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May 2020

For agencies scheduled for an online FPM review, the monitoring review agency coordinator or UCP program staff must complete the Self-certification for UCP 5 which declares the requirements complete and satisfactory for the Williams Complaint Classroom Notice.
The Self-certification for UCP 5 confirms the completion of two requirements. First, the preparing of the notice with all language and components of required elements; this includes notifying parents, guardians, pupils, and teachers of alleged deficiencies related to instructional materials, facility conditions, and teacher vacancy or misassignment in English and in other primary languages according to Education Code section 48985. Second, the posting of the notice in each classroom in each school in the school district according to 5 CCR § 4684 and the Education Code Section 35186(f) before or during the Initial Evidence Deadline period.
Instructions 
1. Complete the first section under Certification Process with the name, address and phone number of the LEA.
2. The monitoring review agency coordinator and/or the UCP program staff are to ensure that the agency’s Williams Complaint Classroom Notice contains all language of required elements.
· This includes applying EC Section 48985 when 15 percent or more of the pupils in grades K – 12 enrolled in the agency speak a language other than English.
3. The agency coordinator and/or the program staff are to ensure that the agency’s Williams Complaint Classroom Notice was posted in each classroom in each school in each agency regarding alleged deficiencies related to instructional materials, facility conditions, and teacher vacancy or misassignment.
4. The agency coordinator and/or program staff complete this sheet by circling the words “PART A” and “PART B.” The assures CDE that the requirements are complete and satisfactory.
5. The agency’s Superintendent or authorized designee signs and dates this Self-certification for UCP 5.
6. The agency coordinator and/or program staff uploads, links, and certifies this sheet in the Califnorma Department of Education Monitoring Tool (CMT).

Certification Process
[Enter Name of your Local Education Agency (LEA)]
[Enter Street Address, City, State, Zip]
[Enter Phone number]
TO:	California Department of Education (CDE), Categorical Programs Complaints Management (CPCM) office
SUBJECT:	Evidence of the posting of the Williams Complaint Classroom Notice in every classroom in every school in the agency.
PART A: I certify that our LEA’s Williams Complaint Classroom Notice contains all language and components of required elements including the application of EC Section 48985 when 15 percent or more of the pupils in grades K – 12 enrolled in our agency speak a language other than English.
PART B: I certify that a Williams Complaint Classroom notice has been posted in each classroom in each school in our agency that provides information about filing a Williams-related complaint and meets the requirements as prescribed in 5 CCR § 4684 and the Education Code Section 35186(f).
Name of LEA Superintendent or Designee: [Enter name here]

Signature of LEA Superintendent or Designee: 

Title: [Enter Title here]

Date: [Enter date here]
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