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Background
According to 5 CCR Section 4621(a), “Each LEA shall adopt policies and procedures not inconsistent with sections 4600-4695 of this chapter for the investigation and resolution of complaints... School Districts and County Offices of Education shall submit their policies and procedures to the local governing board for adoption.”
During the Federal Program Monitoring (FPM) review, the Department of Education requires that UCP 1 (UCP Policies and Procedures) and UCP 4 (Williams Complaint Policies and Procedures) be approved and adopted by the LEA’s governing board. The date in which the documents are adopted by the local governing board is to be clearly indicated in the final copy of the policies and procedures. 
If, as a district policy, an LEA has an authorized designee to adopt all board policies and procedures instead of the local governing board, LEA staff must provide evidence of delegation by way of a Memorandum of Understanding to the UCP monitors before the scheduled onsite or online FPM review. The Memorandum of Understanding will help to avoid a finding for not complying with state regulations in cases where policies and procedures were not approved by an LEA’s governing board.

Memorandum of Understanding
[Enter Name of your Local Educational Agency (LEA)]
[Enter Street Address]
[Enter City, State, Zip]
[Enter Phone number]
[Enter Email address]
TO: 	Federal Programs Monitoring (FPM) Reviewer for the Uniform Complaint Procedures (UCP) at the Department of Education (CDE)
DATE: 	[Enter Month, day, year]
RE: 	Evidence of delegation to authorize board policies and procedures

The local governing board of [local educational agency name] has authorized the following individual to approve and adopt policies and procedures for our local educational agency.
Name of individual or group: [Enter name of person or entity]
Title: 	[Enter title of individual if applicable]
Office: 	[Enter if applicable]
Name: 	[Enter Local governing board President or designee]
Signature: 	[Enter Local Governing Board President or designee]
[bookmark: _GoBack]Date: 	[Enter Month, day, year]
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