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Program Overview 

Program Description and Requirements 

The California Department of Education (CDE), Early Learning and Care Division 
(ELCD) announces the availability of approximately $112 million to expand California 
State Preschool Program (CSPP) services statewide. This money includes money 
appropriated in the 2018–19 Budget Act, as well as money that was previously allocated 
in prior years for ELCD services but was not awarded and thus is available to be used 
to expand CSPP services. 

There is approximately $110 million available for either local educational agency (LEA) 
applicants to provide full-day/full-year or part-day/part-year services or for non-LEA 
applicants to provide part-day/part-year services on or after April 1, 2019. Funding for 
the $110 million will be allocated by county and, within each county by Local Planning 
Council (LPC) priority area. Awards will be made in the following order: 

1. By those LEA applicants providing full-day/full-year services, highest passing 
score first. 

2. By LEA and non-LEA applicants providing part-day/part-year services, highest 
passing score first. 

An additional $2 million is also available to non-LEAs providing full-day/full-year CSPP 
services. Funding for the $2 million will be allocated by county, and within each county 
by LPC priority area, highest passing score first. 

The CSPP funds will be used to provide services for eligible three- and four-year-old 
California children. The CSPP definitions of eligibility based on age are as follows: 

• Until June 30, 2019, three-year-old children are defined as children who will have 
their third birthday on or before September 1 of the fiscal year in which they are 
served. 

• Until June 30, 2019, four-year-old children are defined as children who will have 
their fourth birthday on or before September 1 of the fiscal year in which they are 
served.  

• Effective July 1, 2019, three- and four-year-old children are defined as those 
children having their third or fourth birthday, respectively, on or before December 
1 of the fiscal year in which they are served. 

The intent of this Request for Applications (RFA) is to expand full-day/full-year CSPP 
services statewide to the greatest extent possible. The RFA funding opportunity is 
available to existing CSPP contractors, to contractors that do not have a CSPP contract, 
or to new contractors without ELCD program contracts and to LEAs and non-LEAs as 
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set forth above. These funds are intended to increase the availability of CSPP services 
to eligible children. The CSPP services should be provided based on the needs of 
families in the communities served and based on the priorities set forth in law. 

As set forth above, funding preference shall be provided to underserved areas as 
identified by the LPC. The LPC priorities are located on the ELCD Electronic 
Submission of LPC Priorities Web page at
https://www.cde.ca.gov/sp/cd/ci/lpcesubmission.asp.

The CDE will allocate funding by county, based on a statewide comparison of need and 
resources. Need is established by data and will be determined by the number of zero to 
four- year-old children in families at or below 70 percent of the state median income by 
county. 

The allocation will be made to counties with the highest need-to-resource ratio. The 
minimum allocation amount will be $125,579 (the calculated cost to fund one 
classroom, for 24 part-day children at 175 days). 

In the event that a county does not fully utilize its allocation, the funding will be 
redistributed to applicants, based on LPC priority followed by highest score. The CDE 
encourages all eligible applicants to apply. 

Statutory and Regulatory Background 

California Education Code (EC) Section 8208 defines “local educational agency” as a 
school district, a county office of education, a community college district, or a school 
district acting on behalf of one or more schools within the school district. Direct funded 
charter schools will be considered an LEA for purposes of this RFA. 

Contractors under contract with the CDE to administer the CSPP are required to 
comply with all laws, regulations, rules, policies, and reporting procedures. 

Applicants must comply with the Child Care and Development Services Act, 
commencing with EC Section 8200; regulations in California Code of Regulations, Title 
5 (5 CCR), commencing with Section 18000 including 12-Month Eligibility 
Implementation Guidance (Implementation Guidance); if applicable, California Code of 
Regulations, Title 22 (22 CCR) community care facilities license regulations, Child Care 
and Development Fund (CCDF) regulations at Code of Federal Regulations, Title 45 
(45 CFR) Part 98, and Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards (2 CFR Part 200; 45 CFR Part 75). Applicants are 
also required to follow all requirements in the federal School Accounting Manual as well 
as the CDE Audit Guide, both available on the CDE website. The ELCD strongly 
recommends applicants review and understand the statutory and regulatory references 
cited above prior to completing and submitting an application. 

Each applicant will be required, as a condition of the contract with the CDE, to adhere 
to the Funding Terms and Conditions (FT&C). The current CSPP FT&C for 2018–19 
are available on the Child Development web page at 

https://www.cde.ca.gov/sp/cd/ci/lpcesubmission.asp
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https://www.cde.ca.gov/fg/aa/cd/documents/ftc1819.doc. Applicants must also adhere 
to the Standards and Procedures for Audits of California K–12 Local Education Agency 
issued by the Education Audit Appeals Panel as regulations. These regulations  
are available on the Audit Guidelines-Requirements web page at 
http://eaap.ca.gov/audit-guide.  

Non-LEAs must also follow requirements per the CDE Audit Guide found at 
https://www.cde.ca.gov/fg/au/pm/.  

Further information about federal CCDF policies and initiatives can be found at the U.S. 
Department of Health & Human Services Office of Child Care web page at 
https://www.acf.hhs.gov/occ. 

Subcontracting 

Applicants are permitted to subcontract in accordance with the EC, 5 CCR, and FT&C 
set forth in the contract. As set forth in 5 CCR at Chapter 19, Section 2, Article 2, all 
subcontracts not otherwise exempt must be approved by the CDE in accordance with 
the regulations. If approved, the applicant contractor remains responsible for ensuring 
that the subcontractor complies with all administrative, programmatic, and fiscal 
requirements. 

Note: Reimbursement of administrative costs shall not exceed a total of fifteen percent 
(15%) of the net reimbursable program costs or actual administrative costs for all 
contractors and subcontractors (EC Section 8276.7). 

Family Child Care Home Education Networks 

Applicants may apply for CSPP funding to operate via a Family Child Care Home 
Education Network (FCCHEN). However, the applicant contractor is responsible for 
administrative, programmatic, and fiscal compliance with the CSPP FT&C and program 
requirements as well as compliance with the laws and regulations pertaining to 
FCCHENs, including EC sections 8245–8247. 

A CSPP contractor operating via a FCCHEN must adhere to requirements in the EC, 
including but not limited to, Section 8246, which requires FCCHENs to: 

• Recruit, enroll, and certify eligible families

• Recruit, train, support, and reimburse licensed family home providers

• Collect family fees in accordance with contract requirements

• Assess, according to standards set by the department, the educational quality of
the program offered in each family child care home in the network

https://www.cde.ca.gov/fg/aa/cd/documents/ftc1819.doc
http://eaap.ca.gov/audit-guide
https://www.cde.ca.gov/fg/au/pm/
https://www.acf.hhs.gov/occ
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• Assure that a developmental profile is completed for each child based upon
observations of network staff, in consultation with the provider

• Monitor requirements, including quality standards, and conduct periodic
assessments of program quality in each family child care home affiliated with the
network.

• Ensure that basic health and nutrition requirements are met

• Provide data and reporting in accordance with contract requirements

Qualitative and Quantitative Measurements 

The CDE recognizes the characteristics of high-quality early education and support 
environments. 

According to EC Section 8203, indicators of quality include the following: 

• A physical environment that is safe and appropriate to the ages of the children
and that meets applicable licensing standards

• Program activities and services that are age appropriate and meet the
developmental needs of each child

• Program activities and services that meet the cultural and linguistic needs of
children and families

• Family and community involvement

• Parent education

• Efficient and effective local program administration

• Staff that possesses the appropriate and required qualifications or experience, or
both. The appropriate staff qualifications shall reflect the diverse linguistic and
cultural makeup of the children and families in the child care and development
program. The use of intergenerational staff shall be encouraged.

• Provision for nutritional needs of children

• Social services that include, but are not limited to, identification of child and
family needs and referral to appropriate agencies

• Health services that include referral of children to appropriate agencies for
services
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The CDE monitors each ELCD contractor’s administrative performance of the CSPP 
qualitatively and quantitatively (including both fiscal and programmatic performance) 
pursuant to EC Section 8261 and 5 CCR Section 18279 by using: 

• Contractor Self-Reviews 

o Each CDE contractor will be required to complete an annual Program 
Self-Evaluation as part of the Desired Results Development Profile 
(DRDP) system pursuant to 5 CCR sections 18270.5 and 18279. 

• External Reviews 

o Contractors must submit an annual financial and compliance audit to the 
CDE School Fiscal Services Division pursuant to EC Section 8448(g). 

o The CDE may at any time conduct contract performance audits pursuant 
to EC Section 8448(h)(2). 

o The CDE will conduct program reviews periodically using the appropriate 
Federal Program Monitoring (FPM) instrument located on the Program 
Instruments web page at 
https://www.cde.ca.gov/ta/cr/proginst201819.asp. 

o The CDE will review whether a program has the indicators of quality listed 
in EC Section 8203 as a reference for all reviews and monitoring. 

• Enrollment and Fiscal Reporting 

o Contractors must submit monthly reports containing detailed family and 
child information via the Internet. All data reporting information can be 
found on the Child Development Management Information System Data 
Reporting web page at https://www.cde.ca.gov/sp/cd/ci/ccdata.asp. 

o Contractors must submit required attendance and fiscal reports as 
outlined in the FT&C of CSPP contracts. Information regarding FT&C can 
be found on the Child Care and Development Programs web page at 
https://www.cde.ca.gov/fg/aa/cd/ftc2018.asp. 

Program Funding 

Eligibility 

To apply for funding pursuant to the RFA, all agencies, except public entities (e.g., 
LEAs, recognized tribal entities, other local governments, etc.) must be: 

• Registered with the Secretary of State to do business in California, or 

https://www.cde.ca.gov/ta/cr/proginst201819.asp
https://www.cde.ca.gov/sp/cd/ci/ccdata.asp
https://www.cde.ca.gov/fg/aa/cd/ftc2018.asp
https://www.cde.ca.gov/fg/aa/cd/ftc2018.asp
https://www.cde.ca.gov/sp/cd/ci/ccdata.asp
https://www.cde.ca.gov/ta/cr/proginst201819.asp
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• Possess a valid California Business License

In addition, the applicant agency must be: 

• Licensed in accordance with 22 CCR, Community Care Licensing; or

• Eligible for licensing in accordance with 22 CCR, Community Care Licensing,
Division 12; or

• Appropriately exempt from licensing requirements

If an agency is not exempt from licensing requirements, services to children may not 
begin until the contractor submits to the CDE a copy of its site license, and receives a 
fully executed contract from the CDE. If the contractor’s program delivery proposal 
includes a subcontract with another entity (e.g., family child care home education 
network provider) to administer and/or provide program services under a CSPP 
contract, the subcontractor or family child care home education network provider must 
meet licensing requirements or provide proof of its license-exempt status pursuant to 
Health and Safety Code Section 1596.792 at the time the application is submitted or 
prior to execution of a contract. For all contractors and subcontractors, services to 
children may not begin until a contract is fully executed by the CDE. 

Any entity proposing to provide CSPP services through a FCCHEN must adhere to all 
the administrative and programmatic requirements set forth in this RFA as well as EC 
sections 8245–8247 which are specifically applicable to FCCHENs. 

Current contractors are eligible to apply for new or additional funds, except when one or 
more of the following conditions apply during the RFA cycle: 

1. The contractor is on conditional status because of fiscal or programmatic
noncompliance as described in 5 CCR sections 18303 or 18304 (5 CCR Section
18001).

2. The CDE’s ELCD has conducted a compliance review pursuant to 5 CCR
Section 18023, and the contractor has failed to clear items of fiscal and
programmatic noncompliance identified in the review within 12 months of the
issuance of the compliance review report (5 CCR Section 18001).

3. The CDE reduced the contractor’s current year maximum reimbursement amount
(MRA) due to the contractor’s inability to utilize its full contract amount, whether
through low enrollment or low expenditures for the same contract type (5 CCR
Section 18001).

4. The contractor has in place, or places, a person in a position of fiscal
responsibility or control who has been convicted of a crime involving
misuse or misappropriation of state or federal funds, or a state or federal
crime involving moral turpitude (EC Section 8406.9).
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An applicant who is not a current CDE contractor is eligible to apply for funding, 
except when one or more of the following conditions apply: 

1. The contractor had a previous contract with the CDE that was terminated or not
continued by the CDE for fiscal or programmatic noncompliance as described in
5 CCR section 18303 or 18304 within three years immediately preceding the
date the RFA was posted (5 CCR Section 18001).

2. The applicant contractor has an outstanding accounts receivable balance with
the CDE (5 CCR Section 18001).

3. The applicant contractor has a delinquent audit with the CDE pursuant to
5 CCR Section 18073 (5 CCR Section 18001).

4. The contractor has in place, or places, a person in a position of fiscal
responsibility or control who has been convicted of a crime involving
misuse or misappropriation of state or federal funds, or a state or federal
crime involving moral turpitude (EC Section 8406.9).

In addition to the above, current contracting agencies may be determined, on a case-by-
case basis, to be ineligible to receive expansion funding if the CDE has evidence that 
the agency has not been able to successfully fulfill current contract requirements by 
serving children in a quality program and in a fiscally responsible manner. If an agency 
is determined to be ineligible for expansion funding based on such evidence, the 
agency will be apprised of the specific facts supporting the ineligibility.   

General Contract Information 

A contract issued by the CDE is a legally binding agreement between the CDE and a 
public contractor. The contractor agrees to provide CSPP services according to defined 
programmatic and fiscal requirements, and the CDE agrees to reimburse the contractor 
for those services according to defined limits. The MRA, as described in this RFA, will 
be negotiated based on the proposed amount awarded. 

Annualized contracts are effective for one state fiscal year (July 1–June 30). A 
successful applicant will have three full fiscal years from the date of the proposed award 
letter to open sites/classrooms and begin providing services. If the proposed 
sites/classrooms are not open within three years from the date of the proposed award 
letter, the applicant will receive formal notice from ELCD that the award is rescinded. 
After the initial contract period, the contractor’s eligibility for continued funding each 
subsequent year is contingent upon compliance with the following: 

• Program requirements and FT&C
• Evidence of satisfactory contract performance
• Compliance with all relevant state and applicable federal reporting requirements
• Approval by the CDE
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Pursuant to 5 CCR, contractors have no vested right to a subsequent contract. 

All transactions conducted by the awarded agency shall be fair and reasonable and 
conducted at arm’s length where the contractor is a party to a transaction and the other 
party is one of the following: 

1. An officer or employee of the contractor or of an organization having financial
interest in the contractor; or (EC Section 8258)

2. A Partner or controlling stockholder or an organization having a financial interest
in the contractor; or (EC Section 8258)

3. A family member of a person having a financial interest in the contractor (EC
Section 8258)

How Contract Payments Will Be Made 

Applicants are advised that funds cannot be disbursed until a formal contract between 
the CDE and the contractor has been executed and is contingent upon availability of 
funds. No award of money is final until a contract has been executed, which occurs 
when both parties have signed the contract. Prior to that time, the CDE has the right to 
conduct additional due diligence to ensure that the awarded agency can fulfill all 
programmatic and fiscal requirements. Once the contract is executed, contractors will 
receive a copy of the contract.  

Contract payments will be made by the CDE according to the contract terms and state 
and federal laws. Payments will be made only for reimbursable costs incurred during the 
contract period, subject to the terms and conditions set forth in a contract signed by an 
authorized representative of both the CDE and the contractor. 

Costs incurred before the stated Period of Performance in a fully executed contract are 
not reimbursable expenditures. State contract funds must be spent on reimbursable 
start-up cost and/or reimbursable costs for eligible children served during the contract 
period. 

The CDE Child Development and Nutrition Fiscal Services (CDNFS) unit is responsible 
for generating contract payments. These payments are adjusted to correspond to the 
projected amount earned or expended by the contractor through the end of the contract 
period. 

The first payment of funds should not be expected for at least six to eight weeks after 
the contract is signed, returned, and approved by the CDE Contracts Office. Payment 
on or after July 1, of any fiscal year, can be made only when the budget has been 
approved by the Legislature and signed by the Governor. 

At the time of application, the CDE recommends contractors have three months of 
operating capital available to administer all contracted programs for the period prior to 



California Department of Education California State Preschool Program 
Early Learning and Care Division Page 12 of 35 

receiving state contract payments from the CDNFS. Examples of acceptable operating 
capital would include, but are not limited to, cash or a line of credit. Three months of 
operating capital is approximately one-fourth of the contractor’s total annual MRA. 

The CDE may recoup any payments made for costs that are not reasonable and 
necessary and is entitled to recover any costs of recoupment. Claims for reimbursement 
shall not be paid unless there are adequate documents to support the claims. The 
contractor has the burden of supporting claims for reimbursement. 

Service Level Exemption “Start-Up Allowance” (if applicable) 

In accordance with EC Section 8275 and 5 CCR Section 18034, a new or expanding 
program may not have sufficient enrollment during the first contract period while the 
program is starting up but may have reimbursable expenses. The statute allows up to 
15 percent of the annualized award amount to be paid without providing services. This 
start-up allowance will be reimbursed, if claimed as expenses, up to the 15 percent limit 
as specified in the contract. Start-up allowance is not additional funding but is part of the 
total annualized contract award. The amount may include, but not be limited to, the 
following costs: 

• The employment and orientation of necessary staff
• The setting up of the program and facility
• The finalization of rental agreements and the making of necessary deposits
• The purchase of a reasonable inventory of materials and supplies
• The purchase of an initial premium for insurance

Start-up costs for this RFA may be available during fiscal year (FY) 2018–19 and/or FY 
2019–20. Contractors requesting a start-up allowance must submit a Request for 
Service Level Exemption (Start-Up Allowance) in Section IX, D. The budget narrative 
must provide a written description that justifies the need for each requested line-item. 
No money shall be paid unless the line-item has been approved by CDE. All line-items 
will be reviewed to ensure the request is reasonable and necessary. 

• Start-up costs must be expended in the fiscal year they are approved.

• Start-up costs awarded require fiscal and audit reporting as specified in the
FT&C.

Application Requirements 
The CDE requires that all applications for funding be completed in accordance with the 
following instructions: 
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Application Package Preparation 

The application must demonstrate the applicant’s working knowledge of state and 
federal child care and development requirements. Applicants must submit all required 
information and forms requested in the RFA. Applications that are incomplete or not in 
compliance with the application instructions may be rejected. Written notification will be 
provided to applicants whose applications do not meet the submission requirements. It 
is solely the applicant’s responsibility to carefully review the RFA information and 
requirements before submitting an application for funding. 

Format 

Applications must conform to the format requirements cited in Section X, Program 
Attachments, regarding paper size, margins, and fonts. 

Presentation of Application 

Each application must include the CSPP Application Cover Sheet as the first page for 
the entire application. Do not attach additional covers or place applications in binders. 
Each application must be adequately stapled in the upper left-hand corner. 

Cost of Preparing the Application 

The applicant accepts sole responsibility for all costs incurred in the development of its 
application. These costs are not reimbursable even if the contractor is awarded funds 
through this RFA. 

Submission Requirements 
Applications must be received as set forth below. Failure to submit the application on a 
timely basis may result in the disqualification of the application. 

Number of Copies Required 

Five (5) completed application packages are required: one (1) application with original 
signatures and four (4) copies of the entire original application. 

The original copy requires an original signature in blue ink by the contractor’s authorized 
agent in all sections (e.g., Certification Signature, Payee Data Record Form [STD.204]). 

Address to Submit the Application 

The ELCD will not accept electronic versions, files on computer discs, or facsimile 
applications. Applicants should mail or personally deliver hard copy applications. The 
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application packages must be received at the following address on or before 5 p.m., 
December 18, 2018: 

California Department of Education 
Early Learning and Care Division 

Attention: Funding and Agency Support Unit 
1430 N Street, Suite 3410 

Sacramento, CA 95814-5901 

No changes, modifications, corrections, or additions may be made to the applications 
once they are received by the CDE. All applicants agree that by submitting an 
application, they authorize the CDE to verify any and all claimed information and any 
referenced names in the application. 

All submitted applications will remain the property of the CDE and may be subject to 
disclosure in the event of a Public Records Act request. 

Application Review Process 

Preliminary Screening Process 

Applications will be preliminarily screened to determine whether the applicant and/or 
listed subcontractors are eligible for contract funding, as described in Program Funding. 
ELCD may request additional documentation to determine the applicant agency 
structure for funding. 

Applications will also be screened to determine if the application is completed in 
accordance with the instructions and timelines. Incomplete applications and/or 
applications not completed in accordance with the instructions and timelines may be 
disqualified. It is solely the applicant’s responsibility to carefully review the RFA 
information and requirements before submitting an application for funding. Although the 
CDE has the right to exercise reasonable discretion and waive minor discrepancies in 
application and submission requirements that do not impact the integrity of the 
submission, it is not required to do so. Disqualified applicants will be informed in writing 
of the reasons for the disqualification. 

Scoring Criteria 

The ELCD will evaluate each application that has successfully passed the preliminary 
screening process. The applicant must obtain a score of 80.5 points, which is 70 
percent of the total 115 points possible. A minimum score of 80.5 points is required to 
be eligible for funding. The applicant’s score is based solely on the assessment of the 
written narrative.
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Application Result Notification 

The CDE will notify all eligible applicants in writing of their score beginning Friday, 
February 1, 2019. 

Appeals 

After receiving the written notification of their score, applicants may review their 
application, the criteria used to score the application, and any reader comments on their 
application. Applicants may appeal only their score. If they wish to appeal their score, 
they must send a written notice of appeal to the CDE within ten (10) business days of 
receiving their score notification. The notice of appeal must contain the following 
information: 

1. The appellant’s name, mailing address, and telephone number

2. The name(s) of the person(s) who will represent the appellant at the appeal
hearing

3. Whether the representative(s) will attend the appeal hearing in person or
communicate through a telephone conference call

4. Written materials that explain why the specific narrative component should have
received a higher score

Send the notice of appeal to: 

California Department of Education 
Early Learning and Care Division 

Attention: RFA Appeals 
1430 N Street, Suite 3410 

Sacramento, CA 95814-5901 

The CDE shall notify the appellant in writing of the results of the appeal within ten (10) 
business days of the appeal hearing. The appeal will be limited to the application 
submitted in response to the RFA. The CDE’s decision is the final administrative action 
afforded the appeal. 

Notification of Awards 

The CDE will mail proposed funding award letters to the successful applicants. If 
necessary, the CDNFS Unit will contact successful applicants to ask clarifying questions 
regarding the fiscal information submitted with the application. The CDE reserves the 
right to ask follow-up questions or request additional documentation of successful 
applicants through email, telephone, or on-site visits to ensure prior to awarding final 
contracts that the contractor meets all eligibility and legal requirements and is capable 
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of fulfilling all contract requirements. Proposed awards may be revoked at any time at 
the discretion of the CDE. No award is final until the CDE receives a completed and 
signed contract package from the contractor and the contract is fully executed by the 
CDE. There is no appeal process should a proposed award be revoked. Applicants 
should not incur any costs or expenses in reliance upon a proposed award. 

At the time of contracting, all contractors may be expected to sign additional compliance 
certifications (e.g., Air or Water Pollution violations; Recycled Paper certifications; and 
Child Care Support compliance). 

Application Timeline 
Item Date* 

Request for Applications Released October 30, 2018 
Applications Due to the ELCD December 18, 2018 
Notification of Scores to Applicants February 1, 2019 
Appeals Due to the ELCD February 21, 2019 
Awards Announced March 15, 2019 
Award of Contracts April 1, 2019 
Award of Contracts for non-LEA full-day/full-year April 1, 2019 

*Dates are subject to change.
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Application Instructions 

Section I – Contractor Information 

Legal Name of Contractor: Insert the legal name of the entity applying for program 
funds exactly as it appears on the Articles of Incorporation or the Federal Employer 
Identification Number. 

Headquartered County: Select the contractor’s Headquartered County from the 
dropdown menu. List the county in which the agency is headquartered. In accordance 
with 5 CCR, Section 18000(b), an agency is “Headquartered in” a specific county or 
service area if either of the following conditions apply: 

• Contractors or applicants who have provided child care and development
services in the service delivery area, as defined in 5 CCR, Section 18000(f), for
at least three years immediately preceding the date of the RFA; or

• Contractors or applicants who have their primary administrative office for the
child development program in the service delivery area as defined in 5 CCR
Section 18000(f). The primary administrative office is the office that houses the
executive officer(s), the fiscal functions, and other centralized support services.

Vendor Number: Insert the CDE assigned vendor number for agencies that currently 
have an existing contract with the CDE. Applicants not currently funded with the CDE 
must leave this section blank. 

Executive Director Name: Insert the name of the person who has the authority to sign 
and engage in a contractual agreement with the CDE. 

Executive Director Prior Affiliations: Prior organization(s) that the person is affiliated 
with that held an ELCD contract. 

Executive Director’s Telephone Number, Fax Number, and Email Address: Insert 
the telephone number, fax number, and email address of the applicant agency’s 
administrative office. 

Program Director Name: Insert the name of the person who will have administrative 
and programmatic responsibility, as defined in EC sections 8244(b)(1)(A) and (C), for 
the CSPP described in this application. For CSPPs operated via FCCHENs, 
administrative and programmatic responsibility includes ensuring that quality services 
are provided by the family child care home provider. Enter “To Be Determined” if agency 
does not have a program director at the time of application. 

Program Director Prior Affiliations: Prior organization(s) that the person is affiliated 
with that held an ELCD contract. 
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Program Director Telephone Number and Email Address: Insert the telephone 
number and email address of the Program Director’s administrative office, if applicable. 

Agency Legal Business Address: Insert the legal physical headquartered address of 
the contractor. Include the suite, room, or other unit number after the street address, 
city, and zip code. This address will be used by the CDE to mail the funding 
correspondence letter and future apportionment checks. 

Name and Title of Contact Person Completing Application: Insert the name and title 
of the contact person completing the application. 

Contact Person Telephone Number and Email Address: Insert the telephone 
number and email address of the contact person. 

Section II – Legal Status of Contractor 

Select the contractor’s legal status: Check the appropriate box that identifies the 
organization as a city or city agency, county or county agency, state or federal agency, 
state college or university, community college, county office of education, school district, 
tribal council/military installation, private for-profit /private nonprofit, or direct funded 
charter school. 

County District School (CDS) Code: Enter the CDS code as published in the 
California Public School Directory on the CDE California School Directory web page at 
https://www.cde.ca.gov/schooldirectory/. (LEA only) 

Are you a current Early Learning and Care Division (ELCD) contractor?: Select 
“Yes” if the agency currently holds a contract with the CDE, ELCD. Select “No” if the 
agency does not have an executed ELCD contract. 

If yes, select a box for each program type currently operated. Select all that apply: 
If “Yes” was selected in the previous section, select a box for each ELCD contract the 
agency operates. 

Section III – County or Counties of Service 

List the county or counties the contractor will serve with this funding. Program sites 
must be located in the county or counties indicated on the application. 

Section IV – Slots Requested 

• Enter the number of children the agency will serve in full-day/full-year programs
with this funding.

https://www.cde.ca.gov/schooldirectory/
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• Enter the number of children the agency will serve in part-day/part-year programs 
with this funding. 

Section V – Intent to Subcontract Services  
(if not subcontracting, skip this section) 

Check the box if the agency intends to subcontract with a center-based agency 
described in the application. If not subcontracting, skip to Section VI. 

Enter the subcontractor’s information on Form ELCD 3704B. Form ELCD 3704B is 
located on the CSPP Expansion web page at 
https://www.cde.ca.gov/fg/fo/r2/documents/elcd3704b.pdf. 

Include a copy or draft of your agency’s contract or Memorandum of Understanding that 
includes the required subcontract provisions referenced in 5 CCR Section 18031. 

Section VI – Intent to Operate a CSPP via a FCCHEN 
(if not operating a FCCHEN, skip this section) 

Check the box if the agency intends to operate a FCCHEN to provide services 
described in the application. If not operating a family child care home education, skip to 
Section VII. 

• Family Child Care Home Network Providers’ Legal Names: Insert the names 
of the family child care home providers exactly as they appear on the license 
issued by the Department of Social Services (DSS), Community Care Licensing 
Division (CCLD). Include a copy of each provider’s license and Child 
Development permit. 

• Address: Insert the licensed family child care home providers’ addresses exactly 
as they appear on the license issued by the DSS, CCLD. 

• Contact Name, Telephone Number, Email Address, and Fax Number: Insert 
the licensed child care home provider’s name. Provide a daytime telephone 
number and, if available, an email address and fax number. 

• CCLD License Number and License Capacity: Insert the CCLD license 
number and capacity as it appears on the license issued by the DSS. 

• Proposed Number of Children Served in this Home: Insert the number of 
children the agency proposes to serve in this home. 

https://www.cde.ca.gov/fg/fo/r2/documents/elcd3704b.pdf
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Section VII – Fiscal Worksheets 

A. Full-Day/Full-Year Programs

Worksheet A-1 – Full-Day/Full-Year Certified Enrollment Information and Funds 
Requested 

Applicants must complete, print, and submit Worksheet A-1 (Parts 1-3) for each 
proposed Full-Day/Full-Year site. If more than one site is proposed, duplicate these tabs 
by selecting the necessary tabs, select “Move or Copy,” check the box, “Create a Copy” 
and select “OK.” Repeat this process for each proposed site. 

• Part 1

o Enter the Site Name and County.

o Enter the Site Address and Number of Classrooms.

o Enter License Number, Type, and Capacity.

o If license is pending approval, indicate so in the field “License Number.”
Services to children may not begin until the contractor submits to the CDE
a copy of the site license or provides verification of license-exempt status.

• Part 2

o Enter the number of certified children expected to enroll per day for each
category.

o The worksheet will automatically sum the Total Certified Children per day.

o The worksheet will automatically multiply the total of each category by the
adjustment factor shown to determine the Adjusted Child Days of
Enrollment per day.

o The worksheet will automatically sum the Adjusted Child Days of
Enrollment per day of all categories to determine the Total Adjusted Child
Days of Enrollment per day.

• Part 3

o Enter the Total Days of Operation from the Full-Day Calendar,
minimum of 246 days (line 2).

o The Total Adjusted Child Days of Enrollment per day (line 1) will
automatically be multiplied by the Total Days of Operation (line 2) to auto-
calculate the Total Annual Adjusted Child Days of Enrollment (line 3).
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o The Total Annual Adjusted Child Days of Enrollment (line 3) will
automatically be multiplied by the Daily Rate (line 4) to auto-calculate the
amount of Funds Requested (line 5) for this site.

Worksheet A-2 – Full-Day/Full-Year Non-certified Enrollment Information 

Complete this worksheet ONLY if you will be serving non-certified children in the Full-
Day/Full-Year program. Summarize all Full-Day/Full-Year non-certified enrollment for all 
Full-Day/Full-Year sites onto Worksheet A-2. Site-specific information is not necessary. 

• Enter the number of non-certified children expected to be enrolled per day for
each category.

• The worksheet will automatically sum the Total Non-certified Children per day.

• The worksheet will automatically multiply the total of each category by the
adjustment factor shown to determine the Adjusted Non-certified Enrollment.

• The worksheet will automatically sum the adjusted non-certified enrollment of all
categories to determine the Total Adjusted Non-certified Child Days of
Enrollment per day.

Worksheet A-3 – Full-Day/Full-Year Site Summary Information 

Worksheet A-3 (parts 1 and 2) are summaries for all requested sites. 

• Part 1

o Enter Proposed Program Start Date for the Full-Day/Full-Year program: 
enter the month, day, and year the agency proposes to start providing 
program services to children. This date must match the start date marked 
on the Program Calendar submitted with the application and cannot be 
earlier than April 1, 2019.

o Enter Proposed Days of Operation for the Full-Day/Full-Year program: the 
Days of Operation for this Full-Day/Full-Year contract is a minimum of 246 
days per year. An agency proposing to operate a program for fewer than 
246 days must attach to the application a justification for operating fewer 
days. The ELCD will consider the request at the time the application is 
reviewed.

• Part 2

o From each Worksheet A-1, Part 2, enter Site Name. 
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o From each Worksheet A-1, Part 2, enter Total Certified Children per day to
be served under this contract for Full-Day/Full-Year.

o From each Worksheet A-1, Part 2, enter Total Adjusted Child Days of
Enrollment per day.

o The Total Annual Adjusted Child Days of Enrollment will be calculated and
auto- populate by taking the Proposed Days of Operation multiplied by the
Total Adjusted Child Days of Enrollment per day.

o The Total Funds Requested will be calculated and auto-populated by
multiplying the Daily Rate ($48.28) by the Total Annual Adjusted Child
Days of Enrollment.

Worksheet A-4 – Full-Day/Full-Year Projected Annual Program Budget 

All applicants must complete Worksheet A-4 (Parts 2 through 4), covering a 12-month 
period. Applicants will need to complete various required fields while other fields will 
auto-populate data from previous worksheets or they will calculate and total 
automatically. 

The budget information will be considered in determining both an annualized award 
amount (July 1, 2019 through June 30, 2020), as well as a prorated award amount for 
program services (April 1, 2019, through June 30, 2019).  

B. Part-Day/Part-Year Programs

Worksheet B-1 – Part-Day/Part-Year Certified Enrollment Information and Funds 
Requested 

Applicants must complete, print, and submit Worksheet B-1 (Parts 1-3) for each 
proposed Part- Day/Part-Year site. If more than one site is proposed, duplicate these 
tabs by selecting the necessary tabs, select “Move or Copy,” check the box, “Create a 
Copy” and select “OK.” Repeat this process for each proposed site. 

• Part 1

o Enter the Site Name and County.

o Enter the Site Address and Number of Classrooms.

o Enter License Number, Type, and Capacity.

o If license is pending approval, indicate so in the field “License Number.”
Services to children may not begin until the contractor submits to the CDE
a copy of the site license or provides verification of license-exempt status.
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• Part 2

o Enter the number of certified children expected to be enrolled per day for
each category.

o The worksheet will automatically sum the Total Certified Children per day.

o The worksheet will automatically multiply the total of each category by the
adjustment factor shown to determine the Adjusted Child Days of
Enrollment per day.

o The worksheet will automatically sum the adjusted child days of
enrollment per day of all categories to determine a Total Adjusted Child
Days of Enrollment per day.

• Part 3

o Enter the Total Days of Operation from the Part-Day Calendar, which must
be a minimum of 175 days (line 2).

o The Total Adjusted Child Days of Enrollment per day (line 1) will
automatically be multiplied by the Total Days of Operation (line 2) to auto-
calculate the Total Annual Adjusted Child Days of Enrollment (line 3).

o The Total Annual Adjusted Child Days of Enrollment (line 3) will
automatically be multiplied by the Daily Rate (line 4) to auto-calculate the
amount of Funds Requested (line 5) for this site.

Worksheet B-2 – Part-Day/Part-Year Non-certified Enrollment Information 

This worksheet should be completed only if non-certified children will be served in the 
Part-Day/Part-Year program. Summarize all Part-Day/Part-Year non-certified enrollment 
for all Part-Day/Part-Year sites onto Worksheet B-2. Site-specific information is not 
necessary. 

• Enter the number of non-certified children expected to be enrolled per day for 
each category.

• The worksheet will automatically sum the Total Non-certified Children per day.

• The worksheet will automatically multiply the total of each category by the 
adjustment factor shown to determine the Adjusted Non-certified Enrollment.

• The worksheet will automatically sum the adjusted non-certified enrollment of all 
categories to determine the Total Adjusted Non-certified Child Days of 
Enrollment per day. 
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Worksheet B-3 – Part-Day/Part-Year Site Summary Information 

Worksheet B-3, (Parts 1 and 2) are summaries for all requested sites. 

• Part 1

o Enter Proposed Program Start Date for the Part-Day/Part-Year program:
enter the month, day, and year the agency proposes to start providing
program services to children. This date must match the start date marked
on the Program Calendar submitted with the application. Start dates
cannot be earlier than April 1, 2019

o Enter Proposed Days of Operation for the Part-Day/Part-Year program:
the Days of Operation for this Part-Day/Part-Year contract is a minimum of
175 days per year. An agency proposing to operate a program for fewer
than 175 days must attach to the application a justification for operating
fewer days. The ELCD will consider the request at the time the application
is reviewed.

• Part 2

o From each Worksheet B-1, Part 2, enter Site Name.

o From each Worksheet B-1, Part 2, enter Total Certified Children per day to
be served under this contract for Part-Day/Part-Year.

o From each Worksheet B-1, Part 2, enter Total Adjusted Child Days of
Enrollment per day.

o The Total Annual Adjusted Child Days of Enrollment will be calculated and
auto- populated by taking the Proposed Days of Operation multiplied by
the Total Adjusted Child Days of Enrollment per day.

o The Total Funds Requested will be calculated and auto-populated by
multiplying the Daily Rate ($48.28) by the Total Annual Adjusted Child
Days of Enrollment.

Worksheet B-4 – Part-Day/Part-Year Projected Annual Program Budget 

All applicants must complete Worksheet B-4 (Parts 2 through 4), covering a 12-month 
period. Applicants will need to complete various required fields while other fields will 
auto-populate data from previous worksheets or they will calculate and total 
automatically. 

The budget information will be considered in determining both an annualized award 
amount (July 1, 2019 through June 30, 2020), as well as a prorated award amount for 
program services (April 1, 2019, through June 30, 2019). 
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Section VIII – Contractor Certification 

The applicant agency signs the included certifications to attest the agency will fulfill all of 
the agreements, certifications, and conditions as described in this RFA, as well as abide 
by all applicable federal and state laws. 

Section IX – Fiscal Attachments 

A. Statement of Fiscal Resources

All applicants must complete and submit a statement of fiscal resources. This statement 
is available on the CSPP RFA web page at: 
https://www.cde.ca.gov/fg/fo/r2/documents/cspp18rfafiscalresources.pdf. 

It is recommended that each applicant, including school districts and other government 
agencies, possess sufficient fiscal resources in order to operate the program for a 
period of up to 90 days without funding from the State. In this section, list and describe 
fiscal resources (cash, line of credit, emergency loans, etc.) the agency has access to in 
order to cover operating costs for only the first 90 days of CSPP program operation. 
(This figure should be a minimum of 25 percent of the annualized total of the contract 
beyond any other fiscal resources being held for other contractual obligations.) Fiscal 
resource information should be specific (e.g., bank or lender name, address, contact 
name of bank representative[s], and/or name of the holder on the account) to ensure 
information provided by the applicant can be confirmed by the ELCD. 

For LEAs (school districts, county offices of education, direct funded charter school, and 
community colleges), the top portion of the form should be completed. 

B. Program Staffing Plan

All applicants must complete a program staffing plan. This attachment and 
accompanying instructions are available on the CSPP RFA web page at 
https://www.cde.ca.gov/fg/fo/r2/documents/cspp18rfastaffingplan.pdf. 

C. Payee Data Record (STD 204)

Applicants must complete the State of California, Payee Data Record (STD. 204) 
available on the CDE website at 
https://www.documents.dgs.ca.gov/dgs/fmc/pdf/std204.pdf. 

Sections 2 through 6 must be completed; information on sections 2, 4, and 6 must be 
consistent with the information identified on the application cover sheet. 

Note: See instructional note on form regarding submission exemptions. 

https://www.cde.ca.gov/fg/fo/r2/documents/cspp18rfafiscalresources.pdf
https://www.cde.ca.gov/fg/fo/r2/documents/cspp18rfastaffingplan.pdf
https://www.documents.dgs.ca.gov/dgs/fmc/pdf/std204.pdf
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D. Request for Service Level Exemption (Start-Up Allowance)

There is an optional attachment for agencies who request a Start-up Allowance. The 
contractor may be allowed a one-time only specified amount of the contract Maximum 
Reimbursable Amount. The statute allows up to 15 percent of the annualized award 
amount to be paid without providing services, designated as a “Start-Up Allowance” 
(Service Level Exemption) (EC Section 8275 and 5 CCR Section 18034). To apply for a 
Start-Up Allowance, the Request for a Service Level Exemption must be completed. 

Additional detailed instructions are provided with the form. This attachment is available 
on the CSPP RFA web page at 
https://www.cde.ca.gov/fg/fo/r2/documents/cspp18rfastartup.pdf. 

Section X – Program Attachments 

A. Program Calendar

1. FY 2018–19 Program Calendar
https://www.cde.ca.gov/sp/cd/ci/documents/eesd9730progcal1819.xls

a. Full-Day/Full-Year Calendar
b. Part-Day/Part-Year Calendar

2. FY 2019–20 Program Calendar
https://www.cde.ca.gov/sp/cd/ci/documents/eesd9730progcal1920.xls

a. Full-Day/Full-Year Calendar
b. Part-Day/Part-Year Calendar

Applicants must complete, print, and submit a Program Calendar (EESD-9730) for FY 
2018–19 and FY 2019–20. The EESD-9730 will automatically total the Minimum Days 
of Operation (MDO) when the dates are marked “X.” 

To complete the Program Calendar: 

• Type the legal name of the applicant/contractor, county, vendor number, and
contract type in the shaded boxes at the top of EESD-9730. Applicants not
currently under contract with the CDE must leave the vendor number and
contract type and number sections blank.

• Click on the date and enter an “X” for all days when the program will serve
subsidized children during the correct FY contract period.

• The total number of days marked with an “X” for each contract will constitute
each contractor’s MDO.

https://www.cde.ca.gov/fg/fo/r2/documents/cspp18rfastartup.pdf
https://www.cde.ca.gov/sp/cd/ci/documents/eesd9730progcal1819.xls
https://www.cde.ca.gov/sp/cd/ci/documents/eesd9730progcal1920.xls
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• Print the completed EESD-9730 for both Full and Part Year, for FY 2018–19 and 
for FY 2019–20. 

Note: Pursuant to EC Section 8239(a), the minimum days of operation for Full-Day/Full- 
Year CSPP is 246 days. Pursuant to EC Section 8239(a), the minimum days of 
operation for Part-Day/Part-Year CSPP shall be between 175 and 180 days. Applicants 
proposing to operate less than the minimum days stated must include a justification in 
the program narrative. 

B. Program Narrative 

A written narrative must be provided for program components 1 through 6 in 
accordance with the page limitation and information described in this section of the 
application. Additional detailed instructions are provided in the application. As agencies 
complete the written program narrative description, the following requirements must be 
noted: 

• It is important that the information in the application be relevant and unique 
to the local area to be served and nature of the program to be administered 
by the applicant.  

• Applicants will be required to describe the program that the agency will 
implement. Applications must not contain false or misleading information. 

• The Program Narrative must be completed following the format requirements 
provided below: 

o The Program Narrative must not exceed 18 pages and must align with the 
Scoring Rubric. Program Narrative components have specific page 
limitations, and applicants are limited to the number of pages specified for 
each component. Note: The ELCD instructs readers not to consider the 
portion of response that exceeds the stated page limit for each program 
narrative component. 

o Applicants must use 8½ x 11-inch white paper; single-sided only. 

o All margins must be a minimum of one-half inch from the edge of the 
paper. 

o Only a standard 12-point font (e.g., Arial or Times New Roman) 
must be used that does not exceed six lines per inch. Do not use a 
compressed, narrow, or script font. 

 Only Exception: Font size on the Quality Learning Experiences 
may be reduced to no smaller than a 9-point font. 
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o Program narrative descriptions must include a header with the following
information:

 Legal name of agency
 Page numbers

o The title of each section of the response must be underlined to identify the
program component (e.g., 1. Agency Philosophy and Introduction, 2.
Assessment of Need, etc.). The response belongs under the respective
titles.

Program Narrative Components 

Program 
Component 

Page 
Limit Information Requested Points 

1. Agency
Philosophy
and
Introduction 1 

Provide a general overview of the agency’s 
early education and development services for 
children and families. 

Include: 

• A description of your agency, including size,
location, and types of services provided

• A written philosophical statement and goals
and objectives which support that philosophy

• The goals and objectives shall reflect the
cultural and linguistic characteristics of the
families served by this contract

4 
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Program 
Component 

Page 
Limit Information Requested Points 

2. Assessment 
of Need 

 
2 

Describe the needs of the children and families 
proposed to be served through this application 
and demonstrate how this funding will meet the 
needs of the community served. 

Include: 

1. A description of the needs assessment 
process with findings that include: 

• Economic levels of families 
• Ethnicities and languages other than 

English spoken in the home 
• Types of work in the community where 

services are proposed 
• Number of age eligible children in the 

community where services are proposed 
• Number of CSPP eligible families in the 

community where services are proposed 
• Number of child care slots available in 

the community and the number of unmet 
child care slots where the services are 
proposed 

2. Unmet need for additional capacity in the 
community where services are proposed. 
Please respond to 2a or 2b depending on 
which program services you are applying 
for. 

2a. FULL DAY applicants only 
 Describe how the days and hours of 

operation meet the needs of the children 
and families needing full day services. 

2b. PART DAY applicants only 
 If you are applying for part-day/part-year 

CSPP funding, describe how you plan to 
meet the needs of working families in your 
community needing full day services. 

20 
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Program 
Component 

Page 
Limit Information Requested Points 

3. Program 
Administration 

 
4 

Describe the agency’s strategic plan for the 
CSPP contract. Include a comprehensive 
description of how the agency plans to ensure 
both fiscal and programmatic compliance. 

1. Administrative Roles and 
Responsibilities: 
Organizational chart including roles and 
responsibilities of all individuals who 
implement both fiscal and programmatic 
compliance. 

2. Start-Up Phase Timeline: 
Provide an anticipated start-up timeline 
detailing the following: 

• Staff recruitment ensuring 5 CCR 
qualifications and ratios 

• Process for recruiting and sustaining 
enrollment of eligible families 

• Facility renovation (i.e. construction, 
purchasing of materials/equipment), 
including obtaining approval from CDE 
for Equipment Purchases 

• Licensing (obtaining or increasing 
capacity) 

3a. New CSPP Contractors Only: 
 Establish three goals and objectives that 

your agency will work to accomplish in the 
first two years of your contract to maintain 
compliance with 5 CCR regulations. Each 
goal should include at least three 
objectives. Address the following: 

• Compliance with 22 CCR  
• Certification of Eligibility (part-day/full-

day) and Documentation of Need (full-
day only) 

• Attendance Recording and Reporting 

(Section 3 continued on next page) 

12 
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Program 
Component 

Page 
Limit Information Requested Points 

3b. Existing CSPP Contractors Only: 
Establish three goals and objectives your 
agency will accomplish to maintain 
compliance with 5 CCR regulations. Each 
goal should include at least three 
objectives. Address the following: 

• Compliance with 22 CCR
• Certification of Eligibility (part-day/full-

day) and Documentation of Need (full-
day only)

• Attendance Recording and Reporting
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4. Program
Quality 6 

Provide a written narrative, aligned with the 
scoring rubric, of the agency’s commitment to 
implement a quality program. 

1. Desired Results System: Agencies must
describe their process for continuous
quality improvement using the DRDP
(Developmental Profile, Parent Survey,
Environmental Rating Scale, and Program
Self-Evaluation)

2. Education Program: Describe how the
program ensures the following (if your
agency uses specific curriculum, annual
staff training, community partnerships, etc.)

• Program approach is
developmentally, linguistically, and
culturally appropriate.

• Program is inclusive of children with
special needs.

• Program encourages respect for the
feelings and rights of children.

• Program supports children’s social
and emotional development.

• Program provides for the
development of cognitive and
language skills.

• Program promotes each child’s
physical development by providing
sufficient time, indoor and outdoor
space, equipment, materials, and
guidelines for active play and
movement.

• Program promotes and maintains
practices that are health and safe.

3. Staff Development: Agencies must
describe how staff development is planned,
implemented, and evaluated. Describe both
internal and external resources that are
used to provide relevant, ongoing, and
professional learning opportunities for all
staff.

40 
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Program 
Component 

Page 
Limit Information Requested Points 

4. Nutrition: Please describe your agency’s 
plan to include a nutrition component that 
ensures children have access to nutritious 
meals and snacks, at no additional cost to 
families, that are culturally and 
developmentally appropriate. 

 Informational Only: NOT SCORED 

5. Quality Counts California (QCC) or Local 
Quality Rating Improvement Systems 
(QRIS) or Tribal Child Care Association 
of California (TCCAC) Quality 
Improvement System (QIS): 

• Participating: Please describe your 
participation in QCC/QRIS/QIS. Include 
your site/agency rating, any goals that 
your agency is working on, participation 
in local meetings/trainings, coaching, 
etc. 

• Not Participating: Please share why 
your agency is not currently participating 
in QCC/QRIS/QIS. Include if you have 
reached out to local leads, or TCCAC on 
a waitlist, or not familiar QCC/QRIS/QIS.  

5. Parent 
Involvement 
and Education 

 

2 

Address how the agency plans to ensure that 
effective, two-way, comprehensive 
communication between staff and parents is 
carried out on a regular basis throughout the 
program year. 

Describe in detail the agency’s plan for parent 
involvement and education in the following 
requirements: 

1. Orientation for parents 
2. Parent conferences 
3. Open door policy 
4. Parent Advisory Committee (PAC) 

12 
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Program 
Component 

Page 
Limit Information Requested Points 

6. Health and 
Social 
Services and 
Community 
Partnerships 

 

3 

Describe in detail the agency’s plan for: 

1. Health and Social Services 

• How does the agency identify the needs 
of the child and family? 

• How are families linked to appropriate 
resources? 

• What follow-up procedures are in place 
to ensure that the needs have been 
met? 

2. Community Partnerships 

• Identify the partnerships that are 
currently in existence. 

• Describe how the agency maintains 
strategic partnerships between 
community resources and providers. 

3. School Readiness and Transition 

Establish ongoing partnerships between 
preschool and kindergarten staff to ensure 
information on kindergarten readiness is 
provided to children and parents; including 
joint educational opportunities, visits, and 
kindergarten orientation activities 

12 

C. Form G: Quality Learning Experiences (Scored: 15 points) 

Activities must be designed to be age and linguistically appropriate, culturally 
supportive, and accommodate variation in rates of development with attention to 
individual learning styles and abilities. 

Utilizing the sample Desired Results Developmental Profile (DRDP) Group Data 
available on the web located at https://www.desiredresults.us/drdp-forms, agencies 
must develop an activity plan for each of the following three Preschool Learning 
Foundations. Consider what the data might say about both individual children as well 
as groups of children. Planning for both areas of strength and areas that need additional 
support.  

• Cognition, Including Math and Science (COG) 
• Social and Emotional Development (SED) 

https://www.desiredresults.us/drdp-forms
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• Physical Development-Health (PH-HLTH) 

The plan should be comprehensive, integrated, and experience-based, establishing 
learning objectives, materials and other resources to support the activity. 

The activity plan must include evidence of individualization that considers the diverse 
learning styles and abilities of each child. Include DRDP data and Individual Education 
Plans. 

Each activity plan should include an opportunity for home to school connection. 
Additionally, the activity plan should define how and what data will be collected to 
further enhance the learning experience and document developmental growth. 

D. Form H: Compliance with California Code of Regulations Title 22 

Applicants must complete, print, and submit Form H: Compliance with California Code 
of Regulations, Title 22. 
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