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[bookmark: _Toc236733698]Timeline
Please note the following dates for the 2026–27 California Educators Together Online Repository Contract Request for Applications (RFA).
	Important Events
	Dates

	Post RFA on the California Department of Education (CDE) website
	August 3, 2026

	Technical Assistance Webinar: Overview of RFA and Budget Training
	August 10, 2026
3:30 P.M. Pacific Standard Time (PST)

	RFA application due date
	August 28, 2026

	CDE reviewers evaluate and score all eligible applications
	August 31- September 4, 2026 (Tentative)

	CDE notifies applicants of application status
	September 8, 2026 (Tentative)

	CDE meets with selected applicants to finalize Contract, including Scope of Work, Budget, and other documentation
	September 8-18, 2026 (Tentative)

	Proposed contract effective date
	November 1, 2026 - June 30, 2027
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[bookmark: _Toc236733700]1. Purpose and Background
Commencing with the 2026–27 fiscal year, the California Department of Education (CDE) is authorized to appropriate six hundred thousand dollars ($600,000) ongoing from the General Fund to contract with a county office of education (COE) to curate and maintain the California Educators Together online repository of high-quality open educational resources for use by local educational agencies (LEAs).
The California Educators Together online repository shall serve as a statewide platform that provides professional learning opportunities, instructional resources, and guidance related to digital literacy and emerging technology, including Artificial Intelligence (AI), for educators across California.
Through this RFA, the CDE will conduct a competitive process to select one COE that will, in collaboration with a technical partner, curate and maintain educational resources and provide for the platform's ongoing maintenance and support. The base contract amount is $600,000 for fiscal year (FY) 2026–27. The contract amount may increase above the base level under two circumstances described in Section 2.2 Contract Funding Levels and Time Periods.
The contractor shall be responsible for the following required tasks:
· TASK 1 - Curation and Vetting of Open Educational Resources
· TASK 2 - Ongoing Needs Assessment of LEAs and Educators
· TASK 3 - Communities of Practice and Educator Collaboration
· TASK 4 - Digital Platform Oversight and Maintenance
· TASK 5 - Digital Literacy, Media Literacy, and AI Guidance Resources
· TASK 6 - Planning Meetings and Reporting
· TASK 7 - Department-Specific and County-Specific Work Expansions (if applicable)
Contracts initiated as a result of this RFA shall be contingent upon funding and program authorization provided to and by the CDE. All applications and related documents submitted in response to this RFA shall become the property of the State of California. All applications and related documents will be made available in their entirety for public inspection and reproduction. Submission of an application constitutes acceptance of these terms.
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2.1 Applicant Eligibility
This RFA is open to COEs that meet the following requirements. The applicant must be legally constituted and qualified to do business within the State of California. Additionally, the applicant must:
· Provide the Unique Entity Identifier (UEI) number when applying for state grants. The UEI number is a mandatory field that must be entered on the Form 2 - Application Cover Page.
· Provide documentation of registration in the System of Award Management (SAM) and maintain an active SAM registration with current information.
· Demonstrate experience identifying, vetting, and curating educational resources aligned to California academic content standards and reflective of current research and evidence-based practices focused on improving student outcomes.
· Demonstrate capacity to conduct ongoing needs assessment of LEAs and educators across diverse regions of the state.
· Demonstrate experience building and sustaining communities of practice that connect educators across subject areas, grade levels, student groups, and regions.
· Demonstrate experience overseeing or managing a digital platform or technology-based educational initiative.
Refer to Section 5 Application Specifications for additional information pertaining to Organizational Capacity and Personnel Resources.
2.2 Contract Funding Levels and Time Periods
2.2.1 Base Funding and Time Period
The base contract amount is $600,000 for FY 2026–27, covering the period of November 1, 2026, through June 30, 2027. The CDE reserves the right to request budgetary revisions as a condition of funding. Information related to allowable uses of funds is provided in Section 2.3 Allowable Uses of Funds.
If insufficient funds are appropriated in the annual Budget Act for any portion of the work in this RFA, or if any other funds upon which this RFA is contingent are reduced or no longer available, the CDE may cancel the contract, or portion thereof, with no liability of any kind accruing to or against the CDE, its employees, agents, contractors, or representatives. The applicant shall not be obligated to perform any work, or the contract may be amended by the CDE and the contractor to reflect a reduction of work and the reduced appropriation, subject to appropriate government agency approval.


2.2.2 Contract Amount Increases
The base contract amount of $600,000 may increase above the base level under the following two circumstances. Each circumstance is described separately below.
Circumstance 1: Additional CDE Department Program Work
If one or more CDE department programs identify specific work to be performed through the California Educators Together platform on a year-to-year basis (such as hosting department-specific resources, delivering targeted professional learning aligned to a specific program area, or supporting a specific student population initiative), the contract amount may be increased to reflect the cost of that additional work. Each such increase will be negotiated between the CDE and the contractor, approved by the CDE through a formal budget amendment process, and documented in a contract amendment executed prior to the commencement of any additional work. The scope, timeline, and deliverables for each department-specific engagement will be described in a separately approved Scope of Work addendum.
Circumstance 2: Additional County Office of Education Participation
If one or more COEs outside the primary contract wish to engage the contractor to perform specific work on their behalf (such as regional resource curation, county-specific professional learning, or localized communities of practice), the contract amount may be increased to reflect the cost of that work. Each such engagement must be requested in writing by the participating COE and approved by the CDE. The participating COE and the contractor shall agree on the specific scope, deliverables, and timeline for the county-specific work, which must be consistent with the overall goals of the California Educators Together online repository. The CDE retains final approval authority over all contract amendments and associated scopes of work under this circumstance.
In no case shall a contract amount increase take effect without prior written approval by the CDE through a formal contract amendment process.
2.2.3 Option to Extend
At the sole discretion of the CDE, the contract may be extended for FY 2027–28. No contract will be extended if the contractor has failed to meet all required task activities, deliverables, and reporting requirements. Unspent contract funds may not be carried over into an extension. New funds may be added to the contract award for additional activities through an extension.
2.3 Allowable Uses of Funds
Funding for the contract may be used for actual expenditures incurred in accordance with the rates in the approved budget, which may include the following:
· Staff salaries and benefits for all activities associated with the approved Scope of Work. Salaries and associated benefits charged to the contract must be documented with detailed time and effort reports for only those tasks associated with the contract.
· Travel costs, including airfare, hotel, and daily per diem, as needed to implement the Scope of Work. All travel rates may not exceed the approved State of California travel rates. See Appendix C: California State Travel Program.
· Supplies limited to those needed to complete all tasks in the approved Scope of Work, such as materials costs needed to deliver technical assistance and professional learning. Equipment cannot be purchased under this contract.
· Services and other operating expenditures necessary to complete all tasks in the Scope of Work, such as costs for hosting workshops and events in person (for example, facilities rental and audio/visual services).
· Subcontract costs for the technical partner subcontract. Note: One Learning Community (OLC) is the sole current developer, licensor, and operator of the technical platform on which the California Educators Together online repository runs; no alternative platform provider currently exists for this system. The applicant must propose a subcontract allocation sufficient to fully fund platform hosting, maintenance, development, and ongoing technical support, as described in Section 5.2 Personnel Resources. Additional subcontracting beyond the technical partner subcontract may be proposed with CDE approval. All subcontractors, including all Key Personnel supported with contract funds, must be approved by the CDE prior to the execution of the contract. Any changes to subcontracting personnel, activities, or costs must be approved by the CDE prior to conducting activities.
· Technical partner costs for platform hosting, maintenance, development, and support, with clear justification and CDE approval.
· Food not associated with travel costs or per diem expenses cannot be charged to the contract.
· The cost of preparing this RFA application cannot be charged to the contract.
· Indirect costs may be claimed by the contractor only (not subcontractors) and are limited to the CDE-approved Indirect Cost Rate (ICR) for the applicable FY in which funds are expended. For assistance in determining indirect cost rates, please email edtech@cde.ca.gov.
· Other costs required to complete all tasks in the Scope of Work with justification provided by the contractor, at the discretion of the CDE.
2.4 Payee Data Record (STD. 204)
The Payee Data Record (STD. 204) must be fully completed, signed, and dated with an original signature on the form included with the original application and a copy of the form. The Payee Data Record (STD. 204) can be found at the Department of General Services website https://www.documents.dgs.ca.gov/dgs/fmc/pdf/std204.pdf.


2.5 Questions and Clarifications
The CDE will deliver a technical assistance webinar on the date and at the time specified in the Timeline on page 3 for all interested parties. The webinar will provide information regarding the completion of the RFA and the budget forms, and provide applicants an opportunity to ask questions of CDE staff.
2.6 Cost of Preparing an Application
The costs of preparing and delivering the application are the sole responsibility of the applicant. The contract will not provide reimbursement for any costs incurred or related to the applicant's involvement or participation in the RFA process.
2.7 Contract Agreement
The selected contractor may be requested to revise budgets prior to initiating the contract. Following final negotiations, the Scope of Work and budget documents will be approved by the CDE. It is anticipated that the contract start date will begin approximately on November 1, 2026 and will be completed approximately on June 30, 2027. The actual start date of the contract is contingent upon approval of the agreement by the Department of General Services (DGS).
[bookmark: _Toc236733702]3. Expected Outcomes
The contractor will be required to provide the services described in Section 5.3 Scope of Work, complete related deliverables and reports, and work in partnership with the CDE.
3.1 Performance Objectives and Metrics
The contractor will work to support the CDE in reaching its performance objectives for the California Educators Together online repository. The CDE has proposed the following performance measures for FY 2026–27:
· Goal 1.1: 100 percent of LEAs statewide will have access to the California Educators Together online repository.
· Goal 1.2: At least 60 percent of participating educators will self-report improved instructional practice as a result of resources accessed through the repository.
· Goal 1.3: At least four communities of practice will be established and active during the contract term, representing diverse regions, grade levels, and subject areas.
· Goal 1.4: At least 75 percent of participants in professional learning events facilitated through the repository will self-report increased knowledge or skills.
· Goal 1.5: The contractor will track and report, where data is available, how curated resources correspond to trends in relevant Education Code section 52066(d) state priority indicators (for example, statewide assessment performance, English learner progress, or chronic absenteeism) for LEAs actively using the repository.
Performance objectives and metrics are subject to change at the discretion of the CDE.
3.2 Contractor Responsibilities
The contractor will be responsible for all of the following:
· Providing a Contract Monitor and appropriate Key Personnel.
· Identifying by name the Contract Monitor responsible for oversight of the contract and Key Personnel (a resume must be included for the Contract Monitor and each Key Personnel identified).
· Creating a detailed Scope of Work and budget including salary and benefits for any individuals completing project tasks, associated travel costs, technical partner costs, and supplies needed to complete the project tasks.
· Coordinating with the CDE to plan and prioritize repository content and professional learning activities.
· Managing contract timelines and deliverables including the following:
· Developing resource curation plans, presentations, and handouts.
· Tracking and analyzing data for repository usage and professional learning event participants.
· Collecting and analyzing feedback from educators and LEAs.
· Quarterly progress reports.
· Quarterly invoices with supporting documentation.
· Annual end-of-year progress summary.
Contracts will be awarded only to applicants that have demonstrated the capacity to deliver the expected outcomes listed in Section 3 Expected Outcomes and Section 5.3 Scope of Work.
3.3 Program and Fiscal Reporting Requirements
Contract payments will be issued for services satisfactorily rendered and upon receipt and approval of invoices, in arrears on a quarterly basis. Invoices must be submitted with required program and fiscal reporting. The CDE will not issue any advance payments.
The contractor must submit quarterly system analytics and program activities. System Analytics include but not limited to: user metrics, resource metrics and metrics relating to those outline in section 3.1 above. Program activities describe should include activities that increase awareness and adoption of the system.
The following are CDE requirements for invoices:
· The invoice must include the correct contract number.
· The invoice must be dated.
· The invoice must include the receipt date via date stamp or date of email.
· The invoice must include the correct FY for services performed.
· The submitted invoice must include the correct period of service within the contract period. Services performed can only be billed for in the period in which they were performed, within the contract period.
· The submitted invoice must be on the contractor's letterhead.
At the time of invoice submission, the contractor is required to provide supporting documentation, which may include a detailed, itemized general ledger (GL) report for the corresponding quarter, staff time and effort reporting, and invoices for any expenditures or subcontracting payments. The contractor is responsible for ensuring all reports are accurate, complete, and submitted on time. Failure to submit on time may result in reimbursement payments being delayed. Failure to submit QTPRs, invoices, supporting documentation, or any task deliverables may result in termination of the contract.
 Payment will be made in accordance with, and within the time specified in, Government Code Chapter 4.5, commencing with Section 927.
3.3.1 Reporting Due Dates
	Reporting Period
	Reporting Range
	Report Due Date

	1
	November 1 - December 31
	January 31

	2
	January 1 - March 31
	April 30

	3
	April 1 - June 30
	Jun 30



3.4 Final Contractor Evaluation
In accordance with the requirements set forth in the Public Contract Code, Section 10346, the CDE shall withhold from the invoiced payment amount to the contractor an amount equal to 10 percent of that payment. Such retained amount shall be held by the CDE and shall be released pending final completion of the agreement to the satisfaction of the CDE and completion and submission of a Contract/Contractor Evaluation form by the CDE Contract Monitor.
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Each element of the RFA application will be reviewed during the timeframe identified in the Timeline on page 3. Reviewers will examine and score applications with respect to each of the plan elements.
Applications will be randomly assigned to readers, taking into consideration any real or perceived conflicts of interest. Readers will base their scores on the degree to which the applicant provides evidence meeting the RFA requirements. Each application will be scored independently.
4.1 Scoring Rubric
Each section of the application narrative will be evaluated and assigned a score using the Scoring Rubric (see Appendix A: Scoring Rubric). The scoring system is used to signify how an application meets the funding criteria for the contract. For most narrative responses, a Likert Scale from 0 to 8 will be used as follows:
· 0-2 = Insufficient or no information provided, lacks specificity
· 3-4 = Limited, includes general information but needs additional detail, lacks specificity
· 5-6 = Adequate, includes sufficient description that includes most details
· 7-8 = Clear, provides a clear description and includes specific details
Two readers will independently review and score the applications using the scoring rubric. If two readers have scored the application and their scores do not fall within the same point range/category, then the readers will meet to discuss the scores to reach consensus, recalibrate, and re-score the application. Upon this second scoring, if the readers' scores still do not fall within the same point range/category, then an additional reader will score the application. The additional reader's score will be combined with one of the previous reader's scores (whichever is most closely aligned) to determine a final score.
4.2 Submission of Applications
Applicants responding to this RFA must submit one complete electronic portable document format (PDF) application packet. The application packet must include complete and unique responses to all narrative elements described within this RFA and all required forms. The application narrative response must be single-line-spaced, using default character spacing and 12-point Arial font, with one-inch margins, for a maximum of 30 pages. Applications must be submitted with all forms compiled in the order listed on Form 1 - Application Component Checklist provided in this RFA. Applications failing to meet these criteria or those with plagiarized or duplicative narrative statements may be deemed ineligible.
The electronic copy, saved as one PDF file, must be emailed to edtech@cde.ca.gov no later than midnight of the listed application due date.
4.3 Appeals
If an application is deemed ineligible or not approved for funding, applicants may request an appeal of the denial within 30 calendar days following receipt of the letter of denial. The request for appeal must clearly identify a violation of the application review process as determined by state or federal statutes, rules, regulations, or guidelines governing this contract program.
Appeals shall be limited to the grounds that the CDE failed to correctly apply the standards for reviewing the application as specified in this RFA. The appellant must file a full and complete written appeal, including the issue(s) in dispute, the legal authority or other basis for the appeal position, and the remedy sought. The CDE will not consider incomplete or late appeals. The appellant may not supply any new information that was not originally contained in the original application.
Within 30 days after receipt of a valid appeal request, the CDE Division Director or their designee will make the final decision in writing. That decision shall be the final administrative action afforded the appeal. All appeal decisions will be made prior to the final approval of the contract.
[bookmark: _Toc236733704]5. Application Specifications
Each applicant must submit one electronic application with authenticated e-signatures as a single PDF document that contains all required items listed below.
5.1 Organizational Capacity
The content of this section must describe the organizational capacity of the applicant to complete the tasks and deliverables contained in Section 5.3 Scope of Work. The content must demonstrate the applicant's ability to provide the services set forth in this RFA and must address the following:
Resource Curation and Standards Alignment Experience
A clear description of the COE's experience identifying, vetting, and curating educational resources aligned to California academic content standards, including the following:
· A minimum of three years of recent experience (within the last five years) curating or managing digital educational content resources.
· Evidence of familiarity with California academic content standards and evidence-based instructional practices.
· Documentation of processes used to evaluate resource quality and alignment.


Needs Assessment Capacity
A clear description of the COE's demonstrated capacity to conduct ongoing needs assessments of LEAs and educators across diverse regions of the state, including the following:
· Methods used to gather input from educators representing diverse regions, grade levels, subject areas, and student groups.
· Experience using needs assessment data to inform program or resource decisions.
Communities of Practice Experience
A clear description of the COE's experience building and sustaining communities of practice that connect educators, including the following:
· The structure, frequency, and format of past communities of practice.
· Evidence of participant engagement and sustained participation over time.
· Examples of educator collaboration across subject areas, grade levels, student groups, or regions.
Digital Platform Oversight Experience
A clear description of the COE's experience overseeing or managing a digital platform or technology-based educational initiative, including the following:
· Description of platforms or technology initiatives previously managed.
· Experience coordinating with technical partners for platform maintenance and support.
· Processes for ensuring platform accessibility, security, and usability.
5.2 Personnel Resources
The content of this section must describe staffing capacity and how the applicant proposes to organize the staffing resources necessary to complete the tasks and deliverables contained in Section 5.3 Scope of Work. The content must address the following:
Agency Personnel Resources
Note: The total contract amount is $600,000. Applicants must propose an allocation sufficient to fully fund platform hosting, maintenance, development, and ongoing technical support, and should propose staffing that is realistic and sustainable within the remaining available budget.
Describe the personnel that will complete repository curation, professional learning facilitation, community of practice coordination, and contract oversight duties on behalf of the applicant. Rather than prescribing specific full-time equivalent (FTE) minimums, applicants must describe how their proposed staffing structure is sufficient to accomplish all tasks and deliverables in Section 5.3 Scope of Work within the available budget. The narrative must address all of the following areas of experience:
1. Program or Project Oversight: Describe by working title the staff member responsible for overall contract oversight and coordination with the CDE. Describe their experience managing educational programs, digital initiatives, or content management projects at a COE, school district, or similar agency, including the number of years of relevant experience and examples of comparable projects.
1. Resource Curation and Educator Engagement: Describe by working title the staff responsible for identifying, vetting, and curating educational resources and facilitating professional learning and communities of practice. Describe their experience with educational content curation, instructional resource evaluation, and educator engagement, including the number of years of relevant experience.
1. Fiscal Oversight and Contract Management: Describe by working title the staff responsible for fiscal management, invoicing, and contract compliance. Describe their experience managing comparable contracts, including budget oversight and reporting, and the number of years of relevant experience.
1. Platform Coordination: Describe how the applicant staff will coordinate with the technical partner to ensure ongoing platform maintenance, accessibility compliance, and user support. Identify the staff member who will serve as the primary liaison.
The application must demonstrate that the proposed staffing plan is sufficient to accomplish all required tasks. Applicants are encouraged to propose creative and cost-effective staffing arrangements, including partial FTE allocations, that reflect the realities of the available budget.
Contract Monitor
Identify, by name, the Contract Monitor for the contract and describe how the proposed Contract Monitor meets the minimum qualifications stated below. The application must describe how the Contract Monitor will effectively coordinate, manage, and monitor the efforts of assigned staff to ensure that all tasks, activities, and functions are completed effectively and in a timely manner.
The Contract Monitor is the applicant's primary person assigned to oversee contract activities. The Contract Monitor must be an employee of the primary applicant and will act as the liaison between the CDE Contract Monitor and all other approved CDE staff. The Contract Monitor is responsible for ensuring completion of all contract deliverables, tasks, and subtasks.
Within the last five years, the Contract Monitor must have at least three years of experience managing a project comparable to the size and scope of the services described in this RFA.
The Contract Monitor must be accessible to the CDE Contract Monitor at all times during normal CDE business hours (8 a.m. to 5 p.m. Pacific Standard Time/Pacific Daylight Time, Monday through Friday, exclusive of CDE-observed holidays). The Contract Monitor will be responsible for all matters related to contract staff and personnel including, but not limited to, the following:
1. Supervising, reviewing, monitoring, training, and directing all staff completing contract activities.
1. Maintaining contract files.
1. Implementing and maintaining quality control procedures to manage conflicts, ensure product accuracy, and identify critical reviews and milestones.
1. Submitting quarterly progress reports and invoices in a timely manner.
Fiscal Manager
Identify, by job position title, the Fiscal Manager for the contract and describe how the proposed Fiscal Manager meets the minimum qualifications stated below. The application must describe the fiscal accounting processes and budgetary controls that will be employed to ensure the responsible use and management of contract funds and accurate invoicing.
The Fiscal Manager must have at least three years of recent experience (within the last five years) providing fiscal oversight and management of large, complex contracts comparable to the size and scope of the services described in this RFA.
Key Personnel
Identify, job position title, all Key Personnel who will have significant responsibility for completing or assisting with the completion of tasks described in Section 5.3 Scope of Work. Key Personnel are defined as those people who, in conjunction with the Contract Monitor and Fiscal Manager, will exercise a major role on behalf of the applicant or who will have significant responsibility for completing or assisting with task completion. Key Personnel do not include clerical staff.
All Key Personnel must have a minimum of three years of experience (within the last five years) conducting tasks as described in this RFA. The applicant shall identify all Key Personnel proposed for each task by name, job position title, and specific responsibilities assigned to each individual.
Technical Partner Subcontract
The applicant should include an allocation sufficient to fully fund platform hosting, maintenance, development, and ongoing technical support for the duration of the contract term.
In their narrative, the applicant should describe how it will work to determine and confirm an allocation sufficient to fully fund platform hosting, maintenance, development, and ongoing technical support, including how the applicant will obtain and validate the cost estimate for the contract term, monitor platform funding adequacy throughout the year, and address any funding shortfall identified during the contract term.
Additional Subcontractors (if applicable)
Applicants may propose additional subcontracting activities. Any additional subcontracting, combined with the technical partner subcontract, may not exceed the total budget allocated to subcontracts as approved by the CDE. The applicant must provide a rationale for any additional subcontracting activities, a description of the organizational capacity of each additional subcontractor, and identification of subcontractor Key Personnel by name, job position title, and specific responsibilities.
Changes to Personnel Requirements
The application must acknowledge and ensure the contractor will not change or substitute the assigned Contract Monitor without the CDE Contract Monitor's prior approval. The substitute personnel shall meet or exceed the qualifications and experience level of the previously assigned personnel.
Current Resumes
Provide resumes for all identified Key Personnel, including Contract Monitor and Fiscal Manger, who will exercise a role on behalf of the applicant including, but not limited to, directing, overseeing, and coordinating the work of assigned staff performing tasks and activities, including subcontractors. To the extent possible, resumes should not include personal information such as social security number, home address, home telephone number, marital status, sex, or birth date.
5.3 Scope of Work
The application must address all required tasks. Any deviation from the tasks and subtasks described will not be considered and may cause an application to be rejected.
TASK 1: Curation and Vetting of Open Educational Resources
This section of the RFA narrative must acknowledge the applicant's commitment to accomplish Task 1 and all subtasks for the duration of the contract term. Identify sufficient Key Personnel to accomplish all activities below.
The contractor will establish and maintain a documented resource vetting process for identifying and curating high-quality OER aligned to California academic content standards. At a minimum, this process must confirm that every resource posted publicly to the repository meets all required elements in Appendix D: Resource Submission Checklist prior to publication. The contractor will publish new or updated resources to the repository, with priorities informed by ongoing needs assessment findings. Resources will be evaluated for their potential contribution to improving pupil outcomes on one or more state priority metrics identified in Education Code section 52066(d), with priority given to resources addressing statewide assessment performance, English learner progress, course completion rates, and other applicable state priority indicators.
In their narrative, the applicant must address the following:
· Acknowledge commitment to Task 1 for the full contract term and identify Key Personnel by name and title.
· Briefly describe the applicant's existing experience vetting or curating educational resources aligned to California standards, including one example of a comparable process the applicant has used.
· Describe how the applicant will oversee the vetting of resources before they are posted publicly on the California Educators Together website. The response must identify who holds final approval authority for publication, the steps used to confirm that each resource meets the required elements listed in Appendix D: Resource Submission Checklist, and how the applicant will maintain documentation of vetting decisions over the contract term.
TASK 2: Ongoing Needs Assessment of LEAs and Educators
This section of the RFA narrative must acknowledge the applicant's commitment to accomplish Task 2 and all subtasks for the duration of the contract term. Identify sufficient Key Personnel to accomplish all activities below.
The contractor will conduct statewide needs assessments at minimum twice per year using surveys, focus groups, or comparable methods, reaching educators across diverse regions, grade levels, subject areas, and student populations. Needs assessments must ask participating LEAs to identify the Education Code section 52066(d) state priority area(s) where additional resources or support are most needed. Findings will be submitted to the CDE semi-annually and will inform repository priorities.
In their narrative, the applicant must address the following:
· Acknowledge commitment to Task 2 for the full contract term and identify Key Personnel by name and title.
· Briefly describe the applicant's experience conducting needs assessments of LEAs or educators, including how findings were used to inform program or content decisions.
TASK 3: Communities of Practice and Educator Collaboration
This section of the RFA narrative must acknowledge the applicant's commitment to accomplish Task 3 and all subtasks for the duration of the contract term. Identify sufficient Key Personnel to accomplish all activities below.
The contractor will establish and sustain a minimum of four active communities of practice within the California Educators Together platform, each convening at minimum once per quarter. Communities of practice will connect educators across subject areas, grade levels, student groups, and regions with a focus on improving instructional practice and student outcomes.
In their narrative, the applicant must address the following:
· Acknowledge commitment to Task 3 for the full contract term and identify Key Personnel by name and title.
· Briefly describe the applicant's experience building and sustaining communities of practice, including the number of communities facilitated, frequency of gatherings, and approximate number of participants reached.
TASK 4: Digital Platform Oversight and Maintenance
This section of the RFA narrative must acknowledge the applicant's commitment to accomplish Task 4 and all subtasks for the duration of the contract term. Identify sufficient Key Personnel to accomplish all activities below.
The contractor will oversee the California Educators Together platform. The contractor is responsible for ensuring sufficiently funding to sustain the platform for the duration of the contract term.
In their narrative, the applicant must address the following:
· Acknowledge commitment to Task 4 for the full contract term and identify the staff member who will serve as the primary platform oversight liaison by name and title.
· Confirm that an allocation sufficient to fully fund platform hosting, maintenance, development, and ongoing technical support for the contract term, including how funding adequacy will be monitored and how any shortfall would be addressed.
TASK 5: Digital Literacy, Media Literacy, and AI Guidance Resources
This section of the RFA narrative must acknowledge the applicant's commitment to accomplish Task 5 and all subtasks for the duration of the contract term. Identify sufficient Key Personnel to accomplish all activities below.
The contractor will curate and maintain a dedicated section of the repository focused on protecting students online, cultivating media and digital literacy, and establishing safeguards for use of new and emerging technology in schools, including AI. Resources will be developed in collaboration with the State Board of Education, the California Department of Technology, and the California Innovation Council, consistent with statutory requirements. This section will be reviewed and updated at minimum once per quarter.
In their narrative, the applicant must address the following:
· Acknowledge commitment to Task 5 for the full contract term and identify Key Personnel by name and title.
· Briefly describe the applicant's experience curating or developing resources related to digital literacy, media literacy, or technology integration in schools.
TASK 6: Planning Meetings and Reporting
This section of the RFA narrative must acknowledge the applicant's commitment to accomplish Task 6 and all subtasks for the duration of the contract term. Identify sufficient Key Personnel to accomplish all activities below.
The contractor will attend all monthly virtual planning meetings convened by the CDE Contract Monitor and submit quarterly task progress reports, quarterly invoices with supporting documentation, semi-annual needs assessment summary reports, and an annual end-of-year summary on the schedule described in Section 3.3.1 of this RFA.
In their narrative, the applicant must address the following:
· Acknowledge commitment to Task 6 for the full contract term and confirm that the proposed Contract Monitor will attend all required monthly planning meetings.
· Confirm that the applicant's fiscal systems are capable of producing the itemized general ledger reports and time and effort documentation required for quarterly invoicing.
TASK 7: Department-Specific and County-Specific Work Expansions
This section of the RFA narrative must acknowledge the applicant's readiness to take on additional work under either of the two circumstances described in Section 2.2.2 of this RFA, contingent upon written CDE approval and execution of a contract amendment prior to the commencement of any additional work.
In their narrative, the applicant must address the following:
· Acknowledge that no Task 7 work will commence without prior written CDE approval and a formal contract amendment.
· Briefly describe the applicant's organizational capacity to take on additional department-specific or COE-specific engagements during the contract term, including how additional workload would be managed without disrupting base contract deliverables.


5.3.1 Benchmarks
In the following table, “X” indicates that the task is occurring during the month.
	Task
	Nov
	Dec
	Jan
	Feb
	Mar
	Apr
	May
	Jun

	1
	X
	X
	X
	X
	X
	X
	X
	X

	2
	TBD
	TBD
	X
	TBD
	TBD
	X
	TBD
	TBD

	3
	TBD
	TBD
	X
	TBD
	TBD
	X
	TBD
	TBD

	4
	X
	X
	X
	X
	X
	X
	X
	X

	5
	X
	X
	X
	X
	X
	X
	X
	X

	6
	X
	X
	X
	X
	X
	X
	X
	X

	7
	TBD
	TBD
	TBD
	TBD
	TBD
	TBD
	TBD
	TBD



5.4 Budget Documents (Forms 4T, 5T, 6T)
The completed application must contain a proposed budget for the full term of the contract, itemized by task number. The proposed budget forms will be reviewed to ensure that all costs are reasonable, necessary, and allocable to the project. Information on allowable costs and instructions related to the completion of the Budget Summary (Form 4T), Budget Detail (Form 5T), and Budget Narrative (Form 6T) are available in the Budget Form Instructions section of this RFA.
[bookmark: _Toc236733705]6. Specific Conditions and Assurances
The following are some of the specific conditions and assurances that will apply to this contract, for the awareness of applicants. Additional information will be provided to the contractor during the development of the final contract.
6.1 Standard Contract Terms and Conditions
As a condition of contract award, the selected applicant will be required to agree to and sign the CDE's standard General Terms and Conditions (GTC) governing state contracts, in addition to any program-specific terms outlined in this RFA. Applicants should be prepared to review the applicable GTC document prior to execution of the final contract.
The State General Terms and Conditions GTC 02/2025 are not negotiable and will be incorporated into the final contract. The General Terms and Conditions can be found at: https://www.dgs.ca.gov/OLS/Resources/Page-Content/Office-of-Legal-Services-Resources-List-Folder/Standard-Contract-Language
6.2 Resolution of Disputes
If the Contractor disputes any action by the CDE Contract Monitor arising under or out of the performance of this contract, the Contractor shall notify the CDE Contract Monitor of the dispute in writing and request a claims decision. The CDE Contract Monitor shall issue a decision within 30 days of the Contractor's notice. If the Contractor disagrees with the CDE Contract Monitor's claims decision, the Contractor shall submit a formal claim to the Superintendent of Public Instruction or the Superintendent's designee. The decision of the Superintendent shall be final and conclusive on the claim unless the decision is arbitrary, capricious, or grossly erroneous or if any determination of fact is unsupported by substantial evidence. The decision may encompass facts, interpretations of the contract, and determinations or applications of law. The decision shall be in writing following an opportunity for the Contractor to present oral or documentary evidence and arguments in support of the claim. The Contractor shall continue with the responsibilities under this Agreement during any dispute.
6.3 Right to Terminate
The CDE reserves the right to terminate this contract subject to 30 days written notice to the contractor. The contractor may submit a written request to terminate this contract only if the CDE should substantially fail to perform its responsibilities as provided herein. 
The contract can be immediately terminated for cause by the CDE. The term "for cause" shall mean that the contractor fails to meet the terms, conditions, and responsibilities of the contract. In this instance, the contract termination shall be effective as of the date indicated on the CDE's notification to the contractor.
This agreement may be suspended or cancelled without notice, at the option of the contractor, if the contractor's or the state's premises or equipment are destroyed by fire or other catastrophe, or so substantially damaged that it is impractical to continue service, or in the event the contractor is unable to render services as a result of any action by any governmental authority.
6.4 Prohibition Against Outside Agreements
Except as expressly provided in the scope of work, the Contractor or subcontractor(s) shall not enter into agreements related to products and/or services of this contract with any out-of-state agency or organization. Any out-of-state agency or organization shall negotiate with the CDE for products and/or services pertaining to this contract.
6.5 Material Developed Under the Terms of This Agreement
All materials developed under the terms of this contract shall be considered a work made for hire. The CDE therefore reserves the exclusive right to copyright and publish, disseminate, and otherwise use the material developed under the terms of this contract in whatever way it deems appropriate.
Any material that is not acceptable to the CDE Contract Monitor may be rejected by the CDE at its discretion. Notice of such a rejection shall be given to the contractor by the Contract Monitor within 10 days of receipt of the materials, and final payment shall not be made for such material until substantial compliance has been obtained within the time and manner determined by the CDE.
6.6 Staff Replacements
The Contractor will be required to obtain prior approval from the CDE Contract Monitor before changing professional project personnel.
6.7 Potential Subcontractors
Applicants may propose subcontracting activities with CDE approval. Subcontractors may include other LEAs, COEs, non-profit organizations, or technical partners with direct experience supporting the types of work described in this RFA. Non-profit organizations must be in good standing with the Secretary of State. The applicant must identify all intended subcontractors in their application, including subcontractor qualifications and the rationale for any subcontracted activities.
Nothing contained in this agreement or otherwise, shall create any contractual relation between the State and any subcontractors, and no subcontract shall relieve the Contractor of their responsibilities and obligations hereunder. The Contractor agrees to be as fully responsible to the State for the acts and omissions of its subcontractors and of persons either directly or indirectly employed by any of them as it is for the acts and omissions of persons directly employed by the Contractor. The Contractor's obligation to pay its subcontractors is an independent obligation from the State's obligation to make payments to the Contractor. As a result, the State shall have no obligation to pay or to enforce the payment of any moneys to any subcontractor.


[bookmark: _Toc236733706]Form 1 - Application Component Checklist
The following forms must be included as part of the application. Please type initials by each form after completion and compile the application packet in the order provided below.
Important: Enter the applicant's name in the document header to ensure that all pages of the application can be traced back to the same application package.
	Forms
	Required in Application
	Initial

	Form 1 - Application Component Checklist
	Required
	 

	Form 2 - Application Cover Page (The proposed Contract Monitor must provide an authenticated e-signature.)
	Required
	 

	Form 3 - Application Narrative (30-page limit)
	Required
	 

	Form 4T - Proposed Budget Summary (Excel Workbook)
	Required
	 

	Form 5T - Proposed Budget Detail (Excel Workbook)
	Required
	 

	Form 6T - Proposed Budget Narrative
	Required
	 

	Form 7T - Conditions and Assurances
	Required
	 

	General Assurances and Certifications
	Print, Sign, Keep on site
	 

	STD. 204 State of California - Department of Finance Payee Data Record
	Required
	 

	Verification of SAM registration
	Required
	 

	Attachment A: Organizational Capacity Portfolio
	Required
	 

	Attachment B: Technical Assistance and Platform Portfolio
	Required
	 

	Attachment C: Resumes
	Required
	 





[bookmark: _Toc236733707]Form 2 - Application Cover Page
Please complete the form below and the Certification, Assurance, and Signature Section on the next page. Delete the first rows of each table in Form 2 before submitting your cover page.
	Item for Cover Page
	Item Response for Cover Page

	COE Applicant Name:
	

	Address:
	

	County:
	

	Applicant UEI Number:
	

	Proposed Contract Monitor Name:
	

	Proposed Contract Monitor Phone Number:
	

	Proposed Contract Monitor Email Address:
	

	Technical Partner Name:
	



Certification/Assurance: As the duly authorized representative of the applicant, I have read all assurances, certifications, terms, and conditions associated with this contract, and I agree to comply with all requirements as a condition of the contract.
I certify that all applicable state and federal rules and regulations will be observed and that to the best of my knowledge, the information contained in the application is correct and complete. I certify that I have been given authority to sign the application on behalf of my employer.
	Item for Certification
	Item Response for Certification

	Name of Designated Contract Monitor:
	

	Date:
	

	Contract Monitor Signature (Authenticated e-signature):
	





[bookmark: _Toc236733708]Form 3 - Application Narrative
The narrative responses must address each of the areas identified in Section 5 Application Specifications. The maximum page limit for the narrative response is 30 pages. The pages must be 8.5" x 11" with one-inch margins, double-spaced, and 12-point Arial font. The CDE will work with the approved applicant on the formal CDE Contract development and submission process.


[bookmark: _Toc236733709]Forms 4T, 5T, 6T - Budget Form Instructions
The RFA applicant must complete the following Excel workbook forms: Form 4T - Budget Summary, Form 5T - Budget Detail, and Form 6T - Budget Narrative for the full contract term covered in the application.
[bookmark: _Toc236733710]Object Code Budget Categories
All Budget Forms must be grouped by object code series (for example, 1000, 2000, 3000, and so on) and must include totals by object code series and contract term. The table below explains each budget category or object code.
	Object Code
	Description of the Budget Category

	1000
	Certificated Salaries: Salaries for staff that require a credential or permit issued by the Commission on Teacher Credentialing. List all certificated employees supporting contract activities, including percentage or fraction of FTE and rate of pay per day, month, and annual salary. All Key Personnel charging against the contract must be named and included individually.

	2000
	Classified Salaries: Salaries for services that do not require a credential or permit issued by the Commission on Teacher Credentialing. List all classified employees supporting contract activities, including percentage of FTE and rate of pay per day, month, and year. All Key Personnel charging against the contract must be included; administrative support staff costs may be included without naming specific personnel.

	3000
	Employee Benefits: Record the employer's contributions to retirement plans and health and welfare benefits. List and include the percentage and dollar amount for each employee benefit being claimed.

	4000
	Books and Supplies: Record expenditures for materials and supplies and other non-capitalized material and supplies necessary to meet the objectives of the contract. Equipment purchases are not allowed under this contract.

	5000
	Services and Other Operating Expenditures: Record expenditures for services, travel, technical partner costs, and subcontracts. Travel: Include expenditures incurred under the contract for travel to provide technical assistance and professional learning, including lodging, mileage, parking, bridge tolls, and car rentals, necessary to meet the objectives of the program. The CDE will only reimburse up to the maximum allowable rates (see Appendix C: California State Travel Program).

	6000
	Capital Outlay Equipment: Capital Outlay is not allowable under this contract.

	7000
	Indirect Costs: Indirect costs are agency-wide, general management costs. All indirect costs must be charged against eligible program expenditures, in compliance with state and federal law and regulations, and aligned with standard accounting practices. Please see additional information on rates and eligible program expenditures at the CDE Indirect Cost Rate web page.





[bookmark: _Toc236733711]Form 7T - Conditions and Assurances
[bookmark: _Toc236733712]Specific Assurances
As a condition of the receipt of funds under this program, the applicant agrees to comply with the following Specific Conditions and Assurances. The signatures of the authorized agents on the front of the application indicate acknowledgement and agreement to all assurances. The applicant is required to print and retain a copy of these specific assurances at the organization site and to submit a signed copy to the CDE.
[bookmark: _Toc236733713]Expenditures and Reporting
1. The contractor agrees to use the funding in a manner consistent with their applications as submitted, or as revised and approved by the CDE.
1. The contractor agrees to fulfill the performance measures specific to its contract and to submit timely financial reports, status reports, and all other required reports. Failure to do so could result in the forfeiture of the contract.
1. The contractor agrees to cooperate with the CDE and the California State Board of Education (SBE) and their independent contractors, if any, in the administration of this contract, and to conduct any external evaluation of the effectiveness of the program.
1. Maintain fiscal procedures to minimize the time elapsing between the transfer of funds from the CDE and disbursement.
1. The CDE reserves the authority to require the repayment of received funds, the return of all unused funds, and the termination of the contract if the contractor fails to meet the terms of this agreement, fails to meet established deadlines, or fails to act in good faith to carry out the activities described in the contract.
[bookmark: _Toc236733714]Contract Information and Data
1. The applicant will complete all data reporting requests to the CDE for program participant data, including but not limited to lists of all attendees at events and communities of practice, repository usage data, and lists of communications with program participants including dates and persons contacted.
1. The contractor's name will be used in all communications.
1. Respond to any additional surveys or other methods of data collection that may be required for the full contract period.
1. The applicant will cooperate with the CDE in evaluating the contract program.
[bookmark: _Toc236733715]State Regulations
1. All audits of financial statements will be conducted in accordance with Government Auditing Standards and with policies, procedures, and guidelines established by applicable state regulations.
1. State regulations require contractors to establish written standards for employee conflicts of interest in awarding contracts, and written standards for resolution of any protests or disputes that arise from procurements. Information on these regulations can be found in Appendix B.
1. For all contractors, the following documents must be on file at their business offices: organizational charts, signed articles of incorporation, and any other organizational and governance documents of the agency.
1. A copy of this RFA and the general assurances and certifications as well as other relevant materials referred to but not included within the RFA. This information is subject to review and verification by CDE staff.
[bookmark: _Toc236733716]Specific Conditions
1. Auditable records will be maintained on file for five years following the contract closing date. Delete the first row of the table before submitting.
	Item for Specific Conditions
	Item Response for Specific Conditions

	Name of COE:
	

	Print Name and Title of Contract Monitor or Designee:
	

	Date:
	

	Contract Monitor or Designee (Authenticated e-signature):
	





[bookmark: _Toc236733717]Appendix A: Scoring Rubric
Each section of the application narrative will be evaluated and assigned a score using this rubric.
[bookmark: _Toc236733718]1. Organizational Capacity
Total score of 40 points possible.
	Criteria
	Clear Case 8-7 Points
	Adequate Case 6-5 Points
	Limited Case 4-3 Points
	Insufficient Case 2-0 Points

	A. Resource Curation Experience (8 points)
	Applicant clearly exceeds minimum three years of experience with resource curation aligned to California standards. Provides strong evidence of vetting processes.
	Applicant meets the minimum three years of experience. Adequate evidence of vetting processes is provided.
	Applicant demonstrates three years of experience with limited evidence of vetting processes.
	Applicant does not meet minimum experience requirements or provides insufficient evidence.

	B. Needs Assessment Capacity (8 points)
	Applicant clearly demonstrates experience conducting statewide needs assessments across diverse regions, grade levels, and student groups.
	Applicant adequately demonstrates needs assessment experience with coverage across most regions and groups.
	Applicant demonstrates limited needs assessment experience with partial regional or group coverage.
	Applicant does not demonstrate sufficient needs assessment experience.

	C. Communities of Practice Experience (8 points)
	Applicant clearly demonstrates a history of building and sustaining communities of practice with strong evidence of cross-region, cross-subject engagement.
	Applicant adequately demonstrates communities of practice experience with evidence of sustained participation.
	Applicant demonstrates limited communities of practice experience with partial evidence of sustained participation.
	Applicant does not demonstrate sufficient communities of practice experience.

	D. Digital Platform Experience (8 points)
	Applicant clearly demonstrates extensive experience overseeing a digital platform with strong evidence of accessibility compliance and technical partnership management.
	Applicant adequately demonstrates digital platform experience with evidence of accessibility and technical coordination.
	Applicant demonstrates limited digital platform experience.
	Applicant does not demonstrate sufficient digital platform experience.

	E. Resource Vetting Oversight (8 points)
	Applicant clearly describes a strong vetting oversight process with defined final approval authority, explicit confirmation of all Appendix D required elements before publication, and robust documentation of vetting decisions.
	Applicant adequately describes a vetting oversight process that identifies approval authority and references the Appendix D required elements with reasonable documentation.
	Applicant describes a limited vetting oversight process with unclear approval authority or incomplete coverage of the Appendix D required elements.
	Applicant does not describe a sufficient vetting oversight process or omits how required elements are confirmed before publication.



[bookmark: _Toc236733719]2. Personnel Resources
Total score of 40 points possible.
	Criteria
	Clear Case 8-7 Points
	Adequate Case 6-5 Points
	Limited Case 4-3 Points
	Insufficient Case 2-0 Points

	A. Agency Personnel Resources and Technical Provider Subcontract (8 points)
	Clearly describes a staffing plan that is realistic within the available budget, addresses all four required experience areas, and includes a Technical Provider subcontract sufficient to fully fund platform hosting, maintenance, development, and ongoing technical support, with a clear scope of work, budget allocation, Key Personnel identified, and a clear description of how the applicant will confirm and monitor funding sufficiency with OLC.
	Adequately describes a staffing plan within the available budget addressing all four required experience areas. Technical Provider subcontract appears sufficient to fund the platform with adequate detail.
	Staffing plan and Technical Provider subcontract are described but with limited detail. Allocation may be at or near the minimum with limited justification.
	Staffing plan is insufficient or does not demonstrate capacity to accomplish required tasks within the available budget, OR the Technical Provider subcontract is missing, appears insufficient to fund the platform, or insufficiently described.

	B. Contract Monitor Qualifications (8 points)
	Contract Monitor clearly exceeds minimum three years of experience managing comparable projects. Resume supports the description.
	Contract Monitor meets minimum experience requirements. Resume is included and supports the description.
	Contract Monitor experience is limited. Resume is included.
	Insufficient description or missing resume.

	C. Fiscal Manager Qualifications (8 points)
	Fiscal Manager clearly exceeds minimum three years of experience. Fiscal processes are well described.
	Fiscal Manager meets minimum experience. Fiscal processes are adequately described.
	Fiscal Manager experience is limited. Resume is included.
	Insufficient description or missing resume.

	D. Key Personnel Qualifications (8 points)
	Sufficient Key Personnel clearly exceed minimum three years of experience. Resumes support the description.
	Sufficient Key Personnel meet minimum experience. Resumes are included.
	Limited description of Key Personnel experience. Resumes are included.
	Insufficient description or missing resumes.

	E. Staffing Changes (8 points)
	Application specifies compliance with Changes to Personnel Requirements.
	N/A
	N/A
	Application does not specify compliance with Changes to Personnel Requirements.



[bookmark: _Toc236733720]3. Scope of Work
Total score of 40 points possible.
	Criteria
	Clear Case 4 Points
	Adequate Case 3 Points
	Limited Case 2 Points
	Insufficient Case 1-0 Points

	A. Task 1 - Curation and Vetting
	Clear plan with sufficient Key Personnel for all subtasks.
	Adequate plan with sufficient Key Personnel.
	Limited plan; Key Personnel may be insufficient.
	Insufficient plan; Key Personnel unlikely to accomplish activities.

	B. Task 2 - Needs Assessment
	Clear plan with sufficient Key Personnel for all subtasks.
	Adequate plan with sufficient Key Personnel.
	Limited plan; Key Personnel may be insufficient.
	Insufficient plan; Key Personnel unlikely to accomplish activities.

	C. Task 3 - Communities of Practice
	Clear plan with sufficient Key Personnel for all subtasks.
	Adequate plan with sufficient Key Personnel.
	Limited plan; Key Personnel may be insufficient.
	Insufficient plan; Key Personnel unlikely to accomplish activities.

	D. Task 4 - Platform Oversight
	Clear plan with sufficient Key Personnel for all subtasks.
	Adequate plan with sufficient Key Personnel.
	Limited plan; Key Personnel may be insufficient.
	Insufficient plan; Key Personnel unlikely to accomplish activities.

	E. Task 5 - Digital Literacy and AI Resources
	Clear plan with sufficient Key Personnel for all subtasks.
	Adequate plan with sufficient Key Personnel.
	Limited plan; Key Personnel may be insufficient.
	Insufficient plan; Key Personnel unlikely to accomplish activities.

	F. Task 6 - Planning Meetings
	Clear plan with sufficient Key Personnel for all subtasks.
	Adequate plan with sufficient Key Personnel.
	Limited plan; Key Personnel may be insufficient.
	Insufficient plan; Key Personnel unlikely to accomplish activities.

	G. Task 7 - Expansions (8 points)
	Clear description of approach to both department-specific and COE-specific work expansions. Demonstrates strong capacity for managing additional engagements.
	Adequate description of approach to expansions with sufficient detail on management processes.
	Limited description of approach to expansions. Capacity to manage additional engagements is unclear.
	Insufficient description of approach to expansions or fails to address both circumstances.



[bookmark: _Toc236733721]4. Budget
Total score of 16 points possible.
	Criteria
	Clear Case 8-7 Points
	Adequate Case 6-5 Points
	Limited Case 4-3 Points
	Insufficient Case 2-0 Points

	A. Budget Overview (8 points)
	Budget Summary, Detail, and Narrative are clear and fully aligned.
	Budget Summary, Detail, and Narrative are aligned.
	Minor revisions may be required to align Budget Forms.
	Major revisions required or costs exceed the $600,000 annual allocation.

	B. Budget Narrative (8 points)
	Budget Forms provide a clear, itemized projection of expenditures sufficient to conduct all required activities with strong justification for all costs.
	Budget Forms provide an adequate itemized projection sufficient to conduct all required activities with sufficient justification.
	Budget Forms provide a limited itemized projection. Additional detail may be needed.
	Budget Forms provide insufficient detail or costs are not allowable, reasonable, or necessary.





[bookmark: _Toc236733722]Appendix B: Definitions of Terms
Applicant: Name listed for "COE Applicant Name" on the applicant's Form 2 - Application Cover Page.
CDE Business Hours: The hours the CDE staff at large are available to the public, 8 a.m. to 5 p.m. Pacific Standard Time/Pacific Daylight Time.
CDE Work Day: The days Monday through Friday, inclusive, but exclusive of CDE-observed holidays.
California Educators Together Online Repository: The statewide digital platform of high-quality open educational resources, professional learning opportunities, and guidance materials curated and maintained by the contractor on behalf of the CDE.
Contract: The requirements set forth in this RFA submitted by the applicant, incorporated CDE forms, and approved and executed by the CDE and all other required parties.
Contract Monitor: The applicant's primary person assigned to oversee contract activities and act as the liaison between the contractor and the CDE.
County Office of Education (COE): A California county-level educational agency that provides services and support to LEAs within the county.
Fiscal Year (FY): The state fiscal year is July 1 through the following June 30.
Key Personnel: Those people who, in conjunction with the Contract Monitor, will exercise a major management or administrative role on behalf of the applicant or who will have significant responsibility for completing or assisting with task completion. Key Personnel do not include clerical staff.
Local Educational Agency (LEA): A COE, school district, state special school, or direct-funded charter school.
Open Educational Resources (OER): Teaching, learning, and research materials that are freely available for anyone to use, adapt, and redistribute.
Subcontractor: Any agreement between the contractor and another COE, LEA, non-profit organization, or individual for the accomplishment of any task or activity, in whole or in part, described in this RFA, or to provide goods or services in support of the work described in this RFA.
Technical Partner: The entity responsible for the hosting, maintenance, development, and technical support of the California Educators Together online repository platform, engaged by and under the oversight of the contractor.


[bookmark: _Toc236733723]Appendix C: California State Travel Program
[bookmark: _Toc236733724]Travel and Per Diem Limitations
A summary of the State of California Short-Term Travel Expense Reimbursement Program administered by the California Department of Human Resources (CalHR).
Reimbursement for travel is governed by the terms of the current Memorandum of Understanding and the applicable Government Code sections and CalHR Rules. Reimbursement for transportation expenses will be based on the method of transportation that is in the best interest of the state, considering both direct expense and the employee's time. Rates, time frames, and requirements are applicable to all contractors and subcontractors. Additional details applicable to the travel reimbursement program may be found in the California Code of Regulations, Title 2, Division 1, Chapter 3, Article 2.
All travel rates included in this proposal must be based on current state-approved rates and are subject to change. The contractor will be paid the current state rates as established by the CalHR. Additional information is available on the CalHR Travel Reimbursements web page at https://www.calhr.ca.gov/employees/pages/travel-reimbursements.aspx. 
[bookmark: _Toc236733725]Conditions of Travel
Reimbursement shall not be made for meal and lodging expenses incurred within 50 miles of home or headquarters of the contractor. The CDE may approve meals and lodging for employees on travel status away from, but within 50 miles of, home or headquarters.
[bookmark: _Toc236733726]Out-of-State Travel
Not allowable under this contract.
[bookmark: _Toc236733727]Out-of-Country Travel
Not allowable under this contract.
[bookmark: _Toc236733728]Receipts and Miscellaneous
Receipts are required for each item of expense for street car, ferry fares, bridge and road tolls, local transit, taxi, shuttle, or hotel bus, and parking over $10, business phone calls over $5, all gas for rental cars and all lodging, regardless of amount.
Keep all receipts. The CDE may require submission of receipts with invoices. All business expenses are to be incurred as a result of conducting state business and are subject to review and verification by the CDE.
Contractors and subcontractors are subject to the same rules and requirements if they are reimbursed for travel. Meals when the individual is not on travel status and refreshments or break service at meetings are not reimbursable.
[bookmark: _Toc236733729]
Appendix D: Resource Submission Checklist
The contractor selected through this RFA must apply the following checklist when vetting lesson plans and open educational resources before they are posted publicly on the California Educators Together website. This checklist establishes the minimum required elements for publication and the quality indicators used to evaluate resources. Applicants should review this checklist so they understand the standard against which resources submitted to the repository will be evaluated.
[bookmark: _Toc236733730]Consideration to Publish
All items below must be answered "Yes" before a resource may be posted publicly.
Standards
1. Does the resource clearly identify the specific California standard(s) it addresses (for example, CA CCSS, NGSS, CA History–Social Science, or CA ELD Standards)?
2. Does the content actually teach or support those standards, at the right grade level?
Outcome Alignment
3. Does the resource identify which Local Control and Accountability Plan (LCAP) state priority metric(s) under Education Code section 52066(d) it is intended to support (for example, statewide assessment results, English learner progress, course completion rates, or chronic absenteeism)?
4. Does the resource include a way to check for student understanding (formative check, exit ticket, or similar)?
5. Are those checks clearly tied to the learning goals?
Support for All Learners
6. Does it include supports for English Learners (for example, scaffolds, or use of students' home language)?
7. Does it reflect Universal Design for Learning by offering more than one way for students to engage with the content or show what they know?
8. Does it include supports or modifications for students with disabilities or other diverse learners?
9. Can the resource be accessed by all students, including those using assistive technology? (For example: images have alt text or descriptions, videos have accurate captions, and documents can be read by a screen reader.)
Usability for Teachers
10. Are the instructions clear enough that another teacher could pick this up and use it?
11. Is the resource realistic to implement in a normal class period or unit?
12. Are any needed materials, links, or handouts included or clearly listed?
Accuracy
13. Is all content factually accurate and free of errors?
Licensing and Attribution
14. Do you have the right to share this resource? (It is your original work, or it uses openly licensed or public domain materials.)
15. Are all outside sources, images, and materials properly credited?
Social Content
16. Is the resource free of bias and stereotyping, and does it comply with California's social content standards (Education Code sections 60040 through 60044)?
Rigor and Engagement
17. Does the resource promote critical thinking, problem solving, or meaningful student discourse?
18. Is the content engaging and relevant to students' lives and experiences?
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