the U.S. Government Publishing Office web page at https://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR.
[bookmark: fs_a63qN8Khkdk6a9torGRRA7g]California Department of Education Program Staff Contact
Karen Steinhaus
Education Programs Consultant
Title I Policy and Program Guidance Office
ksteinhaus@cde.ca.gov
916-319-0946
[bookmark: fs_S5BgrmxNKkuYARyfGpppg]Source Data
2016–17 Title I, Part D entitlement: Source data from the CDE Title I, Parts A and D web page at https://www.cde.ca.gov/fg/aa/ca/titlei.asp.
[bookmark: fs_gJgieEPXok2War2hI97BhQ]Procedures – Object Code Activity
	Step
	Action
	Program Instructions

	1
	Enter the YTD amount spent on Certificated Personnel Salaries.
	Required field. Enter an amount equal to or greater than zero.

	2
	Enter the YTD amount spent on Classified Personnel Salaries.
	Required field. Enter an amount equal to or greater than zero.

	3
	Enter the YTD amount spent on Employee Benefits.
	Required field. Enter an amount equal to or greater than zero.

	4
	Enter the YTD amount spent on Books and Supplies.
	Required field. Enter an amount equal to or greater than zero.

	5
	Enter the YTD amount spent on Services and Other Operating Expenditures.
	Required field. Enter an amount equal to or greater than zero.

	6
	Enter the YTD amount spent on Administrative and Indirect Costs.
	Required field. Enter an amount equal to or greater than zero.


[bookmark: fs_DwQ27x7RC0GMAUyANFOIgw]Displayed Data
Total year-to-date expenditures: The sum of all expenditure amounts.
2016–17 Unspent funds: The entitlement less the sum of all expenditure amounts.
[bookmark: fs_QyoV4phhP0KfDWeFNfKf1g]Error Messages
	Field Name
	Error Message
	Resolution

	Administrative and Indirect Costs Amount
	Administrative and indirect costs are more than 15 percent of the entitlement. Expenditures will be reviewed by CDE program staff to determine reasonableness.
	Ensure that the administrative and indirect costs amount is appropriate.

	Total Year-to-Date Expenditure Amount
	The year-to-date expenditure total cannot be greater than the entitlement.
	Ensure the sum of all expenditures is not greater than the entitlement.

	Total Year-to-Date Expenditure Amount
	The year-to-date expenditure total should be greater than zero.
	Warning only. Ensure that the expended amounts are correct.




[bookmark: _Toc463532166][bookmark: _Toc514158601][bookmark: fs_PbaKEEBimkmns5vU7FFjeA]2016–17 Title II, Part A Fiscal Year Expenditure Report, 24 Months
[bookmark: fs_y2oFcxbilUmKrEpOo4Emw]Data Collection Purpose
This section is used to report the year-to-date expenditures and encumbrances for the Title II, Part A Improving Teacher Quality federal funding by activity. This expenditure reporting period is July 1, 2016 through June 30, 2018.
This data collection will be displayed if the local educational agency (LEA) applied for and received Title II, Part A funding.
[bookmark: fs_a8my89ye1Eac2IN6rJFTPQ]Guidance
Each LEA that received Title II, Part A Improving Teacher Quality funding must complete this report.
Expenditures should not include prior year carryover.
[bookmark: fs_a5cRc9Vfuk6ZSwhb9QhjHg]California Department of Education Program Staff Contact
Melissa Flatt
Associate Governmental Program Analyst
Teacher and Leader Policy Office
mflatt@cde.ca.gov
916-324-5689
[bookmark: fs_skYAvVX5kECD5zgn0WVAQ]Source Data
2016–17 Title II, Part A entitlement: Source data from the California Department of Education (CDE) Title II, Part A web page at https://www.cde.ca.gov/fg/aa/ca/titleii.asp.
[bookmark: fs_a7KtWKVP2bECMVLRnDiLhKw]Procedures – Professional Development Expenditures
	Step
	Action
	Program Instructions

	1
	Enter the expenditures for Professional Development for Teachers.
	Enter the expenditures, as applicable.

	2
	Enter the expenditures for Professional Development for Administrators.
	Enter the expenditures, as applicable.

	3
	Enter the expenditures for Subject Matter Project.
	Enter the expenditures, as applicable.

	4
	Enter the expenditures for Other Professional Development.
	Enter the expenditures, as applicable.


[bookmark: fs_oph0fKVXB0OzgX8Y696whg]

[bookmark: fs_HNeVODIppkWqz95yNrbUug]Procedures – Exams and Test Preparation Expenditures
	Step
	Action
	Program Instructions

	5
	Enter the expenditures for Examination (Exam) Fees, Reimbursement.
	Enter the expenditures, as applicable.

	6
	Enter the expenditures for Test Preparation Training and/or Materials.
	Enter the expenditures, as applicable.

	7
	Enter the expenditures for Other Exam and Text Preparation Expenditures.
	Enter the expenditures, as applicable.


[bookmark: fs_lQSQLtPH8kG6c8eXCOudw]Procedures – Recruitment, Training, and Retaining Expenditures
	Step
	Action
	Program Instructions

	8
	Enter the expenditures for Recruitment Activities.
	Enter the expenditures, as applicable.

	9
	Enter the expenditures for Hiring Incentive and/or Relocation Allotment.
	Enter the expenditures, as applicable.

	10
	Enter the expenditures for National Board Certification and/or Stipend.
	Enter the expenditures, as applicable.

	11
	Enter the expenditures for Verification Process for Special Settings.
	Enter the expenditures, as applicable.

	12
	Enter the expenditures for University Course Work.
	Enter the expenditures, as applicable.

	13
	Enter the expenditures for Other Recruitment Training and Retaining Expenditures.
	Enter the expenditures, as applicable.


[bookmark: fs_a55ZE1V5ajEC3gVr2v0EKsg]Procedures – Miscellaneous Expenditures
	Step
	Action
	Program Instructions

	14
	Enter the expenditures for Class Size Reduction.
	Enter the expenditures, as applicable.

	15
	Enter the expenditures for Administrative and Indirect Costs.
	Enter the expenditures, as applicable.

	16
	Enter the funds used for Title V, Part B, Subpart 1 Rural Education Achievement Program (REAP).
	Enter the expenditures, as applicable.
This field will only display if the LEA applied for REAP.

	17
	Enter the expenditures for Total Funds Transferred to Title I, Part A.
	Enter the actual amount transferred, as applicable.

Funds transferred must comply with Title I Program Improvement (PI) year transfer restrictions.

	18
	Enter the expenditures for Other Allowable Expenditures or Encumbrances.
	Enter the expenditures, as applicable.


[bookmark: fs_S1nAHDBw1U23wS8dLZ6ag]Displayed Data
Total expenditures and encumbrances: The sum of all expenditure amounts.
2016–17 Unspent funds: The entitlement less the sum of all expenditure amounts.
[bookmark: fs_pMgfWTLuS0KzOGFisqw8tA]Error Messages
	Field Name
	Error Message
	Resolution

	Administrative and Indirect Costs Amount
	Administrative and indirect costs are more than 15% of the entitlement. Expenditures will be reviewed by CDE program staff to determine reasonableness.
	Warning only. Ensure the administrative and indirect costs amount is correct.


	Title V, Part B Subpart 1 REAP Amount
	Funds used for flexible use under REAP cannot exceed the entitlement amount.
	Ensure the REAP amount is not greater than the entitlement.

	Total Expenditures Amount
	Total activity expenditures are greater than the entitlement amount.
	The sum of all expenditures is greater than the entitlement. Review the expenditures and encumbrances for accuracy and make any necessary adjustments.

	Total Funds Transferred To Title I, Part A Amount
	This LEA is not participating in Title I, Part A. Total funds transferred to Title I, Part A is not applicable.
	Total funds transferred to Title I, Part A is not allowable. Remove the amount entered.

	Total Funds Transferred To Title I, Part A Amount
	Total funds transferred to Title I, Part A exceeds 50% of the Title II, Part A entitlement amount.
	Ensure the total funds transferred to Title I, Part A do not exceed the allowable amount.

	Total Funds Transferred To Title I, Part A Amount
	LEA is in PI Year 1 or 2. Total funds transferred to Title I, Part A cannot exceed 30% of the Title II, Part A entitlement amount.
	Ensure the total funds transferred to Title I, Part A do not exceed the allowable amount.

	Total Funds Transferred To Title I, Part A Amount
	Total funds transferred to Title I, Part A is not applicable. Program funds cannot be transferred out as the LEA is in PI Year 3 or beyond.
	Total funds transferred to Title I, Part A is not allowable. Remove the amount entered.


[bookmark: fs_SakQ72pmsEuJfURf45jDug]
[bookmark: _Toc440354863][bookmark: _Toc440355040][bookmark: _Toc440356609][bookmark: _Toc441126183][bookmark: _Toc446053606][bookmark: _Toc463532168][bookmark: _Toc514158602][bookmark: fs_jdzTmedrq0Crez8BvFgIYQ][bookmark: fs_Xnkr6TpDeEKkdG9kuvOog][bookmark: fs_I8bIZyI2e0y351IogHGlOA]2016–17 Title III English Learner YTD Expenditure Report, 
24 Months
[bookmark: fs_m6boIlgCKky5lMlo5VE5cQ]Data Collection Purpose
The local educational agency (LEA) must report year-to-date (YTD) expenditures for the period of July 1, 2016, through June 30, 2018, from the Title III English Learner (EL) Student Program Subgrant entitlement.
[bookmark: fs_T41ZYHtE9kKuQj8TfNStVw]Guidance
Expenditures by the LEA may include administrative and indirect costs, and any repayment of funds. Administrative costs and indirect costs combined are capped at two percent of the LEA grant. Note: An LEA may use no more than two percent of EL student subgrant for direct administrative (Title III, Section 3115[b]).
According to the California School Accounting Manual, “Legal obligations are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an expenditure, please refer to the Code of Federal Regulations, Title 34 (34 CFR), Part 76, Section 707 on the U.S. Government Publishing Office web page at https://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR.
Use the Elementary and Secondary Education Act sections 3115 (c) and (d) as a guide to determine allowable expenditures.
[bookmark: fs_a3qGA8jAPWEGT0LzjpobXeg]California Department of Education Program Staff Contact
Geoffrey Ndirangu
Education Programs Consultant
Language Policy and Leadership Office
gndirang@cde.ca.gov
916-323-5831
[bookmark: fs_VW6QvV25MkecTaaEU3qdQ]Source Data
2016–17 Title III English learner entitlement: Source data reported on the CDE Title III, English Learner and Immigrant Programs web page at https://www.cde.ca.gov/fg/aa/ca/titleiii.asp.
[bookmark: fs_L7kGrFV10CFRa7C99cjwA]Procedures – Object Code Activity
	Step
	Action
	Program Instructions

	1
	Enter the YTD amount spent on Certificated Personnel Salaries.
	Required field. Enter an amount equal to or greater than zero.

	2
	Enter the YTD amount spent on Classified Personnel Salaries.
	Required field. Enter an amount equal to or greater than zero.

	3
	Enter the YTD amount spent on Employee Benefits.
	Required field. Enter an amount equal to or greater than zero.

	4
	Enter the YTD amount spent on Books and Supplies.
	Required field. Enter an amount equal to or greater than zero.

	5
	Enter the YTD amount spent on Services and Other Operating Expenditures.
	Required field. Enter an amount equal to or greater than zero.

	6
	Enter the YTD amount spent on Administrative and Indirect Costs.
	Required field. The administrative and indirect costs amount cannot be greater than 2% of the entitlement.


[bookmark: fs_Pfy7dXJuLUKl7FqkmKWskw]Displayed Data
Total year-to-date expenditures: The sum of all expenditure amounts.
2016–17 Unspent funds: The entitlement less total YTD expenditures.
[bookmark: fs_qCAtBCdKb0e1tH94CFu5Rg]Error Messages
	Field Name
	Error Message
	Resolution

	Employee Benefits Expenditure Amount
	The sum of certificated and classified personnel salaries is equal to zero, employee benefits cannot be greater than zero.
	Ensure that the certificated and classified personnel salaries amounts are appropriate.

	Administrative and Indirect Costs Amount
	Administrative and indirect costs amount cannot be greater than 2% of the entitlement.
	Ensure that the administrative and indirect costs are appropriate.

	Total Year-to-Date Expenditure Amount
	The year-to-date expenditure total cannot be greater than the entitlement.
	Ensure the sum of all expenditures is not greater than the entitlement.

	Total Year-to-Date Expenditure Amount
	The year-to-date expenditure total should be greater than zero.
	Warning only. Ensure that the expended amounts are correct.



[bookmark: _Toc440354862][bookmark: _Toc440355039][bookmark: _Toc440356608][bookmark: _Toc441126182][bookmark: _Toc446053605][bookmark: _Toc463532167][bookmark: _Toc514158603][bookmark: fs_LdnKdp9PUCUinaPOiUyRw][bookmark: _Toc320522670][bookmark: _Toc420935401]2016–17 Title III Immigrant YTD Expenditure Report, 24 Months
[bookmark: fs_FtmEu3edeUG8jZQefNf7A]Data Collection Purpose
The local educational agency (LEA) must report year-to-date (YTD) expenditures for the period of July 1, 2016, through June 30, 2018, from the Title III Immigrant Student Subgrant program entitlement.
[bookmark: fs_toFyq8tTAEuetAptLdsktw]Guidance
Expenditures by the LEA may include administrative and indirect costs, and any repayment of funds. Administrative costs are any costs, indirect or direct, that are administrative in nature and support the management of a program. For more information regarding administrative costs, please see Procedure 915 in the California Department of Education (CDE) California School Accounting Manual (CSAM) located on the Definitions, Instructions, and Procedures web page at https://www.cde.ca.gov/fg/ac/sa/.
For LEAs that consolidate administrative funds, the maximum amount available for administrative costs is what is reasonable and necessary for the proper and efficient administration of the programs provided that the LEA budgets and expends at least 85 percent of the grant amounts at school sites for direct services to students. For more information regarding consolidation of administrative funds, please see Procedure 780 in the CDE CSAM located on the Definitions, Instructions, and Procedures web page at https://www.cde.ca.gov/fg/ac/sa/.
According to the CSAM, “Legal obligations are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an expenditure, please refer to the Code of Federal Regulations, Title 34 (34 CFR), Part 76, Section 707 on the U.S. Government Publishing Office web page at https://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR.
[bookmark: fs_wwiIn0cfv0W864N7WtuhNA]Use the Elementary and Secondary Education Act Section 3115(e)(1) as a guide to determine allowable expenditures.
[bookmark: fs_TG1VJ3JKUytindM04lQ]California Department of Education Program Staff Contact
Geoffrey Ndirangu
Education Programs Consultant
Language Policy and Leadership Office
gndirang@cde.ca.gov
[bookmark: fs_a1Lp5Fzj7m0e0P7OQWYh0XA]916-323-5831
[bookmark: fs_iEkjSGVHgkmWRLVKVI47xg]Source Data
2016–17 Title III immigrant entitlement: Source data reported on the CDE Title III, English Learner and Immigrant Programs web page at https://www.cde.ca.gov/fg/aa/ca/titleiii.asp.
[bookmark: fs_YHikTVIDfUCQaQnc6PhiEQ]Procedures – Object Code Activity
	Step
	Action
	Program Instructions

	1
	Enter the YTD amount spent on Certificated Personnel Salaries.
	Required field. Enter an amount equal to or greater than zero.

	2
	Enter the YTD amount spent on Classified Personnel Salaries.
	Required field. Enter an amount equal to or greater than zero.

	3
	Enter the YTD amount spent on Employee Benefits.
	Required field. Enter an amount equal to or greater than zero.

	4
	Enter the YTD amount spent on Books and Supplies.
	Required field. Enter an amount equal to or greater than zero.

	5
	Enter the YTD amount spent on Services and Other Operating Expenditures.
	Required field. Enter an amount equal to or greater than zero.

	6
	Enter the YTD amount spent on Administrative and Indirect Costs.
	Required field. 


[bookmark: fs_a1QXeVQEsD0Cazhxfd7Xw]Displayed Data
Total year-to-date expenditures: The sum of all expenditure amounts.
2016–17 Unspent funds: The entitlement less total YTD expenditures.
[bookmark: fs_Ila7cNnIKEuATCG2JgGMOw]Error Messages
	Field Name
	Error Message
	Resolution

	Employee Benefits Expenditure Amount
	The sum of certificated and classified personnel salaries is equal to zero, employee benefits cannot be greater than zero.
	Ensure that the certificated and classified personnel salaries amounts are appropriate.

	Administrative and Indirect Costs Amount
	Administrative and indirect costs are more than 15% of the entitlement. Expenditures will be reviewed by CDE program staff to determine reasonableness.
	Warning only. Ensure that the administrative and indirect cost amount is appropriate.

	Total Year-to-Date Expenditure Amount
	The year-to-date expenditure total cannot be greater than the entitlement.
	Ensure the sum of all expenditures is not greater than the entitlement.

	Total Year-to-Date Expenditure Amount
	The year-to-date expenditure total should be greater than zero.
	Warning only. Ensure that the expended amounts are correct.


[bookmark: fs_Nbi49KuFEC9yPZ0hDGfCA][bookmark: _Toc440354864][bookmark: _Toc440355041][bookmark: _Toc440356610][bookmark: _Toc441126184][bookmark: _Toc446053607][bookmark: _Toc463532169][bookmark: _Toc514158604]
2017–18 Title I, Part A Nonprofit Private School Students Served
[bookmark: fs_gL59O2HikS4u6v5hCfSA]Data Collection Purpose
The 2017–18 Title I, Part A Nonprofit Private School Students Served report collects nonprofit private school eligible students served by grade level (receiving Title I, Part A equitable services).
[bookmark: fs_vsqZUZlYpEWNswtBYOuynQ]Guidance
Title I, Part A Nonprofit Private School Students Served data collection requests information in response to Public Law 114-95 (Section 1117); the California Department of Education has developed this form to collect data on eligible students served attending nonprofit private schools receiving public compensatory education programs and to submit that information annually to the U.S. Secretary of Education.
This form is to be completed for nonprofit private schools with eligible participating students who were served using Title I, Part A funding during 2017–18. Information must be reported for those who received Title I, Part A services.
[bookmark: fs_Yhto9tQY5kqRJXbnLLZHVw]California Department of Education Program Staff Contact
Sylvia Hanna
Equitable Services Ombudsman
Title I Policy and Program Guidance Office
shanna@cde.ca.gov
916-319-0948
Rina DeRose
Education Programs Consultant
Title I Policy and Program Guidance Office
rderose@cde.ca.gov
916-323-0472
[bookmark: fs_a7iPBWn2DREWV4LHpxjOvg]Displayed Data – School List
School name and School code: Only schools that were flagged as Title I, Part A participating are included in the school list.
Enrollment: The data displayed originates from the school’s annual Private School Affidavit.
Students Served Total: The sum of all grade level students served counts.
Has Data: A flag indicating whether the local educational agency (LEA) entered data for the school on the detail form.
Note: Select the Edit link to enter data. When finished, select the View List option to return to the summary view screen, then select the Save button to save the data.
[bookmark: fs_J0GkoVZvrEmVmYvQb6TORw]Procedures – Students Served Count by Grade
	Step
	Action
	Program Instructions

	1
	Enter the Kindergarten Student Count total.
	Enter applicable number of students.

	2
	Enter the Grade 1 Student Count total.
	Enter applicable number of students.

	3
	Enter the Grade 2 Student Count total.
	Enter applicable number of students.

	4
	Enter the Grade 3 Student Count total.
	Enter applicable number of students.

	5
	Enter the Grade 4 Student Count total.
	Enter applicable number of students.

	6
	Enter the Grade 5 Student Count total.
	Enter applicable number of students.

	7
	Enter the Grade 6 Student Count total.
	Enter applicable number of students.

	8
	Enter the Grade 7 Student Count total.
	Enter applicable number of students.

	9
	Enter the Grade 8 Student Count total.
	Enter applicable number of students.

	10
	Enter the Grade 9 Student Count total.
	Enter applicable number of students.

	11
	Enter the Grade 10 Student Count total.
	Enter applicable number of students.

	12
	Enter the Grade 11 Student Count total.
	Enter applicable number of students.

	13
	Enter the Grade 12 Student Count total.
	Enter applicable number of students.


[bookmark: fs_a6vVUP9tsPUCM0wZde75Gxg]Displayed Data – Students Served Total
Students served total: The sum of all grade level students served counts.
Download schools file: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.
Upload schools file: (Optional) Use this button to upload an Excel (.xls) spreadsheet of schools’ data into the Consolidated Application and Reporting System.
[bookmark: fs_E6og0XeAAkitKc2pdHBTzA]
Error Messages
	Field Name
	Error Message
	Resolution

	Not Field Name Specific
	School: [School Name] the sum of all students served cannot exceed the school enrollment.
	Enter data to ensure that the sum of all grades is not greater than the school enrollment.

	Not Field Name Specific
	School: [School Name] the sum of all students served must be greater than zero.
	If the LEA did not serve any nonprofit private school students, then the school’s participating flag should be changed to “No” in the Title I, Part A Nonprofit Private School Participation form.

	Not Field Name Specific
	School: [School Name] is not participating in Title I, Part A equitable services.
	Open the form and re-save it.


[bookmark: fs_tSMuZm0REyjb43uQF9jJg][bookmark: _Toc440354869][bookmark: _Toc440355046][bookmark: _Toc440356615][bookmark: _Toc441126189][bookmark: _Toc446053612][bookmark: _Toc463532173][bookmark: _Toc514158605]
2017–18 Title I, Part D Facilities Report
[bookmark: fs_a2mMw6KwRE6j7LRBTz4g]Data Collection Purpose
To report the number of Title I, Part D funded facilities, by program, and the number of facilities that report student data. This data collection will only be available for local educational agencies (LEAs) that participated in Title I, Part D and received an entitlement.
[bookmark: fs_HhTNr4ADpEKYv59pmfdtuQ]California Department of Education Program Staff Contact
Karen Steinhaus
Education Programs Consultant
Title I Policy and Program Guidance Office
ksteinhaus@cde.ca.gov
916-319-0946
[bookmark: fs_Em5I22WLyUmLKXXN2BZkQA]Procedures – At-Risk Programs
	[bookmark: fs_FQTDJCSqKkyrLn0pwbyeQ]Step
	Action
	Program Instructions

	1
	Enter the Total Number of At-Risk Programs Facilities.
	Required field.

	2
	Enter the Number of Facilities that Reported Student Data.
	If the number of facilities is greater than zero this field is required.

	3
	Enter the Average Number of Days Students Were Served in At-Risk Programs Facilities.
	If the number of facilities is greater than zero this field is required.


[bookmark: fs_ozo6zXLS0yyBz8ndiVMiQ]Procedures – Neglected Programs
	Step
	Action
	Program Instructions

	4
	Enter the Total Number of Neglected Programs Facilities.
	Required field.

	5
	Enter the Number of Facilities that Reported Student Data.
	If the number of facilities is greater than zero this field is required.

	6

	Enter the Average Number of Days Students Were Served in Neglected Programs Facilities.
	If the number of facilities is greater than zero this field is required.


[bookmark: fs_m4MSs6idhUureST0vaUZgw][bookmark: fs_a5whj6cBEyUy7UueY0JuIYg]Procedures – Juvenile Detention Programs
	Step
	Action
	Program Instructions

	7
	Enter the Total Number of Juvenile Detention Programs Facilities.
	Required field.

	8
	Enter the Number of Facilities that Reported Student Data.
	If the number of facilities is greater than zero this field is required.

	9
	Enter the Average Number of Days Students Were Served in Juvenile Detention Programs Facilities.
	If the number of facilities is greater than zero this field is required.


[bookmark: fs_M2YTRCJoA0SVY8wIJ2p70w]Error Messages
	Field Name
	Error Message
	Resolution

	At-Risk Programs Days Served Count
	The average number of days students were served in At-Risk Programs facilities should be greater than zero; this will be reviewed by CDE program staff to determine reasonableness.
	Warning only, if applicable, adjust the number of days students were served.

	At-Risk Programs Days Served Count
	If the number of At-Risk Programs facilities is greater than zero, the average number of days that students were served is required.
	If the number of facilities is greater than zero this field is required.

	At-Risk Programs Facilities Reporting Count
	The number of At-Risk Programs facilities providing student data should be greater than zero; this will be reviewed by CDE program staff to determine reasonableness.
	Warning only, if applicable, adjust facilities count.

	At-Risk Programs Facilities Reporting Count
	At-Risk Programs facilities reporting student data cannot be greater than the number of At-Risk Programs facilities.
	Ensure that the number of facilities reporting data is correct.

	At-Risk Programs Facilities Reporting Count
	If the At-Risk Programs facilities count is greater than zero, At-Risk Programs facilities reporting student data is required.
	Enter the number of facilities.

	Juvenile Detention Programs Days Served Count
	If the number of Juvenile Detention Programs facilities is greater than zero, the average number of days that students were served is required.
	If the number of facilities is greater than zero this field is required.
	

	Juvenile Detention Programs Days Served Count
	The average number of days students were served in Juvenile Detention Programs facilities should be greater than zero; this will be reviewed by CDE program staff to determine reasonableness.
	Warning only, if applicable, adjust the number of days students were served.

	Juvenile Detention Programs Facilities Reporting Count
	Juvenile Detention Programs facilities reporting student data cannot be greater than the number of Juvenile Detention Programs facilities.
	Ensure that the number of facilities reporting data is correct.

	Juvenile Detention Programs Facilities Reporting Count
	If the Juvenile Detention Programs facilities count is greater than zero, Juvenile Detention Programs facilities reporting student data is required.
	Enter the number of reporting facilities.

	Juvenile Detention Programs Facilities Reporting Count
	The number of Juvenile Detention Programs facilities providing student data should be greater than zero; this will be reviewed by CDE program staff to determine reasonableness. 
	Warning only, if applicable, adjust facilities count.

	Neglected Programs Days Served Count
	The average number of days students were served in Neglected Programs facilities should be greater than zero; this will be reviewed by CDE program staff to determine reasonableness.
	Warning only, if applicable, adjust the number of days students were served.

	Neglected Programs Days Served Count
	If the number of Neglected Programs facilities is greater than zero, the average number of days that students were served is required.
	If the number of facilities is greater than zero this field is required.

	Neglected Programs Facilities Reporting Count
	The number of Neglected Programs facilities providing student data should be greater than zero; this will be reviewed by CDE program staff to determine reasonableness. 
	Warning only, if applicable, adjust facilities count.

	Neglected Programs Facilities Reporting Count
	Neglected Programs facilities reporting student data cannot be greater than the number of Neglected Programs facilities.
	Ensure that the number of facilities reporting data is correct.

	Neglected Programs Facilities Reporting Count
	If the Neglected Programs facilities count is greater than zero, Neglected Programs facilities reporting student data is required.
	Enter the number of reporting facilities.

	Not Field Name Specific
	At least one program facility must be reported.
	If the LEA received Title I, Part D funds, they must report at least one program facility.

	Not Field Name Specific
	At least one program facility must have reported student data.
	If the LEA received Title I, Part D funds, at least one program facility must report student data.


[bookmark: fs_YLNMtzD7qUqTRKZ07ucfeg][bookmark: _Toc440354870][bookmark: _Toc440355047][bookmark: _Toc440356616][bookmark: _Toc441126190][bookmark: _Toc446053613][bookmark: _Toc463532174][bookmark: _Toc514158606]
2017–18 Title I, Part D Demographics by Program
[bookmark: fs_a6ThUSzT2ykaBJ7JOMvp2xg]Data Collection Purpose
To report demographic data, by program, of students served with Title I, Part D funds. This data collection will only be available for local educational agencies (LEAs) that participated in Title I, Part D and received an entitlement.
The Title I, Part D Facilities Report must be completed first.
[bookmark: fs_QjYuGP7OqUO8bLcnnUppHw]California Department of Education Program Staff Contact
Karen Steinhaus
Education Programs Consultant
Title I Policy and Program Guidance Office
ksteinhaus@cde.ca.gov
916-319-0946
[bookmark: fs_TsNOExoYOU6IAFwnflBVCw]Procedures – Students Served in At-Risk Programs
Students served in At-Risk Programs – This program section will not display if At-Risk Programs facilities count is zero or, is greater than zero with no facilities reporting student data.
	Step
	Action
	Program Instructions

	1
	Report the number of Male students served.
	Required field.

	2
	Report the number of Female students served.
	Required field.


[bookmark: _Toc420935409]
[bookmark: fs_X8vniIhWtki0qDsp9GDrPQ]Displayed Data – Unduplicated At-Risk Programs Students
Total unduplicated students served: Calculated: the sum of male plus female students served.
[bookmark: fs_DWVA0THOck26eGcsmqkrMw]Procedures – At-Risk Programs Student Counts by Age
	Step
	Action
	Program Instructions

	3
	Report the number of 3 through 5 year old students served.
	Enter applicable number of students.

	4
	Report the number of 6 year old students served.
	Enter applicable number of students.

	5
	Report the number of 7 year old students served.
	Enter applicable number of students.

	6
	Report the number of 8 year old students served.
	Enter applicable number of students.

	7
	Report the number of 9 year old students served.
	Enter applicable number of students.

	8
	Report the number of 10 year old students served.
	Enter applicable number of students.

	9
	Report the number of 11 year old students served.
	Enter applicable number of students.

	10
	Report the number of 12 year old students served.
	Enter applicable number of students.

	11
	Report the number of 13 year old students served.
	Enter applicable number of students.

	12
	Report the number of 14 year old students served.
	Enter applicable number of students.

	13
	Report the number of 15 year old students served.
	Enter applicable number of students.

	14
	Report the number of 16 year old students served.
	Enter applicable number of students.

	15
	Report the number of 17 year old students served.
	Enter applicable number of students.

	16
	Report the number of 18 year old students served.
	Enter applicable number of students.

	17
	Report the number of 19 year old students served.
	Enter applicable number of students.

	18
	Report the number of 20 year old students served.
	Enter applicable number of students.

	19
	Report the number of 21 year old students served.
	Enter applicable number of students.


[bookmark: fs_XDI2QsvTvkykBsZOM63EEg]Displayed Data – At-Risk Programs Student Counts by Age
Total student counts by age: Calculated: the sum of all age levels.
[bookmark: fs_ylYejVSvfE6GFRgBgGGKmw]Procedures – At-Risk Programs Student Counts by Racial/Ethnic Group
	Step
	Action
	Program Instructions

	20
	Report the number of Hispanic or Latino, of any race, students served.
	Enter the applicable number of students.

	21
	Report the number of American Indian or Alaskan Native students served.
	Enter the applicable number of students.

	22
	Report the number of Asian students served.
	Enter the applicable number of students.

	23
	Report the number of Black or African American students served.
	Enter the applicable number of students.

	24
	Report the number of Native Hawaiian or Pacific Islander students served.
	Enter the applicable number of students.

	25
	Report the number of White students served.
	Enter the applicable number of students.

	26
	Report the number of Two or More Races students served.
	Enter the applicable number of students.


[bookmark: fs_DxccWW5aWU2CK36N30cucw]Displayed Data – At-Risk Programs Student Counts by Racial/Ethnic Group
Total student counts by racial/ethnic group: Calculated: the sum of all racial/ethnic groups.
[bookmark: fs_p9YENFgxESolyWhHVQKNg]Procedures – At-Risk Programs Other Student Counts
	Step
	Action
	Program Instructions

	27
	Report the number of English Learner students served.
	Enter applicable number of students.

	28
	Report the number of Students with Disabilities served.
	Enter applicable number of students.


[bookmark: fs_irVQ0Grza0G583UQVSz8A]Procedures – Students Served in Neglected Programs
Students served in Neglected Programs – This program section will not display if Neglected Programs facilities count is zero or, is greater than zero with no facilities reporting student data.
	Step
	Action
	Program Instructions

	29
	Report the number of Male students served.
	Required field.

	30
	Report the total number of Female students served.
	Required field.


[bookmark: fs_PKzzT9597UW751oI69Dk4Q]Displayed Data – Unduplicated Neglected Programs Students 
Total unduplicated students served: Calculated: the sum of male plus female students served.
[bookmark: fs_a95W5Sl0aEeK0t4ry0Fomw]Procedures – Neglected Programs Student Counts by Age
	Step
	Action
	Program Instructions

	31
	Report the number of 3 through 5 year old students served.
	Enter applicable number of students.

	32
	Report the number of 6 year old students served.
	Enter applicable number of students.

	33
	Report the number of 7 year old students served.
	Enter applicable number of students.

	34
	Report the number of 8 year old students served.
	Enter applicable number of students.

	35
	Report the number of 9 year old students served.
	Enter applicable number of students.

	36
	Report the number of 10 year old students served.
	Enter applicable number of students.

	37
	Report the number of 11 year old students served.
	Enter applicable number of students.

	38
	Report the number of 12 year old students served.
	Enter applicable number of students.

	39
	Report the number of 13 year old students served.
	Enter applicable number of students.

	40
	Report the number of 14 year old students served.
	Enter applicable number of students.

	41
	Report the number of 15 year old students served.
	Enter applicable number of students.

	42
	Report the number of 16 year old students served.
	Enter applicable number of students.

	43
	Report the number of 17 year old students served.
	Enter applicable number of students.

	44
	Report the number of 18 year old students served.
	Enter applicable number of students.

	45
	Report the number of 19 year old students served.
	Enter applicable number of students.

	46
	Report the number of 20 year old students served.
	Enter applicable number of students.

	47
	Report the number of 21 year old students served.
	Enter applicable number of students.


[bookmark: fs_a30HEniTz1EyZCpjqT38zpw]Displayed Data – Neglected Programs Student Counts by Age
Total student counts by age: Calculated: the sum of all age levels.
[bookmark: fs_a2sERajKEEykAAwytraksg]Procedures – Neglected Programs Student Counts by Racial/Ethnic Group
	Step
	Action
	Program Instructions

	48
	Report the number of Hispanic or Latino, of any race, students served.
	Enter the applicable number of students.

	49
	Report the number of American Indian or Alaskan Native students served.
	Enter the applicable number of students.

	50
	Report the number of Asian students served.
	Enter the applicable number of students.

	51
	Report the number of Black or African American students served.
	Enter the applicable number of students.

	52
	Report the number of Native Hawaiian or Pacific Islander students served.
	Enter the applicable number of students.

	53
	Report the number of White students served.
	Enter the applicable number of students.

	54
	Report the number of Two or More Races students served.
	Enter the applicable number of students.


[bookmark: fs_fT5xd0Tbbki8zdEjZa8HMQ]Displayed Data – Neglected Programs Student Counts by Racial/Ethnic Group
Total student counts by racial/ethnic group: Calculated: the sum of all racial/ethnic groups.
[bookmark: fs_ta2W4389bk2Ky6OHPb2Kzg]Procedures – Neglected Programs Other Student Counts
	Step
	Action
	Program Instructions

	55
	Report the number of English Learner students served.
	Enter applicable number of students.

	56
	Report the number of Students with Disabilities served.
	Enter applicable number of students.


[bookmark: fs_wHTEQd4kC40Aithc6mUA]Procedures – Students Served in Juvenile Detention Programs
Students served in Juvenile Detention Programs – This program section will not display if Juvenile Detention Programs facilities count is zero or, is greater than zero with no facilities reporting student data.
	Step
	Action
	Program Instructions

	57
	Report the number of Male students served.
	Required field.

	58
	Report the total number of Female students served.
	Required field.


[bookmark: fs_a33LjRPmw20GeWrOx9m73GQ]Displayed Data – Unduplicated Juvenile Detention Programs Students 
Total unduplicated students served: Calculated: the sum of male plus female students served.
[bookmark: fs_a1LvAn8OqE6yd7FSBIkAg]
Procedures – Juvenile Detention Programs Student Counts by Age
	Step
	Action
	Program Instructions

	59
	Report the number of 3 through 5 year old students served.
	Enter applicable number of students.

	60
	Report the number of 6 year old students served.
	Enter applicable number of students.

	61
	Report the number of 7 year old students served.
	Enter applicable number of students.

	62
	Report the number of 8 year old students served.
	Enter applicable number of students.

	63
	Report the number of 9 year old students served.
	Enter applicable number of students.

	64
	Report the number of 10 year old students served.
	Enter applicable number of students.

	65
	Report the number of 11 year old students served.
	Enter applicable number of students.

	66
	Report the number of 12 year old students served.
	Enter applicable number of students.

	67
	Report the number of 13 year old students served.
	Enter applicable number of students.

	68
	Report the number of 14 year old students served.
	Enter applicable number of students.

	69
	Report the number of 15 year old students served.
	Enter applicable number of students.

	70
	Report the number of 16 year old students served.
	Enter applicable number of students.

	71
	Report the number of 17 year old students served.
	Enter applicable number of students.

	72
	Report the number of 18 year old students served.
	Enter applicable number of students.

	73
	Report the number of 19 year old students served.
	Enter applicable number of students.

	74
	Report the number of 20 year old students served.
	Enter applicable number of students.

	75
	Report the number of 21 year old students served.
	Enter applicable number of students.


[bookmark: fs_ZolVn2NWUS7EMn4M2hf5g]Displayed Data – Juvenile Detention Programs Student Counts by Age
Total student counts by age: Calculated: the sum of all age levels.
[bookmark: fs_a3xb7o9k5fE6EPktgtO2m8w][bookmark: fs_igOMW5VKXk6LSYEEwbtqyg]

[bookmark: fs_a1QiYDV4a0aUJPgQ56pKoQ]Procedures – Juvenile Detention Programs Student Counts by Racial/Ethnic Group
	Step
	Action
	Program Instructions

	76
	Report the number of Hispanic or Latino, of any race, students served.
	Enter the applicable number of students.

	77
	Report the number of American Indian or Alaskan Native students served.
	Enter the applicable number of students.

	78
	Report the number of Asian students served.
	Enter the applicable number of students.

	79
	Report the number of Black or African American students served.
	Enter the applicable number of students.

	80
	Report the number of Native Hawaiian or Pacific Islander students served.
	Enter the applicable number of students.

	81
	Report the number of White students served.
	Enter the applicable number of students.

	82
	Report the number of Two or More Races students served.
	Enter the applicable number of students.


[bookmark: fs_XCyYuMvYeU6cx0zA9Aw8mQ]Displayed Data – Juvenile Detention Programs Student Counts by Racial/Ethnic Group
Total student counts by racial/ethnic group: Calculated: the sum of all racial/ethnic groups.
[bookmark: fs_DkRoX67lKkKmukTxoKZTFA]Procedures – Juvenile Detention Programs Other Student Counts
	Step
	Action
	Program Instructions

	83
	Report the number of English Learner students served.
	Enter applicable number of students.

	84
	Report the number of Students with Disabilities served.
	Enter applicable number of students.


[bookmark: fs_kx3aLaLcAECAbyasXxUKLQ]Error Messages
	Field Name
	Error Message
	Resolution

	Neglected Programs Students With Disabilities Count
	The students with disabilities count cannot be greater than the total Neglected Programs student count.
	Ensure that the data entered is correct.

	Neglected Programs Male Student Count
	LEA has one or more Neglected Programs facilities, male student count is required.
	If the LEA has one or more Neglected Programs facilities, a male student count of zero or greater is required.

	Neglected Programs English Learner Student Count
	The English learner student count cannot be greater than the total Neglected Programs student count.
	Ensure that the data entered is correct.

	Neglected Programs Female Student Count
	LEA has one or more Neglected Programs facilities, female student count is required.
	If the LEA has one or more Neglected Programs facilities, a female student count of zero or greater is required.

	Juvenile Detention Programs Male Student Count
	LEA has one or more Juvenile Detention Programs facilities, male student count is required.
	If the LEA has one or more Juvenile Detention Programs facilities, a male student count of zero or greater is required.

	Juvenile Detention Programs English Learner Student Count
	The English learner student count cannot be greater than the total Juvenile Detention Programs student count.
	Ensure that the data entered is correct.

	Juvenile Detention Programs Female Student Count
	LEA has one or more Juvenile Detention Programs facilities, female student count is required.
	If LEA has one or more Juvenile Detention Programs facilities, a female student count of zero or greater is required.

	At-Risk Programs Students With Disabilities Count
	The students with disabilities count cannot be greater than the total At-Risk Programs student count.
	Ensure that the data entered is correct.

	At-Risk Programs English Learner Student Count
	The English learner student count cannot be greater than the total At-Risk Programs student count.
	Ensure that the data entered is correct.

	At-Risk Programs Male Student Count
	LEA has one or more At-Risk Programs facilities, male student count is required.
	If the LEA has one or more At-Risk Programs facilities, a male student count of zero or greater is required.

	At-Risk Programs Female Student Count
	LEA has one or more At-Risk Programs facilities, female student count is required.
	If the LEA has one or more At-Risk Programs facilities, a female student count of zero or greater is required.

	Not Field Name Specific
	The sum of all At-Risk Programs age levels must equal the At-Risk Programs total student count.
	Ensure that the data entered is correct.

	Not Field Name Specific
	The sum of all Neglected Programs age levels must equal the Neglected Programs total student count.
	Ensure that the data entered is correct.

	Not Field Name Specific
	The sum of all Juvenile Detention Programs age levels must equal the Juvenile Detention Programs total student count.
	Ensure that the data entered is correct.

	Not Field Name Specific
	The sum of all At-Risk Programs racial/ethnic student counts must equal the total At-Risk Programs student count.
	Ensure that the data entered is correct.

	Not Field Name Specific
	The sum of all Neglected Programs racial/ethnic student counts must equal the total Neglected Programs student count.
	Ensure that the data entered is correct.

	Not Field Name Specific
	The sum of all Juvenile Detention Programs racial/ethnic student counts must equal the total Juvenile Detention Programs student count.
	Ensure that the data entered is correct.

	Juvenile Detention Programs Students With Disabilities Count
	The students with disabilities count cannot be greater than the total Juvenile Detention Programs student count.
	Ensure that the data entered is correct.


[bookmark: _Toc446053614][bookmark: fs_AgZThZLp3E6nq5sVzvsELg][bookmark: _Toc440354871][bookmark: _Toc440355048][bookmark: _Toc440356617][bookmark: _Toc441126191][bookmark: _Toc463532175][bookmark: _Toc514158607]
2017–18 Title I, Part D Outcomes
[bookmark: fs_zYvNC0sWPkSrxuflEAcAqw]Data Collection Purpose
To report the academic and vocational outcomes of students served with Title I, Part D funds. This data collection will only be available for local educational agencies (LEAs) that participated in Title I, Part D and received an entitlement.
[bookmark: _Toc340752011][bookmark: _Toc420935410]Title I, Part D Demographics by Program must be completed first.
[bookmark: fs_UNHRU8HPP0Sg2TnuZiWrw][bookmark: fs_fXzqwc3o5U6AYVSTsQXqg]Guidance
California has approved the use of three high school equivalency tests (GED®, HiSET®, and TASC™) for students 18 years old and older, and 17 years old in some instances, for the purpose of receiving a California High School Equivalency Certificate. More information about the high school equivalency tests can be found on the California Department of Education High School Equivalency Tests (HSET) web page at https://www.cde.ca.gov/ta/tg/gd/.
[bookmark: fs_gGXViGRq50mbO9357K6Vw]California Department of Education Program Staff Contact
Karen Steinhaus
Education Programs Consultant
Title I Policy and Program Guidance Office
ksteinhaus@cde.ca.gov
916-319-0946
[bookmark: fs_dPxkcClxMkypFTHMsbtGxA]Displayed Data – At-Risk Programs
At-Risk Programs – This program section will not display if At-Risk Programs facilities count is zero or, is greater than zero with no facilities reporting student data, or the total unduplicated students served count for the program is zero in the Title I, Part D Demographics by Program form.
At-Risk Programs total students served: Total unduplicated student count from Title I, Part D Demographics by Program.
[bookmark: fs_JiqzqaD6PkycRhyiyhF0QA]Procedures – At-Risk Programs While in the Facility
	Step
	Action
	Program Instructions

	1
	Report the number of students who, while in the facility, Earned High School Course Credits.
	Enter applicable number of students.

	2
	Report the number of students who, while in the facility, Enrolled in a General Educational Development (GED) Program (include GED, HiSET, and TASC).
	Enter applicable number of students.
NOTE: See Guidance for allowable HSET programs.

	3
	Report the number of students who, while in the facility, Earned a GED.
	Enter applicable number of students.

	4
	Report the number of students who, while in the facility, Obtained a High School Diploma.
	Enter applicable number of students.

	5
	Report the number of students who, while in the facility, Were Accepted or Enrolled into Postsecondary Education.
	Enter applicable number of students.

	6
	Report the number of students who, while in the facility, Enrolled in Job Training Programs and/or Courses.
	Enter applicable number of students.

	7
	Report the number of students who, while in the facility, Obtained Employment.
	Enter applicable number of students.


[bookmark: fs_EFGO5fBs6UqbcohJTsqTg]Procedures – At-Risk Programs Within 90 Calendar Days After Exit
	Step
	Action
	Program Instructions

	8
	Report the number of students who, within 90 calendar days after exit, Earned High School Course Credits.
	Enter applicable number of students.

	9
	Report the number of students who, within 90 calendar days after exit, Enrolled in a GED Program (include GED, HiSET, and TASC).
	Enter applicable number of students.
NOTE: See Guidance for allowable HSET programs.

	10
	Report the number of students who, within 90 calendar days after exit, Enrolled in their Local District School.
	Enter applicable number of students.

	11
	Report the number of students who, within 90 calendar days after exit, Earned a GED.
	Enter applicable number of students.

	12
	Report the number of students who, within 90 calendar days after exit, Obtained a High School Diploma.
	Enter applicable number of students.

	13
	Report the number of students who, within 90 calendar days after exit, Were Accepted or Enrolled into Postsecondary Education.
	Enter applicable number of students.

	14
	Report the number of students who, within 90 calendar days after exit, Enrolled in Job Training Programs and/or Courses.
	Enter applicable number of students.

	15
	Report the number of students who, within 90 calendar days after exit, Obtained Employment.
	Enter applicable number of students.


[bookmark: fs_vuyZicH01kmDrFyWJPg7tQ]Displayed Data – Neglected Programs
Neglected Programs – This program section will not display if Neglected Programs facilities count is zero or, is greater than zero with no facilities reporting student data, or the total unduplicated students served count for the program is zero in the Title I, Part D Demographics by Program form.
Neglected Programs total students served: Total unduplicated student count from Title I, Part D Demographics by Program.
[bookmark: fs_crOVVqjPQ0uDntc7Q9AW1w]Procedures – Neglected Programs While in the Facility
	Step
	Action
	Program Instructions

	16
	Report the number of students who, while in the facility, Earned High School Course Credits.
	Enter applicable number of students.

	17
	Report the number of students who, while in the facility, Enrolled in a GED Program (include GED, HiSET, and TASC).
	Enter applicable number of students.
NOTE: See Guidance for allowable HSET programs.

	18
	Report the number of students who, while in the facility, Earned a GED.
	Enter applicable number of students.

	19
	Report the number of students who, while in the facility, Obtained a High School Diploma.
	Enter applicable number of students.

	20
	Report the number of students who, while in the facility, Were Accepted or Enrolled into Postsecondary Education.
	Enter applicable number of students.

	21
	Report the number of students who, while in the facility, Enrolled in Job Training Programs and/or Courses.
	Enter applicable number of students.

	22
	Report the number of students who, while in the facility, Obtained Employment.
	Enter applicable number of students.


[bookmark: fs_equsnA4sU6vmGAXX7GpA][bookmark: fs_a49DowJUXu0W1Bo5tdBMeCA]Procedures – Neglected Programs Within 90 Calendar Days After Exit
	Step
	Action
	Program Instructions

	23
	Report the number of students who, within 90 calendar days after exit, Earned High School Course Credits.
	Enter applicable number of students.

	24
	Report the number of students who, within 90 calendar days after exit, Enrolled in a GED Program (include GED, HiSET, and TASC).
	Enter applicable number of students.
NOTE: See Guidance for allowable HSET programs.

	25
	Report the number of students who, within 90 calendar days after exit, Enrolled in their Local District School.
	Enter applicable number of students.

	26
	Report the number of students who, within 90 calendar days after exit, Earned a GED.
	Enter applicable number of students.

	27
	Report the number of students who, within 90 calendar days after exit, Obtained a High School Diploma.
	Enter applicable number of students.

	28
	Report the number of students who, within 90 calendar days after exit, Were Accepted or Enrolled into Postsecondary Education.
	Enter applicable number of students.

	29
	Report the number of students who, within 90 calendar days after exit, Enrolled in Job Training Programs and/or Courses.
	Enter applicable number of students.

	30
	Report the number of students who, within 90 calendar days after exit, Obtained Employment.
	Enter applicable number of students.


[bookmark: fs_zmlxHKHyuECxJEgwKta4EA]Displayed Data – Juvenile Detention Programs
Juvenile Detention Programs – This program section will not display if Juvenile Detention Programs facilities count is zero or, is greater than zero with no facilities reporting student data, or the total unduplicated students served count for the program is zero in the Title I, Part D Demographics by Program form.
Juvenile Detention Programs total students served: Total unduplicated student count from Title I, Part D Demographics by Program.


[bookmark: fs_ReedlDrcUKpVbYMHaK8Gw]Procedures – Juvenile Detention Programs While in the Facility
	Step
	Action
	Program Instructions

	31
	Report the number of students who, while in the facility, Earned High School Course Credits.
	Enter applicable number of students.

	32
	Report the number of students who, while in the facility, Enrolled in a GED Program (include GED, HiSET, and TASC).
	Enter applicable number of students.
NOTE: See Guidance for allowable HSET programs.

	33
	Report the number of students who, while in the facility, Earned a GED.
	Enter applicable number of students.

	34
	Report the number of students who, while in the facility, Obtained a High School Diploma.
	Enter applicable number of students.

	35
	Report the number of students who, while in the facility, Were Accepted or Enrolled into Postsecondary Education.
	Enter applicable number of students.

	36
	Report the number of students who, while in the facility, Enrolled in Job Training Programs and/or Courses.
	Enter applicable number of students.

	37
	Report the number of students who, while in the facility, Obtained Employment.
	Enter applicable number of students.


[bookmark: fs_b2Y8pkGwXE6VD7L3Rd0pKw]Procedures – Juvenile Detention Programs Within 90 Calendar Days After Exit
	Step
	Action
	Program Instructions

	38
	Report the number of students who, within 90 calendar days after exit, Earned High School Course Credits.
	Enter applicable number of students.

	39
	Report the number of students who, within 90 calendar days after exit, Enrolled in a GED Program (include GED, HiSET, and TASC).
	Enter applicable number of students.
NOTE: See Guidance for allowable HSET programs.

	40
	Report the number of students who, within 90 calendar days after exit, Enrolled in their Local District School.
	Enter applicable number of students.

	41
	Report the number of students who, within 90 calendar days after exit, Earned a GED.
	Enter applicable number of students.

	42
	Report the number of students who, within 90 calendar days after exit, Obtained a High School Diploma.
	Enter applicable number of students.

	43
	Report the number of students who, within 90 calendar days after exit, Were Accepted or Enrolled into Postsecondary Education.
	Enter applicable number of students.

	44
	Report the number of students who, within 90 calendar days after exit, Enrolled in Job Training Programs and/or Courses.
	Enter applicable number of students.

	45
	Report the number of students who, within 90 calendar days after exit, Obtained Employment.
	Enter applicable number of students.


[bookmark: fs_xuroUmU9UGe5zZJKyuRdw][bookmark: fs_eEEZ1eqgkiLxjnRTFPvog]Error Messages
	Field Name
	Error Message
	Resolution

	At-Risk Programs Earned High School Course Credit Student Count
	At-Risk facilities/programs: The number of students who earned high school course credits while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	At-Risk Programs Enrolled in GED Program Student Count
	At-Risk facilities/programs: The number of students who enrolled in a GED program while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	At-Risk Programs Enrolled in Job Training Student Count
	At-Risk facilities/programs: The number of students who enrolled in job training courses/programs while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	At-Risk Programs Obtained Employment Student Count
	At-Risk facilities/programs: The number of students who obtained employment while in the facility must be equal to or less than the total number of students participating.
	Ensure that the data entered is correct.

	At-Risk Programs Post-Secondary Education Student Count
	At-Risk facilities/programs: The number of students who were accepted or enrolled into postsecondary education while in the facility must be equal to or less than the total number of students participating.
	Ensure that the data entered is correct.

	Not Field Name Specific
	At-Risk facilities/programs: The number of students who earned a GED and obtained a high school diploma while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	At-Risk Programs After Exit Enrolled in Job Training Student Count
	At-Risk facilities/programs: The number of students who enrolled in job training courses/programs after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	At-Risk Programs After Exit Enrolled in Local District School Student Count
	At-Risk facilities/programs: The number of students who enrolled in their local district school after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	At-Risk Programs After Exit Earned High School Course Credit Student Count
	At-Risk facilities/programs: The number of students who earned high school course credits after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	At-Risk Programs After Exit Enrolled in GED Program Student Count
	At-Risk facilities/programs: The number of students who enrolled in a GED program after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	At-Risk Programs After Exit Obtained Employment Student Count
	At-Risk facilities/programs: The number of students who obtained employment after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.


	At-Risk Programs After Exit Post-Secondary Education Student Count
	At-Risk facilities/programs: The number of students who were accepted or enrolled into postsecondary education after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.


	At-Risk Programs After Exit Earned GED Program Student Count
	At-Risk facilities/programs: The number of students who earned a GED and obtained a high school diploma after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Not Field Name Specific
	The LEA did not report any outcomes in At-Risk Programs; this will be reviewed by CDE program staff to determine reasonableness.
	Warning only. Ensure student counts are correct.

	Neglected Programs Earned High School Course Credits Student Count
	Neglected facilities/programs: The number of students who earned high school course credits while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Neglected Programs Enrolled in GED Program Student Count
	Neglected facilities/programs: The number of students who enrolled in a GED program while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Neglected Programs Enrolled in Job Training Student Count
	Neglected facilities/programs: The number of students who enrolled in job training courses/programs while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Neglected Programs Obtained Employment Student Count
	Neglected facilities/programs: The number of students who obtained employment while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Neglected Programs Post- Secondary Education Student Count
	Neglected facilities/programs: The number of students who were accepted or enrolled into postsecondary education while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Not Field Name Specific
	Neglected facilities/programs: The number of students who earned a GED and obtained a high school diploma while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.


	Neglected Programs After Exit Enrolled in Job Training Student Count
	Neglected facilities/programs: The number of students who enrolled in job training courses/programs after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Neglected Programs After Exit Earned High School Course Credit Student Count
	Neglected facilities/programs: The number of students who earned high school course credits after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Neglected Programs After Exit Enrolled in GED Program Student Count
	Neglected facilities/programs: The number of students who enrolled in a GED program after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Neglected Programs After Exit Enrolled in Local District School Student Count
	Neglected facilities/programs: The number of students who enrolled in their local district school after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Neglected Programs After Exit Obtained Employment Student Count
	Neglected facilities/programs: The number of students who obtained employment after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Neglected Programs After Exit Post- Secondary Education Student Count
	Neglected facilities/programs: The number of students who were accepted or enrolled into postsecondary education after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Not Field Name Specific
	Neglected facilities/programs: The number of students who earned a GED and obtained a high school diploma after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Not Field Name Specific
	The LEA did not report any outcomes in Neglected Programs; this will be reviewed by CDE program staff to determine reasonableness.
	Warning only. Ensure student counts are correct.

	Juvenile Detention Programs Earned High School Course Credits Student Count
	Juvenile Detention facilities/programs: The number of students who earned high school course credits while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Juvenile Detention Programs Enrolled in GED Program Student Count
	Juvenile Detention facilities/programs: The number of students who enrolled in a GED program while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct. 

	Juvenile Detentions Program Enrolled in Job Training Student Count
	Juvenile Detention facilities/programs: The number of students who enrolled in job training courses/programs while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct. 

	Juvenile Detention Programs Obtained Employment Student Count
	Juvenile Detention facilities/programs: The number of students who obtained employment while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Juvenile Detention Programs Post- Secondary Education Student Count
	Juvenile Detention facilities/programs: The number of students who were accepted or enrolled into postsecondary education while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Not Field Name Specific
	Juvenile Detention facilities/programs: The number of students who earned a GED and obtained a high school diploma while in the facility must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Juvenile Detention Programs After Exit Enrolled in Job Training Student Count
	Juvenile Detention facilities/programs: The number of students who enrolled in job training courses/programs after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Juvenile Detention Programs After Exit Program Earned High School Course Credit Student Count
	Juvenile Detention facilities/programs: The number of students who earned high school course credits after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Juvenile Detention Programs After Exit Enrolled in GED Program Student Count
	Juvenile Detention facilities/programs: The number of students who enrolled in a GED program after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Juvenile Detention Programs After Exit Enrolled in Local District School Student Count
	Juvenile Detention facilities/programs: The number of students who enrolled in their local district school after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Juvenile Detention Programs After Exit Obtained Employment Student Count
	Juvenile Detention facilities/programs: The number of students who obtained employment after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Juvenile Detention Programs After Exit Post- Secondary Education Student Count
	Juvenile Detention facilities/programs: The number of students who were accepted or enrolled into postsecondary education after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Not Field Name Specific
	Juvenile Detention facilities/programs: The number of students who earned a GED and obtained a high school diploma after exit must be equal to or less than the total number of students participating in the program.
	Ensure that the data entered is correct.

	Not Field Name Specific
	The LEA did not report any outcomes in Juvenile Detention Programs; this will be reviewed by CDE program staff to determine reasonableness.
	Warning only. Ensure student counts are correct.


[bookmark: fs_A64FYKsQG0GWTd4uMztTTw][bookmark: _Toc440354872][bookmark: _Toc440355049][bookmark: _Toc440356618][bookmark: _Toc441126192][bookmark: _Toc446053615][bookmark: _Toc463532176][bookmark: _Toc514158608]
2017–18 Title I, Part D Academic Performance
[bookmark: fs_Vt48C9k4EyJs1b2mLer9A]Data Collection Purpose
To report the academic performance of long-term students served with Title I, Part D funds. This data collection will only be available for local educational agencies (LEAs) that participated in Title I, Part D and received an entitlement.
[bookmark: _Toc340752012][bookmark: _Toc420935411]Title I, Part D Demographics by Program must be completed first.
[bookmark: fs_m1zpLAUWCkqw9Db9FTKPmg][bookmark: fs_CJyejEs3m0W8FY7e1gMLTw]Guidance
Long-term students are those who have been enrolled in a program for at least 90 consecutive calendar days. Multiple admissions cannot be added together.
[bookmark: fs_Qnwi35sBkUWKr0vXNVhxJQ]California Department of Education Program Staff Contact
Karen Steinhaus
Education Programs Consultant
Title I Policy and Program Guidance Office
ksteinhaus@cde.ca.gov
916-319-0946
[bookmark: fs_a8FcT8ONpdUShFQ6aToIXdQ]Displayed Data – At-Risk Programs Students
Note: This program section will not display if At-Risk Programs facilities count is zero or, is greater than zero with no facilities reporting student data, or the total unduplicated students served count for the program is zero in the Title I, Part D Demographics by Program form.
Total students served: Total unduplicated student count from Title I, Part D Demographics by Program.
[bookmark: fs_Pa2tpagLEe3vs6BSlip8w]Procedures – At-Risk Programs Long-Term Students
	Step
	Action
	Program Instructions

	1
	Report the Number of Long-term Students Served.
	Enter the number of long-term students enrolled in At-Risk Programs.


[bookmark: fs_diBIDndcsECVZWGoE16g3g]Procedures – At-Risk Programs Reading
	Step
	Action
	Program Instructions

	2
	Report the number of long-term students with Negative Grade Level Change from the Pre- to Post-Test Exams in Reading.
	Enter applicable number of students.

	3
	Report the number of long-term students with No Change in Grade Level from the Pre- to Post-Test Exams in Reading.
	Enter applicable number of students.

	4
	Report the number of long-term students with Improvement of up to One Grade Level from the Pre- to Post-Test Exams in Reading.
	Enter applicable number of students.

	5
	Report the number of long-term students with Improvement of More Than One Grade Level from the Pre- to Post-Test Exams in Reading.
	Enter applicable number of students.


[bookmark: fs_X99zMBpwEQcVcpJUvuA]Procedures – At-Risk Programs Mathematics
	Step
	Action
	Program Instructions

	6
	Report the number of long-term students with Negative Grade Level Change from the Pre- to Post-Test Exams in Mathematics.
	Enter applicable number of students.

	7
	Report the number of long-term students with No Change in Grade Level from the Pre- to Post-Test Exams in Mathematics.
	Enter applicable number of students.

	8
	Report the number of long-term students with Improvement of up to One Grade Level from the Pre- to Post-Test Exams in Mathematics.
	Enter applicable number of students.

	9
	Report the number of long-term students with Improvement of More Than One Grade Level from the Pre- to Post-Test Exams in Mathematics.
	Enter applicable number of students.


[bookmark: fs_AScypZDnjEOKUdDBCDndmw]Displayed Data – Neglected Programs Students
Note: This program section will not display if Neglected Programs facilities count is zero or, is greater than zero with no facilities reporting student data, or the total unduplicated students served count for the program is zero in the Title I, Part D Demographics by Program form.
[bookmark: fs_yM9RwzWEq021xZpi8i4pIw]Total students served: Total unduplicated student count from Title I, Part D Demographics by Program.

[bookmark: fs_ZrBtg1P7x0mM1PdUUaiGw]Procedures – Neglected Programs Long-Term Students
	Step
	Action
	Program Instructions

	10
	Report the Number of Long-term Students Served.
	Enter the number of long-term students enrolled in Neglected Programs.


[bookmark: fs_OqPXimBcXUSHrsXuF9fXeA]Procedures – Neglected Programs Reading
	Step
	Action
	Program Instructions

	11
	Report the number of long-term students with Negative Grade Level Change from the Pre- to Post-Test Exams in Reading.
	Enter applicable number of students.

	12
	Report the number of long-term students with No Change in Grade Level from the Pre- to Post-Test Exams in Reading.
	Enter applicable number of students.

	13
	Report the number of long-term students with Improvement of up to One Grade Level from the Pre- to Post-Test Exams in Reading.
	Enter applicable number of students.

	14
	Report the number of long-term students with Improvement of More Than One Grade Level from the Pre- to Post-Test Exams in Reading.
	Enter applicable number of students.


[bookmark: fs_iVIOKkBl2UiakZ5B2oKmNw]Procedures – Neglected Programs Mathematics
	Step
	Action
	Program Instructions

	15
	Report the number of long-term students with Negative Grade Level Change from the Pre- to Post-Test Exams in Mathematics.
	Enter applicable number of students.

	16
	Report the number of long-term students with No Change in Grade Level from the Pre- to Post-Test Exams in Mathematics.
	Enter applicable number of students.

	17
	Report the number of long-term students with Improvement of up to One Grade Level from the Pre- to Post-Test Exams in Mathematics.
	Enter applicable number of students.

	18
	Report the number of long-term students with Improvement of More Than One Grade Level from the Pre- to Post-Test Exams in Mathematics.
	Enter applicable number of students.


[bookmark: fs_IgxTlwnY1EspLXfecxDEQ]Displayed Data – Juvenile Detention Programs Students
Note: This program section will not display if Juvenile Detention Programs facilities count is zero or, is greater than zero with no facilities reporting student data, or the total unduplicated students served count for the program is zero in the Title I, Part D Demographics by Program form.
[bookmark: fs_zMebdc7WhEyLizfYurj68Q]Total students served: Total unduplicated student count from Title I, Part D Demographics by Program.
[bookmark: fs_JJ2xX3aXQU2Nmdodn4r0nw]Procedures – Juvenile Detention Programs Long-Term Students
	Step
	Action
	Program Instructions

	19
	Report the Number of Long-term Students Served.
	Enter the number of long-term students enrolled in Juvenile Detention Programs.


[bookmark: fs_v9F9NQWXI0C3bH0Qzkbpug]Procedures – Juvenile Detention Programs Reading
	Step
	Action
	Program Instructions

	20
	Report the number of long-term students with Negative Grade Level Change from the Pre- to Post-Test Exams in Reading.
	Enter applicable number of students.

	21
	Report the number of long-term students with No Change in Grade Level from the Pre- to Post-Test Exams in Reading.
	Enter applicable number of students.

	22
	Report the number of long-term students with Improvement of up to One Grade Level from the Pre- to Post-Test Exams in Reading.
	Enter applicable number of students.

	23
	Report the number of long-term students with Improvement of More Than One Grade Level from the Pre- to Post-Test Exams in Reading.
	Enter applicable number of students.


[bookmark: fs_Vfj83xKZJkm8UOWhoRL5Hg]

[bookmark: fs_Ctvjv1Ldh023SXfoRWUbLw]Procedures – Juvenile Detention Programs Mathematics
	Step
	Action
	Program Instructions

	24
	Report the number of long-term students with Negative Grade Level Change from the Pre- to Post-Test Exams in Mathematics.
	Enter applicable number of students.

	25
	Report the number of long-term students with No Change in Grade Level from the Pre- to Post-Test Exams in Mathematics.
	Enter applicable number of students.

	26
	Report the number of long-term students with Improvement of up to One Grade Level from the Pre- to Post-Test Exams in Mathematics.
	Enter applicable number of students.

	27
	Report the number of long-term students with Improvement of More Than One Grade Level from the Pre- to Post-Test Exams in Mathematics.
	Enter applicable number of students.


[bookmark: fs_LIKkt3nE10WgrSlMzMIbeQ]Error Messages
	Field Name
	Error Message
	Resolution

	At-Risk Programs Long Term Student Count
	The number of At-Risk Programs long-term students served cannot be greater than the total At-Risk Programs students served.
	Adjust numbers as needed.

	Neglected Programs Long Term Student Count
	The number of Neglected Programs long-term students served cannot be greater than the total Neglected Programs students served.
	Adjust numbers as needed.

	Juvenile Detention Programs Long Term Student Count
	The number of Juvenile Detention Programs long-term students served cannot be greater than the total Juvenile Detention Programs students served.
	Adjust numbers as needed.

	At-Risk Programs Long Term Student Count
	The number of At-Risk Programs long-term students is required.
	Adjust numbers as needed.

	Neglected Programs Long Term Student Count
	The number of Neglected Programs long-term students served is required.
	Adjust numbers as needed.

	Juvenile Detention Programs Long Term Student Count
	The number of Juvenile Detention Programs long-term students served is required.
	Adjust numbers as needed.

	Not Field Name Specific
	The sum of At-Risk Programs long-term students with reading grade change results cannot be greater than the number of long- term students served.
	Adjust numbers as needed.

	Not Field Name Specific
	The sum of Neglected Programs long-term students with reading grade change results cannot be greater than the number of long-term students served.
	Adjust numbers as needed.

	Not Field Name Specific
	The sum of Juvenile Detention Programs long-term students with reading grade change results cannot be greater than the number of long-term students served.
	Adjust numbers as needed.

	Not Field Name Specific
	The sum of At-Risk Programs long-term students with mathematics grade change results cannot be greater than the number of long-term students served.
	Adjust numbers as needed.

	Not Field Name Specific
	The sum of Neglected Programs long-term students with mathematics grade change results cannot be greater than the number of long-term students served.
	Adjust numbers as needed.

	Not Field Name Specific
	The sum of Juvenile Detention Programs long-term students with mathematics grade change results cannot be greater than the number of long-term students served.
	Adjust numbers as needed.


[bookmark: fs_a9EJaeLJgF0aPx074Vv9PLQ][bookmark: fs_YTYoyEJ5a0e8g7XBZy4Xw][bookmark: _Toc463532177][bookmark: _Toc514158609][bookmark: _Toc440354873][bookmark: _Toc440355050][bookmark: _Toc440356619][bookmark: _Toc441126193][bookmark: _Toc446053616]
2017–18 Title I, Part D Fiscal Year Expenditure Report, 12 Months
[bookmark: fs_c1vMeXGUeTOQr2ER4ng]Data Collection Purpose
The local educational agency (LEA) must report year-to-date (YTD) expenditures for the period of July 1, 2017, through June 30, 2018, from the Title I, Part D program entitlement.
[bookmark: fs_TU3dz4cIElbve4PUqCmg]Guidance
Expenditures by the LEA may include administrative and indirect costs. Administrative costs are any costs, indirect or direct, that are administrative in nature and support the management of a program. For more information regarding administrative costs, please see Procedure 915 in the California Department of Education (CDE) California School Accounting Manual (CSAM) located on the Definitions, Instructions, and Procedures web page at https://www.cde.ca.gov/fg/ac/sa/.
[bookmark: fs_TF8NeUd0O75E1vOkKGg]According to the CSAM, “Legal obligations are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an expenditure, please refer to the Code of Federal Regulations, Title 34 (34 CFR), Part 76 on the U.S. Government Publishing Office web page at https://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR.
[bookmark: fs_KZzcYDaEhkOzJ2SPhBWZ4A]California Department of Education Program Staff Contact
Karen Steinhaus
Education Programs Consultant
Title I Policy and Program Guidance Office
ksteinhaus@cde.ca.gov
916-319-0946
[bookmark: fs_HEhnEhY6TEaOEKO03w3g]Displayed Data – Entitlement, Transfers, Allocation
2017–18 Title I, Part D entitlement: Source data from the CDE Title I, Parts A and D web page at https://www.cde.ca.gov/fg/aa/ca/titlei.asp.
Transferred-in amount: The transferred-in amount as reported in the same fiscal year’s Federal Transferability data collection.
2017-18 Total allocation: The sum of Title I, Part D entitlement plus the transferred-in amount.
[bookmark: fs_a7z3KkMNlUGSlsCKt7nyg]Procedures – Object Code Activity
	Step
	Action
	Program Instructions

	1
	Enter the YTD amount spent on Certificated Personnel Salaries.
	Required field. Enter an amount equal to or greater than zero.

	2
	Enter the YTD amount spent on Classified Personnel Salaries.
	Required field. Enter an amount equal to or greater than zero.

	3
	Enter the YTD amount spent on Employee Benefits.
	Required field. Enter an amount equal to or greater than zero.

	4
	Enter the YTD amount spent on Books and Supplies.
	Required field. Enter an amount equal to or greater than zero.

	5
	Enter the YTD amount spent on Services and Other Operating Expenditures.
	Required field. Enter an amount equal to or greater than zero.


	6
	Enter the YTD amount spent on Administrative and Indirect Costs.
	Required field. Enter an amount equal to or greater than zero. 


[bookmark: fs_ov29VMFuT06eQqqqhRkQww]Displayed Data – Expenditures and Unspent Funds
Total year-to-date expenditures: The sum of all expenditure amounts.
2017–18 Unspent funds: The entitlement plus transferred-in amount less the sum of all expenditure amounts.
[bookmark: fs_xzjalZWNE6Amghwy0FWCQ]Error Messages
	Field Name
	Error Message
	Resolution

	Administrative and Indirect Costs Amount
	Administrative and indirect costs are more than 15 percent of the entitlement. Expenditures will be reviewed by CDE program staff to determine reasonableness.
	Ensure that the administrative and indirect costs amount is appropriate.

	Total Year-to-Date Expenditure Amount
	The year-to-date expenditure total cannot be greater than the entitlement plus transferred-in amount.
	Ensure the sum of all expenditures is not greater than the entitlement plus transferred-in amount.

	Total Year-to-Date Expenditure Amount
	The year-to-date expenditure total should be greater than zero.
	Warning only. Ensure that the expended amounts are correct.

	Not field name specific
	Federal Transferability must be certified before this submission.
	Certification dependency.

	Not field name specific
	The total allocation amount must be recalculated. A change has occurred to either the Federal Transferability amount or the Title I, Part D entitlement. To recalculate this value and resolve this error, save this submission again.
	To recalculate this value and resolve this error, save the form.



[bookmark: _Toc440354874][bookmark: _Toc440355051][bookmark: _Toc440356620][bookmark: _Toc441126194][bookmark: _Toc446053617][bookmark: _Toc463532179][bookmark: _Toc514158610][bookmark: fs_wkbcjnpg9ku8cJxWZE8kWQ][bookmark: fs_O0UIZayw3kqr4yyBZi35Mg]2017–18 Title II, Part A Fiscal Year Expenditure Report, 
12 Months
[bookmark: fs_a8IzMna304E9qjjjbrVA]Data Collection Purpose
This section is used to report the year-to-date (YTD) expenditures and encumbrances for the Title II, Part A Educator Quality federal funding by activity. This expenditure reporting period is July 1, 2017, through June 30, 2018.
This data collection will be displayed if the local educational agency (LEA) applied for and received a Title II, Part A entitlement.
[bookmark: fs_bvHZG8lR0OD2yuRccPcLQ]Guidance
Each LEA that received Title II, Part A Educator Quality funding must complete this report.
Expenditures should not include prior year carryover.
For further information on allowable uses of funds, please visit the United States Code web site at http://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title20-section6613&num=0&edition=prelim
[bookmark: fs_mvMLgrYsSku0290QzS66VQ][bookmark: _Toc340752014][bookmark: _Toc420935413]California Department of Education Program Staff Contact
Melissa Flatt
Associate Governmental Program Analyst
Teacher and Leader Policy Office
mflatt@cde.ca.gov
916-324-5689
[bookmark: fs_YOBaA9K0fEOu6hVLk25zw]Displayed Data – Entitlement
2017–18 Title II, Part A entitlement: Source data from the California Department of Education (CDE) Title II, Part A web page at https://www.cde.ca.gov/fg/aa/ca/titleii.asp.
[bookmark: fs_WBFKmhxZgEKFIIuY2iy38w]Procedures – Professional Development Expenditures
	Step
	Action
	Program Instructions

	1
	Enter the expenditures for Professional Development for Teachers. 
	Enter the expenditures, as applicable. 

	2
	Enter the expenditures for Professional Development for Administrators.
	Enter the expenditures, as applicable. 

	3
	Enter the expenditures for All Other Professional Development Expenditures.
	Enter the expenditures, as applicable. 


[bookmark: fs_Y9h42UiIi08PTjMdbTx8w]

[bookmark: fs_AqgojgUqlkuLpQEODMpaWA]Procedures – Recruitment, Training, and Retention Expenditures
	Step
	Action
	Program Instructions

	4
	Enter the expenditures for Recruitment Activities.
	Enter the expenditures, as applicable. 

	5
	Enter the expenditures for Training Activities.
	Enter the expenditures, as applicable. 

	6
	Enter the expenditures for Retention Activities.
	Enter the expenditures, as applicable. 

	7
	Enter the expenditures for all All Other Recruitment, Training, and Retention Expenditures.
	Enter the expenditures, as applicable.


[bookmark: fs_JH12XXHjskyaRlnOz2Tuyg]Procedures – Miscellaneous Expenditures
	Step
	Action
	Program Instructions

	8
	Enter the expenditures for Class Size Reduction.
	Enter the expenditures, as applicable. 

	9
	Enter the expenditures for Administrative and Indirect Costs.
	Enter the expenditures, as applicable. 

	10
	Enter the funds used for Title V, Part B, Subpart 1 Rural Education Achievement Program (REAP).
	This field will only display if the LEA is participating in REAP. Enter the expenditures, as applicable. 

	11
	Enter the expenditures for Total Funds Transferred out of Title II, Part A.
	Enter the amount of funds transferred out of Title II, Part A, as applicable. 

	12
	Enter the expenditures for Equitable Services for Nonprofit Private Schools.
	Enter the expenditures, as applicable.

	13
	Enter the expenditures for All Other Allowable Expenditures and Encumbrances.
	Enter the expenditures, as applicable. 


[bookmark: fs_isApJN5hU22csFgIjBSQ]Displayed Data – Expenditures and Unspent Funds
Total expenditures and encumbrances: The sum of all expenditure amounts.
[bookmark: fs_a1R0iSRmvUSQTcFiQbn16A]2017–18 Unspent funds: The entitlement less total YTD expenditures.
[bookmark: fs_jzL8upVEevi37scHdAnA]Error Messages
	Field Name
	Error Message
	Resolution

	Not field name specific
	The year-to-date expenditure total should be greater than zero.
	Warning only. Ensure that the expended amounts are correct.

	Administrative and Indirect Costs Amount
	Administrative and indirect costs are more than 15% of the entitlement. Obligations will be reviewed by CDE program staff to determine reasonableness.
	Warning only. Ensure that the administrative and indirect costs amount is appropriate.

	Total Expenditure Amount
	The year-to-date expenditure total cannot be greater than the entitlement amount.
	The sum of all expenditures is greater than the entitlement. Review the expenditures and encumbrances for accuracy and make any necessary adjustments.


[bookmark: fs_u5cFBRik50mNJ2Ln2S9tkQ][bookmark: fs_VJTtpHnNk0CdlAUYELvMFA][bookmark: _Toc440354876][bookmark: _Toc440355053][bookmark: _Toc440356622][bookmark: _Toc441126196][bookmark: _Toc446053619][bookmark: _Toc463532182][bookmark: _Toc514158611]
2017–18 Title III English Learner Nonprofit Private School Reimbursement
[bookmark: fs_WoDrd0ksqUyIgZeKiYtKLQ]Data Collection Purpose
To capture the documented number of nonprofit private school English learner (EL) students who received Title III services from July 1, 2017, through June 30, 2018.
If no nonprofit private school students were served in 2017–18, please indicate "0" for that nonprofit private school. The local educational agency (LEA) will be reimbursed for the number of nonprofit private school students served in 2017–18 using 2017–18 apportionment funds, as reported on this data collection.
Title III English Learner Nonprofit Private School Reimbursement is dependent on the same fiscal year’s Other Elementary and Secondary Education Act (ESEA) Nonprofit Private School Participation data collection.
The system will display all nonprofit private schools in the LEA’s attendance area with a signed written affirmation on file, per the Nonprofit Private School Consultation form.
[bookmark: fs_h1sF7fDu8UuloMsB39Qsw]Guidance
LEAs that receive a Title III EL Student Program Subgrant are required to serve EL students enrolled in nonprofit private schools whenever the administration of a particular nonprofit private school requests to participate in the program.
The LEA must, after timely and meaningful consultation with appropriate nonprofit private school officials, provide equitable services that address the needs of nonprofit private school students and staff under this program. Refer to the 2018–19 Consolidated Application Program Guidance section on the California Department of Education (CDE) Consolidated Application web page at https://www.cde.ca.gov/fg/aa/co/ for more information regarding ESEA participation and reporting of students in nonprofit private schools.
To ensure that equitable services were delivered to eligible students under Title III, the LEA must report the number of nonprofit private school students receiving services in the 2017–18 year.
For more information, see the CDE Title III EL Private School Participation web page at https://www.cde.ca.gov/sp/el/t3/elprivateschools.asp.
[bookmark: fs_HwyRQSwM0O7ME92hq2hg]California Department of Education Program Staff Contact
Geoffrey Ndirangu
Education Programs Consultant
Language Policy and Leadership Office
gndirang@cde.ca.gov
[bookmark: _Toc333219097][bookmark: _Toc420935415]916-323-5831
[bookmark: fs_ylBdaGdVAUGJkWvA265KQ][bookmark: fs_a4xGoBlKSQUOHXLh7JtalVA]Displayed Data – Entitlement
School name and School code: These are displayed data from the Nonprofit Private School Consultation form. Only schools with a signed written affirmation on file are included in the school grid.
Enrollment: The data displayed originates from the school’s annual Private School Affidavit.
Flagged for English learner participation: Pre-populated data from the Other ESEA Nonprofit Private School Participation form.
[bookmark: fs_EMrI4wm2E0mmVin71TRHMQ]Procedures – Students Served
	Step
	Action
	Program Instructions

	1
	Enter the number of English Learner Students Served.
	If the Flagged for EL Participation flag is “Y”, this field is required. 

Enter the documented number of nonprofit private school ELs receiving Title III services from July 1, 2017, through June 30, 2018.

	2
	If applicable, provide a Participation Explanation.
	If the Flagged for EL Participation flag is “N” and students served is greater than zero, provide an explanation as to why a student count was entered for a non-participating school. Maximum 500 characters.


Download schools file: (Optional) Use this button to download the schools data into an LEA Excel (.xls) spreadsheet.
Upload schools file: (Optional) Use this button to upload an Excel (.xls) spreadsheet of schools’ data into the Consolidated Application and Reporting System.
[bookmark: fs_yX5SqWWTH0SCPwJkrGOwIw]Error Messages
	Field Name
	Error Message
	Resolution

	English Learner Students Served
	School: [School Name] English learner students served cannot be greater than the school enrollment.
	Students served cannot be greater than enrollment, adjust the number entered appropriately.

	Participation Explanation
	School: [School Name] was not flagged for participation in Other ESEA Nonprofit Private School Participation; provide an explanation for new participation.
	English learner students served is greater than zero and flagged for English learner participation equals “N”. An explanation is required.
Maximum 500 characters.

	English Learner Students Served
	School: [School Name] was flagged for participation in Other ESEA Nonprofit Private School Participation; an English learner students served count is required.
	Enter a value equal to or greater than zero.

	Not Field Name Specific
	Other ESEA Nonprofit Private School Participation must be certified before this submission.
	Other ESEA Nonprofit Private School Participation has a status of draft, it must be certified before, or at the same time, as this form.


[bookmark: fs_Sawitzn0UKUYrk3mFNwaA][bookmark: fs_YvyiFW4JYUayyaaGEHznA][bookmark: _Toc440354877][bookmark: _Toc440355054][bookmark: _Toc440356623][bookmark: _Toc441126197][bookmark: _Toc446053620][bookmark: _Toc463532183][bookmark: _Toc514158612]
2017–18 Title III English Learner YTD Expenditure Report,
12 Months
[bookmark: fs_a9lpCHQRgp0eKaCNyhZcZTg]Data Collection Purpose
[bookmark: _Toc320522698][bookmark: _Toc420935416]The local educational agency (LEA) must report year-to-date (YTD) expenditures for the period of July 1, 2017, to June 30, 2018, from the Title III English Learner (EL) Student Subgrant program entitlement.
[bookmark: fs_a6x9IlejEOVKAMoHKFXkw][bookmark: fs_wobFZic7jESFrM8T5r6KQ]Guidance
Expenditures by the LEA may include administrative and indirect costs, and any repayment of funds. Administrative costs are any costs, indirect or direct, that are administrative in nature and support the management of a program.
For more information regarding administrative costs, please see Procedure 915 in the California Department of Education (CDE) California School Accounting Manual (CSAM) located on the Definitions, Instructions, and Procedures web page at https://www.cde.ca.gov/fg/ac/sa/.
According to the CSAM, “Legal obligations are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an expenditure, please refer to 34 Code of Federal Regulations (34 CFR), Part 76, Section 707 on the U.S. Government Publishing Office web page at http://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR.
Use the Elementary and Secondary Education Act sections 3115(c) and (d) as a guide to determine authorized expenditures.
[bookmark: fs_a7HxUGwtICkavZQRs2slOEQ]California Department of Education Program Staff Contact
Geoffrey Ndirangu
Education Programs Consultant
Language Policy and Leadership Office
gndirang@cde.ca.gov
916-323-5831
[bookmark: fs_NBqa4PaHmkmGbpPQxV5Jbg]Displayed Data – Entitlement
2017–18 Title III English learner entitlement: Source data from the CDE Title III, English Learner and Immigrant Programs web page at https://www.cde.ca.gov/fg/aa/ca/titleiii.asp.
Transferred-in amount: The transferred-in amount as reported in the same fiscal year’s Federal Transferability data collection.
2017–18 Total allocation: The sum of Title III EL entitlement plus the transferred-in amount.
[bookmark: fs_FpWrQf5va0q1fHAwVPQA]Procedures – Object Code Activity
	Step
	Action
	Program Instructions

	1
	Enter the YTD amount spent on Certificated Personnel Salaries.
	Required field. Enter an amount equal to or greater than zero.

	2
	Enter the YTD amount spent on Classified Personnel Salaries.
	Required field. Enter an amount equal to or greater than zero.

	3
	Enter the YTD amount spent on Employee Benefits.
	Required field. Enter an amount equal to or greater than zero.

	4
	Enter the YTD amount spent on Books and Supplies.
	Required field. Enter an amount equal to or greater than zero.

	5
	Enter the YTD amount spent on Services and Other Operating Expenditures.
	Required field. Enter an amount equal to or greater than zero.
 

	6
	Enter the YTD amount spent on Direct Administration Costs.
	Required field. Enter an amount equal to or greater than zero. Amount cannot exceed 2% of the entitlement. 

	7
	Enter the YTD amount spent on Indirect Costs.
	Required field. Enter an amount equal to or greater than zero. Apply restricted indirect cost rate to the portion of subgrant that is not reserved for administrative costs.


[bookmark: fs_XF7T7enc60OyiizIB7WCKw]Displayed Data – Expenditures
Total year-to-date expenditures: The sum of all expenditures and costs.
2017–18 Unspent funds: The entitlement plus transferred-in amount less total YTD expenditures and costs.
[bookmark: fs_kXDxmQahSEarMAhHzgykA]Error Messages
	Field Name
	Error Message
	Resolution

	Employee Benefits Amount
	The sum of certificated and classified personnel salaries is equal to zero, employee benefits cannot be greater than zero.
	If the sum of certificated and classified personnel salaries expenditure amounts are zero, then ensure that employee benefits expenditure amount is zero.

	Direct Administration Costs Amount
	Direct administration costs amount cannot exceed 2% of the entitlement.
	Ensure that the direct administration costs amount is appropriate. 

	Total Year-to-Date Expenditure Amount
	The year-to-date expenditure total cannot be greater than the entitlement plus transferred-in amount.
	Ensure the sum of all expenditures is not greater than the entitlement plus transferred-in amount.

	Total Year-to-Date Expenditure Amount
	The year-to-date expenditure total should be greater than zero.
	Warning only. Ensure that the expended amounts are correct.

	Not field name specific
	Federal Transferability must be certified before this submission.
	Certification dependency.

	Not field name specific
	The total allocation amount must be recalculated. A change has occurred to either the Federal Transferability amount or the Title III English learner entitlement. To recalculate this value and resolve this error, save this submission again.
	To recalculate this value and resolve this error, save the form.


[bookmark: _Toc440354878][bookmark: _Toc440355055][bookmark: _Toc440356624][bookmark: _Toc441126198][bookmark: _Toc446053621][bookmark: _Toc463532184]
[bookmark: _Toc514158613]
2017–18 Title III Immigrant Nonprofit Private School Students Served
[bookmark: fs_VQRBHgTWk2H3Frnretjew]Data Collection Purpose
[bookmark: fs_pzkw45Yw8kG7kh5MXiGNg]To capture the documented number of nonprofit private school immigrant students who received Title III services in 2017–18. Indicate the documented number of nonprofit private school immigrant students receiving Title III services July 1, 2017, through June 30, 2018, in the Immigrant Students Served column.
If no nonprofit private school students were served in 2017–18, please indicate "0" for that nonprofit private school. The local educational agency (LEA) will be reimbursed for the number of nonprofit private school students served in 2017–18 using 2017–18 apportionment funds, as reported on this data collection.
Title III Immigrant Nonprofit Private School Reimbursement is dependent on the same fiscal year’s Other Elementary and Secondary Education Act (ESEA) Nonprofit Private School Participation data collection.
The system will display all nonprofit private schools in the LEA’s attendance area.
[bookmark: fs_wom9s2xFU6rZlJymTwA2w]Guidance
[bookmark: fs_dzPoP0Hu9UKVJnUZOxzCiQ]LEAs that receive a Title III immigrant student program subgrant are required to serve Immigrant students enrolled in nonprofit private schools whenever the administration of a particular nonprofit private school requests to participate in the program.
The LEA must, after timely and meaningful consultation with appropriate nonprofit private school officials, provide equitable services that address the needs of nonprofit private school students and staff under this program. Refer to the 2018–19 Consolidated Application Program Guidance section on the California Department of Education (CDE) Consolidated Application web page at https://www.cde.ca.gov/fg/aa/co/ for more information regarding participation and reporting of students in nonprofit private schools.
To ensure timely and meaningful consultation, the LEA must consult with appropriate nonprofit private school officials during the design and development of these programs.
To ensure that equitable services were delivered to eligible students under Title III, the LEA must report the number of nonprofit private school students receiving services in 2017–18.
California Department of Education Program Staff Contact
[bookmark: fs_r63m7rT0YEaCY6Oo8ozsSQ]Geoffrey Ndirangu
Education Programs Consultant
Language Policy and Leadership Office
gndirang@cde.ca.gov
916-323-5831
Displayed Data
[bookmark: fs_zLehSNOJVEibmsAOojQVLQ]School name and School code: These are displayed data from the Nonprofit Private School Consultation form. Only schools with a signed written affirmation on file are included in the school grid.
Enrollment: The data displayed originates from the school’s annual Private School Affidavit.
Flagged for immigrant participation: Pre-populated data from the Other ESEA Nonprofit Private School Participation form.
Procedures – Students Served
	[bookmark: fs_jEhSSaSQH0eMWrSYW9o59A]Step
	Action
	Program Instructions

	1
	Enter the number of Immigrant Students Served.
	If the Flagged for Immigrant Participation flag is “Y”, this field is required. Enter the documented number of nonprofit private school immigrant students receiving Title III services from July 1, 2017, through June 30, 2018.

	2
	If applicable, provide a Participation Explanation.
	If the Flagged for Immigrant Participation flag is “N” and students served is greater than zero, provide an explanation as to why a student count was entered for a non-participating school. Maximum 500 characters.


Download schools file: (Optional) Use this button to download the schools data into an LEA Excel (.xls) spreadsheet.
Upload schools file: (Optional) Use this button to upload an Excel (.xls) spreadsheet of schools’ data into the Consolidated Application and Reporting System.
Error Messages
	[bookmark: fs_R9BuNb3bMUyM839AEpj4kA]Field Name
	Error Message
	Resolution

	Immigrant Students Served
	School: [School Name] immigrant students served cannot be greater than the school enrollment.
	Students served cannot be greater than enrollment, adjust the number entered appropriately.

	Participation Explanation
	School: [School Name] was not flagged for participation in Other ESEA Nonprofit Private School Participation; provide an explanation for new participation.
	Immigrant students served is greater than zero and flagged for immigrant participation equals “N”. An explanation is required.

	Immigrant Students Served
	School: [School Name] was flagged for participation in Other ESEA Nonprofit Private School Participation; an immigrant students served count is required.
	Enter a value equal to or greater than zero.

	Not Field Name Specific
	Other ESEA Nonprofit Private School Participation must be certified before this submission.
	Other ESEA Nonprofit Private School Participation has a status of draft, it must be certified before, or at the same time, as this form.


[bookmark: _Toc514158614]
2017–18 Title III Immigrant YTD Expenditure Report, 12 Months
[bookmark: fs_a3WQsSNEetkuItpEwskLEKQ]Data Collection Purpose
[bookmark: fs_qEb5BQ2SkOavPHsSkgA]The local educational agency (LEA) must report year-to-date (YTD) expenditures for the period of July 1, 2017, through June 30, 2018, from the Title III Immigrant Student Subgrant program entitlement.
Guidance
[bookmark: fs_gQsKgNap3Uux4ITSHZI8w]Expenditures by the LEA may include administrative and indirect costs, and any repayment of funds. Administrative costs are any costs, indirect or direct, that are administrative in nature and support the management of a program.
For more information regarding administrative costs, please see Procedure 915 in the California Department of Education (CDE) California School Accounting Manual (CSAM) located on the Definitions, Instructions, and Procedures web page at https://www.cde.ca.gov/fg/ac/sa/.
According to the CSAM, “Legal obligations are commitments made by an LEA to purchase goods or services immediately or in a future period.” To determine whether a financial commitment should be reported as an expenditure, please refer to the Code of Federal Regulations, Title 34 (34 CFR), Part 76, Section 707 on the U.S. Government Publishing Office web page at https://www.gpo.gov/fdsys/search/submitcitation.action?publication=CFR.
Use the Elementary and Secondary Education Act Section 3115(e)(1) as a guide to determine authorized expenditures.
California Department of Education Program Staff Contact
[bookmark: fs_a2mNJjiqIi0WCfn1MKObiA]Geoffrey Ndirangu
Education Programs Consultant
Language Policy and Leadership Office
gndirang@cde.ca.gov
916-323-5831
Displayed Data – Entitlement
[bookmark: fs_xt6qGfMiWECOvCgc4qRBog]2017–18 Title III immigrant entitlement: Source data from the CDE Title III, English Learner and Immigrant Programs web page at https://www.cde.ca.gov/fg/aa/ca/titleiii.asp.
Transferred-in amount: The transferred-in amount as reported in the same fiscal year’s Federal Transferability data collection.
2017–18 Total allocation: The sum of Title III Immigrant entitlement plus the transferred-in amount.
Procedures – Object Code Activity
	[bookmark: fs_a2ESn4k2S20OWGGnxq6R69A]Step
	Action
	Program Instructions

	1
	Enter the YTD amount spent on Certificated Personnel Salaries.
	Required field. Enter an amount equal to or greater than zero.

	2
	Enter the YTD amount spent on Classified Personnel Salaries.
	Required field. Enter an amount equal to or greater than zero.

	3
	Enter the YTD amount spent on Employee Benefits.
	Required field. Enter an amount equal to or greater than zero.

	4
	Enter the YTD amount spent on Books and Supplies.
	Required field. Enter an amount equal to or greater than zero.

	5
	Enter the YTD amount spent on Services and Other Operating Expenditures.
	Required field. Enter an amount equal to or greater than zero.
 

	6
	Enter the YTD amount spent on Direct Administration Costs.
	Required field. Enter an amount equal to or greater than zero. Amount cannot exceed 2% of the entitlement. 

	7
	Enter the YTD amount spent on Indirect Costs.
	Required field. Enter an amount equal to or greater than zero. Apply restricted indirect cost rate to the portion of subgrant that is not reserved for administrative costs.


Displayed Data – Expenditures
[bookmark: fs_tUNg4zqmE2Omtu2aTeSxw]Total year-to-date expenditures: The sum of all expenditures and costs.
2017–18 Unspent funds: The entitlement plus transferred-in amount less total YTD expenditures and costs.
Error Messages
	[bookmark: fs_ja2POwBWESQXyCHy9hSqg]Field Name
	Error Message
	Resolution

	Employee Benefits Amount
	The sum of certificated and classified personnel salaries is equal to zero, employee benefits cannot be greater than zero.
	If the sum of certificated and classified personnel salaries expenditure amounts are zero, then ensure that employee benefits expenditure amount is zero.

	Direct Administration Costs Amount
	Direct administration costs amount cannot exceed 2% of the entitlement.
	Ensure that the direct administration costs amount is appropriate. 

	Total Year-to-Date Expenditure Amount
	The year-to-date expenditure total cannot be greater than the entitlement plus transferred-in amount.
	Ensure the sum of all expenditures is not greater than the entitlement plus transferred-in amount.

	Total Year-to-Date Expenditure Amount
	The year-to-date expenditure total should be greater than zero.
	Warning only. Ensure that the expended amounts are correct.

	Not field name specific
	Federal Transferability must be certified before this submission.
	Certification dependency.

	Not field name specific
	The total allocation amount must be recalculated. A change has occurred to either the Federal Transferability amount or the Title III immigrant entitlement. To recalculate this value and resolve this error, save this submission again.
	To recalculate this value and resolve this error, save the form.


[bookmark: _Toc514158615]
2017–18 Title V, Part B, Subpart 2 RLIS Activity Report
[bookmark: fs_oQPJAAu06kG65yjFpdHIXw]Data Collection Purpose
[bookmark: fs_a7R3gyBezDUKH1WwgDTI0Q]Identify how Title V, Part B, Subpart 2 Rural and Low Income Schools (RLIS) grant funds were used by the local educational agency (LEA).
This data collection will only be available to LEAs receiving the Title V, Part B, Subpart 2 RLIS grant.
[bookmark: _Toc340752015][bookmark: _Toc420935417]Guidance
[bookmark: fs_a2hoCDrdIUEa1d8cdNsxepg]LEAs that receive RLIS grants may use the funds to carry out the following types of activities:
· Title I, Part A (Improving basic programs operated by LEAs)
· Example: A school district develops an entrepreneurial education program to supplement its civics curriculum.
· Title II, Part A (Supporting Effective Instruction)
· Example: A school district pays the stipend for a prospective teacher to work alongside an effective teacher, who is the teacher of record, for a full academic year.
· Title III (Language instruction for English learner and immigrant students)
· Example: A school district offers an afterschool enrichment program for English learners.
· Title IV, Part A (Student Support and Academic Enrichment)
· Example: A school district purchases bully prevention materials for all schools.
· Parental involvement activities
[bookmark: fs_VL18dL8O0ixAPwn0Jkfdg]California Department of Education Program Staff Contact
[bookmark: fs_hXlj0TjiC02W9OU1NMeg0A]Rural Education Achievement Program
REAP@cde.ca.gov 
916-319-0652
Procedures – RLIS Funds Expended
	[bookmark: fs_FjU1aPppnUptRPn6Ktbng]Step
	Action
	Program Instructions

	1
	Select the “Yes” or “No” box depending on whether RLIS funds were expended.
	Required field.




Procedures – Students Served
[bookmark: fs_Ofsvei1AZ0WcCkaEE9bYZQ]Allowable Activities – If RLIS funds expended is “Yes,” then this section will display.
	[bookmark: fs_a0L9lBnco9ECxFDbw1KTKDQ]Step
	Action
	Program Instructions

	2
	Select the Activities Authorized under Title I, Part A box if funds were expended for this purpose.
	Check the box, if applicable. Include improving basic programs operated by LEAs.

Please see the California Department of Education Schoolwide Programs web page at https://www.cde.ca.gov/sp/sw/rt/ for more information.

	3
	Select the Activities Authorized under Title II, Part A box if funds were expended for this purpose.
	Check the box, if applicable. Include Supporting Effective Instruction activities.

	4
	Select the Activities Authorized under Title III box if funds were expended for this purpose.
	Check the box, if applicable. Include language instruction for English learner and immigrant students.

	5
	Select the Activities Authorized under Title IV, Part A box if funds were expended for this purpose.
	Check the box, if applicable. Include Student Support and Academic Enrichment activities.

	6
	Select the Parental Involvement Activities box if funds were expended for this purpose.
	Check the box, if applicable.


Error Messages
	[bookmark: fs_DLDKoRGjGUKTGeZdb1AenA]Field Name
	Error Message
	Resolution

	Not Field Name Specific
	RLIS funds were expended. One or more activities must be selected. 
	One or more activities must be selected.


[bookmark: _Toc440356625][bookmark: _Toc440355056][bookmark: _Toc440354879][bookmark: _Toc446053622][bookmark: _Toc463532185][bookmark: _Toc514158616][bookmark: _Toc420935418]
2017–18 Homeless Education Policy, Requirements, and Implementation
[bookmark: fs_TqIlpfPnQEWAJ2jQYwxLQ][bookmark: fs_G4edhZ7r4kam2Us30jAPzQ]Data Collection Purpose
[bookmark: fs_qoaoysXVwUiweASZIR23Q]The purpose of this data collection is to meet federal requirements specified in 42 United States Code 11431 et seq. (Education for Homeless Children and Youths Act) which was re-authorized by the Every Student Succeeds Act (ESSA) and some federal requirements in Title I, Part A of the Elementary and Secondary Education Act (ESEA) of 1965, also amended by the ESSA. This collection includes monitoring local educational agencies (LEAs) and their compliance with key provisions of the Education for Homeless Children and Youths Act including the collection of contact information for each required designated LEA’s homeless liaison.
Guidance
[bookmark: fs_U2f418KwErtkCxQYSWQ]Please see the California Department of Education Homeless Education web page at https://www.cde.ca.gov/sp/hs/ for more guidance.

California Department of Education Program Staff Contact
[bookmark: fs_nxVLHRwja0iDwPANnZZKhw]Leanne Wheeler
Education Programs Consultant
Coordinated School Health and Safety Office
lwheeler@cde.ca.gov
916-319-0383
Procedures – Homeless Liaison Contact Information
	[bookmark: fs_a0QkOVaMQrEyeV8PP6F6eKw]Step
	Action
	Program Instructions

	1
	Provide the First Name of the LEA’s homeless liaison.
	Required field.

	2
	Provide the Last Name of the LEA’s homeless liaison.
	Required field.

	3
	Provide the Title of the LEA’s homeless liaison.
	Required field.

	4
	Provide the E-mail of the LEA’s homeless liaison.
	Required field. Format: abc@xyz.zyx

	5
	Provide the Telephone Number of the LEA’s homeless liaison.
	Required field. Format: 999-999-9999

	6
	Provide the Telephone Extension Number of the LEA’s homeless liaison.
	Optional field. 
Maximum 16 characters.

	7
	Enter the number of Full-time Equivalent (FTE) Personnel directly responsible for the implementation of homeless education.
	Required field. Enter the number of FTE personnel who provide homeless education.


Procedures – Homeless Liaison Training Information
	[bookmark: fs_CMtlJkangku6vT0w5CiM3Q]Step
	Action
	Program Instructions

	8
	Indicate whether the homeless liaison attended and/or participated in a Homeless Education Liaison Training within the last two years.
	Required field.

	9
	Indicate whether the homeless liaison provided training to Principals and Other School Leaders.
	Optional field.

	10
	Indicate whether the homeless liaison provided training to Attendance Officers and Registrars.
	Optional field.

	11
	Indicate whether the homeless liaison provided training to Teachers and Instructional Assistants.
	Optional field.

	12
	Indicate whether the homeless liaison provided training to School Counselors.
	Optional field.


Procedures – Homeless Education Policy and Requirements
	[bookmark: fs_a4IVEmbUdnUGL9LXMtY2R5A]Step
	Action
	Program Instructions

	13
	Indicate whether the LEA has a Written Homeless Education Policy.
	Required field.

	14
	Provide a No Policy Comment if there is no written policy.
	If Written Homeless Education Policy is “No,” then this field is required. Please explain why the LEA-level homeless education policy does not exist. Maximum 500 characters.

	15
	Enter the LEA Board Approval Date of the homeless education policy.
	If Written Homeless Education Policy is “Yes,” then this field is required.

	16
	Indicate if LEA Policy Meets Federal Requirements.
	Required field.


	17
	Provide a Compliance Comment if the LEA’s policy does not comply with federal requirements.
	If LEA Policy Meets Federal Requirements is “No,” then this field is required. Please explain why the LEA does not disseminate public notice of the educational rights of homeless children and youth. Maximum 500 characters.


Displayed Data – Title I, Part A Homeless Expenditures
[bookmark: fs_a9P7h0cjkmku5BNpI3fECnw][bookmark: fs_a1VWKJ6YE3Uem9wCl0tSeuw]Note: This section will not display if the LEA did not receive a Title I, Part A entitlement.
2017–18 Title I, Part A entitlement: Data is populated from the LEA’s same fiscal year Title I, Part A LEA Allocation data collection form.
2017–18 Title I, Part A direct or indirect services to homeless children reservation: Data is populated from the LEA’s same fiscal year Title I, Part A Reservations data collection form.
Procedures – Homeless Miscellaneous
	[bookmark: fs_a55oTtnRGkWLFEykHS0fNw]Step
	Action
	Program Instructions

	18
	Enter the amount of Title I, Part A Funds Expended or Encumbered for direct or indirect services for homeless children.
	Required if the LEA received a Title I, Part A entitlement.

	19
	Provide a description of Homeless Services Provided, if there are expenditures or encumbrances.
	Required if expenditures are greater than zero. Maximum 500 characters.

	20
	Provide a No Expenditures or Encumbrances Comment, if applicable.
	Required if expenditures equal zero. Maximum 500 characters.


Error Messages
	[bookmark: fs_a31ysMvO7z06u1yHhG0Ob6A]Field Name
	Error Message
	Resolution

	Local Governing Board Approval Date
	The local board homeless policy approval date is required.
	Enter date.

	Not Compliant Comment
	An explanation why the LEA is not able to comply with federal requirements is required.
	Enter an explanation.
Maximum 500 characters.

	Homeless Services Expenditure Amount
	The Title I, Part A homeless services expenditures or encumbrances amount is required.
	Enter an expenditure amount equal to or greater than zero.

	No Expenditure Comment
	An explanation why there are no Title I, Part A expenditures or encumbrances for homeless services is required.
	Enter an explanation.
Maximum 500 characters.

	No Policy Comment
	An explanation why a homeless education policy does not exist is required.
	Enter an explanation.
Maximum 500 characters.

	Homeless Services Expenditure Amount
	Title I funds expended or encumbered for direct or indirect services to homeless children cannot be greater than the Title I, Part A entitlement.
	Ensure that the data entered is correct.

	Description of Services Provided
	Title I, Part A expenditures or encumbrances for homeless services is greater than zero, a description of services provided is required.
	Enter an services provided.
Maximum 500 characters.


[bookmark: _Toc310597231][bookmark: _Toc310598004][bookmark: _Toc440354880][bookmark: _Toc440355057][bookmark: _Toc440356626][bookmark: _Toc441126199][bookmark: _Toc446053623][bookmark: _Toc463532186]
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[bookmark: _Toc514158617][bookmark: _Toc420935419]2018–19 Certification of Assurances
[bookmark: fs_o3necCjMYkuxpGXtabbjDQ]Data Collection Purpose
[bookmark: fs_iMzm4VXHG0ypYMPefIAeA]The submission of the Certification of Assurances is required every fiscal year (FY). Before certifying any other data, the Certification of Assurances must be certified. The local educational agency (LEA) will only be prompted for this information once per FY. A complete list of legal and program assurances for the FY is available on the California Department of Education (CDE) Legal Assurances web page at https://www.cde.ca.gov/fg/aa/co/ca18asstoc.asp. Once certified, the Certification of Assurances will be available under the LEA’s Reports tab in the Consolidated Application and Reporting System for printing purposes.
Note: This data collection can only be edited by a user with the role of Authorized Representative (AR). It can be viewed by anyone but the Save button is removed from the display.
[bookmark: fs_OcF5qbZCuE2X8Q1h1QzZw]Guidance
[bookmark: fs_q399yRfy0EOSs6D76P3cw]The AR’s signature is required to certify that all applicable state and federal rules and regulations will be observed, that all assurances will be adhered to, and that the use of all funds will be subject to review or audit according to standards and criteria of the CDE Federal Program Monitoring (FPM) Office and the Standards and Procedures for Audits of California K-12 Local Educational Agencies, which is used by certified public accounting firms that audit LEAs. The CDE FPM Compliance Monitoring web page can be found at https://www.cde.ca.gov/ta/cr/.
California Department of Education Form Contact
[bookmark: fs_CwfLdbQYJU28FmB9m1iLwA]Joy Paull
Research Program Specialist
Education Data Office
conappsupport@cde.ca.gov
916-319-0297
Procedures – Consolidated Application Certification Statement
	[bookmark: fs_Gkpc9REfjEuV2hNvtlxxg]Step
	Action
	Program Instructions

	1
	Provide the Full Name of the LEA superintendent or their designee. 
	Required field.


	2
	Enter the Title of the LEA superintendent or their designee.
	Required field.

	3
	Enter the Signature Date of the signature of the LEA superintendent or their designee.
	Required field.





Error Messages
	[bookmark: fs_pq1kYnk1dkiVI9BISW1xxg]Field Name
	Error Message
	Resolution

	N/A
	N/A
	N/A


[bookmark: _Toc310597233][bookmark: _Toc310598006][bookmark: _Toc440354881][bookmark: _Toc440355058][bookmark: _Toc440356627][bookmark: _Toc441126200][bookmark: _Toc446053624][bookmark: _Toc463532187][bookmark: _Toc514158618][bookmark: _Toc310597236][bookmark: _Toc310598009]
2018–19 Protected Prayer Certification
[bookmark: fs_B5cdv2rzhUqM9ReAC6ct0g]Data Collection Purpose
[bookmark: fs_SvDlysSBkybqVl3DoUVnA]The Protected Prayer Certification meets the annual federal requirements specified in the Every Student Succeeds Act, Title I, Section 8524(b) regarding constitutionally protected prayer in public elementary and secondary schools. This data entry form is designed to provide the written certification that the local educational agency (LEA) has no policy that prevents or otherwise denies participation in constitutionally protected prayer in public elementary and secondary schools.
Guidance
[bookmark: fs_EConuwF40mOrFwIX1jKLg]The LEA must maintain the signed certification page in its files and be prepared to show it to staff during compliance monitoring.
California Department of Education Program Staff Contact
[bookmark: fs_vnkeIX166ky4HMmYraLsg]Franco Rozic
Associate Governmental Program Analyst
Title I Monitoring and Support Office
frozic@cde.ca.gov
916-319-0269
Procedures
	[bookmark: fs_SBn9rJlxSEGVahy9J7ufQ]Step
	Action
	Program Instructions

	1
	Indicate whether the Authorized Representative Agrees to the certification statement.
	Required field.

	2
	Provide the Authorized Representative’s Full Name.
	If certification is “Yes,” this field is required.

	3
	Provide the Authorized Representative’s Title.
	If certification is “Yes,” this field is required.

	4
	Provide the Authorized Representative Signature Date.
	If certification is “Yes,” this field is required.

	5
	Provide a Comment if the LEA is not able to certify at this time.
	If certification is “No,” this field is required. Maximum 500 characters.


Error Messages
	[bookmark: fs_FRval0zr4EGr4Qsjt9nfkA]Field Name
	Error Message
	Resolution

	No Certification Comment
	A comment must be provided to describe why certification has not occurred.
	If certification is “No,” this field is required.

	Authorizing Representative Name
	The authorizing representative name is required.
	If certification is “Yes,” this field is required.

	Authorizing Representative Title
	The authorizing representative title is required.
	If certification is “Yes,” this field is required.

	Certification Date
	The certification date is required.
	If certification is “Yes,” this field is required.


[bookmark: fs_a7VUC6lX5wk66D6yTLUxu7w]
[bookmark: _Toc514158619]2018–19 LCAP Federal Addendum Certification
[bookmark: fs_dbuVEPeYhUqwrk8NIWgmw]Data Collection Purpose
[bookmark: fs_QISv0VcD0OuofeGYlOvQ]Within California, local educational agencies (LEAs) that apply for Every Student Succeeds Act (ESSA) funds are required to complete the Local Control and Accountability Plan (LCAP), the LCAP Federal Addendum Template (Addendum), and the Consolidated Application (ConApp). The LCAP, in conjunction with the Addendum and the ConApp, serve to meet the ESSA LEA Plan requirement.
Guidance
[bookmark: fs_vra3T1uUEUyFQCjDTGming]Adopted by the State Board of Education on March 14, 2018, within California, LEAs that apply for ESSA funds are required to complete the LCAP, the Addendum, and the ConApp. The LCAP, in conjunction with the Addendum and the ConApp, serve to meet the ESSA LEA Plan requirement. The template for the Addendum can be found on the California Department of Education LCAP web page at https://www.cde.ca.gov/re/lc/.
California Department of Education Program Staff Contact
[bookmark: fs_t5fwPyUDeUi9MgWYLnwR2Q]Local Agency Systems Support Office
LCFF@cde.ca.gov
916-323-5233
Procedures
	[bookmark: fs_a3gT9zOgbwUSRjG3qWGK1Q]Step
	Action
	Program Instructions

	1
	Enter the Original Approval Date of the County Office of Education or School District 2017–18 – 2019–20 LCAP.
	For county offices of education and school districts the field is required.

The date must be after July 1, 2017, and equal to or earlier than today’s date.

	2
	Enter the Adoption Date of the Charter School LCAP.
	For charter schools the field is required.

The date must be after July 1, 2017, and equal to or earlier than today’s date.

	3
	Provide the Authorized Representative’s Full Name.
	Required field.

	4
	Provide the Authorized Representative’s Title.
	Required field.


Error Messages
	[bookmark: fs_lqG2DleaUSaq9EYJSh2Lg]Field Name
	Error Message
	Resolution

	County Office of Education and School District LCAP Approval Date
	The LEA is a county office of education or school district, this field is required.
	Enter approval date.

	Charter School LCAP Approval Date
	The LEA is a charter school, this field is required.
	Enter approval date.

	County Office of Education and School District LCAP Approval Date
	The county office of education or school district local governing board approval date cannot be greater than today's date.
	Enter a date equal to today’s date or earlier.

	Charter School LCAP Approval Date
	The charter school local governing board approval date cannot be greater than today's date.
	Enter a date equal to today’s date or earlier.

	County Office of Education and School District LCAP Approval Date
	The LEA is a charter school, this date is not applicable.
	Remove the County Office of Education and School District LCAP Approval Date.

	Charter School LCAP Approval Date
	The LEA is a district or county office of education, this date is not applicable.
	Remove the Charter School LCAP Approval Date.




[bookmark: _Toc310597232][bookmark: _Toc310598005][bookmark: _Toc440354882][bookmark: _Toc440355059][bookmark: _Toc440356628][bookmark: _Toc441126201][bookmark: _Toc446053625][bookmark: _Toc463532188]
[bookmark: _Toc514158620][bookmark: _Toc420935421]2018–19 Application for Funding
[bookmark: fs_ildfIljIDkV4249KjhkFg][bookmark: fs_Ktfdk3HsHkWZPyBdYSCghg]Data Collection Purpose
[bookmark: fs_YIQyOywv0mwxc0NOsvHkg]The Application for Funding declares that the local educational agency (LEA), authorized by the local governing board, is applying for specified categorical aid funds.
Guidance
[bookmark: fs_UsraRay0w0mJzCwzy85ahA]District English Learner Advisory Committee (DELAC): Each California public school district, kindergarten through grade twelve, with 51 or more English learners (ELs) must form a DELAC or subcommittee of an existing districtwide advisory committee. Parents or guardians of ELs, not employed by the district, must constitute a majority membership (51 percent or more) of the committee. (California Education Code [EC] Section 52176[a]) For more information, please see the California Department of Education (CDE) District English Learner Advisory Committee web page at https://www.cde.ca.gov/ta/cr/delac.asp.
California Department of Education Form Contact
[bookmark: fs_b9tFokjKUiYUcZifhOhg]Education Data Office
conapp@cde.ca.gov
916-319-0297
Questions regarding program eligibility should be directed to the CDE contact person assigned to the applicable program. Contact information can be found on the CDE Program Contacts web page at https://www.cde.ca.gov/fg/aa/co/capcontactstablese.asp.
Conditional Display Items
[bookmark: fs_XMJzN6JhL0mvUKPPcrEG9Q]Only funding opportunities the LEA is eligible to receive (based on LEA structure or program eligibility lists) will be displayed.
If the LEA is eligible to receive Title V, Part B, Subpart 1 Small, Rural School Achievement (SRSA) Grant and elects to participate, the screen will expand and prompt a selection in Title V, Part B, Subpart 1 Alternative Uses of Funds Authority Participation. The LEA must select Title V, Part B, Subpart 1 SRSA Grant first.
Procedures – Local Governing Board Approval
	[bookmark: fs_XomPLHfgoUO4rZFHcVcbOQ]Step
	Action
	Program Instructions

	1
	Enter the Local Governing Board Approval Date of the meeting on which the board of trustees of the LEA reviewed and approved this application.
	Required field.




Procedures – DELAC Review 
	[bookmark: fs_UNRX68b5vUS48Din2DpgUw]Step
	Action
	Program Instructions

	2
	Enter the DELAC Representative’s Full Name.
	If the DELAC review date is not blank, the DELAC representative's full name is required.

	3
	Enter DELAC Review Date.
	More information regarding DELAC responsibilities can be found on the CDE DELAC web page at https://www.cde.ca.gov/ta/cr/delac.asp. 


	4
	Enter the Web Address where the review meeting minutes are located.
	Format: http://SomeWebsiteName.xxx

	5
	Enter a Comment if the committee refused to review. 
	Indicate the date(s) of meetings held to provide input, along with any explanation. Maximum 500 characters.


Procedures – Application for Categorical Programs
	[bookmark: fs_ULxQUvUhUGIfFm2Y5ToDg]Step
	Action
	Program Instructions

	6
	Select “Yes” in the appropriate box for each categorical program in which the LEA requests participation.
	Required fields. If “Yes” is not selected, “No” must be selected.



Error Messages
	[bookmark: fs_a3cUsMI6VZEeSY9pajhN3w]Field Name
	Error Message
	Resolution

	DELAC Comment
	If the DELAC Review Date is blank, a comment must be entered providing an explanation.
	If the DELAC Review Date is blank, a comment must be provided explaining why the review was not obtained or that review is not applicable.

	Not Field Name Specific
	Participation selection is missing. Either “Yes” or “No” must be selected.
	Either “Yes” or “No” must be selected.

	Local Governing Board Approval Date
	The local governing board approval date is missing. 
	Required field.

	Local Governing Board Approval Date
	The local governing board approval date cannot be beyond August 31, or if today's date is after August 31, greater than today's date.
	If today's date is September 1 of the fiscal year or later, the local governing board approval date must be equal to or earlier than today's date. 

	DELAC Representative Full Name
	The DELAC representative's full name is required.
	If the DELAC review date is not blank, the DELAC representative's full name is required.

	DELAC Approval Date
	The DELAC review date must be on or before the local governing board approval date.
	Ensure that the DELAC had the opportunity to review the Consolidated Application before the local governing board meeting.

	DELAC Approval Date
	The DELAC approval date must be on or before June 30, 2019.
	If the date field is not blank, then the DELAC approval date cannot be after 06/30/2019.

	Not Field Name Specific
	Protected Prayer Certification must be certified before this submission.
	Protected Prayer Certification must be certified first.


[bookmark: _Toc465170035][bookmark: _Toc514158621][bookmark: _Toc440354884][bookmark: _Toc440355061][bookmark: _Toc440356630][bookmark: _Toc441126203][bookmark: _Toc446053627][bookmark: _Toc463532190]
2018–19 Nonprofit Private School Consultation
[bookmark: fs_VpwMKOPNj02oiGCyuTdzxw]Data Collection Purpose
[bookmark: fs_a9VCV2sRykGpeUyYLklfvg]The local educational agency (LEA) must offer to provide equitable services that address the needs of nonprofit private school students, teachers, and other educational personnel under the programs listed. This completed data entry form, along with the LEA’s records of contact and consultation, will serve to document that the nonprofit private schools were contacted and decided to participate in Title I, Part A (Basic Grant), Title II, Part A (Teacher Quality), Title III Immigrant, and/or Title III English Learner (EL).
This data collection will not display for county offices of education or direct funded charters.
Guidance
[bookmark: fs_VtyjC1hJJ0jLAlzuSw9dg]Every Student Succeeds Act (ESSA) Fiscal Changes & Equitable Services Guidance can be found on the U.S. Department of Education (ED) web page at https://www2.ed.gov/policy/elsec/leg/essa/index.html. It outlines mandated consultation between LEAs and eligible private schools. The LEA records should include dates of contact, persons contacted, and the results of such contacts with each nonprofit private school or Nonpublic, Nonsectarian School. These records should document both the participating nonprofit private schools and those choosing not to participate in ESSA services.
It is expected that districts engaged in private school consultation verify nonprofit status and the accuracy of student enrollment data if it is being used for the purpose of providing equitable services.
California Department of Education Program Staff Contact
[bookmark: fs_k48beH0kObagVo9ALs0Q]Ombudsman and Consultation for Title I, Part A
Sylvia Hanna
Education Programs Consultant
Title I Policy and Program Guidance Office
shanna@cde.ca.gov
916-319-0948
Consultation for Title II, Part A
Geeta Rezvani
Education Programs Consultant
Standards Implementation Support Office
grezvani@cde.ca.gov
916-323-5595


Consultation for Title III Immigrant and English Learner
Geoffrey Ndirangu
Education Programs Consultant
Language Policy and Leadership Office
gndirang@cde.ca.gov
916-323-5831
Private School Data and Affidavit Search Tool
Anie Wilson
Associate Governmental Program Analyst
Teacher and Leader Policy Office
awilson@cde.ca.gov
916-445-5669
Displayed School Data
[bookmark: fs_mh9m8STYw0C4lSARX103Kw]School name and School code: These are displayed using source data from the California Department of Education (CDE) County-District-School (CDS) database which populates the online CDE California School Directory at https://www.cde.ca.gov/SchoolDirectory/.
The CDE maintains a Private School Affidavit Search tool at https://www3.cde.ca.gov/psa/ (password required) that allows LEAs to view private school affidavits filed by schools within the district, including the school’s self-reported tax status and enrollment.
If a private school is not listed, then please use the CDE Private School Affidavit Search tool at https://www3.cde.ca.gov/psa/ to determine if an affidavit was filed and/or to view the self-reported tax status.
· If an affidavit has not been filed, then please contact the school to remind them to file and refer them to the CDE Filing the Private School Affidavit web page at https://www.cde.ca.gov/sp/ps/affidavit.asp, or have them contact the Title II Leadership Office at 916-445-7331 or privateschools@cde.ca.gov for filing information.

· If a school inadvertently reported its tax status incorrectly (as tax exempt or not tax exempt), then please have the school email the Title II Leadership Office at privateschools@cde.ca.gov to have this updated.
Title I, Part A: If students from the LEA’s Title I, Part A attendance area are attending nonprofit private schools located outside of your LEA’s attendance area and the nonprofit private school is participating in the Title I, Part A program, then the LEA must add the nonprofit private school to this data collection using the Add a School button. If the LEA contacted schools located outside of the LEA’s attendance area, but those schools declined to participate in the Title I, Part A program, then the LEA does not need to add those nonparticipating schools.
Title II, Part A: Non-unified school districts (i.e., elementary and high school districts) may opt to share responsibility for providing equitable Title II, Part A services for an eligible private school whose grade span includes both elementary and high school students. To accommodate this, an elementary or high school district may add a shared attendance area school using the Add a School button. If this option is chosen, then the total private school enrollment will appear on both districts’ forms. Districts may wish to refer to the Private School Affidavit on file with the CDE, using the Private School Affidavit Search tool at https://www3.cde.ca.gov/psa/ to determine the number of students enrolled by grade span.
Refer to the Consolidated Application and Reporting System (CARS) Training and User Documents section of the CDE CARS web page at https://www.cde.ca.gov/fg/aa/co/cars.asp and select the CARS User Guide document for Add a School instructions.
Procedures – Consultation
	[bookmark: fs_a9uCm6QvxcEWeCjLSkJQrg]Step
	Action
	Program Instructions

	1
	Indicate whether Consultation Occurred.
	Required field. 
The LEA must consult with each eligible private school within its boundaries and offer to provide Elementary and Secondary Education Act Title program services.

	2
	Indicate whether Was Consultation Agreement Met. 
	If Consultation Occurred is “Yes,” this field is required.

	3
	Indicate whether Signed Written Affirmation on File. 
	If Consultation Occurred is “Yes,” this field is required.

	4
	Enter a Consultation Code that represents the private school official’s beliefs regarding the equitable services consultation.
	Required if Signed Written Affirmation on file is “Yes.”
Allowable values are: 
Y1: meaningful consultation occurred 
Y2: timely and meaningful consultation did not occur
Y3: the program design is not equitable with respect to eligible private school children
Y4: timely and meaningful consultation did not occur and the program design is not equitable with respect to eligible private school children.

	5
	If applicable, Remove a previously added non-participating school.
	The system will not allow the LEA to remove an attendance area school.


Download schools file: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.
Note: If the LEA does not have any nonprofit private schools in its attendance area and attempts to download the schools template before adding any schools, the template will be blank. The solution is to add a school before clicking on the Download Schools Template.
Upload schools file: (Optional) Use this button to upload an Excel (.xls) spreadsheet of schools’ data into CARS.
Error Messages
	[bookmark: fs_jYV4pLWfr0uVPlj3xxAd6w]Field Name
	Error Message
	Resolution

	Consultation Occurred
	School: [School Name] Federal statute requires the LEA to make reasonable attempts to consult with the private school. To validate compliance, documentation of those attempts should be kept on file.
	Warning message that displays if Consultation Occurred is equal to “No.” This warning will not prevent the form from certifying.

	Consultation Agreement Met
	School: [School Name] Consultation Agreement Met field is required.
	If Consultation Occurred is equal to “Yes,” this field is required.

	Consultation Agreement Met
	School: [School Name] Federal statute requires, if an LEA disagrees with the views of the private school officials with respect to one or more issues, the LEA shall provide in writing to such private school officials the reasons why the LEA disagrees.
	Warning message that displays if Consultation Agreement Met is equal to “No.” This warning will not prevent the form from certifying.

	Affirmation On File
	School: [School Name] Signed Written Affirmation on File is a required field.
	If Consultation Occurred is equal to “Yes,” this field is required.

	Affirmation On File
	School: [School Name] Federal statute states that each LEA shall maintain in the agency’s records a written affirmation signed by officials of each participating private school. If such officials do not provide such affirmation within a reasonable period of time, the LEA shall retain documentation that such consultation has, or attempts at such consultation, have taken place.
	Warning message that displays if Signed Written Affirmation on File is equal to “No.” This warning will not prevent the form from certifying.

	Consultation Code
	School: [School Name] A signed written affirmation is on file, Consultation Code is a required field.
	If Signed Written Affirmation on File is equal to “Yes,” this field is required.

	Consultation Code
	School: [School Name] Consultation agreement was not met, Y1 is not an allowable value.
	Consultation Agreement Met is equal to “No,” the only allowable values are Y2, Y3, or Y4.




[bookmark: _Toc474831942][bookmark: _Toc514158622][bookmark: fs_CouKLpgxHUCH6xmFBanmag][bookmark: _Toc440354885][bookmark: _Toc440355062][bookmark: _Toc440356631][bookmark: _Toc441126204][bookmark: _Toc446053628][bookmark: _Toc463532191]2018–19 Other ESEA Nonprofit Private School Participation
[bookmark: fs_Z17xZmSp0a6iIKdlWb4g]Data Collection Purpose
[bookmark: fs_a4k3bkE6mkKbsmF9CyAdyw]The local educational agency (LEA) must offer to provide equitable services that address the needs of nonprofit private school students, teachers, and other educational personnel under the programs listed. This completed data entry form, along with the LEA’s records of contact and consultation, will serve to document that the nonprofit private schools were contacted and made decisions regarding whether to participate in Title II, Part A (Teacher Quality), Title III Immigrant, and/or Title III Limited English Proficient (English Learner).
Note: This data collection will not display if the LEA did not apply for Title II or Title III funding, is a county office of education or direct funded charter, or did not complete the Nonprofit Private School Consultation form.
Guidance
[bookmark: fs_Z1jogudkcEGb67rFUSFOg]The Title IX, Part E Uniform Provisions federal guidance on the U.S. Department of Education Policy Overview web document at https://www2.ed.gov/policy/elsec/guid/equitableserguidance.doc outlines mandated consultation between LEAs and eligible private schools. The LEA records should include dates of contact, persons contacted, and the results of such contacts with each nonprofit private school or Nonpublic, Nonsectarian School. These records should document both the participating nonprofit private schools and those choosing not to participate in Elementary and Secondary Education Act (ESEA) services.
Non-unified school districts (i.e., elementary and high school districts) may opt to share responsibility for providing equitable Title II, Part A services for an eligible private school whose grade span includes both elementary and high school students. Districts may wish to refer to the Private School Affidavit on file with the California Department of Education (CDE), using the Private Schools Affidavit Search web page at https://www3.cde.ca.gov/psa/ to determine the number of students enrolled by grade span.
It is expected that districts engaged in private school consultation verify nonprofit status and the accuracy of student enrollment data if it is being used for the purpose of providing equitable services.
California Department of Education Program Staff Contact
[bookmark: fs_a6FcMzEu1R0OACilJCkjJjA]Title II, Part A, Fiscal
Melissa Flatt
Associate Governmental Program Analyst
Teacher and Leader Policy Office
mflatt@cde.ca.gov
916-324-5689


Private School Data and Affidavit Search Tool 
Anie Wilson
Associate Governmental Program Analyst
Teacher and Leader Policy Office
awilson@cde.ca.gov
916-445-5669
ESEA Private School Consultation for Title II, Part A
Geeta Rezvani
Education Programs Consultant 
Standards Implementation Support Office
grezvani@cde.ca.gov 
916-323-5595
ESEA Private School Consultation for Title III English Learner and Immigrant
Geoffrey Ndirangu
Education Programs Consultant 
Language Policy and Leadership Office
gndirang@cde.ca.gov 
916-323-5831
Displayed Data
[bookmark: fs_BKbQtKRxpU6sIDi8h1VfLg]School name and School code: These are displayed data from the Nonprofit Private School Consultation form. Only schools with a signed written affirmation on file are included in the school grid.
Enrollment: The numbers are reported under penalty of perjury by each private school on its annual Private School Affidavit. The information filed in the Private School Affidavit is not verified, and the CDE takes no position as to its accuracy.
Procedures – Participation
	[bookmark: fs_KseQyin9202anQuGUAFXvA]Step
	Action
	Program Instructions

	1
	Indicate Title II, Part A Participation. 
	Participation will not display if the school does not have a signed written affirmation on file.

Title II, Part A Participation will not display if the LEA did not apply for Title II funds in the Application for Funding.

	2
	Indicate Title III Immigrant Participation. 
	Participation will not display if the school does not have a signed written affirmation on file.

Title III Immigrant Participation will not display if the LEA did not apply for Title III Immigrant funds in the Application for Funding.

	3
	Indicate Title III English Learner Participation. 
	Participation will not display if the school does not have a signed written affirmation on file.

Title III English Learner Participation will not display if the LEA did not apply for Title III English Learner funds in the Application for Funding.


Displayed Data
[bookmark: fs_cbsK6g4Yn02dmuhjGiMSg]School added: A flag identifying whether or not the non-attendance area school was added in the Nonprofit Private School Consultation form.
Download schools file: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.

Upload schools file: (Optional) Use this button to upload an Excel (.xls) spreadsheet of schools’ data into the Consolidated Application and Reporting System.
Error Messages
	[bookmark: fs_Qt8Nny3Dkke2sBuPw3MeXw]Field Name
	Error Message
	Resolution

	Title III English Learner Participation
	LEA is not eligible or did not apply for Title III English Learner funding. One or more private schools are listed as participating in Title III English Learner. Update this submission.
	Save the form as Draft.

	Title II, Part A Participation
	LEA did not apply for Title II, Part A funding. One or more private schools are listed as participating in Title II, Part A. Update this submission.
	Save the form as Draft.

	Title III Immigrant Participation
	LEA is not eligible or did not apply for Title III Immigrant funding. One or more private schools are listed as participating in Title III Immigrant. Update this submission.
	Save the form as Draft.

	Not Field Name Specific
	Title III English Learner Nonprofit Private School Reimbursement has been certified with data from this form. After certifying this data, Title III English Learner Nonprofit Private School Reimbursement must be saved and certified again.
	After certifying this data, Title III English Learner Nonprofit Private School Reimbursement must be saved and certified again.

	Not Field Name Specific
	Title III Immigrant Nonprofit Private School Students Served has been certified with data from this form. After certifying this data, Title III Immigrant Nonprofit Private School Students Served must be saved and certified again.
	After certifying this data, Title III, Immigrant Nonprofit Private School Students Served must be saved and certified again.

	Not Field Name Specific
	School: [School Name] cannot participate, the school does not have a signed written affirmation on file.
	Open the form and re-save it.




[bookmark: _Toc440354886][bookmark: _Toc440355063][bookmark: _Toc440356632][bookmark: _Toc441126205][bookmark: _Toc446053629][bookmark: _Toc463532192][bookmark: _Toc465170037][bookmark: _Toc514158623][bookmark: _Toc440354887][bookmark: _Toc440355064][bookmark: _Toc440356633][bookmark: _Toc441126206][bookmark: _Toc446053630][bookmark: _Toc463532193][bookmark: _Toc420935425]2018–19 Title I, Part A Nonprofit Private School Participation
[bookmark: fs_J02i3yHhr02Tibk42L7nvw]Data Collection Purpose
[bookmark: fs_Wokuhw96F0WK86xjPtddA]To identify nonprofit private schools that will participate in the Every Student Succeeds Act (ESSA) Title I, Part A services.
Note: This data collection will not display if the local educational agency (LEA) did not apply for Title I, Part A funding, is a county office of education or direct funded charter, or did not complete the Nonprofit Private School Consultation form.
Guidance
[bookmark: fs_n5sJSxSLFEWwy4Hv6jgt6w]The ESSA, Title I, Part A, Section 1117 requires LEAs to provide equitable services to eligible students attending nonprofit private schools. These equitable services must be comparable to the services provided for students in public schools.
Additional information and resources are found on the California Department of Education (CDE) Title I Services for Students in Private Schools web page at https://www.cde.ca.gov/sp/sw/t1/privateschoolsvs.asp.
The LEAs must maintain and provide to the CDE upon request, a written affirmation signed by the officials of the participating private schools that the consultation required by ESSA Title I, Part A, Section 1117(b) has occurred.
It is expected that LEAs engaged in private school consultation verify nonprofit status and the accuracy of student enrollment data if it is being used for the purpose of providing equitable services. If a discrepancy is found, the LEA should notify the CDE by sending an email to privateschools@cde.ca.gov. Additional information (including a link to the Private School Directory) is available on the CDE Private Schools web page at https://www.cde.ca.gov/ds/si/ps/. 
The enrollment numbers are reported under penalty of perjury by each private school on its annual Private School Affidavit. The information filed in the Private School Affidavit is not verified, and the CDE takes no position as to its accuracy.
California Department of Education Program Staff Contact
[bookmark: fs_O1XYAWAxURxlqTe8rIw]Title I, Part A and Ombudsman
Sylvia Hanna
Education Programs Consultant
Title I Policy and Program Guidance Office
shanna@cde.ca.gov
916-319-0948


Title I, Part A
Rina DeRose
Education Programs Consultant
Title I Policy and Program Guidance Office
rderose@cde.ca.gov
916-323-0472

Private School Data and Affidavit Search Tool 
Anie Wilson
Associate Governmental Program Analyst
Teacher and Leader Policy Office
awilson@cde.ca.gov
916-445-5669
Displayed Data
[bookmark: fs_mb5gnWAbv0SEDn8xhq4ytQ]School name and School code: These are displayed data from the Nonprofit Private School Consultation form. Only schools with a signed written affirmation on file are included in the school grid.
Enrollment: These are displayed using source data from the school’s annual Private School Affidavit.
Procedures – Participation and Low Income
	[bookmark: fs_Eu94Kbay0GnsePgcGNc0w]Step
	Action
	Program Instructions

	1
	The LEA must indicate whether the school is Participating.
	Required field. 

Participation will not display if the school does not have a signed written affirmation on file.


	2
	The LEA must enter the Low Income Student Count.
	If the school is participating, this field is required. 


Download schools file: (Optional) Use this button to download the schools file into an LEA Excel (.xls) spreadsheet.
Upload schools file: (Optional) Use this button to upload an Excel (.xls) spreadsheet of schools’ data into the Consolidated Application and Reporting System.
Error Messages
	[bookmark: fs_Zjne3edNDEOA8Rex0awmhQ]Field Name
	Error Message
	Resolution

	Low Income Student Count
	School: [School Name] The low income student count cannot be greater than the total school enrollment.
	The low income student count cannot be greater than the total school enrollment.

	Low Income Student Count
	School: [School Name] is electing to participate. To participate, a Low Income Student Count must be entered.
	If school Participating is equal to “Yes,” a low income student count is required.

	[bookmark: _Toc440354888][bookmark: _Toc440355065][bookmark: _Toc440356634][bookmark: _Toc441126207][bookmark: _Toc446053631][bookmark: _Toc463532194]Not Field Name Specific
	School: [School Name] cannot participate, the school does not have a signed written affirmation on file.
	Open the form and re-save it.




[bookmark: _Toc514158624]2018–19 Title III English Learner Student Program Subgrant Budget
[bookmark: fs_rq2ZeL8RB0SbkjMsjhiw]Data Collection Purpose
[bookmark: fs_tOjvtSlplkGjjMHm6mz3VQ]The purpose of this form is to provide a proposed budget for 2018–19 English Learner (EL) Student Program Subgrant funds only per the Title III English Learner Students Program requirements (Every Student Succeeds Act [ESSA], sections 3114, 3115, & 3116).
Guidance
[bookmark: fs_ebQxdicJN0W1qKNSodzog]A calculated estimated entitlement amount that is less than $10,000 does not meet the minimum program eligibility criteria for direct funding status and requires further action. To receive instructions regarding the consortium application process, please go to the California Department of Education (CDE) Title III EL Consortium Details web page at https://www.cde.ca.gov/sp/el/t3/elconsortium.asp. 
California Department of Education Program Staff Contact
[bookmark: fs_S3xGRrmqPUecQ5Jgi6Q9bA]Geoffrey Ndirangu
Education Programs Consultant
Language Policy and Leadership Office
gndirang@cde.ca.gov
916-323-5831
Source Data
[bookmark: fs_a6LV1ZuBPr0O6XFsET462mQ]Estimated English learner per student allocation: Source data provided by the Title III EL fiscal staff.
Procedures – Estimated English Learner Student Count
	[bookmark: fs_Xrx0ikjuwUafuwTZx6rh7Q]Step
	Action
	Program Instructions

	1
	Enter an Estimated English Learner Student Count.
	Required field. The count entered must be greater than zero.

Use your EL student count that was provided to the California Longitudinal Pupil Achievement Data System for census day of October 4, 2017.


Displayed Data – Estimated English Learner Entitlement Amount
[bookmark: fs_Ae7Zep0nkWeykG0pF6Dw]Estimated English learner entitlement amount: Value is calculated by multiplying the per student allocation amount by the estimated EL student count.


Procedures – Budget Amounts
	[bookmark: fs_VPvGlc2UkKvbbPMPBg]Step
	Action
	Program Instructions

	2
	Enter a Professional Development Activities amount.
	Required field. Enter an amount equal to or greater than zero.
(Local Control and Accountability Plan [LCAP] Federal Addendum, ESSA Section 3115[c][2])

	3
	Enter a Program and Other Authorized Activities amount.
	Required field. Enter an amount equal to or greater than zero.
(LCAP Federal Addendum, ESSA sections 3115[d] & 3116[b][1])

	4
	Enter an English Proficiency and Academic Achievement amount.
	Required field. Enter an amount equal to or greater than zero.
(LCAP Federal Addendum, ESSA Section 3116[b][2][A-B])

	5
	Enter a Parent, Family and Community Engagement amount.
	Required field. Enter an amount equal to or greater than zero.
(LCAP Federal Addendum, ESSA Section 3116[b][3])

	6
	Enter a Direct Administration Costs amount.
	Required field. Enter an amount equal to or greater than zero.

The amount entered cannot exceed 2 percent of the estimated entitlement.

	7
	Enter an Indirect Costs amount.
	Required field. Enter an amount equal to or greater than zero.

The amount entered should not exceed the portion of the estimated entitlement amount that is not reserved for direct administrative costs, multiplied by the LEA's approved indirect cost rate (ICR), as published on the CDE ICR web page at https://www.cde.ca.gov/fg/ac/ic/. 


Displayed Data – Total Budget
[bookmark: fs_zK2Cp0yfjUKDLVGKTcT1g]Total budget: Value is calculated by summing all budget item amounts.


Error Messages
	[bookmark: fs_a5XJmm4OQ6EXASnvtkHU0Q]Field Name
	Error Message
	Resolution

	Direct Administration Costs Amount
	The direct administration costs amount cannot exceed 2% of the estimated English learner entitlement amount.
	Reduce the amount entered to be less than 2 percent of the estimated EL entitlement amount.

	Total Budget Amount
	The total allocation budget amount must equal the estimated English learner entitlement amount.
	Adjust one or more budget item amounts so that the budget total equals the estimated EL entitlement amount.




[bookmark: _Toc514158625]2018–19 Title III Immigrant Student Program Subgrant Budget
[bookmark: fs_Hy0C1ywtNEiXVmhvEWgTA]Data Collection Purpose
[bookmark: fs_BMYkt5N6UGqbdz3UiExhA]The purpose of this form is to provide a proposed budget for 2018–19 Immigrant Student Program Subgrant funds only per the Title III Immigrant Student Program requirements (Every Student Succeeds Act, sections 3114, 3115, and 3116).
Guidance
[bookmark: fs_hbLhoijxUCACHPYeJLjrQ]Only local educational agencies (LEAs) that have 21 or more eligible immigrant students, and that have experienced a significant increase of two percent or greater growth in eligible immigrant student enrollment in the current year compared with the average of the two preceding fiscal years, are eligible for Title III Immigrant Student Program Subgrant funds. Use your immigrant student count that was provided to the California Longitudinal Pupil Achievement Data System for census day of October 4, 2017.
California Department of Education Program Staff Contact
[bookmark: fs_LFV8CMQm6kimTVurJk2I7w]Geoffrey Ndirangu
Education Programs Consultant
Language Policy and Leadership Office
gndirang@cde.ca.gov
916-323-5831
Source Data
[bookmark: fs_a8LHNrji9k6H6N7MZGXSwg]Estimated immigrant per student allocation: Source data provided by the Title III, immigrant fiscal staff.
Procedures – Estimated Immigrant Student Count
	[bookmark: fs_a9XTxB6vIUuWJ6VTaiwVqQ]Step
	Action
	Program Instructions

	1
	Enter an Estimated Immigrant Student Count.
	Required field. The count entered must be greater than zero.

Use your immigrant student count that was provided to the California Longitudinal Pupil Achievement Data System for census day of October 4, 2017.


Displayed Data – Estimated Immigrant Entitlement Amount
[bookmark: fs_a62jR5EbV0UGZ5fykZH9DQ]Estimated immigrant entitlement amount: Value is calculated by multiplying the per student allocation amount by the estimated immigrant student count.


Procedures – Budget Amounts
	[bookmark: fs_aQfj332mK0eOaXEej6qNXw]Step
	Action
	Program Instructions

	2
	Enter an Authorized Activities amount.
	Required field. Enter an amount equal to or greater than zero.

	3
	Enter a Direct Administration Costs amount.
	Required field. Enter an amount equal to or greater than zero.

The amount entered should not exceed 2 percent of the estimated entitlement.

	4
	Enter an Indirect Costs amount.
	Required field. Enter an amount equal to or greater than zero.

The amount entered should not exceed the portion of the estimated entitlement amount that is not reserved for direct administration costs, multiplied by the LEA's approved indirect cost rate (ICR) as published on the CDE ICR web page at https://www.cde.ca.gov/fg/ac/ic/. 


Displayed Data – Total Budget
[bookmark: fs_x36JMME7d0GJQaXezSIWXw]Total budget: Value is calculated by summing all budget item amounts.
Error Messages
	[bookmark: fs_ziSnFge0ms02O5Aoyplg]Field Name
	Error Message
	Resolution

	Direct Administration Costs Amount
	The direct administration costs amount should not exceed 2% of the estimated immigrant entitlement amount, this may be reviewed by CDE program staff to determine reasonableness.
	This is a warning only. If appropriate, reduce the amount entered to be no more than 2% of the estimated immigrant entitlement amount.

	Total Allocation Budget Amount
	The total allocation budget amount must equal the estimated immigrant entitlement amount.
	Adjust one or more budget item amounts so that the budget total equals the estimated immigrant entitlement amount.


[bookmark: _Toc514158626][bookmark: _Toc420935427]
2018–19 Substitute System for Time Accounting
[bookmark: fs_OUs6yMJ4V0SQCGl8nujw]Data Collection Purpose
[bookmark: fs_K2FPR7T5ZEOkHX7PxqMUPg][bookmark: fs_a3bQHxkC990MceRRkHFgDQ]As an alternative to a personnel activity report (PAR) or equivalent documentation, federal regulations allow for substitute systems for documenting employee time and effort. Two optional substitute systems have been approved for California local educational agencies (LEAs).
[bookmark: fs_a21vpkxIWDkmVBIwM7CXLkQ][bookmark: fs_qYig4mlnrU6JQhTSvKaTYA]Only the newer "predetermined schedule" substitute system requires approval from the California Department of Education (CDE). The CDE approval process is administered via the Consolidated Application, and approval is automatically granted when the LEA submits and certifies this data collection. LEA certifications may be used by auditors and by CDE oversight personnel when conducting audits and sub-recipient monitoring of the substitute time-and-effort system. LEAs that intend to continue using PARs or the older “sampling method” substitute system do not need to complete this page, as CDE approval is not required for either.
Detailed information on documenting salaries and wages, including both substitute systems of time accounting, are described in Procedure 905 in the California Department of Education (CDE) California School Accounting Manual (CSAM) located on the Definitions, Instructions, and Procedures web page at https://www.cde.ca.gov/fg/ac/sa/.
California Department of Education Program Staff Contact
[bookmark: fs_og78wsBna0ilaEMYFowqmg]Financial Accountability and Information Services Office
sacsinfo@cde.ca.gov
916-322-1770
Julie Brucklacher
Education Fiscal Services Consultant
Financial Accountability and Information Services Office
jbruckla@cde.ca.gov
916-327-0858
Procedures
	[bookmark: fs_lriIg6djckC7gkGbbiBtQ]Step
	Action
	Program Instructions

	1
	Check whether the LEA is Requesting Authorization.
	Required field.

	2
	Provide a Disclosure of any known deficiencies with the substitute system or known challenges with implementing the system.
	If Request for Authorization is “Yes,” a disclosure is required.




Error Messages
	[bookmark: fs_lc9TOzFg6kCqRlV5sQQQ]Field Name
	Error Message
	Resolution

	Known Deficiencies Comment
	An explanation of known deficiencies is required.
	If the request for authorization equals “Yes,” this field is required.



