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October 4, 2012

ADDENDUM #1
Request for Proposal (RFP)
Federal Liaison Officer 

To all Prospective Bidders:

Please use this addendum to update your copy of the RFP. This addendum hereby revises RFP CN120281, as follows:
Cover Letter – Second Paragraph
Delete: 

The deadline for submission of the proposal is October 16, 2012 by 2 p.m., PDT.

Replace with:

The deadline for submission of the proposal is October 25, 2012 by 2 p.m., PDT.

Section 3.0 Scope of Work, Task 1 – Congressional Liaison, subsection a.

Delete: 
Identify and analyze relevant legislation or proposals, appropriations, and draft amendments, as necessary, to achieve the CDE’s and SSPI’s education reforms and affect the introduction and passage of legislation, and appropriations relating to all federal programs, pre-kindergarten, elementary, secondary, special education, adult education, charter schools, child care, child and adult nutrition programs, extended day, and federal funding programs through an active participation in the Congressional process. This oversight includes competitive grants, ESEA waivers, the implementation of common core standards and assistance with any monitoring or oversight by federal agencies.

Replace with: 

Identify and analyze relevant legislation, proposals, competitive grants, appropriations, and draft amendments, as necessary, to achieve the CDE’s and SSPI’s education reforms and affect the introduction and passage of legislation, and appropriations relating to all federal programs, pre-kindergarten, elementary, secondary, special education, adult education, charter schools, child care, child and adult nutrition programs, extended day, and federal funding programs through an active participation in the Congressional process. Technical assistance includes competitive grants, ESEA waivers, the implementation of common core standards and assistance with any monitoring or oversight by federal agencies.

Section 3.0 Scope of Work, Task 1 – Congressional Liaison, subsection e.

Delete: 

Provide weekly updates on pertinent Congressional action, or ED and USDA initiatives relating to federal education programs such as, but not limited to, Title I, II, III and charter schools, early childhood education, child and adult nutrition, and special education. Provide annual updates on pertinent action from the Appropriations Committees including drafting summaries and spreadsheets that clearly outline how proposals, cuts, or increases in funding levels affect California.

Replace with: 

Provide weekly updates on pertinent Congressional action, or ED and USDA initiatives relating to federal education programs such as, but not limited to, Title I, II, III and charter schools, early childhood education, child and adult nutrition, and special education. Provide annual updates on pertinent action from the Appropriations Committees including drafting summaries and spreadsheets that clearly outline how proposals, cuts, or increases in funding levels that affect California.

Section 4.1 Bidder Eligibility

Delete:

Sole proprietorships, partnerships, public or private entities, unincorporated organizations or associations may submit proposals in response to this RFP.

Replace with:
Sole proprietorships, partnerships, public or private agencies, unincorporated organizations or associations may submit proposals in response to this RFP. The bidder must be legally constituted and qualified to do business within the State of California. If required by law, any business entity required to be registered with the California Secretary of State must submit a current Certificate of Good Standing issued by the California Secretary of State. The required document(s) may be obtained through the Certification Unit at (916) 657-5251 or through the following Web site: http://www.sos.ca.gov/business/be/information-requests.htm (Outside Source)
Note: Allow sufficient time to obtain the certificate from the California Secretary of State. 
If the bidder’s legal status does not require a filing or registration with the California Secretary of State, a separate paragraph in the Technical Proposal must clearly state the bidder’s legal status and evidence that it is legally constituted and qualified to do business with the State of California. With the exception of organizations whose legal status precludes incorporation (i.e., public agencies, sole proprietorships, partnerships) bidders that are not fully incorporated by the deadline for submitting proposals will be disqualified.


Section 4.3 RFP Schedule

Delete: 

	Activity
	Action Date

	Request for Proposal Released
	September 12, 2012

	Intent to Submit a Proposal (if applicable)
	September 25, 2012, 5 p.m. PDT

	Questions 
	September 25, 2012, 5 p.m. PDT

	CDE response to Questions
	October 2, 2012, 5 p.m. PDT (Tentative)

	Proposals Due

	October 16, 2012, 2 p.m. PDT 

	Review of the Proposals

	October 22–26 , 2012 (Tentative)

	Interview Evaluation— Washington, D.C.
	October 29–30, 2012 (Tentative)

	Interview with the SSPI— Sacramento, CA
	November 1–2, 2012 (Tentative)

	Bid Opening 





	November 6, 2012 , 11 a.m. PST (Tentative)

	Five-day posting period of Intent to Award (business days)


	November 13–19, 2012 (Tentative)

	Contract start date




	January  1, 2013


Replace with: 

	Activity
	Action Date

	Request for Proposal Released
	September 12, 2012

	Intent to Submit a Proposal (if applicable)
	October 9, 2012, 5 p.m. PDT

	Questions 
	October 9, 2012, 5 p.m. PDT

	CDE response to Questions
	October 16, 2012, 5 p.m. PDT (Tentative)

	Proposals Due

	October 25, 2012, 2 p.m. PDT 

	Review of the Proposals

	October 29-31, 2012 (Tentative)

	Interview Evaluation— Washington, D.C.
	November 5-6, 2012 (Tentative)

	Interview with the SSPI— Sacramento, CA
	November 9, 2012 (Tentative)

	Bid Opening 





	November 14, 2012 , 11 a.m. PST (Tentative)

	Five-day posting period of Intent to Award (business days)


	November 19-27, 2012 (Tentative)

	Contract start date




	January  1, 2013


Section 4.5 Intent to Submit a Proposal


Delete: 
Bidders are required to submit an Intent to Submit a Proposal (Attachment 9), mailed, e-mailed or faxed, that must be received by 5 p.m. (PDT) on Tuesday, September 25, 2012. The Intent to Submit a Proposal does not require an organization to submit a proposal, however a proposal will not be accepted unless an Intent to Submit a Proposal (Attachment 9) is submitted on time.

The Intent to Submit a Proposal must be signed by the bidder or the bidder’s representative and include the title of the person signing the Intent to Submit a Proposal and show the date of submission. In the case of e-mailing, an electronic signature must be affixed. Questions regarding this RFP may be included with the Intent to Submit a Proposal (see also Section 4.6) and must be mailed, e-mailed, or faxed by 5 p.m. (PDT) on Tuesday, September 25, 2012.
The Intent to Submit a Proposal and questions regarding the RFP should be mailed, e-mailed or faxed to:


Federal Policy Liaison Officer
California Department of Education

Government Affairs Division

1430 N Street, Suite 5502

Sacramento, CA  95814

Fax: 916-319-0821
It is the bidders’ responsibility to ensure that the Intent to Submit a Proposal reaches the Government Affairs Division no later than 5 p.m. (PDT) on Tuesday, September 25, 2012. Proposals for which the Intent to Submit a Proposal (Attachment 9) has not been received by the date and time specified, shall not be accepted.

Replace with: 

Bidders are required to submit an Intent to Submit a Proposal (Attachment 9), mailed, e-mailed or faxed, that must be received by 5 p.m. (PDT) on Tuesday, October 9, 2012. The Intent to Submit a Proposal does not require an organization to submit a proposal, however a proposal will not be accepted unless an Intent to Submit a Proposal (Attachment 9) is submitted on time.

The Intent to Submit a Proposal must be signed by the bidder or the bidder’s representative and include the title of the person signing the Intent to Submit a Proposal and show the date of submission. In the case of e-mailing, an electronic signature must be affixed. Questions regarding this RFP may be included with the Intent to Submit a Proposal (see also Section 4.6) and must be mailed, e-mailed, or faxed by 5 p.m. (PDT) on Tuesday, October 9, 2012.
The Intent to Submit a Proposal and questions regarding the RFP should be mailed, e-mailed or faxed to:


Federal Policy Liaison Officer
California Department of Education

Government Affairs Division

1430 N Street, Suite 5502

Sacramento, CA  95814

Fax: 916-319-0821
It is the bidders’ responsibility to ensure that the Intent to Submit a Proposal reaches the Government Affairs Division no later than 5 p.m. (PDT) on Tuesday, October 9, 2012. Proposals for which the Intent to Submit a Proposal (Attachment 9) has not been received by the date and time specified, shall not be accepted.

Section 4.6 Questions and Clarifications

Delete:

Bidders may submit questions, requests for clarification, concerns, and/or comments (hereinafter referred to collectively as “questions”) regarding this RFP. All questions must be submitted in writing and may be submitted with the Intent to Submit a Proposal (Refer to Section 4.5). The bidder must include its name, e-mail address, and telephone number with its submission of questions. The bidder should specify the relevant section and page number of the RFP for each question submitted. Questions must be received by 5 p.m. (PDT) on Tuesday, September 25, 2012. CDE will make every effort to e-mail its responses to the questions to all who submitted an Intent to Submit a Proposal by 5 p.m. (PDT) on Tuesday, October 2, 2012. At its discretion, the CDE may respond to questions that are submitted late or not in proper form. The CDE reserves the right to rephrase or not answer any question submitted.

Replace with: 

Bidders may submit questions, requests for clarification, concerns, and/or comments (hereinafter referred to collectively as “questions”) regarding this RFP. All questions must be submitted in writing and may be submitted with the Intent to Submit a Proposal (Refer to Section 4.5). The bidder must include its name, e-mail address, and telephone number with its submission of questions. The bidder should specify the relevant section and page number of the RFP for each question submitted. Questions must be received by 5 p.m. (PDT) on Tuesday, October 9, 2012. CDE will make every effort to e-mail its responses to the questions to all who submitted an Intent to Submit a Proposal by 5 p.m. (PDT) on Tuesday, October 16, 2012 (tentative). At its discretion, the CDE may respond to questions that are submitted late or not in proper form. The CDE reserves the right to rephrase or not answer any question submitted.

Section 5.1 Technical Proposal Requirements, subsection A. Management

Delete: 

The proposal shall designate by name, the Project Manager to be employed, who must be a full-time equivalent position and include full-time phone coverage or support assistant. If the bidder is a firm, at least one of the professional positions must include a minimum of 50 percent of a partner’s or senior associate’s time. The allocation of person hours must ensure full-time representation for the CDE and the SSPI. (Refer to RFP Section 4.2 Minimum Qualifications for Bidders.)
Replace with: 

The proposal shall designate by name, the Project Manager (refer to Project Manager position description/qualifications in Section D below) to be employed, who must be a full-time equivalent position and include full-time phone coverage or support assistant. In addition (if the bidder is a firm), at least one of the professional positions must include a minimum of 50 percent (of a full-time equivalent) of a partner’s or senior associate’s time. The allocation of person hours must ensure full-time representation for the CDE and the SSPI. (Refer to RFP Section 4.2 Minimum Qualifications for Bidders.)
Section 5.1 Technical Proposal Requirements, subsection D. Personnel

Delete:
The proposal shall list all personnel who will be working on the project. Additionally, the proposal shall identify the proposed management team which must include a: (1) Project Manager, (2) Fiscal Manager, and if subcontractors are used, a (3) Project Coordinator for each subcontract. (Refer to RFP Section 4.9 for the definition of subcontractor.) The proposal must describe in detail the professional qualifications, names, and position titles of the individual members of the proposed management team and all personnel working on this project. In addition, the proposal must include résumés for the proposed management team and for all professional staff working on the project including, but not limited to, attorneys, consultants, and advisors. (Refer to RFP Section 4.2 Minimum Qualifications for Bidders.)

For each individual and job position title identified above, include the specific tasks each individual/job position will perform and the number of hours the individual/job position title will devote to each task. (Refer to Attachment 2, Technical Proposal, Staffing Labor Hours Worksheet.) Additionally, include a statement that includes the job position title and name of each supervisor who has approval authority over each individual/job position title identified above and the relationship of the individual/job position title to the bidder, i.e., bidder, bidder’s employee, subcontractor, or subcontractor’s employee.
Replace with:

The proposal shall list all personnel who will be working on the project. Additionally, the proposal shall identify the proposed management team which must include a: (1) Project Manager, (2) Fiscal Manager (See Project Manager and Fiscal Manager position descriptions/ qualifications below), and if subcontractors are used, a (3) Project Coordinator for each subcontract. (Refer to RFP Section 4.9 for the definition of subcontractor.) The proposal must describe in detail the professional qualifications, names, and position titles of the individual members of the proposed management team and all personnel working on this project. In addition, the proposal must include résumés for the proposed management team and for all professional staff working on the project including, but not limited to, attorneys, consultants, and advisors. (Refer to RFP Section 4.2 Minimum Qualifications for Bidders.)

Project Manager: The Project Manager is the person responsible for managing the tasks and activities related to the Scope of Work for this project, including but not limited to:

• Monitoring and overseeing all staff/personnel; 

• Ensuring completion of task deliverables and activities related to the      Scope of Work as specified in the RFP;

• Communicating frequently with the CDE on matters pertaining to this project;

• Maintaining project files; and

• Providing monthly progress reports. 

The Project Manager must be a full-time equivalent position and be accessible to the CDE Contract Monitor at all times during normal CDE working hours.

The Project Manager must have a minimum of two (2) years of recent experience (within the last 5 years) performing Project Manager duties on contracts of similar size, nature and scope as described in this RFP.

Fiscal Manager: The Fiscal Manager is the person responsible for the fiscal oversight and management, invoicing and accounting for this project. The Fiscal Manager must have experience managing large complex contracts comparable to the size and scope of the services described in the RFP.

For each individual and job position title identified, include the specific tasks each individual/job position will perform and the number of hours the individual/job position title will devote to each task. (Refer to Attachment 2, Technical Proposal, Staffing Labor Hours Worksheet.) Additionally, include a statement that includes the job position title and name of each supervisor who has approval authority over each individual/job position title identified above and the relationship of the individual/job position title to the bidder, i.e., bidder, bidder’s employee, subcontractor, or subcontractor’s employee.
Section 5.2 Required Attachments
Delete:
a. Bidder Certification Sheet (RFP Attachment 1)

Replace with:

a. Revised Bidder Certification Sheet (RFP Attachment 1)
Delete:
h. Attachment Check List (RFP Attachment 8)

Replace with:

h. Revised Attachment Check List (RFP Attachment 8)

Section 5.4 Submission of Proposal, subsection e
Delete: 

Proposals must be received by the CDE no later than 2 p.m. on Tuesday, October 16, 2012. The proposal package/envelope must be plainly marked with the RFP number and title, your firm name, address, and must be marked with “DO NOT OPEN”, as shown in the following example: 

	1st SEALED PACKAGE/ENVELOPE
	2nd SEALED PACKAGE/ENVELOPE

	
	

	Agency/Firm Name
	Agency/Firm Name

	Address
	Address

	RFP Number CN12XXXX
	RFP Number CN12XXXX

	RFP Title Federal Liaison Officer
	RFP Title Federal Liaison Officer

	
	

	TECHNICAL PROPOSAL
	COST PROPOSAL

	DO NOT OPEN
	DO NOT OPEN

	
	


Proposals not submitted under sealed cover and marked as indicated above may be rejected. If the proposal is made under a fictitious name or business title, the actual legal business name of bidder must be provided.

Replace with: 

Proposals must be received by the CDE no later than 2 p.m. on Thursday, October 25, 2012. The proposal package/envelope must be plainly marked with the RFP number and title, your firm name, address, and must be marked with “DO NOT OPEN”, as shown in the following example: 

	1st SEALED PACKAGE/ENVELOPE
	2nd SEALED PACKAGE/ENVELOPE

	
	

	Agency/Firm Name
	Agency/Firm Name

	Address
	Address

	RFP Number CN120281
	RFP Number CN120281

	RFP Title Federal Liaison Officer
	RFP Title Federal Liaison Officer

	
	

	TECHNICAL PROPOSAL
	COST PROPOSAL

	DO NOT OPEN
	DO NOT OPEN

	
	


Proposals not submitted under sealed cover and marked as indicated above may be rejected. If the proposal is made under a fictitious name or business title, the actual legal business name of bidder must be provided.

Section 5.4 Submission of Proposal, subsection h
Delete:

Both of the individually sealed and labeled proposals (Technical and Cost Proposals) can be packaged and mailed together. Label and mail the package, in accordance with the instructions provided below, to the following location:

California Department of Education

Government Affairs Division

1430 N Street, Suite 5502

Sacramento, CA 95814-5901

In the upper portion of the sealed mailed envelope, label outer package:

RFP CN12XXXX
RFP Federal Liaison Officer

Firm Name: ​​​​​​​​​​​​​​​________________________

DO NOT OPEN

Replace with:

Both of the individually sealed and labeled proposals (Technical and Cost Proposals) can be packaged and mailed together. Label and mail the package, in accordance with the instructions provided below, to the following location:

California Department of Education

Government Affairs Division

1430 N Street, Suite 5502

Sacramento, CA 95814-5901

In the upper portion of the sealed mailed envelope, label outer package:

RFP CN120281
RFP Federal Liaison Officer

Firm Name: ​​​​​​​​​​​​​​​________________________

DO NOT OPEN

Section 6. Evaluation Process, A. Formal Requirements, 4. Technical Evaluation, subsection b. Phase II – Technical Evaluation Interview

Delete: 

Bidders will be contacted to schedule a date and time for an interview. It is anticipated that the interviews will be held in Washington D.C. The interviews will be scheduled for October 29–30, 2012, between 9 a.m. and 4 p.m. Each candidate will be given one-half hour to orally present his or her qualifications, expertise, and experience. If a proposal includes several professionals, the one-half hour allotted will be divided among them pursuant to their request. Bidders who do not receive a rating of 90 points or more in Phase II will be eliminated from further consideration.

NOTE: The CDE reserves the right to substitute the Evaluation Interview with a teleconference or video conference.

Replace with: 

Bidders will be contacted to schedule a date and time for an interview. It is anticipated that the interviews will be held in Washington D.C. The interviews will be scheduled for November 5-6, 2012 (tentative), between 9 a.m. and 4 p.m. Each candidate will be given one-half hour to orally present his or her qualifications, expertise, and experience. If a proposal includes several professionals, the one-half hour allotted will be divided among them pursuant to their request. Bidders who do not receive a rating of 90 points or more in Phase II will be eliminated from further consideration.

NOTE: The CDE reserves the right to substitute the Evaluation Interview with a teleconference or video conference.

Section 6. Evaluation Process, A. Formal Requirements, 4. Technical Evaluation, subsection c. Phase III – Interview with the State Superintendent of Public Instruction

Delete: 

Bidders who achieve a rating of 90 points in Phase II will be contacted to arrange for an interview with the State Superintendent of Public Instruction or designee. It is anticipated that the interviews will be held in Sacramento, California. The interviews will be scheduled for November 1–2, 2012. Bidders who do not achieve a rating of 90 points or more in Phase III, will be eliminated from further consideration and will not proceed with the Public Opening of the Cost Proposal.

Replace with: 

Bidders who achieve a rating of 90 points in Phase II will be contacted to arrange for an interview with the State Superintendent of Public Instruction or designee. It is anticipated that the interviews will be held in Sacramento, California. The interviews will be scheduled for November 9, 2012 (tentative). Bidders who do not achieve a rating of 90 points or more in Phase III, will be eliminated from further consideration and will not proceed with the Public Opening of the Cost Proposal.

Section 6. Evaluation Process, B. Public Opening of the Cost Proposal, subsection 1

Delete: 

Cost Proposals will be opened for bidders who achieved the required minimum points in Phase III—Interview with the State Superintendent of Public Instruction. The final selection will be made on the basis of the lowest responsive Cost Proposal from a responsible Bidder. The Public Opening of the Cost Proposal will be held at 1430 N Street, Executive Conference Room, Sacramento, California, 95843 on Tuesday, November 6, 2012, at 11:00 AM (PST).

Replace with: 

Cost Proposals will be opened for bidders who achieved the required minimum points in Phase III—Interview with the State Superintendent of Public Instruction. The final selection will be made on the basis of the lowest responsive Cost Proposal from a responsible Bidder. The Public Opening of the Cost Proposal will be held at 1430 N Street, Suite 1801, Sacramento, California, 95814 on Wednesday, November 14, 2012, at 11:00 AM (PST).
Section 7. Award and Protest, subsection A.

Delete: 

Notice of Intent to Award will be posted for five working days beginning November 13 and ending November 19, 2012, in the CDE lobby located at 1430 N Street, Sacramento, California, and on the CDE Funding Web page at http://www.cde.ca.gov/fg/fo/. During the same period, proposals and rating sheets will be available for public inspection at 1430 N Street, Suite 5502, Sacramento, California, during normal business hours. After the five day notice has been completed, the proposed awardee will be formally notified by mail.
Replace with: 

Notice of Intent to Award will be posted for five working days beginning November 19 and ending November 27, 2012, in the CDE lobby located at 1430 N Street, Sacramento, California, and on the CDE Funding Web page at http://www.cde.ca.gov/fg/fo/. During the same period, proposals and rating sheets will be available for public inspection at 1430 N Street, Suite 5502, Sacramento, California, during normal business hours. After the five day notice has been completed, the proposed awardee will be formally notified by mail.
Attachments:
Delete: Attachment 1, Bidder Certification Sheet

Replace with: Attachment 1, Revised Bidder Certification Sheet
California Department of Education
Request for Proposal (RFP) Number CN120281
ATTACHMENT 1
Page 1 of 2

REVISED BIDDER CERTIFICATION SHEET

Only and individual who is authorized to bind the proposing firm contractually shall sign the Bidder Certification Sheet. The signature must indicate the title or position that the individual signing holds in the firm. The Bidder Certification Sheet must be signed and returned along with all the "required attachments" as an entire package with original signatures. The proposal must be transmitted in a sealed envelope in accordance with RFP instructions.

Do not return Proposal Requirements and Information pages of the RFP; Attachment 9, Intent to Submit a Proposal; Attachment 12, California State Travel Program; nor the "Sample Agreement" at the end of this RFP with the Technical Proposal.
A. Our all-inclusive proposal is submitted under two (2) individually sealed envelopes and one marked “Technical Proposal – Do Not Open” and the other “Cost Proposal – Do Not Open” as specified in RFP Section 5.4. 

B. I, the bidder, acknowledge that all rights to any hard copy/electronic material report or other material or application developed by the bidder or its subcontractors in connection with his agreement shall be the sole property of CDE.
C. I, the bidder, give my assurance on the use of our true corporate name. 

D. I, the bidder, give my assurance of our commitment to conduct all tasks and activities specified in the RFP Section 3. Scope of the Project.
E. I, the bidder, give my assurance on acceptance of the contract terms and requirements as specified in RFP and no additional contract terms or requirements have been added or substituted.

F. I, the bidder, give my assurance that no additional contract terms or requirements have been added or substituted, and no modifications or corrections to stated contract terms and requirements can be made.
G. I, the bidder, acknowledge that upon proposal opening, all documents submitted in response to this RFP will become the property of the State of California, and will be regarded as public records under the California Public Records Act (Government Code 6250 et seq.) and subject to review by the public.

H. I, the bidder, acknowledge that our employees (pertinent to this RFP) and all of our subcontractors, will complete, sign, date and return the required Conflict of Interest and Confidentiality Statement (Attachment 12) form, as a condition of receipt of the contract.
I. I, the bidder, acknowledge that our employees and all of our subcontractors and each of their employees engaging in services to CDE related to this RFP and the resulting contract, will complete, sign and date the required California Department of Education Computer Security Policy (Attachment 13) form, which must be kept on file by the bidder and made available to the CDE upon request, as a condition of receipt of the contract.

California Department of Education
Request for Proposal (RFP) Number CN120281
ATTACHMENT 1
Page 2 of 2
J. I, the bidder, certify that all required attachments are included with this certification sheet.

K. I, the bidder, certify that the signature affixed hereon and dated certifies compliance with all the requirements of this proposal document. The signature below authorizes the verification of this certification. 

L. I, the bidder, certify that the signature and date affixed hereto certifies that this proposal is firm offer for a 90-day period. 

An Unsigned Proposal/Proposer Certification Sheet May Be Cause for Proposal Rejection
	1.  Company Name
	2.  Telephone Number
	2a.  Fax Number

	     
	(   )      
	(   )      

	3.  Address

	     

	Indicate your organization type:

	4.   FORMCHECKBOX 
  Sole Proprietorship
	5.   FORMCHECKBOX 
  Partnership
	6.   FORMCHECKBOX 
  Corporation

	Indicate the applicable employee and/or corporation number:

	7.  Federal Employee ID No. (FEIN)
	     
	8.  California Corporation No.
	     

	9.  Indicate applicable license and/or certification information:



	

	

	10.  Bidder’s Name (Print)
	11.  Title

	     
	     

	12.  Signature
	13.  Date

	
	

	14.  Are you certified with the Department of General Services, Office of Small Business Certification and Resources (OSBCR) as:

	a.  California Small Business Enterprise 


Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 

If yes, enter certification number: 
	b.  Disabled Veteran Business Enterprise  Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

If yes, enter your service code below:

	
	     
	
	
	     
	

	NOTE: A copy of your Certification is required to be included if either of the above items is checked “Yes”.

	Date application was submitted to OSBCR, if an application is pending:
	     


Delete: Attachment 8, Attachment Checklist

Replace with: Attachment 8, Revised Attachment Checklist
California Department of Education
Request for Proposal (RFP) Number CN120281
ATTACHMENT 8
Page 1 of 1
REVISED ATTACHMENT CHECK LIST
A complete proposal or proposal package will consist of one original and six (6) copies of the items identified below. Complete this checklist to confirm the items in your proposal. Place a check mark or “X” next to each item that you are submitting to the State. For your proposal to be responsive, all required attachments must be returned. 

Technical Proposal Attachments
NOTE: Return this Checklist with one original and six (6) copies of your Technical Proposal package. No Cost information of any kind is allowed in the Technical Proposal/Technical Proposal package.

Attachments
Attachment Name/Description

_____

Technical Proposal as stated in this RFP (Technical Proposal shall be incorporated into the actual contract as Attachment 1)

_____

Bidder Certification Sheet (RFP Attachment 1)

_____

Labor Hours Worksheet (RFP Attachment 2)


_____

Contractor Certification Clauses CCC-307 (RFP Attachment 4) The CCC-307 is also available on-line as stated in RFP Section 5.2 at: http://www.documents.dgs.ca.gov/ols/CCC-307.doc) (Outside Source)

_____

Federal Certifications (RFP Attachment 5)


_____

Darfur Contracting Act Certification (RFP Attachment 6 or 6a)

​​
_____

Bidder References (RFP Attachment 7)


_____

Attachment Check List (RFP Attachment 8)


_____

Payee Data Record (STD. 204) (available on-line as stated in RFP Section 5.2 at: http://www.documents.dgs.ca.gov/osp/pdf/std204.pdf (Outside Source)

_____

Current Certificate of Good Standing issued by the California Secretary of State or a separate paragraph in the Technical Proposal stating the bidder’s legal status and evidence that bidder is legally constituted and qualified to do business with the State of California  http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std204.pdf
Cost Proposal and Attachments

NOTE:  All Cost Proposal information and applicable Attachments MUST be package separately from the Technical Proposal package. No Cost information of any kind is allowed in the Technical Proposal/Technical Proposal package.

Attachments
Attachment Name/Description
_____

Cost Sheet (RFP Attachment 3) and Cover Sheet (Refer to Section 5.3)

Proposals that do not provide all of the requested information will be rejected as non-responsive.

Delete: Attachment 9, Intent to Submit a Proposal for Federal Liaison Officer

Replace with: Attachment 9, Revised Intent to Submit a Proposal for Federal Liaison Officer
California Department of Education
Request for Proposal (RFP) Number CN120281

ATTACHMENT 9

Page 1 of 1

Revised Intent to Submit a Proposal for
Federal Liaison Officer 
Return this Intent to Submit a Proposal form if you plan to submit a proposal for the Federal Liaison Officer. CDE shall only accept proposals for which it has received an Intent to Submit a Proposal. This Intent to Submit a Proposal must be received by mail or fax no later than 5 p.m. Tuesday, October 9, 2012 at:

Government Affairs Division
California Department of Education

1430 N Street, Suite 5502
Sacramento, CA  95814

Fax: 916-319-0821
 FORMTEXT 

  I/We  intend to submit a proposal for a contract for the Federal Liaison Officer
Name of Firm:  [insert name of firm]    
Individual Contact:  [insert contact name]    
Address:   [insert street address, city, and zip code]     

Phone:   [555-555-5555]      Fax :   [555-555-5555]    
E-mail address:   [insert e-mail address]    
_______________________________________________________________________
Signature of Firm’s Representative                                   Date

Title of Representative:  [insert title of representative]    
QUESTIONS

The purpose of this Intent to Submit a Proposal is to provide us with information to plan adequately for the review of proposals and to elicit from you questions that may be of concern to all bidders. 

Questions, requests for clarification, concerns, and comments from applicants related to this Request for Proposal (RFP) must be prepared and submitted in writing, noting the page number(s) and section(s) from the RFP, and must be accompanied by the name, fax number, and e-mail address of the person to whom the responses are to be sent. 

The CDE shall make every effort to answer all questions received. The written response will include a list of all the questions submitted. This response will be posted on the CDE Web site and will be e-mailed only to the parties that submitted an Intent to Submit a Proposal form; therefore, e-mail addresses must accompany written questions.

All questions must be received by the Government Affairs Division no later than 5 p.m. Tuesday, October 9, 2012 at the fax number noted above.
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ATTACHMENT 13
Page 8 of 9
Revised Cost Proposal Evaluation
A minimum of 90 out of 100 points in Phase III, Interview with the SSPI, is required for a bidder to advance to the Public Opening of the Cost Proposal. Each opened cost proposal will be evaluated according to the following criteria: 

Adherence to Cost Proposal Requirements 

This step is rated on a yes or no basis. Receipt of a “no” on any of the following may result in elimination of the proposal from further consideration and review. CDE reserves the right, at its sole discretion, to overlook, correct, or require a bidder to remedy any obvious clerical or incidental mathematical errors on a proposal, if the correction does not result in an increase in the bidders’ total price. 

(yes
(no
1.
One clearly marked ORIGINAL Cost Proposal and six copies submitted in a separate, sealed envelope or package and received by the specified deadline: Thursday, October 25, 2012, 2 p.m. PDT at the California Department of Education, as specified in RFP Section 5.4.

2.
As specified in RFP Section 5.3, the Cost Proposal contains or specifies at a minimum the following:

(yes
(no           a. 
Cover Sheet: The first page of the Cost Proposal is a Cover Sheet. The Cover Sheet indicates the TOTAL amount for the overall contract without any cost breakdowns.

(yes (no
b. Includes all three (3) pages of the Cost Proposal for each fiscal year or part thereof.  

(yes (no
c. Identifies the fiscal year at the top of the Cost Proposal. 



d. Labor Costs:

(yes
(no
1. Includes the name, title, hourly rate and number of hours for each individual and for each specific task. Costs are accurately computed for each task using the hourly rate and the number of hours, and a total included in the column labeled “total cost”. 

(yes (no
2. The names, titles, and number of hours for each individual and for each specific task coincide with the hours contained in the Management and Staffing section 5.1 of the Technical Proposal.
(yes (no
e. Travel Costs: Includes the name and title of the individual(s) traveling. Identifies the name of the trip and includes the cost for each trip. Travel rates do not exceed rates contained in RFP Attachment 12, California State Travel Program for non-represented employees.


f. Other Direct Costs/Indirect Costs

(yes (no

1. Other Direct Costs: Includes an itemized detailed description of direct costs to specify what is included for any proposed direct costs and does not include any labor costs.
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EXHIBIT A

 Revised Sample Agreement

7. Detailed description of work to be performed:

The selected firm shall represent the interests of the CDE and the SSPI in Washington D.C. and will work closely with members of the California Congressional Delegation and their staff to address educational needs in California and facilitates ongoing communication of technical information between the CDE and appropriate federal governmental entities for two years. These services will be provided with oversight from the Chief Deputy Superintendent and the Director of Government Affairs in Sacramento, California. The tasks to be completed will include:

Year One – January 1, 2013 – December 31, 2013


Task 1 – Congressional Liaison

a. Identify and analyze relevant legislation, proposals, competitive grants, appropriations, and draft amendments, as necessary, to achieve the CDE’s and SSPI’s education reforms and affect the introduction and passage of legislation, and appropriations relating to all federal programs, pre-kindergarten, elementary, secondary, special education, adult education, charter schools, child care, child and adult nutrition programs, extended day, and federal funding programs through an active participation in the Congressional process. Technical assistance includes competitive grants, ESEA waivers, the implementation of common core standards and assistance with any monitoring or oversight by federal agencies.

b. Monitor all policy and fiscal legislation including proposals or initiatives which are not legislative, but affect education. Facilitate, in direct consultation with CDE leadership, policy positions with regard to proposals, regulations or legislation, and actively participate in the process on behalf of the SSPI and CDE in Washington D.C. and California.

c.  Provide specific updates and analysis on pertinent action related to the current federal programs, impending programs and grants specific to the programs mentioned in Section b above.

d. Establish an informed level of communication and involvement with the members of the California Congressional Delegation and other key members of Congress to ensure an understanding of how the pending federal legislation would impact California.

e. Provide weekly updates on pertinent Congressional action, or USDE initiatives relating to federal education programs such as, but not limited to, charter schools, early childhood education, child and adult nutrition, and special education. Provide annual updates on pertinent action from the Appropriations Committees including drafting summaries and spreadsheets that clearly outline how proposals, cuts or increases in funding levels that affect California.
f.   Facilitate the coordination of the advocacy efforts in coordination with other California stakeholder groups represented in Washington, D.C. and other state school chiefs or departments as directed by the SSPI and CDE leadership.
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