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[bookmark: _Toc226901989]Glossary
Below is an alphabetical list of commonly used acronyms, initialisms, and terms used throughout this document:
· Armed Forces: The term “armed forces” means the Army, Navy, Air Force, Marine Corps, and Coast Guard as defined by Section 101 (a) (4) of the United States Code
· BA/BS: Baccalaureate degree
· CALPADS: California Longitudinal Pupil Achievement Data System
· CalWORKs: California Work Opportunity and Responsibility to Kids Program
· CAPSDAC: California Preschool Data Collection
· CD: County-District code; used as part of the Preschool Code
· CSPP: California State Preschool Program
· CSV: Comma Separated Value, a file format
· DLL: Dual Language Learner. Children who are learning two or more languages
· EED: Early Education Division
· FICN: Family Identification Case Number
· FLI: Family Language Instrument
· FLII: Family Language and Interest Interview
· FTE: Full-time equivalency
· HoH: Head of Household
· IEP: Individualized Education Program
· IFSP: Individualized Family Service Plan
· LEA: Local Educational Agency
· MA/MS/ME: Master’s degree
· MB: Management Bulletin
· Opportunity Program: An Opportunity Program is a supportive environment with specialized curriculum, instruction, guidance and counseling, psychological services, and tutorial assistance to help students overcome barriers to learning. It should not be viewed as a permanent placement for resistant learners but as a short-term intervention to ensure that students will succeed when they return to their regular classrooms
· PhD/ EdD/MD: Doctorate degree
· Report Period: Month and year of report
· SEID: California Statewide Educator Identifier
· SMI: State Median Income
· [bookmark: _Toc11332602][bookmark: _Toc12603342][bookmark: _Toc14686399][bookmark: _Toc168324759][bookmark: _Toc198574478]Vendor: Software vendor who has expressed interest in working with contracted agencies on the electronic reporting of the CAPSDAC Report
[bookmark: _Toc226901990]Introduction
[bookmark: _Toc1144246383][bookmark: _Toc226901991]I1 Introduction of CAPSDAC System
Assembly Bill (AB) 22 (Chapter 901, Statutes of 2022) requires the California Department of Education (CDE) to collect data on children and staff in Local Educational Agency (LEA)–operated California State Preschool Programs (CSPP) that aligns with the data collected in the K–12 system. This was enacted in the California Education Code (EC) Section 60910, and requires the CDE, by July 1, 2024, to collect child and staff data for each child enrolled in a CSPP operated by LEAs. In responding to the statutory requirement, the CDE developed the California Preschool Data Collection (CAPSDAC) system. An LEA shall include a county office of education, a school district, or a charter school, as defined in EC Section 60900(k). A community college that operates CSPP is not included in this definition for purposes of submitting data to CAPSDAC.
Appendix A provides an overview of the CAPSDAC 2.0 data fields and definitions. Detailed file specifications and validation rules are documented in Appendix C.
[bookmark: _Toc1160210768][bookmark: _Toc226901992]I2	What data does CAPSDAC collect? 
LEAs submit CSPP data to the CAPSDAC via 14 domains (also referred to as files). All data fields in the 14 domains are described in this resource, including data definitions, guidelines, and Frequently Asked Questions. Below is the list of 14 domains associated with file type codes:
· Classroom (CLRM)
· Staff (STFF)
· Staff Assignment (SASS)
· Staff Classroom (SCLR)
· Child (CHLD)
· Family (FAMI)
· Language Status (LANG)
· Supplemental Language (SLNG)
· Enrollment (ENRL)
· Classroom Enrollment (CLEN)
· Attendance (ATTN)
· Education Programs (PRGM)
· Incident (CINC)
· Incident Result (CINR)
[bookmark: _Toc1530871796][bookmark: _Toc226901993][bookmark: _Toc168324761][bookmark: _Toc198574481]I3	Global Data Fields
All 14 domains in CAPSDAC include the following data fields: File Type code, Transaction Code, Reporting LEA Code, Preschool Code, and Program Year. 
File Type Code
[bookmark: _Int_JW0KZY1r]The File Type Code is a four-character uppercase code that identifies the CAPSDAC file type being submitted.
Please see CAPSDAC “File Type” codes in the table below.
	Code
	Description

	CLRM
	Classroom

	STFF
	Staff

	SASS
	Staff Assignment

	SCLR
	Staff Classroom

	CHLD
	Child

	FAMI
	Family

	LANG
	Language

	SLNG
	Supplemental Language

	ENRL
	Enrollment

	CLEN
	Classroom Enrollment

	ATTN
	Attendance

	PRGM
	Education Programs

	CINC
	Incident

	CINR
	Incident Result


How to Use It
LEAs must input the correct file type code in the File Type code column of each file they are submitting to the CAPSDAC. When uploading files, the file type can be located by going to the “File Upload” screen on the CAPSDAC 2.0 navigation menu and selecting a file to upload. They can choose the appropriate file type from the “Record Type” dropdown menu.
Rules and Guidelines
· This field is required.
· Must be the 4 upper case characters from the CAPSDAC “File Type” code table listed above.
· “ENRL” Must exist before “CLEN” or “ATTN.”
· “CLEN” Cannot exist without a matching “ENRL” record.
· “LANG” is one active record per child per California State Preschool Program Identifier (CSPPID).
Transaction Code
The Transaction Code is a single uppercase letter (“A” or “D”) that indicates the action the CAPSDAC system should perform on the submitted record.
Please see CAPSDAC “Transaction Code” values in the table below. 
	Code
	Description

	A
	Add-Update

	D
	Delete



· Each record (row of data) may include a transaction code to indicate whether the record will be added to the system, updated, or if an existing record will be deleted. 
· Add/Update - This is the default transaction type if the data field has an empty string. In a comma-separated values file, this is represented by two commas (, ,) with nothing in between. Contractors also can enter code “A” to indicate this record is being added to the system or an existing record is being updated.
· Delete - Records with this transaction code will be deleted from the system. 
Reporting LEA Code
A 7-digit number assigned to an LEA as a unique identifier. It is the county and district (CD) code. 
Contractors should use their valid and active CD code in all files. The CD code must be a 7-digit numeric code, including the 2-digit county code and 5-digit district code. Contractors can find their CD codes at the California School/District Profile webpage, School/District Profile Search (CA Dept of Education), or they can find CD codes by downloading the “Preschool” file from the CAPSDAC.
Where to Find It
Contractors can find their CD code by navigating to the Data Exports screen on the CAPSDAC 2.0 menu. From there, they should click Operational Data Store (ODS) Data Exports, then select the appropriate Record Type by choosing the “Currently Active Preschools.” Once the ODS Extracts are complete, they can download the extract file. The downloaded file will include the LEA CD code, as well as Preschool code, showing all the LEA’s active preschool codes.
Rules and Guidelines
· Must be a 7-digit numeric code.
[bookmark: _Preschool_Code]Preschool Code
The preschool code is a 7-digit unique number for a preschool assigned by the CDE. Contractors must enter valid active preschool codes in all files they submit.
Where to Find It
Contractors can find their preschool codes by navigating to the Data Exports screen on the CAPSDAC 2.0 menu. From there, they should click ODS Data Exports, then select the appropriate Record Type by choosing the “Currently Active Preschools.” Once the ODS Extracts are complete, they can download the extract file. The downloaded file will include the LEA CD code and the preschool codes for all the LEA’s active preschools.
Rules and Guidelines
· Must be a 7-digit numeric school code.
[bookmark: _Program_Year]Program Year
Indicates the Reporting Program Year (also known as academic year) for the data to be submitted.
Rules and Guidelines
· Format: CCYY–CCYY (ex. 2025–2026).
· Must be a valid program year.
[bookmark: _Toc2136922542][bookmark: _Toc226901994]I4	Operational Keys
CAPSDAC operational keys refer to unique identifiers used within the CAPSDAC system to manage and track the data among files. Each file includes several operational keys, which are used to link files for data integration.
Where to Find It
The operational key indicator can be found in the last column of the data field in each domain. A “Yes” indicates the data field is an operational key. 
[bookmark: _Classroom_ID][bookmark: _Attendance_Month]Attendance Month
This field indicates the reporting period for the attendance record. Please enter as the first of the month for that reporting period. The first of the month will act as a record for the entirety of the month.
Where to Find It
LEAs should reference their local student information system (SIS) or administrative records for the day’s Attendance Month.
Rules and Guidelines
· Format: CCYYMMDD (e.g., 20251010).
· It can only be the first of that month (e.g., 20250101).
· This field is required.
· This field cannot be left blank.
[bookmark: _Classroom_ID_1]Classroom ID
This field uniquely identifies a classroom within a preschool site for a given program year.
Where to Find It
LEAs should reference their local SIS, administrative records, or official enrollment documentation for creating and tracking the Classroom ID.
Rules and Guidelines
· This field is required.
· Must be between 1–50 characters.
· Must be unique within the preschool site for the program year.
· Must match the Classroom ID listed in the CLRM file.
[bookmark: _California_State_Preschool_1]CSPPID
A unique child identifier issued by the CDE to all LEA CSPP children.
Where to Find It
Contractors can download child records via CSPPID Data Export in the Data Exports section to find CSPPID assignments after the first time they submit the child’s record. LEAs are responsible for keeping and tracking their children’s CSPPIDs in their own data system to consistently submit children’s records with these unique identifiers.
Rules and Guidelines
· The CSPPID must be exactly 10 characters long.
· CSPPID must be consistently reported for all records associated with the child.
[bookmark: _EnrollmentStartDate][bookmark: _Enrollment_Start_Date][bookmark: _Education_Program_Code]Education Program Code
This field indicates an education program which represents a set of interrelated activities and procedures designed to achieve one or more defined goals or objectives.
Please see the CAPSDAC “Education Program” codes listed below.
	Code
	Description

	101
	504 Accommodation Plan

	108
	Opportunity Program

	122
	Title I Part A Basic Targeted

	127
	Gifted and Talented Education (GATE)

	135
	Title I Part C Migrant

	174
	Title I Part D Neglected

	181
	Free Meal Program

	182
	Reduced-Price Meal Program

	191
	Homeless Program

	192
	Armed Forces Family Member

	193
	Tribal Foster Youth


Where to Find It
LEAs should reference their local SIS or administrative records for the Education program codes for the reporting purpose.
Rules and Guidelines
· When populated, there must be a single value from the CAPSDAC “Education Program” codes. If a student has an open Free Meal Program (181) record, then the same student cannot have an open Reduced-Price Meal Program (182) record.
· If Migrant Student ID is populated, Education Program code must = 135.
· Schools receiving Title I Schoolwide funding for the Reporting Academic Year should not submit Title I Targeted Program records (Education Program code = 122) for the Reporting Academic Year. Participation in Title I Schoolwide programs is derived from the school’s cumulative primary enrollment count.
· If Education Program code = 122, only one record may exist with the same CSPPID, Preschool code, Education Program Membership code, and Education Program Participation Start Date, and Education Service Code.
· If a student receives Title I Part A Neglected Services, then the student must be in a non-Title I Part A school (targeted or schoolwide).
[bookmark: _Education_Program_Membership]Education Program Membership Code
This field indicates whether a child is eligible for, or participating in, an education program. 
Please see the CAPSDAC “Education Program Membership” codes listed below.
	Code
	Description

	E
	Eligible

	P
	Participating


Where to Find It
LEAs should reference their local (SIS or administrative records for the Education Program Membership code.
Rules and Guidelines
· Must be the characters from the CAPSDAC “Education Program Membership” Code.
· Must be “E” if Education Program code = 101, 127, 135, 181, 182, 191, 192, or 193.
· Must be “P” if Education Program code = 108, 122, or 174.
[bookmark: _Education_Program_Membership_1]Education Program Membership Start Date
The first date on which the child was identified as a member of the education program at the reporting preschool. If the child’s actual program membership start date cannot be determined because the determination was made by another district, report the first day the child attended preschool.
Where to Find It
LEAs should reference their local SIS or administrative records for Education Program Membership Start Date.
Rules and Guidelines
· Format: CCYYMMDD (e.g., 20251010).
· Must not be more than the current date plus 6 months.
· Education Program code = 181 or 182, Education Program Membership Start Date must occur within the current program year.
· Only one record may exist with the same CSPPID, Preschool code, Education Program code, and Education Program Membership Start Date unless Education Program code = 122 (Title I Part A Basic Targeted).
· If Education Program code = 122 (Title I Part A Basic Targeted), only one record may exist in the file with the same CSPPID, Preschool code, Education Program code, Education Program Membership Start Date, Education Service Program Year, and Education Service code.
[bookmark: _Education_Service_Code]Education Service Code
This field indicates a specific education service provided to a child in tandem with their Title I Part A education program participation. 
Please see the CAPSDAC “Education Service” codes listed below.
	Code
	Description

	05
	Title I Part A - Instruction Mathematics

	06
	Title I Part A - Reading Language Arts

	07
	Title I Part A - Science

	08
	Title I Part A - Social Studies

	10
	Title I Part A - Other Instructional Service

	11
	Title I Part A - Health Dental and Eye Care

	12
	Title I Part A - Guidance/Advocacy

	13
	Title I Part A - Other Support Service


Where to Find It
LEAs should reference their local SIS or administrative records for the Education Service Code.
Rules and Guidelines
· Education Program code <> 122 (Title I Part A Basic Targeted), then Education Service code must be null.
· If the Education Program code = 122, then the Education Service code must be populated with a single value from the CAPSDAC “Education Service” code.
· If Education Program code = 122 (Title I Part A Basic Targeted), only one record may exist in the file with the same CSPPID, Preschool code, Education Program code, Education Program Membership Start Date, Education Service Program Year, and Education Service code.
· Must be a 2-digit number value from the CAPSDAC “Education Service” codes.
[bookmark: _EduServiceProgramYear]Education Service Program Year 
This field indicates the program year (or academic year) in which an Education Service was received by a particular child at this preschool.
Where to Find It
LEAs should reference their local SIS or administrative records for the Education Service Code.
Rules and Guidelines
· Format: CCYY–CCYY (ex. 2025–2026).
· Must be a valid program year.
Enrollment Start Date
This field indicates the month, day, and year the child was scheduled to begin receiving subsidized services.
Where to Find It
On the EED-9600 Form, or on the documentation your agency uses for enrollment, look in the box “First Date of Subsidized Service” in Section IX for Office Use Only.
Notes: Initial Subsidized Service Date: This is the earliest month and year that the children, as listed on this EED 9600, were enrolled to receive subsidized preschool services from your agency. Every EED 9600 must have a month, and year entered in this field. This information is for data reporting purposes. If there is a break of three months or more, enter the month preschool resumes.
Rules and Guidelines
· This field is required. 
· Format: CCYYMMDD (e.g., 20251010).
· There must be a date within the program year of 7/1/CCYY and 6/30/CCYY.
· Must be less than or equal to the current date plus 45 days.
· Cannot overlap with their exit date from another school within the same LEA.
[bookmark: _Enrollment_End_Date]Enrollment End Date
This field indicates the actual date on which the child disenrolls from CSPP services through an agency’s contract with the EED.
Where to Find It
On the EED-9600 Form, or on the documentation your agency uses for enrollment, look in the box “Last Date of Enrollment” in Section IX for Office Use Only.
Rules and Guidelines
· Format: CCYYMMDD (e.g., 20251010).
· Must be a date within the program year.
· Must be equal to or greater than Enrollment Start Date.
· Cannot overlap with their enrollment start date at another school in the same LEA.
· It is not required when submitting enrollment data for Fall certification if a child is currently enrolled at that location, and there are no plans to disenroll. Required if submitting for end of year certification (either the date the student disenrolled, transferred, or a date associated with the end of the program term if the child lasted the entire program duration).
[bookmark: _Effective_Start_Date]Effective Start Date
This field indicates the year, month, and day the record becomes effective. This is the date the CAPSDAC will consider the record is effective/current.
Where to Find It
The date when the LEA submits the record. 
Rules and Guidelines
· Format: CCYYMMDD (e.g., 20251010).
· A new record must be submitted with one or more data elements.
[bookmark: _Staff_Local_ID][bookmark: _Effective_End_Date]Effective End Date
This field indicates the year, month, and day the record stops being effective.
Where to Find It
A day before the contractor submits a new record. 
Rules and Guidelines
· Format: CCYYMMDD (e.g., 20251010).
· CAPSDAC will derive the Effective End Date one day before the Effective Start Date of a subsequent record (if no subsequent record exists, effective end date will be blank).
· Optional.
· [bookmark: _FamilyID_Case_Number]If a LEA submits a new record, the previous record Effective End Date will be automatically updated as one day before the new record submission date.
Family Identification Case Number (FICN)
The field indicates a unique identifier assigned to each family by LEA. 
This number is also referred to as the Family Local ID.
Where to Find It
The FICN can be found on the EED-9600 Enrollment Form or on the enrollment documentation used by the LEA. 
The FICN is in the top box on page one of the EED-9600 form.
Rules and Guidelines
· Must be between 1-30 characters.
· Must be unique per family within the LEA. 
· The value must contain only letters and/or numbers.
[bookmark: _Staff_Local_ID_1]Staff Local ID
A file indicates a unique identifier assigned to a staff member by the LEA. 
Where to Find It
LEAs should reference their local SIS, administrative records, or official enrollment documentation to the Staff Local ID.
Rules and Guidelines
· This field is required.
· Must be unique per staff within the LEA.
· Must be alphanumeric with a maximum length of 15 characters. 
· A Statewide Educator Identifier (SEID) and/or permit or credential may be linked to only one Staff Local ID.
[bookmark: _California_State_Preschool][bookmark: _IncidentID]Incident ID
This field indicates a unique identifier for an incident within a school and program year.
Where to Find It
LEAs should reference their local SIS or administrative records for the Incident ID for related child.
Rules and Guidelines
· More than one child can be associated with the same Incident ID.
[bookmark: _Incident_Date]Incident Date
This field indicates the date on which the incident occurred.
Where to Find It
LEAs should reference their local SIS or administrative records for the Incident Date.
Rules and Guidelines
· Format: CCYYMMDD (e.g., 20251010).
· Must occur within a given program year.
· This field is required.


[bookmark: _Toc1740387547][bookmark: _Toc226901995]Chapter 1	Classroom File Data Field Information
The following fields are the operational keys of the classroom (CLRM) file:
· Reporting LEA Code
· Preschool Code
· Classroom ID
· Effective Start Date
[bookmark: _Toc198574485][bookmark: _Toc308095813][bookmark: _Toc226901996]1.1	Classroom Name
The Classroom Name identifies the local name or label assigned to a classroom by the LEA.
Where to Find it
LEAs should reference their local SIS, administrative records, or official enrollment documentation classroom names for reporting purposes.
Rules and Guidelines
· This field is required.
· Must be between 1–30 characters.
[bookmark: _Toc198574487][bookmark: _Toc1157017892][bookmark: _Toc226901997]1.2	Volunteer Frequency
This field indicates how often a volunteer assists in the classroom in a role that supports instructional staff and contributes to adult-to-child supervision ratios.
Please see the “Volunteer Frequency” codes listed below.
	Code
	Description

	00
	Not using

	01
	Daily

	02
	Weekly

	03
	Monthly

	04
	Quarterly


Where to Find It
LEAs should reference their local SIS or administrative records for the Volunteer Frequency.
Rules and Guidelines
· This field is required.
· Must be a 2-digit number value from the CAPSDAC “Volunteer Frequency” codes.
[bookmark: _Program_Type1_and][bookmark: _Toc1902833182][bookmark: _Toc226901998]1.3	Program Types 1 and 2
These fields indicate the classroom is either a part-day or full day program. If more than one program type is offered within this classroom, fill out Program Type 2 field, in addition to Program Type 1. 
Please see the “Program Type” codes listed below.
	Code
	Description

	FD
	Full-day

	PD
	Part-day


Where to Find It
LEAs should reference their local SIS or administrative records for the program type for the classroom.
Rules and Guidelines
· This field is required.
· Must be a 2-character entry either “PD” or “FD.”
[bookmark: _Program_Duration1_and][bookmark: _Toc1946128054][bookmark: _Toc226901999]1.4	Program Durations 1 and 2
Thess fields indicate whether the classroom operates on a full-year or part-year program. If the classroom is offered both full-year and part-year, fill out Program Duration 2 field, in addition to Program Duration 1. 
Please see the “Program Duration” codes listed below.
	Code
	Description

	FY
	Full-year

	PY
	Part-year


Where to Find It
LEAs should reference their local SIS or administrative records for the program duration for the classroom.
Rules and Guidelines
· This field is required.
· Must be a 2-character value either “FY” or “PY.”
[bookmark: _Contract_Type_1_1][bookmark: _Toc73866913][bookmark: _Toc226902000][bookmark: _Contract_Type_1][bookmark: _Toc198574490]1.5	Contract Types 1 and 2
This field indicates the contract type of the classroom providing the CSPP services. There are two contract types: direct contracted or indirect contracted service. 
Please see the “Contract Type” codes listed below.
	Code
	Description

	01 
	Direct Services

	02
	Subcontracted Services


Where to Find It
LEAs should reference their local SIS or administrative records for the Contract Type.
Rules and Guidelines
· This field is required.
· Must be a 2-digit number value from the CAPSDAC “Contract Type” codes.
[bookmark: _Toc198574491][bookmark: _Toc2105475805][bookmark: _Toc226902001]1.6	Setting Type
This field indicates whether the classroom operates in a Center-Based setting or a Family Childcare Home, and whether the facility is licensed or licensed-exempt.
Please see the CAPSDAC “Setting Type” codes listed below.
	Code
	Description

	01
	Licensed Center-Based Care

	02
	License-Exempt Center-Based Care

	03
	Licensed Family Childcare Home (Large)

	04
	Licensed Family Childcare Home (Small)


Where to Find It
LEAs should reference their local SIS or administrative records for the Setting Type.
Rules and Guidelines
· This field is required. 
· Must be a 2-digit number value from the CAPSDAC “Setting Type” codes.
[bookmark: _Toc198574492][bookmark: _Toc1121849011][bookmark: _Toc226902002]1.7	Mental Health Consultation Services Offered
A yes/no indicator for whether Mental Health Consultation Services are offered/available in this classroom at any point in the year. The field is labeled as “MHCS Offered.”
Where to Find It
LEAs may locate the documented information in the classroom records or program service logs.
Rules and Guidelines
· This field is required.
· Must be “Y” or “N.”
[bookmark: _Toc168324770][bookmark: _Toc198574493][bookmark: _Toc1135737835][bookmark: _Toc226902003]1.8	Language Program Type
Language program Type indicating whether a range of mixed languages is offered in this classroom. 
Please see “Language Program Type” codes listed below.
	Code
	Description

	00
	None

	01
	50/50 Program

	02
	Other Language Allotment (Majority English)

	03
	Other Language Allotment (Majority Non-English)

	04
	Home Language Support

	99
	Other Language Program


Where to Find it
LEAs are responsible for tracking the classroom Language Program Type.
Rules and Guidelines
· This field is required.
· Must be a 2-digit number value from the CAPSDAC “Language Program Type” codes.
[bookmark: _Toc198574494][bookmark: _Toc1783689362][bookmark: _Toc226902004]1.9	Languages Used in Classroom 1 to 5
This field identifies the language used for instruction in the classroom by teachers or instructional aides. If more than one language is used, please input Language Used in Classroom 2 to 5. Up to five languages may be reported. 
Please refer to CAPSDAC “Language” codes listed in Sub-Appendix A1.
Where to Find it
LEAs should reference their local SIS or administrative records for the language(s) used in Classroom.
Rules and Guidelines
· Language Used in Classroom 1 is required field to be populated. Language Used in Classroom 2 to 5 are optional.
· Must be a 3-character value from the CAPSDAC “Language” codes.
[bookmark: _Toc1865228303][bookmark: _Toc168324771][bookmark: _Toc198574560][bookmark: _Toc226902005][bookmark: _Toc464207774][bookmark: _Toc10556776][bookmark: _Toc10611192][bookmark: _Toc11332620][bookmark: _Toc12603360]
Chapter 2	Staff File Field Information
[bookmark: _Toc168324775][bookmark: _Toc198574564][bookmark: _Toc168324772]The following fields are the operational keys of the Staff (STFF) file:
· Reporting LEA Code
· Staff Local ID
· Effective Start Date
[bookmark: _Toc593056936][bookmark: _Toc226902006]2.1	Staff Legal First Name
The staff member’s legal first name. The Staff Legal First Name is the first name of the person which is given to a person after birth (e.g., birth, baptism, or other naming ceremony certificate; or birth verification document) or through legal action (e.g., marriage, divorce, adoption, or name change).
Where to Find It
LEAs are responsible for recording the staff’s first name.
Rules and Guidelines
· This field is required. 
· Must be between 1–30 characters.
· The field must only contain alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
[bookmark: _Toc1369362439][bookmark: _Toc226902007]2.2	Staff Legal Middle Name
The legal middle name of a staff member. The Staff Middle Name is the second name of a person which is given to a person after birth (e.g., birth, baptism, or other naming ceremony certificate; or birth verification document) or through legal action (e.g., marriage, divorce, adoption, or name change).
Where to Find It
LEAs are responsible for recording the staff’s middle name.
Rules and Guidelines
· Must be between 1–30 characters.
· If populated, the field must only contain alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
[bookmark: _Toc168324774][bookmark: _Toc198574566][bookmark: _Toc1010722005][bookmark: _Toc226902008]2.3	Staff Legal Last Name
The staff member’s legal last name. The Staff Legal Last Name is the name borne in common by members of a person’s family, or the last name recognized as the formal and consistent last name given to a person after birth (e.g., birth, baptism, or other naming ceremony certificate; or birth verification document) or through legal action (e.g., marriage, divorce, adoption, or name change).
Where to Find It
LEAs are responsible for recording the staff’s last name.
Rules and Guidelines
· The field is required. 
· Must be between 1–50 characters.
· The field must only contain alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
[bookmark: _Toc168324785][bookmark: _Toc198574568][bookmark: _Toc1548247939][bookmark: _Toc226902009]2.4	SEID
A unique identifier assigned to each educator in the California public education system by the California Commission on Teacher Credentialing (CTC). This identifier is known as the SEID.
If entered here, the SEID for this staff member must match the SEID listed within their STFF file. If the SEID is unknown due to the teacher being employed by another entity, enter “9999999999.”
Where to Find It
LEAs should reference their local SIS or administrative records for SEID.
Rules and Guidelines
· If the SEID is unknown due to the teacher being employed by another entity, they can enter “9999999999.”
· This field is semi-optional. 
· SEID is unique to the educator and is assigned by the CTC. 
· The SEID is a 10-digit number that is randomly generated and non-personally identifiable.
· If Staff Waiver is “Yes,” SEID is optional. 
· If Staff Waiver is “No,” and Staff role is ‘teacher,” SEID is required.
· If Staff Waiver is “No,” and Staff role is “Aide,” SEID is optional.
[bookmark: _Toc198574587][bookmark: _Toc766760076][bookmark: _Toc226902010]2.5	Permit or Credential Number
The specific Child Development Permit number or teaching credential number issued to CSPP staff by CTC. This permit or credential control number tracks the document authorizes the individual to work in a licensed early childhood education environment in accordance with California requirements.
Where to Find It
LEAs should reference their local SIS or administrative records for permit/credentials numbers.
Rules and Guidelines
· Can be blank if Waiver = “Y.”
· Must be a numerate number with a maximum of 15 digits.
[bookmark: _Permit_or_Credential][bookmark: _Toc21686553][bookmark: _Toc226902011]2.6	Permit or Credential Type
The category of Child Development Permit or educational credential is held by CSPP staff who work directly with children. It identifies the type of authorization issued by the appropriate credentialing authority that qualifies the individual to work in an early childhood education setting.
Please refer to the CAPSDAC “Permit or Credential Type“ codes listed in Sub-Appendix A1.
Where to Find It
LEAs should reference their local SIS or administrative records for the staff’s permits or credentials.
Rules and Guidelines
· This field is required if Permit or Credential Type is populated.
· Must be a 2-digit number value in CAPSDAC “Permit or Credential Type” Codes.
[bookmark: _Toc198574571][bookmark: _Toc1218234919][bookmark: _Toc226902012]2.7	Permit/Credentials Issued Date
The date on which California CTC issued the permit or credential to the staff member. Child Development Permits are valid for five years and must be renewed upon expiration.
Where to Find It
LEAs should reference their local SIS or administrative records for individual staff permits or credentials, including date issued.
Rules and Guidelines
· Format: CCYYMMDD (e.g., 20251010).
· This field can be left blank if Waiver = “Y.”
[bookmark: _Toc198574572][bookmark: _Toc1933382121][bookmark: _Toc226902013]2.8	Permit/Credentials Expiration Date
The date on which the staff member’s permit or credential expires is no longer valid unless renewed.
Where to Find It
LEAs should reference their local SIS or administrative records for the staff’s permits or credentials, including expiration dates, for reporting purposes.
Rules and Guidelines
· Format: CCYYMMDD (e.g., 20251010).
· This field can be left blank if Waiver = “Y.”
[bookmark: _Toc168324784][bookmark: _Toc198574573][bookmark: _Toc1793068613][bookmark: _Toc226902014]2.9	Waiver 
A yes/no indicator that specifies whether the staff member has obtained a waiver from California CTC in place of a standard permit or credential.
Where to Find It
LEAs should reference their local SIS or administrative records for the staff’s waiver status.
Rules and Guidelines
· [bookmark: _Toc198574574]This field cannot be blank if the Waiver Issue or Expiration Dates are provided.
[bookmark: _Toc1206691332][bookmark: _Toc226902015]2.10	Waiver Type
The Waiver Type identifies the category of waiver issued to the staff member.
Please see the CAPSDAC “Waiver Type” codes listed below.
	Code
	Description

	01
	Waiver of Site Supervisor Qualifications

	02
	Waiver of Program Director Qualifications


Where to Find It
LEAs should reference their local SIS or administrative records for the staff’s waiver type.
Rules and Guidelines
· Cannot be blank if Waiver = Y.
· Must be a 2-digit number value from the CAPSDAC “Waiver Type” codes.
[bookmark: _Toc1020657005][bookmark: _Toc226902016]2.11	Waiver Issued Date
The date on which California CTC issued the waiver authorizing the staff member to work in lieu of a permit or credential.
Where to Find It
LEAs should reference their local SIS or administrative records for the staff’s waiver issued date.
Rules and Guidelines
· Cannot be blank if Waiver = “Y.”
· [bookmark: _Toc198574575]Format: CCYYMMDD (e.g., 20251010).
[bookmark: _Toc1190197636][bookmark: _Toc226902017]2.12	Waiver Expiration Date
The date on which the waiver issued by the California CTC expires and is no longer valid unless renewed or replaced by a permit or credential.
Where to Find It
LEAs should reference their local SIS or administrative records for the staff’s waiver expiration date.
Rules and Guidelines
· This field is required if Waiver = “Y.”
· Format: CCYYMMDD (e.g., 20251010).
[bookmark: _Toc168324777][bookmark: _Toc198574576][bookmark: _Toc990387225][bookmark: _Toc226902018]2.13	Staff Date of Birth
The month, day, and year on which a person was born based on the Gregorian Calendar.
Where to Find It
LEAs should reference their local SIS or administrative records for the staff’s date of birth.
Rules and Guidelines
· This field is required.
· Format: CCYYMMDD (e.g., 20251010).
[bookmark: _Toc168324778][bookmark: _Toc198574577][bookmark: _Toc333098273][bookmark: _Toc226902019]2.14	Staff Gender
This field indicates a coded value representing the person’s gender. Gender is a person’s actual sex or perceived sex and includes a person’s perceived identity, appearance, or behavior, whether that identity, appearance, or behavior is different from that traditionally associated with a person’s sex at birth. 
Please see the CAPSDAC “Gender” codes listed below.
	Code
	Description

	F
	Female

	M
	Male

	X
	Nonbinary


Where to Find It
LEAs should reference their local SIS or administrative records for the Staff’s Gender.
Rules and Guidelines 
· The field is required. 
· Must be the characters of “F,” “M,” or “X.”
[bookmark: _Toc198574578][bookmark: _Toc939377195][bookmark: _Toc226902020][bookmark: _Toc168324779]2.15	Staff Ethnicity 
This field indicates a yes/no indicator of whether or not a staff member identifies themselves as having an ethnicity (how a person identifies him/herself in the context of heritage, culture (i.e., religion, language, customs, music, etc.), lineage, or country of birth of the person or the person’s ancestors; and is not nationality or race; and is not nationality) of Hispanic. A “Y” would indicate that a staff member has identified themself as having an ethnicity of Hispanic. An “N” would indicate that they do not identify as Hispanic.
Where to Find It
LEAs should reference their local SIS or administrative records for the staff’s Hispanic Ethnicity Indicator.
Rules and Guidelines
· This field can only be left [Blank] if the Staff Ethnicity Missing Indicator is “Y.”
[bookmark: _Toc198574579][bookmark: _Toc1963541517][bookmark: _Toc226902021]2.16	Staff Ethnicity Missing Indicator
This field indicates a yes/no indicator of whether the staff’s reported Ethnicity indicator has intentionally been left blank. A “Y” would indicate that the staff reported ethnicity indicator has intentionally been left blank; an “N” would indicate that it has not.
Where to Find It
LEAs should reference their local SIS or administrative records for the staff’s Hispanic Ethnicity Indicator.
Rules and Guidelines
· This field is required.
· If Staff Ethnicity is blank, this must be “Y.”
· If Staff Ethnicity is populated, this must be “N.”
[bookmark: _Staff_Race_Code][bookmark: _Toc168324780][bookmark: _Toc198574580][bookmark: _Toc1637630781][bookmark: _Toc226902022]2.17	Staff Race Codes 1 to 5
This field indicates the Race the staff member identifies as a coded value representing a person’s Race Category. A Race Category is a biological descendancy often, but not always, reflected in physical traits that distinguish it clearly from other races. If more than one Race is used, please input additional race into Staff Race codes 2 to 5. A maximum of five race codes may be reported.
Please refer to CAPSDAC “Race” codes listed in Sub-Appendix A1.
Where to Find It
LEAs should reference their local SIS or administrative records for the staff’s races 1 to 5.
Rules and Guidelines
· Staff Race Code 1 is required to be populated.
· Staff Race Codes 2 to 5 are optional.
· Must be a 3-digit number value from the CAPSDAC “Race” codes.
[bookmark: _Toc1363765972][bookmark: _Toc226902023]2.18	Staff Race Missing Indicator
A yes/no indicator of whether the staff’s reported Race indicator has intentionally been left blank. A “Y” indicates that the staff’s reported Race indicator has intentionally been left blank; an “N” indicates that it has not.
Where to Find It
LEAs should reference their local SIS or administrative records for the staff’s races 1 to 5.
Rules and Guidelines
· If Staff Race 1 Code does not exist, then this must be “Y.” 
· If populated, this must be “N.”
[bookmark: _Staff_Highest_Education][bookmark: _Toc226902024][bookmark: _Toc852089450]2.19	Staff Highest Education Level
This field indicates the highest level of education or degree earned by the staff member at the time of reporting.
Please see CAPSDAC “Highest Education Level” codes listed below.
	Code
	Description

	11
	College Graduate

	12
	Some College or Associate’s Degree

	13
	High School Graduate

	14
	Not a High School Graduate

	15
	Decline to State

	10
	Graduate Degree or Higher


Where to Find It
LEAs should reference their local SIS or administrative records for the staff’s highest degree.
Rules and Guidelines
· This field is required.
· Must be a 2-digit number value from the CAPSDAC “Highest Education Level” Codes.
[bookmark: _Staff_Language_1][bookmark: _Toc198574588][bookmark: _Toc1538464055][bookmark: _Toc226902025]2.20	Staff Languages 1 to 8
This field indicates the language(s) in which the staff member indicates proficiency. If the staff member is proficient in more than one language, additional languages should be reported using Staff 2 through Staff Language 8. A maximum of eight languages may be reported per staff member.
Please refer to CAPSDAC “Language” codes listed in Sub-Appendix A1.
Where to Find it
LEAs should reference their local SIS or administrative records for the language(s) proficiency 1 to 8 of the aide(s).
Rules and Guidelines
· Staff Language 1 is required to be populated. 
· Staff Language 2 to 5 are optional.
· Must be a 3-character value from the CAPSDAC “Language” codes.
[bookmark: _Toc198574596][bookmark: _Toc1424650491][bookmark: _Toc226902026]2.21	Staff Current Employment Start Date
This field indicates the date on which the staff members began their current employment with the reporting CSPP.
Where to Find it
LEAs should reference their local SIS or administrative records for the Staff Current Employment Start Date.
Rules and Guidelines
· Format: CCYYMMDD (e.g., 20251010).
[bookmark: _Toc1106729681][bookmark: _Toc226902027]2.22	Staff Current Employment End Date
This field indicates the date on which the staff member ended their current employment with the reporting CSPP.
Where to Find it
LEAs should reference their local SIS or administrative records for the Staff Current Employment End Date.
Rules and Guidelines
· Format: CCYYMMDD (e.g., 20251010).
· Populate only if the staff member is no longer employed.
[bookmark: _Toc638325085][bookmark: _Toc226902028]2.23	Staff Overall Employment Start Date
This field identifies the date the staff member first began employment in any educational setting.
Where to Find it
LEAs should reference their local SIS or administrative records for the Staff Overall Employment Start Date.
Rules and Guidelines
· Format: CCYYMMDD (e.g., 20251010).


[bookmark: _Toc198574599][bookmark: _Toc2098583901][bookmark: _Toc226902029]Chapter 3	Staff Assignment File Field Information
The following fields are the operational keys of the Staff Assignment (SASS file:
· Reporting LEA Code
· Preschool Code
· Program Year
· Staff Local ID
[bookmark: _Toc198574605][bookmark: _Toc1623122076][bookmark: _Toc226902030]3.1	Classroom Roles 1 to 3
These fields identify the staff member’s primary classroom role(s) at a site. If a staff member has both classroom and non-classroom or support assignments (for example, a teaching role and an administrative role, all applicable roles must be reported. If the staff member has more than one Classroom Role, the second and third classroom roles should be reported in Classroom Roles 2 and 3.
Please see CAPSDAC "Classroom Job Classification" codes below.
	Code
	Description

	09
	Paraprofessional/ Instructional Aide

	10
	Administrator

	11
	Pupil services

	12
	Teacher

	25
	Non-certificated Administrator

	26
	Charter School Non-certificated Teacher


Where to Find It
LEAs should reference their local SIS or administrative records for the staff’s classroom roles.
Rules and Guidelines
· Classroom Role 1 is required if Non-Classroom Role 1 is not populated.
· Classroom Roles 2 and 3 are optional.
· Must be a 2-digit number value from the CAPSDAC “Classroom Job Classification” code set. 
[bookmark: _Toc1852434246][bookmark: _Toc226902031]3.2	Classroom Roles 1 to 3 Full-time Equivalency
The portion of the staff member’s full-time equivalency (FTE), expressed as a percentage out of 100, allocated to the corresponding classroom job classification. Values should be rounded to the nearest whole number (for example, if the staff member spends one-third of their time in this role, report “33”).
The value for this field, or the combined total of all reported FTE fields, may exceed 100 if the staff member consistently works overtime.
Where to Find It
LEAs should reference their local SIS or administrative records for the staff’s Classroom Roles 1 to 3 FTE.
Rules and Guidelines
· Classroom Role 1 FTE is required to be populated.
· Classroom Roles 2 and 3 FTE are optional.
· Submit FTE to the nearest whole number (e.g., 50% should be submitted as 50 or 1/3 should be submitted as 33).
· Can exceed 100 if the staff member works overtime regularly.
[bookmark: _Toc198574609][bookmark: _Toc2121917059][bookmark: _Toc226902032]3.3	Non-Classroom Roles 1 to 3
Non-Classroom Roles 1 to 3 identify the staff member’s primary support or non-classroom role(s), reported using standardized CAPSDAC non-classroom job classification codes. Non-classroom roles include support service assignments or job duties that are not based on a classroom.
If a staff member has both classroom and non-classroom or support assignments (for example, a teaching role and an administrative role), all applicable roles must be reported. If the staff member has more than one non-classroom role, the primary role should be reported in Non-Classroom Role 1, and the secondary role in Non-Classroom Role 2 to 3.
Please refer to the CAPSDAC “Non-Classroom Job Classification” codes listed in Sub-Appendix A1.
Where to Find It
LEAs should reference their local SIS or administrative records for staff’s Non-Classroom Roles.
Rules and Guidelines
· Not required if Classroom Role 1 classification and FTE 1 are populated.
· Required if Classroom Role 1 classification and FTE 1 are not populated.
· Classroom Roles 2 and 3 are optional.
· Must be a 4-digit number value from the CAPSDAC “Non-Classroom Job Classification” code.
[bookmark: _Toc955611413][bookmark: _Toc226902033]3.4	Non-Classroom Roles 1 to 3 FTE
The portion of the staff member’s FTE (expressed as a percentage out of 100) is allocated to the corresponding non-classroom or support job classification. Values should be rounded to the nearest whole number (for example, if the staff member spends one-third of their time in this role, report 33).
The value for this field, or the combined total of all reported FTE fields, may exceed 100 if the staff member consistently works overtime.
Where to Find It
LEAs should reference their local SIS or administrative records for staff’s non-classroom roles FTE.
Rules and Guidelines
· Not required if Classroom Role 1 and Classroom Role FTE 1 are populated.
· Non-Classroom Roles 2 to 3 FTE are optional.
· Submit FTE to the nearest whole number (e.g., 50% should be submitted as 50 or 1/3 should be submitted as 33).
· It can exceed 100 if the staff member works overtime regularly. ￼
[bookmark: _Toc198574615][bookmark: _Toc1473274341][bookmark: _Toc226902034]Chapter 4	Staff Classroom File Field Information
The following fields are the operational keys of the Staff Classroom (SCLR) file:
· Reporting LEA Code
· Preschool Code
· Program Year
· Staff Local ID
[bookmark: _Toc225935209][bookmark: _Toc226902035][bookmark: _Toc858764713][bookmark: _Toc198574506][bookmark: _Toc14686427][bookmark: _Toc168324788][bookmark: _Toc198574622]4.1	Classroom ID
(Please see Chapter I4 for more details)
· Classroom ID


[bookmark: _Toc434977567][bookmark: _Toc226902036]Chapter 5	Child File Field Information
The following fields are the operational keys of the Child (CHLD) file:
· Reporting LEA Code
· CSPPID
· Effective Start Date
· Effective End Date
[bookmark: _Stateside_Student_Identifier][bookmark: _Toc1693511882][bookmark: _Toc226902037]5.1	Stateside Student Identifier (SSID)
The SSID identifies a unique child’s statewide student identifier, if issued.
Where to Find It
LEAs should reference their local SIS or administrative records for children with disabilities (CWD)’s SSID in California Longitudinal Pupil Achievement Data System (CALPADS).
Rules and Guidelines
· Must either be blank or follow CALPADS validation rules.
1. Must be a 10-digit number value.
2. First digit cannot be zero.
3. The SSID must follow CALPADS validation rules, including a valid check digit. Refer to CALPADS SSID validation documentation for calculation details.
4. If SSID is populated, the system must populate the child’s Individualized Education Program (IEP) or Individualized Family Service Plan (IFSP) Status CALPADS Flag.
[bookmark: _Child_Identification_Case][bookmark: _Toc1791764530][bookmark: _Toc226902038]5.2	Child Identification Case Number (CICN)
A unique child identifier assigned and managed by the LEA for each enrolled child, also called a local child ID.
Where to Find It
LEAs should reference their local SIS, administrative records, or official enrollment documentation for the CICN.
Rules and Guidelines
· Must be between 1-30 characters.
· CICN must be consistently reported for all records associated with the child.
[bookmark: _Toc9705016][bookmark: _Toc226902039]5.3	Child First Name
Child’s legal first name, as documented in official records.
Where to Find It
On the EED-9600 Form, or whichever documentation agency uses for enrollment, look at the “Child Information, including Legal First Name, Legal Middle Name, Legal Last Name” in Section VI Data on Children Served in the Program.
Rules and Guidelines
· The field is required.
· Must be between 1-30 characters.
· The field may contain alphabetic characters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are permitted.
[bookmark: _Toc1455095627][bookmark: _Toc226902040]5.4	Child Middle Name
Child’s legal middle name, as documented in official records.
Where to Find It
On the EED-9600 Form, or on the documentation agency uses for enrollment, look “Child Information, including Legal First Name, Legal Middle Name, Legal Last Name” in Section VI Data on Children Served in the program.
Rules and Guidelines
· Must be between 1–30 characters.
· The field may contain alphabetic characters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are permitted.
[bookmark: _Toc609926884][bookmark: _Toc226902041]5.5	Child Last Name
Child’s legal last name, as documented in official records.
Where to Find It
On the EED-9600 Form, or on the documentation agency uses for enrollment, look in the box “Child Information, including Legal First Name, Legal Middle Name, Legal Last Name” in Section VI Data on Children Served in the Program.
Rules and Guidelines
· This field is required.
· Must be between 1-50 characters.
· The field may contain alphabetic characters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are permitted.
[bookmark: _Toc22047363][bookmark: _Toc226902042]5.6	Child Name Suffix
This field indicates any generational or legal suffix (e.g., Jr., III) associated with the child’s full name.
Please see the CAPSDAC “Name Suffix” codes listed below.
	Code
	Description

	I
	The First

	II
	The Second

	III
	The Third

	IV
	The Fourth

	JR
	Junior

	SR
	Senior

	V
	The Fifth

	VI
	The Sixth

	VII
	The Seventh


Where to Find It
On the EED-9600 Form, or on the documentation agency uses for enrollment, look in the box “Child 1 or 2 Information, including Legal First Name, Legal Middle Name, Legal Last Name” in Section VI Data on Children Served in the Program.
Rules and Guidelines
· Must be the characters from the CAPSDAC “Name Suffix” codes.
[bookmark: _Toc41380124][bookmark: _Toc226902043]5.7	Child Date of Birth
Date on which the child was born.
Where to Find It
On the EED-9600 Form, or on the documentation your agency uses for enrollment, look in the box “Birth Date” in Section VI Data on Children Served in the Program.
Rules and Guidelines
· This field is required.
· Format: CCYYMMDD (e.g., 20251010).
· The child must be at least 2 years old and younger than 5 years old on the record’s Effective Start Date.
[bookmark: _Toc238456964][bookmark: _Toc226902044]5.8	Child Gender
This field indicates the child’s gender. Gender is a person’s actual sex or perceived sex and includes a person’s perceived identity, appearance, or behavior, whether that identity, appearance, or behavior is different from that traditionally associated with a person’s sex at birth.
Please see the CAPSDAC “Gender” codes listed below.
	Code
	Description

	F
	Female

	M
	Male

	X
	Nonbinary


Where to Find It
On the EED-9600 Appendix Form, (or on the documentation agency uses for enrollment), look at the box “Child Gender (Select One)” in Section 1 Additional Child Information.
Rules and Guidelines
· The field is required. 
· Must be the characters of “F,” “M,” or “X.”
[bookmark: _Toc1695950248][bookmark: _Toc226902045]5.9	Child Ethnicity
This field indicates whether or not the child identifies themselves as having an ethnicity (how a person identifies themselves in the context of heritage, culture (i.e., religion, language, customs, music, etc.), lineage, or country of birth of the person or the person’s ancestors; and is not nationality or race) of Hispanic. A “Y” would indicate that the child has identified themself as having an ethnicity of Hispanic. An “N” would indicate that they do not.
Where to Find It
On the EED-9600 Appendix Form (Confidential Application for Child Development Services and Certification of Eligibility), or on the documentation agency uses for enrollment, look in the box “Is the Child Hispanic” in Section 1 Additional Child Information.
Rules and Guidelines
· Y, N, [Blank].
· This field can only be left [Blank] if the Child Ethnicity Missing Indicator is “Y.”
[bookmark: _Toc636149147][bookmark: _Toc226902046]5.10	Child Ethnicity Missing Indicator
A yes/no indicates whether the Child’s reported Ethnicity field has intentionally been left blank. A “Y” would indicate that the Child’s reported ethnicity field has intentionally been left blank; an “N” would indicate that it has not.
Where to Find It
On the EED-9600 Appendix Form, (or on the documentation your agency uses for enrollment), look in the look in the box “Is the Child Hispanic” in Section 1 Additional Child Information.
Rules and Guidelines
· This field is required.
· If Child Ethnicity is not reported, then this must be “Y.”
· If Child Ethnicity is reported, this must be “N.”
[bookmark: _Toc2088971257][bookmark: _Toc226902047]5.11	Child Race Codes 1 to 5
Child Race Codes 1 to 5 identify the race or races with which a child is, reported using standardized CAPSDAC “Race” codes. Race Code 1 represents the primary race identified for the child. If the child is identified with more than one race, additional races should be reported using Race Codes 2 through 5.
Please refer to the CAPSDAC “Race” Codes listed in Sub-Appendix A1.
Where to Find It
On the EED-9600 Appendix Form, (or on the documentation agency uses for enrollment), look in the box “Child Race(s)” in Section 1 Additional Child Information.
Rules and Guidelines
· Child Race Code 1 is a required field.
· Child Race Codes 2 to 5 are optional.
· Must be a 3-digit number value from the CAPSDAC “Race” codes.
· If Child Race Missing Indicator is “Y,” then all the Student Race Codes must be blank.
[bookmark: _Toc111521103][bookmark: _Toc226902048]5.12	Child Race Missing Indicator
A yes/no indicator of whether the child’s reported Race field has intentionally been left blank. A “Y” would indicate that the child’s reported Race indicator has intentionally been left blank; a “N” would indicate that it has not.
Where to Find It
On the EED-9600 Appendix Form, (or on the documentation agency uses for enrollment), look in the box “Child Race(s)” in Section 1 Additional Child Information.
Rules and Guidelines
· This field is required.
· If Child Race Code 1 is blank, Child Race Missing Indicator must be “Y.”
· If Child Race Code 1 is populated, Child Race Missing Indicator must be “N.”
[bookmark: _Toc1442442868][bookmark: _Toc226902049]5.13	Child City of Birth
This field indicates the formal name of the city or town in which the child was born.
Where to Find It
On the EED-9600 Appendix Form, (or on the documentation agency uses for enrollment), look in the box “City of Birth” in Section 1 Additional Child Information.
Rules and Guidelines
· This field is required only if the Child Country of Birth is United States (US), Mexico (MX), or Canada (CA).
· Field must only contain alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
[bookmark: _Toc1432152145][bookmark: _Toc226902050]5.14	Child State of Birth
This field indicates the state in which the child was born. State or Province is an administrative division within a country.
Please see CAPSDAC “State/Province” codes in listed in Sub-Appendix A1.
Where to Find It
On the EED-9600 Appendix Form (or on the documentation agency uses for enrollment), look in the box “State of Birth” in Section 1 Additional Child Information.
Rules and Guidelines
· Required if the Child’s Country of Birth coded value starts with “US,” “MX,” or “CA;” otherwise, it can be blank.
· Must match a valid value from the CAPSDAC “State/Province” codes.
[bookmark: _Toc1598354253][bookmark: _Toc226902051]5.15	Child Country of Birth
The Country the child was born in. A Country is the territory occupied by a nation. 
Please refer to CAPSDAC “Country” codes listed in Sub-Appendix A1. 
Where to Find It
On the EED-9600 Appendix Form (or on the documentation agency uses for enrollment), look in the box “Country of Birth” in Section 1 Additional Child Information.
Rules and Guidelines
· This field is required.
· If unknown, enter US.
· Must be the characters from CAPSDAC “Country” Codes.
[bookmark: _Toc133359841][bookmark: _Toc226902052]5.16	IEP/IFSP Status
A Code indicates the status of a child who has an IEP or IFSP. 
Please see CAPSDAC “IEP/IFSP Status” codes listed below.
	Code
	Description

	01
	Active IEP or IFSP

	02
	No active IEP or IFSP

	03
	No active IEP or IFSP but the child was certified with an active IEP or IFSP at the time of enrollment


Where to Find It
On the EED-9600 Form, or on the documentation your agency uses for enrollment, look in the box “Child Information: IEP or IFSP Status” Section VI Data on Children Served in the Program.
Rules and Guidelines
· Must be a 2-digit number value from the CAPSDAC “IEP/IFSP Status” codes.

[bookmark: _Chapter_7._Family][bookmark: _Toc1698934248][bookmark: _Toc226902053]Chapter 6	Family File Field Information
The following fields are the operational keys of the Family (FAMI) file:
· Reporting LEA Code
· FICN
· CSPPID
· Effective Start Date
· Effective End Date
[bookmark: _Toc1312496890][bookmark: _Toc226902054][bookmark: _Toc198574510]6.1	Child Identification Case Number (CICN)Child Identification Case Number (CICN)
(Please see Chapter 5.2 for more details)
[bookmark: _Toc198574513][bookmark: _Toc1087298354][bookmark: _Toc226902055]6.2	Heads of Household 1 to 2 First Name
The first name of the first Head of Household contact and second Head of Household contact listed for a child. This may or may not be the Head of Household’s legal name.
Where to Find It
On the EED-9600 Form (or on the documentation your agency uses for enrollment), look in box “Parent/Guardian A or B Contact Information including First Name, Middle Name, and Last Name” in Section I Family Identification.
Rules and Guidelines
· The Head of Household 1 First Name field is required. 
· The field may contain alphabetic characters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are permitted.
· If Head of Household1 First Name is populated, Head of Household 1 Last Name must also be populated.
· Head of Household 2 First Name can only be populated if Head of Household 1 First Name and Head of Household 1 Last Name are populated.
· If Head of Household 2 First Name is populated, then Head of Household 2 Last Name must be populated.
· If a child is identified as an unaccompanied youth, the child may be listed as the head of household 1.
· Must be between 1–30 characters.
[bookmark: _Toc198574515][bookmark: _Toc267774617][bookmark: _Toc226902056]6.3	Heads of Household 1 to 2 Middle Name
The middle name of the first Head of Household contact and second Head of Household contact listed for a child. This may or may not be the Head of Household’s legal name.
Where to Find It
On the EED-9600 Form (or on the documentation agency uses for enrollment), look in the box “Parent/Guardian A or B Contact Information including First Name, Middle Name, and Last Name” in Section I Family Identification.
Rules and Guidelines
· If populated, the field may contain alphabetic characters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are permitted.
· The field may be populated only if both Head of Household 1 First Name and Head of Household 1 Last Name are populated.
[bookmark: _Toc198574516][bookmark: _Toc1869851631][bookmark: _Toc226902057]6.4	Heads of Household 1 to 2 Last Name
The last name of the first Head of Household contact and second Head of Household contact listed for a child. This may or may not be the Head of Household’s legal name.
Where to Find It
On the EED-9600 Form, or on the documentation agency uses for enrollment, look in box “Parent/Guardian A or B Contact Information including First Name, Middle Name, and Last Name” in Section I Family Identification.
Rules and Guidelines
· The field of Head of Household1 Last Name is required. 
· The field may contain alphabetic characters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are permitted.
· If Head of Household 1 First Name is populated, Head of Household 1 Last Name must also be populated.
· Head of Household 2 Last Name can only be populated if Head of Household1 First Name and Head of Household 1 Last Name are populated.
· If Head of Household 2 First Name is populated, then Head of Household 2 Last Name must be populated.
· If a child is identified as an unaccompanied youth, the child may be listed as the Head of Household 1.
· Must be between 1–30 characters.
[bookmark: _Toc696536868][bookmark: _Toc226902058]6.5	Head of Household1 to 2 Highest Education Level
This field indicates the highest level of education or degree earned by the first Head of Household and/or the second Head of Household.
Please see CAPSDAC "Highest Education Level" codes.
	Code
	Description

	11
	College Graduate

	12
	Some College or Associate’s Degree

	13
	High School Graduate

	14
	Not a High School Graduate

	15
	Decline to State

	10
	Graduate Degree or Higher


Where to Find It
On the EED-9600 Appendix Form (or on the documentation agency uses for enrollment), this is in the box “Parent/Guardian A or B Highest Education” in Section 2 Additional Parent/Guardian Information.
Rules and Guidelines
· Required if First and Last name of Head of Household1 is populated.
· Must be a 2-digit number value from the CAPSDAC “Highest Education Level” Codes, if populated.
[bookmark: _Toc1341464497][bookmark: _Toc226902059]6.6	Residential Addresses 1 to 2
Residential Address 1 is the primary address line where an individual resides or receives mail. This line may include one or more of the following components, as defined by the United States Postal Service (USPS) Postal Addressing Standards: primary number, predicational, street name, street suffix, postdirectional, secondary unit designator, secondary unit number, or a post office box (in lieu of, and not in addition to, the listed street components).
The Residential Address 2 is a supplemental address line used when additional address components do not fit in Address Line 1. This line typically includes secondary unit information (such as apartment or unit numbers) and may also contain other necessary non-standard components (for example, “Attention: John Smith”). More than one supplemental line may be required in certain cases, such as for a personal mailbox.
Where to Find It
 On the EED-9600 Form (or on the documentation agency uses for enrollment), look at box Street Address of “Parent/Guardian A or B Contact Information” in Section I Family Identification.
Rules and Guidelines
· The Residential Address1 is required.
· The Residential Address1 must only contain alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
· If Residential Address1 is populated, Residential Address2 may also be populated and must only contain alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
· Not required if a child or family is experiencing homelessness.
[bookmark: _Toc1639727680][bookmark: _Toc226902060]6.7	Residential Address City
The formal name of the city or town where mail is sent or received is the formal name of the city. This is a component of the standardized last line of an address (as outlined in the United States Postal Service Postal Addressing Standards).
Where to Find It
On the EED-9600 Form, (or on the documentation agency uses for enrollment,) look in the box “City” in Section I Family Identification, Parent/Guardian A or B Contact Information.”
Rules and Guidelines
· If populated, the field must only contain alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
· Must be populated if Residential Address 1 is populated.
[bookmark: _Toc1775759767][bookmark: _Toc226902061]6.8	Residential Address Zip
The Zip Code is used for the location where mail is sent or received, inclusive of the 4-digit Zip Code extension. This is a coding system used by the United States Postal Service to group addresses. This is a component of the standard last line of address.
Where to Find It
On the EED-9600 form or on the documentation agency uses for enrollment, look in box “Zip Code” in Section I Family Identification, Parent/Guardian A or B Contact Information.
Note: Review the family’s file to determine whether a subsequent Notice of Action (not the initial notice) applies to the reporting period (that is, completed on or before the report month, as indicated by the Effective Date of Action). If a subsequent Notice of Action is on file, report the updated information.
Rules and Guidelines
· If the length of the Zip Code is greater than 5, it must follow the format XXXXX-XXXX (length = 10), with a hyphen between the 5th and 6th digits.
· Must be populated if Residential Address1 is populated.
[bookmark: _Toc326712973][bookmark: _Toc226902062]6.9	Residential Address State
Coded value representing the standard abbreviation for the state or province associated with the residential address. A state or province is an administrative division within a country.
Please refer to the CAPSDAC “State/Province” codes listed in Sub-Appendix A1.
Where to Find It
On the EED-9600 Form, or on the documentation agency uses for enrollment, this is in the box “State” in Section I Family Identification, Parent/Guardian A or B Contact Information.
Rules and Guidelines
· Must be the characters from the CAPSDAC “State/Province” codes.
[bookmark: _Toc804618443][bookmark: _Toc226902063][bookmark: _Toc198574529]6.10	Mailing Addresses 1 to 2
Mailing address 1 Indicates the mailing address of the family if it is different from the Residential Address. This address consists of any of the following components (as outlined in the United States Postal Service Postal Addressing Standards): Primary Number, Predirectional, Street Name, Street Suffix, Postdirectional, Secondary Unit Name, Secondary Unit Number, Post Office Box (in lieu of and not in addition to above listed categories).
Mailing address 2 address typically consists of any components that will not fit on the Mailing Address 1 (usually components such as Secondary Unit Name and Number). This line may also contain non-standard components as necessary (e.g., “attention: John Smith.”) An address may require more than one supplementary line, depending on the necessary components. For instance, a supplementary line may be necessary for a personal mailbox. A supplemental line of an individual’s address where mail is received.
Where to Find It
On the 9600 Appendix form (or on the documentation agency uses for enrollment), look in box “Address Line 1 or B” in Section 3 Mailing Address (Skip if same as home address).
Rules and Guidelines
· Both Mailing address 1 and Mailing address 2 are optional.
· The system can carry over residential addresses if mailing addresses are not different.
· If populated, the field must only contain alphabetic letters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are allowed.
[bookmark: _Toc60127615][bookmark: _Toc226902064]6.11	Mailing Address City
Mailing Address City is the formal name of the city or town where mail is sent or received. It is a component of the standardized last line of an address, as defined by the USPS Postal Addressing Standards.
Where to Find It
On the 9600 Appendix form (or on the documentation agency uses for enrollment), look in box “City” in Section 3 Mailing Address (Skip if same as home address).
Rules and Guidelines
· If populated, the field may contain alphabetic characters, numbers, periods, hyphens, apostrophes, forward slashes, and spaces. Alphabetic characters with accents, tildes, or umlauts are permitted.
· The field is not required if the child or family is experiencing homelessness.
· The field must be populated if Mailing Address 1 is populated.
[bookmark: _Toc1111091165][bookmark: _Toc226902065]6.12	Mailing Address Zip
The Mailing Zip Code identifies the Zip Code used for family mailed correspondence.
Where to Find It
On the 9600 Appendix form (or on the documentation agency uses for enrollment), look in box “Zip” in Section 3 Mailing Address (Skip if same as home address).
Rules and Guidelines
· If the length of the Zip Code is greater than 5, it must follow the format XXXXX-XXXX (length = 10), with a hyphen between the 5th and 6th digits.
· Not required if a child or family is experiencing homelessness.
· Must be populated if Mailing Address 1 is populated.
[bookmark: _Toc1926825598][bookmark: _Toc226902066]6.13	Mailing Address State
Coded value representing the standard abbreviation for the state or province associated with the residential address. A state or province is an administrative division within a country.
Please refer to the CAPSDAC “State/Province“ codes listed in Sub-Appendix A1.
Where to Find It
On the 9600 Appendix form (or on the documentation agency uses for enrollment), look in box “State” in Section 3 Mailing Address (Skip if same as home address).
Rules and Guidelines
· Must be the characters from the CAPSDAC “State/Province“ codes at the end of this document.
[bookmark: _Toc1274843527][bookmark: _Toc226902067]6.14	Head of Household Written Communication Preference
This field identifies the preferred written communication language of the head of household, as reported in Question 7 of the CDE Family Language and Interest Interview (FLII). This field fulfills the reporting requirement associated with EC 8241.5.
Please refer to CAPSDAC “Language“ codes listed in Sub-Appendix A1.
Where to Find It
If the child was determined to be a Dual Language Learner (DLL) based on their responses in the Family Language Instrument (FLI), this response is Question 7 in the FLII. A copy of the FLI and FLII (if determined to be a DLL) should be found in the child’s file.
Rules and Guidelines
· Must be a 3-digit number value from CAPSDAC “Language” Codes, if populated.
[bookmark: _Toc198574530][bookmark: _Toc979963821][bookmark: _Toc226902068]6.15	Head of Household Verbal Communication Preference
This field identifies the preferred verbal communication language of the head of household, as reported in Question 8 of the CDE FLII. Fulfills reporting requirement pursuant to EC 8241.5
Please refer to CAPSDAC “Language” Codes for values.
Where to Find It
If the child was determined to be a DLL based on their responses in the FLI, this response is Question 8 in the FLII. A copy of the FLI and FLII (if determined to be a DLL) should be found in the child’s file.
Rules and Guidelines
· Must be a 3-digit number value from the CAPSDAC “Language” Codes, if populated.
[bookmark: _Toc198574531][bookmark: _Toc807448377][bookmark: _Toc226902069]6.16	Family Income
The Family Income indicates the family’s total reported income rounded up to the nearest dollar used to determine eligibility for CSPP services.
Where to Find It
On the EED-9600 Form (or on the documentation agency uses for enrollment), look in the box “Family Monthly Income” in Section V Family Adjusted Gross Monthly Income and Size.”
Rules and Guidelines
· This field is required.
· The value should range from 0 to 999,999 and represent the dollars per month. 
· [bookmark: _Int_PnbwhXGr]Must be a whole number rounded up to the nearest dollar. No decimals/cents.
[bookmark: _Toc919230227][bookmark: _Toc226902070]6.17	Head of Household 1 and/or 2 Need for Service
Head of Household1 and/or Head of Household2 Need for Service identifies the primary reason(s) cited by the first Head of Household for the family’s need for CSPP services. If more than one need is applicable, additional needs should be reported using Need for Service 2 through Need for Service 9.
Please see the CAPSDAC "Reason for Needing Services" codes below.
	Code
	Description

	01
	Child(ren) is (are) recipient(s) of child protective services, or identified as being abused, neglected, or exploited or at risk thereof

	02
	Parent/ Caretaker Incapacitated

	03
	Family is experiencing homelessness

	04
	Family is seeking permanent housing

	05
	Parent/guardian is employed

	06
	No Need

	07
	Parent/guardian is seeking employment

	08
	Neighborhood School Eligibility

	09
	Parent/guardian is enrolled in vocational training or educational program


Where to Find It
On the EED-9600 Form, or on the documentation agency uses for enrollment, look in the box “Reason for Needing Service” in Section III Reason for Needing Services (Full-Day CSPP Only).
Rules and Guidelines
· Head of Household 1 and/or Head of Household 2 Need for Service1 is required.
· Head of Household 1 Service 2–9 are optional. 
· Head of Household 2 Needs for Service 1–9 are optional and may only be populated if Head of Household 1Need for Service1 is populated.
· Must be a 2-digit number value from the CAPSDAC “Reason for Needing Services” codes.
[bookmark: _Toc1381045694][bookmark: _Toc226902071]6.18	CalWORKs Recipient
This field indicates whether the family is a recipient of California Work Opportunity and Responsibility to Kids Program (CalWORKs) at the time of reporting.
Please see the CAPSDAC “CalWORKs Recipient” codes below.
	Code
	Description

	01
	Adult(s) and Child(ren) Cash Aid

	02
	Child(ren) Cash Aid

	03
	Diversion Services

	04
	Not Applicable


Where to Find It
On the EED-9600 form (or other enrollment documentation used by the agency), look in the box in “CalWORKs Recipient” in Section 1 Additional Child Information.
Rules and Guidelines
· The field is required.
· Must be a 2-digit number value from the CAPSDAC “CalWORKs Recipient” Code.
[bookmark: _Toc198574551][bookmark: _Toc321172918][bookmark: _Toc226902072]6.19	Family Size
The field indicates the number of children and adults in the family.
Where to Find It
On the EED-9600 form (or other enrollment documentation used by the agency), look in the box in “Family Size” in Section V Family Adjusted Gross Monthly Income and Size.
Rules and Guidelines
· This field must be (and can only be) 1 if the Child is named as their own Head of Household (Foster Cases or unaccompanied youth).
· The value can have a minimum of 2 only if there is no second Head of Household named.
· [bookmark: _Toc198574646]The value can be a minimum of 3 if there is a second Head of Household named.

[bookmark: _Toc1882551729][bookmark: _Toc226902073]Chapter 7	Language Status Field Information
The following fields are the operational keys of the Language Status (LANG) file:
· Reporting LEA Code
· CSPPID
· Effective Start Date
[bookmark: _Toc225877786][bookmark: _Toc226902074][bookmark: _Toc2016894794]7.1	Child Identification Case Number (CICN)
(Please see Chapter 5.2 for more details)
[bookmark: _Toc854407850][bookmark: _Toc226902075]7.2	Instrument Opt Out
This field indicates whether a family chose not to participate in the FLI (Family Language Instrument).
· Yes = The family opted out and did not complete the FLI.
· No = The family did not opt out (they participated or were eligible to participate).
Where to Find It
LEAs should reference their local SIS or administrative records for child date of instruments opt out.
Rules and Guidelines
· This field is required.
· [bookmark: _Int_iMGBb9ZR]Cannot be “N” if there is information listed for Instrument Date, or Instrument Languages Heard 1−5, or Instrument Languages Understood 1−5, or Instrument Languages Spoken 1−5 are populated.
[bookmark: _Toc1459174288][bookmark: _Toc226902076]7.3	Instrument Date
This field indicates the date FLI information was gathered. Given to all students regardless of DLL status.
Where to Find It
LEAs should reference their local SIS or administrative records for child date of instruments.
Rules and Guidelines
· Format: CCYYMMDD (e.g., 20251010).
· This field is required if Family Language Instrument Opt Out is “N.”
[bookmark: _Toc1551084784][bookmark: _Toc226902077]7.4	Instrument Languages Heard 1 to 5
This field identifies the language(s) reported in response to Question 1 of the FLI. Instrument Language Heard 1 represents the primary language reported. If more than one language is identified, additional languages should be reported using Instrument Languages Heard 2 through 5.
Please refer to CAPSDAC “Language” codes listed in Sub-Appendix A1.
Where to Find It
LEAs should reference their local SIS or administrative records for the Instrument language(s) heard 1 to 5.
Rules and Guidelines
· Instrument Language Heard 1 is required.
· Instrument Languages Heard 2 to 5 are optional,
· Instrument Languages Heard 2 to 5 are available once Instrument Language Heard 1 is populated.
· Must be blank if Family Opt Out = “Y.”
· Must be a 3-digit number value from the CAPSDAC  “Language” codes.
[bookmark: _Toc492223856][bookmark: _Toc226902078]7.5	Instrument Languages Understood 1 to 5
Instrument Languages Understood 1–5 identify the language(s) reported in response to Question 3 of the FLI. Instrument Language Understood 1 represents the primary language identified. If more than one language is reported, additional languages should be recorded using Instrument Languages Understood 2 through 5.
Please refer to CAPSDAC “Language” codes listed in Sub-Appendix A1.
Where to Find It
LEAs should reference their local SIS or administrative records for the Instrument language(s) understood1 to 5.
Rules and Guidelines
· Instrument Language Understood 1 is required.
· Instrument Languages Understood 2 to 5 are optional.
· Instrument Languages Understood 2 to 5 are available once Instrument Language Heard 1 is populated.
· Must be blank if Family Opt Out = “Y.”
· Must be a 3-digit number value from the CAPSDAC “Language” codes.
[bookmark: _Toc615115221][bookmark: _Toc226902079]7.6	Instrument Languages Spoken 1 to 5
Instrument Languages Spoken 1–5 identify the language(s) reported in response to Question 4 of the FLI. Instrument Language Spoken 1 represents the primary language identified. If more than one language is reported, additional languages should be recorded using Instrument Language Spoken 2 through 5.
Please refer to CAPSDAC “Language” codes l listed in Sub-Appendix A1.
Where to Find It
LEAs should reference their local SIS or administrative records for the Instrument language(s) Spoken 1 to 5.
Rules and Guidelines
· Instrument Language Spoken 1 is required.
· Instrument Languages Spoken 2 to 5 are optional.
· Instrument Languages Spoken 2 to 5 are available once Instrument Language Spoken 1 is populated.
· Must be blank if Family Opt Out = “Y.”
· Must be a 3-digit number value from the CAPSDAC “Language” codes.
[bookmark: _Toc2030008862][bookmark: _Toc226902080]7.7	DLL Instrument Designated
This field indicates whether a child is designated as a DLL based on responses to (FLI questions 1, 3, and 4. If any language other than English is reported in these responses, the child is designated as a DLL. 
Where to Find It
LEAs should reference their local SIS or administrative records for the DLL Instrument Designated of the child’s DLL status. 
Rules and Guidelines
· Cannot be blank if FLI Date is populated and FLI Opt Out is not “N.”
[bookmark: _Toc2110482663][bookmark: _Toc226902081]7.8	DLL Teacher Designated
This field indicates whether the teacher designates a child as a DLL from observation.
Where to Find It
LEAs should reference their local SIS or administrative records for Teacher Designated the child’s DLL status.
Rules and Guidelines
· If DLL Instrument Designated = “Y,” then DLL Teacher Designated must be “N.” If DLL Instrument Designated = N, then DLL Teacher Designated must be either “Y” or “N.”
· This field is required.
[bookmark: _Toc1543758541][bookmark: _Toc226902082]7.9	DLL Teacher Designated Date
[bookmark: _Int_qVKrufQI]Indicates the date on which the teacher designated the child as a DLL.
Where to Find It
LEAs should reference their local SIS or administrative records for Teacher Designated Date of the child’s DLL status. 
Rules and Guidelines
· Format: CCYYMMDD (e.g., 20251010).
· Must be populated if the DLL Teacher Designated = “Y.”


[bookmark: _Toc1815737400][bookmark: _Toc226902083]Chapter 8	Supplemental Language File Field Information
The following fields are the operational keys of the Supplemental Language (SLNG) file:
· Reporting LEA Code
· CSPPID
· Effective Start Date
· Effective End Date
[bookmark: _Toc226902084][bookmark: _Toc2073648576]8.1	Child Identification Case Number (CICN
(Please see Chapter 5.2 for more details)
Child Identification Case Number (CICN) 
[bookmark: _Toc709783420][bookmark: _Toc226902085]8.2	Interview Home Languages 1 to 5
This field identifies the language(s) reported in response to the Home Language question on the FLII, which is administered only to DLLs. Home Language 1 represents the primary language identified. If more than one language is reported, additional languages should be recorded using Interview Home Language 2 through 5.
Please refer to CAPSDAC “Language” codes listed in Sub-Appendix A1.
Where to Find It
If the child was determined to be a DLL based on their responses in the FLI, this response is Question 4 in the FLII. A copy of the FLI and FLII (if determined to be a DLL) should be found in the child’s file.
Rules and Guidelines
· Interview Home Language 1 is required. 
· Interview Home Languages 2–5 is optional.
· Interview Home Languages 2–5 is available only once Interview Home Language 1 is populated.
· Must be a 3-digit number value from the CAPSDAC “Language” codes.
[bookmark: _Toc1439455684][bookmark: _Toc226902086]8.3	Interview Most-Used Language
[bookmark: _Int_7iLtpc0E]Interview Most-Used Language identifies the single language reported in response to the Most Used Language question on the FLII, which is administered only to DLLs.

Please refer to CAPSDAC “Language” codes listed in Sub-Appendix A1.
Where to Find It
If the child was determined to be DLL based on their responses in the FLI, this response is Question 6 in the FLII. A copy of the FLI and FLII (if determined to be a DLL) should be found in the child’s file.
Rules and Guidelines
· Must be a 3-digit number value from the CAPSDAC “Language” codes.
[bookmark: _Toc226902087][bookmark: _Toc2065758492]8.4	Effective Start Date
(Please see Chapter I4 for more details)
· Effective Start Date


[bookmark: _Toc1983498372][bookmark: _Toc226902088]Chapter 9	Enrollment File Field Information
[bookmark: _Toc198574648]The following fields are the operational keys of the Enrollment (ENRL) file:
· Reporting LEA Code
· Preschool Code
· Program Year
· CSPPID 
· Enrollment Start Date
· Enrollment End Date
[bookmark: _Toc226902089][bookmark: _Toc1317940842][bookmark: _Toc198574650]9.1	Child Identification Case Number (CICN) 
(Please see Chapter 5.2 for more details)
[bookmark: _Toc226902090][bookmark: _Toc642674832]9.2	Contract Type
(Please see chapter I4 for more details)
[bookmark: _Toc551281327][bookmark: _Toc226902091]9.3	Enrollment End Reason
This field Indicates the reason a child’s enrollment in the program has ended. 
Please refer to CAPSDAC “Enrollment End Reason“ codes listed in Sub-Appendix A1.
Where to Find It
LEAs are responsible for recording the child’s Enrollment End Reason.
Rules and Guidelines
· The field is required if the Enrollment End Date is submitted.
· Must be a character code from CAPSDAC “Enrollment End Reason” codes.
[bookmark: _Toc226902092][bookmark: _Toc2092926188]9.4	Program Type
(Please see chapter I4 for more details)
[bookmark: _Toc226902093][bookmark: _Toc1285078287]9.5	Program Duration
(Please see chapter I4 for more details)
[bookmark: _Toc975327271][bookmark: _Toc226902094]9.6	Eligibility Status
This field indicates the child’s current eligibility for receiving CSPP services.
Please see the CAPSDAC “Eligibility Status” listed below.
	Code
	Description

	01
	Protective Services/At-risk (Child Eligibility)

	02
	Current Aid Recipient

	03
	Experiencing Homelessness

	04
	Child(ren) with Disabilities (Child Eligibility)

	05
	Means Tested Government Program(s)

	06
	Income Eligible

	07
	Neighborhood School Eligibility

	08
	Up to 15% Over Income Threshold

	09
	Early TK Enrollment


Where to Find It
On the EED-9600 Form, (or on the documentation agency uses for enrollment) look in the box in Section II Eligibility.
Rules and Guidelines
· This field is required.
· [bookmark: _Int_GeEfdWqc]Must be a 2-digit number value from the CAPSDAC “Eligibility Status” codes.
.

[bookmark: _Toc1456125295][bookmark: _Toc226902095]Chapter 10	Classroom Enrollment File Field Information
The following fields are the operational keys of Classroom Enrollment (CLEN) file:
· Reporting LEA Code
· Preschool Code
· Program Year
· CSPPID
· Classroom ID
[bookmark: _Toc88986871][bookmark: _Toc226902096]10.1	Child Identification Case Number (CICN) 
(Please see Chapter 5.2 for more details)
[bookmark: _Toc853903290][bookmark: _Toc226902097]10.2	Classroom Start Date
This field indicates the date the child became enrolled in this classroom.
Where to Find It
LEAs should reference their local SIS or administrative records for the Classroom Start Date for each child.
Rules and Guidelines
· This field is required. 
· Format: CCYYMMDD (e.g., 20251010).
· Must be on or before the Classroom End Date if applicable.
[bookmark: _Toc1549038780][bookmark: _Toc226902098]10.3	Classroom End Date
The date the child was disenrolled from this classroom.
Where to Find It
LEAs are responsible for recording the Classroom End Date internally when the child is disenrolled from the class for reporting purposes.
Rules and Guidelines
· Format: CCYYMMDD (e.g., 20251010).
· Must be populated if the child is no longer assigned to the classroom.
· Must be on or after the Classroom Enrollment Start Date.

[bookmark: _Toc278275016][bookmark: _Toc226902099][bookmark: _Toc198574664]Chapter 11	Attendance File Field Information
The following fields are the operational keys of Attendance (ATTN) file:
· Reporting LEA Code
· Preschool Code
· Program Year
· CSPPID
· Attendance Month
[bookmark: _Toc226902100][bookmark: _Toc553162567]11.1	Child Identification Case Number (CICN) 
(Please see Chapter 5.2 for more details).
[bookmark: _Toc1837704312][bookmark: _Toc226902101]11.2	Days Expected
This field indicates the number of days the child was expected to attend in the reporting period. All days are counted as whole days regardless of the type of enrollment (half day/full day) the child is participating.
Where to Find It
LEAs should reference their local SIS or administrative records for the days expected for each child.
Rules and Guidelines
· Must be a whole number.
· Cannot be more than a month at a time. 
· Must be equal to Days Attended + Days Absent Excused + Days Absent Unexcused + Days Absent Suspension + Days Attended Suspension.
· Cannot be less than Days Attended.
· Can be zero unless enrollment did not occur during that month, in which the Days Attended, Days Absent Excused, Days Absent Unexcused, Days Absent Suspension, and Days Attended Suspension must also be zero.
[bookmark: _Toc324594779][bookmark: _Toc226902102]11.3	Days Attended
This field indicates the number of days that the child attended.
Where to Find It
LEAs should reference their local SIS or administrative records for the days attended for each child.
Rules and Guidelines
· Must be a whole number.
· Cannot be more than a month at a time.
· Cannot be more than Days Expected.
· Cannot be populated if missing Enrollment record.
[bookmark: _Toc343578719][bookmark: _Toc226902103]11.4	Days Absent Excused
This field indicates the number of days of excused absences for the child.
Where to Find It
LEAs should reference their local SIS or administrative records for the number of days of excused absences for each child.
Rules and Guidelines
· Must be a whole number.
· Cannot be more than a month at a time.
· Cannot duplicate Attendance Month per child.
[bookmark: _Toc761215026][bookmark: _Toc226902104]11.5	Days Absent Unexcused
This field indicates the number of days of unexcused absences.
Where to Find It
LEAs should reference their local SIS or administrative records for the number of days unexcused absences of child.
Rules and Guidelines
· Must be the whole number.
· Cannot be more than a month at a time.
· Cannot duplicate Attendance Month per child.
[bookmark: _Toc371634584][bookmark: _Toc226902105]11.6	Days Attended Suspension
This field indicates the number of days in attendance (in-school) suspension.
Where to Find It
LEAs should reference their local SIS or administrative records for the number of days in attendance (in-school) suspension for each child.
Rules and Guidelines
· Must be the whole number.
· Cannot be more than a month at a time.
· Cannot be populated if missing Enrollment record.
· Cannot duplicate Attendance Month per child.
[bookmark: _Toc244113152][bookmark: _Toc226902106]11.7	Days Absent Suspension
This field indicates the number of days absent (out-of-school) suspension.
Where to Find It
LEAs should reference their local SIS or administrative records for the number of absent (out-of-school) suspension days for the child.
Rules and Guidelines
· Must be the whole number.
· Cannot be more than a month at a time.
· Cannot duplicate Attendance Month per child.
· 

[bookmark: _Toc1350575604][bookmark: _Toc226902107]Chapter 12	Education Program File Field Information
[bookmark: _Toc198574669]The following fields are the operational keys of the Education Program (PRGM) file:
· Preschool Code
· CSPPID
· EduProgramCode
· EduProgramMembershipStartDate
· EduServiceCode 
· [bookmark: _Toc198574670]EduServiceProgramYear
[bookmark: _Toc226902108][bookmark: _Toc1010992578]12.1	Child Identification Case Number (CICN) 
(Please see Chapter 5.2 for more details)
Please see the Child Identification Case Number (CICN) section. 
[bookmark: _Toc1185422628][bookmark: _Toc226902109]12.2	EduProgramCode
This field indicates the programs the child qualifies/receives.
Where to Find It
This section is to be updated in a later version.
Please see the “Education Program” codes listed below.
	Code
	Description

	101
	504 Accommodation Plan

	108
	Opportunity Program

	122
	[bookmark: _Int_OzKEXS1C]Title I Part A Basic Targeted

	127
	Gifted and Talented Education (GATE)

	135
	Title I Part C Migrant

	174
	Title I Part D Neglected

	181
	Free Meal Program

	182
	Reduced-Price Meal Program

	191
	Homeless Program

	192
	Armed Forces Family Member

	193
	Tribal Foster Youth


[bookmark: _Toc889608147][bookmark: _Toc226902110]12.3	EduProgramMembershipCode
This field indicates whether the child is eligible or participates in the education program. More information will be updated in a later version.
[bookmark: _Toc1093908354][bookmark: _Toc226902111]12.4	EduProgramMembershipStartDate
Provide the first date the child was identified as a member of this program at this preschool. If a student’s actual membership start date cannot be determined because the determination was made by another district, the CSPP should list the first day that child attended the given preschool.
Where to Find It
LEAs should reference their local SIS or administrative records for Education Program Membership Start Date for the child.
Rules and Guidelines
To be updated.
[bookmark: _Toc1431978962][bookmark: _Toc226902112]12.5	EduProgramMembershipEndDate
This field indicates the last date the child was identified as a member of this program at this preschool.
Where to Find It
LEAs should reference their local SIS or administrative records for Education Program Membership End Date for the child.
Rules and Guidelines
To be updated.
[bookmark: _Toc2106288430][bookmark: _Toc226902113]12.6	Homeless Dwelling Type Code
This field indicates a dwelling type, the type of dwelling or structure that a homeless individual resides in.
Please see the CAPSDAC “Dwelling Type” codes listed below.
	Code
	Description

	100
	Temporary Shelters

	110
	Hotels/motels

	120
	Temporarily Doubled Up

	130
	Temporarily Unsheltered


Where to Find It
LEAs should reference their local SIS or administrative records for homeless dwelling type for a child experiencing homelessness.
Rules and Guidelines
· If any Education Program Code = 191 (Homeless Program), then it must be populated with a single value from CAPSDAC “Dwelling Type“ codes.
· Must be a 3-digit number value from CAPSDAC “Dwelling Type“ codes.
[bookmark: _Toc198574674][bookmark: _Toc1487967600][bookmark: _Toc226902114]12.7	Unaccompanied Youth Indicator
This field Indicates whether a child identified as homeless is not in the direct care of a parent or guardian.
Where to Find It
LEAs should reference their local SIS or administrative records for unaccompanied youth for the child identified as homeless.
Rules and Guidelines
· If any Education Program Code = 191 (Homeless Program), then it must be populated.
[bookmark: _Toc198574677][bookmark: _Toc383039431][bookmark: _Toc226902115]12.8	Migrant Student ID
A unique identifier assigned to each participant in the Migrant Education Program by the California Department of Education.
Where to Find It
To be updated.

[bookmark: _Toc198574686][bookmark: _Toc163800157][bookmark: _Toc226902116]Chapter 13	Incident File Field Information
The following fields are the operational keys of the Incident (CINC) file:
· Reporting LEA Code
· Preschool Code
· Program Year
· CSPPID
· Incident ID
· Incident Date
[bookmark: _Toc226902117][bookmark: _Toc339831490]13.1 Child Identification Case Number (CICN) 
(Please see Chapter 5.2 for more details)
Please navigate to the Child Identification Case Number (CICN) Section
· 

[bookmark: _Toc198574678][bookmark: _Toc1458104677][bookmark: _Toc226902118]Chapter 14	Incident Results File Field Information
The following fields are the operational keys of the Incident Records (CINR) file:
· Reporting LEA Code
· Preschool Code
· Program Year
· CSPPID
· Incident ID
[bookmark: _Toc226902119][bookmark: _Toc171527279][bookmark: _Toc198574684]14.1 Child Identification Case Number (CICN) 
(Please see Chapter 5.2 for more details)
Please navigate to the Child Identification Case Number (CICN) Section
[bookmark: _Toc543514189][bookmark: _Toc226902120]14.2 Incident Result Code
This field indicates the actions taken in response to a specific incident involving the child.
[bookmark: _Int_eTfVu5YW]Please see the CAPSDAC “Incident Result” codes listed below.
	Code
	Description

	110
	Out-of-school suspension

	200
	In-school suspension

	400
	Expulsion

	900
	No action taken

	910
	Referral to ECMHC

	920
	Referral to IEP/ IFSP

	930
	IEP/ IFSP consultation

	940
	Parent consultation

	950
	Developmental screening

	960
	Written program plan

	110
	Referral to other community service or medical professional


Where to Find It
[bookmark: _Int_5czoQOjM]LEAs should reference their local SIS or administrative records for the incident results related to the child.
Rules and Guidelines
To be updated.
[bookmark: _Toc1511096413][bookmark: _Toc226902121]14.3 Incident Result Date
This field indicates the date on which the incident result was initiated.
Where to Find It
LEAs should reference their local SIS or administrative records for the incident result date related to the child’s incident.
Rules and Guidelines
· This field is required.
· Format: CCYYMMDD (e.g., 20251010).
[bookmark: _Toc854585084][bookmark: _Toc226902122]14.4 Incident Result Suspension Duration
This field indicates the number of days associated with a suspension imposed because of the incident at the time the action was determined.
Where to Find It
[bookmark: _Int_14yXxhiz]LEAs should reference their local SIS or administrative records for the incident results suspension duration of related child internally for report purposes.
Rules and Guidelines
· Must be a whole number.
[bookmark: _Incident_Result_Mod][bookmark: _Toc358694915][bookmark: _Toc226902123]14.5 Incident Result Mod Code
[bookmark: _Int_Y0HxIrM9]This field indicates the outcome of an incident result or a modification made to the original incident result disposition.
[bookmark: _Int_BI8YZD3j]Please see the CAPSDAC “Incident Result Modification” codes listed below.
	Code
	Description

	100
	Suspension shortened

	110
	Result is associated with the suspension process

	200
	Expulsion suspended

	210
	Result is associated with the expulsion process


Where to Find It
LEAs should reference their local SIS or administrative records for the incident results of mod Codes related to the child’s incident.
Rules and Guidelines
To be updated.
[bookmark: _Toc401676809][bookmark: _Toc226902124]14.6 Incident ID
A unique identifier for an incident within a school and program year created and tracked by preschool.
Where to Find It
LEAs should reference their local SIS, administrative records, or official enrollment documentation for the incident ID.
Rules and Guidelines
· The field is required.
· Multiple CSPPIDs can be associated with the same incident.
· [bookmark: _Toc198574697]Multiple results can be associated with the same incident.

[bookmark: _CalWORKs_Recipient_Codes][bookmark: _CalWORKs_Codes][bookmark: _Toc505014103][bookmark: _Toc226902125]Sub-Appendix A1 CAPSDAC Code Sets: A Partial List
[bookmark: _Country_Codes_1][bookmark: _Toc1842977628][bookmark: _Toc226902126]Country Codes
	Code
	Description

	AC
	ASCENSION ISLAND

	AD
	ANDORRA

	AE
	UNITED ARAB EMIRATES

	AF
	AFGHANISTAN

	AG
	ANTIGUA AND BARBUDA

	AI
	ANGUILLA

	AL
	ALBANIA

	AM
	ARMENIA

	AO
	ANGOLA

	AQ
	ANTARCTICA

	AR
	ARGENTINA

	AS
	AMERICAN SAMOA

	AT
	AUSTRIA

	AU
	AUSTRALIA

	AW
	ARUBA

	AX
	ÅLAND ISLANDS

	AZ
	AZERBAIJAN

	BA
	BOSNIA AND HERZEGOVINA

	BB
	BARBADOS

	BD
	BANGLADESH

	BE
	BELGIUM

	BF
	BURKINA FASO

	BG
	BULGARIA

	BH
	BAHRAIN

	BI
	BURUNDI

	BJ
	BENIN

	BL
	SAINT BARTHELEMY

	BM
	BERMUDA

	BN
	BRUNEI DARUSSALAM

	BO
	BOLIVIA, PLURINATIONAL
STATE OF

	BQ
	BONAIRE, SINT EUSTATIUS, AND SABA

	BR
	BRAZIL

	BS
	BAHAMAS

	BT
	BHUTAN

	BV
	BOUVET ISLAND

	BW
	BOTSWANA

	BY
	BELARUS

	BZ
	BELIZE

	CA
	CANADA

	CC
	COCOS (KEELING) ISLANDS

	CD
	CONGO, THE DEMOCRATIC REPUBLIC OF THE

	CF
	CENTRAL AFRICAN REPUBLIC

	CG
	CONGO

	CH
	SWITZERLAND

	CI
	[bookmark: _Int_TjLjv1Av]CÔTE D”IVOIRE

	CK
	COOK ISLANDS

	CL
	CHILE

	CM
	CAMEROON

	CN
	CHINA

	CO
	COLOMBIA

	CP
	CLIPPERTON ISLAND

	CR
	COSTA RICA

	CU
	CUBA

	CV
	[bookmark: _Int_VreY8TDM]CAPE VERDE

	CW
	CURAÇAO

	CX
	CHRISTMAS ISLAND

	CY
	CYPRUS

	CZ
	CZECH REPUBLIC

	DE
	GERMANY

	DG
	DIEGO GARCIA

	DJ
	DJIBOUTI

	DK
	DENMARK

	DM
	DOMINICA

	DO
	DOMINICAN REPUBLIC

	DZ
	ALGERIA

	EC
	ECUADOR

	EE
	ESTONIA

	EG
	EGYPT

	EH
	WESTERN SAHARA

	ER
	ERITREA

	ES
	SPAIN

	ET
	ETHIOPIA

	EU
	EUROPEAN UNION

	FI
	FINLAND

	FJ
	FIJI

	FK
	FALKLAND ISLANDS (MALVINAS)

	FM
	MICRONESIA, FEDERATED STATES OF

	FO
	FAROE ISLANDS

	FR
	FRANCE

	FX
	FRANCE, METROPOLITAN

	GA
	GABON

	GB
	UNITED KINGDOM

	GD
	GRENADA

	GE
	GEORGIA

	GF
	FRENCH GUIANA

	GG
	GUERNSEY

	GH
	GHANA

	GI
	GIBRALTAR

	GL
	GREENLAND

	GM
	GAMBIA

	GN
	GUINEA

	GP
	GUADELOUPE

	GQ
	EQUATORIAL GUINEA

	GR
	GREECE

	GS
	SOUTH GEORGIA AND THE SOUTH SANDWICH ISLANDS

	GT
	GUATEMALA

	GU
	GUAM

	GW
	GUINEA-BISSAU

	GY
	GUYANA

	HK
	HONG KONG

	HM
	HEARD ISLAND AND MCDONALD ISLANDS

	HN
	HONDURAS

	HR
	CROATIA

	HT
	HAITI

	HU
	HUNGARY

	ID
	INDONESIA

	IE
	IRELAND

	IL
	ISRAEL

	IM
	ISLE OF MAN

	IN
	INDIA

	IO
	BRITISH INDIAN OCEAN TERRITORY

	IQ
	IRAQ

	IR
	IRAN, ISLAMIC REPUBLIC OF

	IS
	ICELAND

	IT
	ITALY

	JE
	JERSEY

	JM
	JAMAICA

	JO
	JORDAN

	JP
	JAPAN

	KE
	KENYA

	KG
	KYRGYZSTAN

	KH
	CAMBODIA

	KI
	KIRIBATI

	KM
	COMOROS

	KN
	SAINT KITTS AND NEVIS

	KP
	KOREA, DEMOCRATIC PEOPLE’s REPUBLIC OF

	KR
	KOREA, REPUBLIC OF

	KW
	KUWAIT

	KY
	CAYMAN ISLANDS

	KZ
	KAZAKHSTAN

	LA
	LAO PEOPLE’s DEMOCRATIC REPUBLIC

	LB
	LEBANON

	LC
	SAINT LUCIA

	LI
	LIECHTENSTEIN

	LK
	SRI LANKA

	LR
	LIBERIA

	LS
	LESOTHO

	LT
	LITHUANIA

	LU
	LUXEMBOURG

	LV
	LATVIA

	LY
	LIBYAN ARAB JAMAHIRIYA

	MA
	MOROCCO

	MC
	MONACO

	MD
	MOLDOVA, REPUBLIC OF

	ME
	MONTENEGRO

	MF
	SAINT MARTIN

	MG
	MADAGASCAR

	MH
	MARSHALL ISLANDS

	MK
	MACEDONIA, THE FORMER YUGOSLAV REPUBLIC OF

	ML
	MALI

	MM
	MYANMAR

	MN
	MONGOLIA

	MO
	MACAO

	MP
	NORTHERN MARIANA ISLANDS

	MQ
	MARTINIQUE

	MR
	MAURITANIA

	MS
	MONTSERRAT

	MT
	MALTA

	MU
	MAURITIUS

	MV
	MALDIVES

	MW
	MALAWI

	MX
	MEXICO

	MY
	MALAYSIA

	MZ
	MOZAMBIQUE

	NA
	NAMIBIA

	NC
	NEW CALEDONIA

	NE
	NIGER

	NF
	NORFOLK ISLAND

	NG
	NIGERIA

	NI
	NICARAGUA

	NL
	NETHERLANDS

	NO
	NORWAY

	NP
	NEPAL

	NR
	NAURU

	NU
	NIUE

	NZ
	NEW ZEALAND

	OM
	OMAN

	PA
	PANAMA

	PE
	PERU

	PF
	FRENCH POLYNESIA

	PG
	PAPUA NEW GUINEA

	PH
	PHILIPPINES

	PK
	PAKISTAN

	PL
	POLAND

	PM
	SAINT PIERRE AND MIQUELON

	PN
	PITCAIRN

	PR
	PUERTO RICO

	PS
	PALESTINIAN TERRITORY, OCCUPIED

	PT
	PORTUGAL

	PW
	PALAU

	PY
	PARAGUAY

	QA
	QATAR

	RE
	R╔UNION

	RO
	ROMANIA

	RS
	SERBIA

	RU
	RUSSIAN FEDERATION

	RW
	RWANDA

	SA
	SAUDI ARABIA

	SB
	SOLOMON ISLANDS

	SC
	SEYCHELLES

	SD
	SUDAN

	SE
	SWEDEN

	SG
	SINGAPORE

	SH
	SAINT HELENA, ASCENSION, AND TRISTAN DA CUNHA

	SI
	SLOVENIA

	SJ
	SVALBARD AND JAN MAYEN

	SK
	SLOVAKIA

	SL
	SIERRA LEONE

	SM
	SAN MARINO

	SN
	SENEGAL

	SO
	SOMALIA

	SR
	SURINAME

	SS
	SOUTH SUDAN

	ST
	SAO TOME AND PRINCIPE

	SV
	EL SALVADOR

	SY
	SYRIAN ARAB REPUBLIC

	SZ
	SWAZILAND

	TA
	TRISTAN DA CUNHA

	TC
	TURKS AND CAICOS ISLANDS

	TD
	CHAD

	TF
	FRENCH SOUTHERN TERRITORIES

	TG
	TOGO

	TH
	THAILAND

	TJ
	TAJIKISTAN

	TK
	TOKELAU

	TL
	TIMOR-LESTE

	TM
	TURKMENISTAN

	TN
	TUNISIA

	TO
	TONGA

	TR
	TURKEY

	TT
	TRINIDAD AND TOBAGO

	TV
	TUVALU

	TW
	TAIWAN, PROVINCE OF CHINA

	TZ
	TANZANIA, UNITED REPUBLIC OF

	UA
	UKRAINE

	UG
	UGANDA

	UM
	UNITED STATES MINOR OUTLYING ISLANDS

	US
	UNITED STATES

	UU
	Unknown

	UY
	URUGUAY

	UZ
	UZBEKISTAN

	VA
	HOLY SEE (VATICAN CITY STATE)

	VC
	SAINT VINCENT AND THE GRENADINES

	VE
	VENEZUELA, BOLIVARIAN
REPUBLIC OF

	VG
	VIRGIN ISLANDS, BRITISH

	VI
	VIRGIN ISLANDS, U.S.

	VN
	VIET NAM

	VU
	VANUATU

	WF
	WALLIS AND FUTUNA

	WS
	SAMOA

	YE
	YEMEN

	YT
	MAYOTTE

	ZA
	SOUTH AFRICA

	ZM
	ZAMBIA

	ZW
	ZIMBABWE


[bookmark: _Enrollment_End_Reason_1][bookmark: _Toc1391688333][bookmark: _Toc226902127]Enrollment End Reason Codes
	Code
	Description

	E130
	Child Died

	E150
	Midyear Enrollment Update

	E155
	Program Year End

	E300
	Expel No Known Enroll

	E350
	Family Was Expelled

	E400
	Other or Unknown

	E410
	Medical Reasons

	E500
	Family No Longer Eligible

	E550
	Family No Longer Wants Services

	E600
	Child Aged Out

	E610
	Child Has Exceeded Allowed Unexcused Absences

	E620
	Custody Changed

	E630
	Child Entered Foster Care

	N470
	No Show

	T160
	Child Transferred CSPP

	T163
	Child Transferred Other

	T165
	Child Transferred for Disciplinary Reasons

	T180
	Transferred to Private

	T200
	Transferred Outside CA

	T240
	Transferred Outside US

	T460
	Transferred to Home School


[bookmark: _Non-Classroom_Job_Classification_1][bookmark: _Language_Codes_1][bookmark: _Toc193501204][bookmark: _Toc226902128]Language Codes
	Code
	Description

	Aar
	Afar

	Abk
	Abkhazian

	Ace
	Achinese

	Ach
	Acoli

	Ada
	Adangme

	Ady
	Adyghe; Adygei

	Afa
	Afro-Asiatic languages

	Afr
	Afrikaans

	Ain
	Ainu

	Aka
	Akan

	Alb
	Albanian

	Ale
	Aleut

	Alg
	Algonquian languages

	Alt
	Southern Altai

	Amh
	Amharic

	Anp
	Angika

	Apa
	Apache languages

	Ara
	Arabic

	Arc
	Official Aramaic (700-300 BCE); Imperial Aramaic (700-300 BCE)

	Arg
	Aragonese

	Arm
	Armenian

	Arn
	Mapudungun; Mapuche

	Arp
	Arapaho

	Arw
	Arawak

	Ase
	American Sign Language

	Asm
	Assamese

	Ast
	Asturian; Bable; Leonese; Asturleonese

	Ath
	Athapascan languages

	Aus
	Australian languages

	Ava
	Avaric

	Awa
	Awadhi

	Aym
	Aymara

	Aze
	Azerbaijani

	Bad
	Banda languages

	Bai
	Bamileke languages

	Bak
	Bashkir

	Bal
	Baluchi

	Bam
	Bambara

	Ban
	Balinese

	Baq
	Basque

	Bas
	Basa

	Bat
	Other Baltic languages

	Bej
	Beja; Bedawiyet

	Bel
	Belarusian

	Bem
	Bemba

	Ben
	Bengali

	Ber
	Berber languages

	Bho
	Bhojpuri

	Bih
	Bihari languages

	Bik
	Bikol

	Bin
	Bini; Edo

	Bis
	Bislama

	Bla
	Siksika

	Bnt
	Bantu languages

	Bos
	Bosnian

	Bra
	Braj

	Bre
	Breton

	Btk
	Batak languages

	Bua
	Buriat

	Bug
	Buginese

	Bul
	Bulgarian

	Bur
	Burmese

	Byn
	Blin; Bilin

	Cad
	Caddo

	Cai
	Central American Indian languages

	Car
	Galibi Carib

	Cat
	Catalan; Valencian

	Cau
	Caucasian languages

	Ceb
	Cebuano (Bisayan, Visayan)

	Cel
	Celtic languages

	Cha
	Chamorro (Guamanian)

	Che
	Chechen

	Chi
	Chinese (Other Chinese languages)

	Chk
	Chuukese

	Chm
	Mari

	Chn
	Chinook jargon

	Cho
	Choctaw

	Chp
	Chipewyan; Dene Suline

	Chr
	Cherokee

	Chv
	Chuvash

	Chy
	Cheyenne

	Cld
	Chaldean Neo-Aramaic (Chaldean)

	Cmc
	Chamic languages

	Cmn
	Mandarin (Putonghua, Guoyu)

	Cor
	Cornish

	Cos
	Corsican

	Cpe
	Creoles and pidgins, English based

	Cpf
	Creoles and pidgins, French-based

	Cpp
	Creoles and pidgins, Portuguese-based

	Cre
	Cree

	Crh
	Crimean Tatar; Crimean Turkish

	Crp
	Creoles and pidgins

	Csb
	Kashubian

	Cus
	Cushitic languages

	Cze
	Czech

	Dak
	Dakota

	Dan
	Danish

	Dar
	Dargwa

	Day
	Land Dayak languages

	Del
	Delaware

	Den
	Slave (Athapascan)

	Dgr
	Dogrib

	Din
	Dinka

	Div
	Divehi; Dhivehi; Maldivian

	Doi
	Dogri

	Dra
	Dravidian languages

	Dsb
	Lower Sorbian

	Dua
	Duala

	Dut
	Dutch; Flemish

	Dyu
	Dyula

	Dzo
	Dzongkha

	Efi
	Efik

	Eka
	Ekajuk

	Eng
	English

	Epo
	Esperanto

	Est
	Estonian

	Ewe
	Ewe

	Ewo
	Ewondo

	Fan
	Fang

	Fao
	Faroese

	Fat
	Fanti

	Fij
	Fijian

	Fil
	Filipino; Pilipino

	Fin
	Finnish

	Fiu
	Finno-Ugrian languages

	Fon
	Fon

	Fre
	French

	Frr
	Northern Frisian

	Frs
	Eastern Frisian

	Fry
	Western Frisian

	Ful
	Fulah

	Fur
	Friulian

	Gaa
	Ga

	Gay
	Gayo

	Gba
	Gbaya

	Gem
	Germanic languages

	Geo
	Georgian

	Ger
	German

	Gil
	Gilbertese

	Gla
	Gaelic; Scottish Gaelic

	Gle
	Irish

	Glg
	Galician

	Glv
	Manx

	Gon
	Gondi

	Gor
	Gorontalo

	Grb
	Grebo

	Gre
	Greek, Modern (1453-)

	Grn
	Guarani

	Gsw
	Swiss German; Alemannic; Alsatian

	Guj
	Gujarati

	Gwi
	Gwich’in

	Hai
	Haida

	Hat
	Haitian; Haitian Creole

	Hau
	Hausa

	Haw
	Hawaiian

	Heb
	Hebrew

	Her
	Herero

	Hil
	Hiligaynon

	Him
	Himachali languages; Western Pahari languages

	Hin
	Hindi

	Hit
	Hittite

	Hmn
	Hmong; Mong

	Hmo
	Hiri Motu

	Hrv
	Croatian

	Hsb
	Upper Sorbian

	Hun
	Hungarian

	Hup
	Hupa

	Iba
	Iban

	Ibo
	Igbo

	Ice
	Icelandic

	Iii
	Sichuan Yi; Nuosu

	Ijo
	Ijo languages

	Iku
	Inuktitut

	Ilo
	Iloko (Ilocano)

	Inc
	Indic languages

	Ind
	Indonesian

	Ine
	Indo-European languages

	Inh
	Ingush

	Ipk
	Inupiaq

	Ira
	Iranian languages

	Iro
	Iroquoian languages

	Ita
	Italian

	Jav
	Javanese

	Jpn
	Japanese

	Jpr
	Judeo-Persian

	Jrb
	Judeo-Arabic

	Kaa
	Kara-Kalpak

	Kab
	Kabyle

	Kac
	Kachin; Jingpho

	Kal
	Kalaallisut; Greenlandic

	Kam
	Kamba

	Kan
	Kannada

	Kar
	Karen languages

	Kas
	Kashmiri

	Kau
	Kanuri

	Kaz
	Kazakh

	Kbd
	Kabardian

	Kha
	Khasi

	Khi
	Khoisan languages

	Khm
	Central Khmer

	Kho
	Khotanese; Sakan

	Kik
	Kikuyu; Gikuyu

	Kin
	Kinyarwanda

	Kir
	Kirghiz; Kyrgyz

	Kjg
	Khmu

	Kmb
	Kimbundu

	Kok
	Konkani

	Kom
	Komi

	Kon
	Kongo

	Kor
	Korean

	Kos
	Kosraean

	Kpe
	Kpelle

	Krc
	Karachay-Balkar

	Krl
	Karelian

	Kro
	Kru languages

	Kru
	Kurukh

	Kua
	Kuanyama; Kwanyama

	Kum
	Kumyk

	Kur
	Kurdish (Kurdi, Kurmanji)

	Kut
	Kutenai

	Lad
	Ladino

	Lah
	Lahnda

	Lam
	Lamba

	Lao
	Lao

	Lav
	Latvian

	Lez
	Lezghian

	Lhu
	Lahu

	Lim
	Limburgan; Limburger; Limburgish

	Lin
	Lingala

	Lit
	Lithuanian

	Lol
	Mongo

	Loz
	Lozi

	Ltz
	Luxembourgish; Letzeburgesch

	Lua
	Luba-Lulua

	Lub
	Luba-Katanga

	Lug
	Ganda

	Lui
	Luiseno

	Lun
	Lunda

	Luo
	Luo (Kenya and Tanzania)

	Lus
	Lushai

	Mac
	Macedonian

	Mad
	Madurese

	Mag
	Magahi

	Mah
	Marshallese

	Mai
	Maithili

	mak
	Makasar

	mal
	Malayalam

	man
	Mandingo

	mao
	Maori

	map
	Austronesian languages

	mar
	Marathi

	mas
	Masai

	may
	Malay

	mdf
	Moksha

	mdr
	Mandar

	men
	Mende

	mic
	Mi’kmaq; Micmac

	min
	Minangkabau

	mis
	Uncoded languages (Other non-English languages)

	mkh
	Mon-Khmer languages (Cambodian)

	mlg
	Malagasy

	mlt
	Maltese

	mni
	Manipuri

	mno
	Manobo languages

	moh
	Mohawk

	mon
	Mongolian

	mos
	Mossi

	mul
	Multiple languages

	mun
	Munda languages

	mus
	Creek

	mwl
	Mirandese

	mwr
	Marwari

	myn
	Mayan languages

	myv
	Erzya

	nah
	Nahuatl languages

	nai
	North American Indian languages

	nap
	Neapolitan

	nau
	Nauru

	nav
	Navajo; Navaho

	nbl
	Ndebele, South; South Ndebele

	nde
	Ndebele, North; North Ndebele

	ndo
	Ndonga

	nds
	Low German; Low Saxon; German, Low; Saxon, Low

	nep
	Nepali

	new
	Nepal Bhasa; Newari

	nia
	Nias

	nic
	Niger-Kordofanian languages

	niu
	Niuean

	nno
	Norwegian Nynorsk; Nynorsk, Norwegian

	nob
	Bokmål, Norwegian; Norwegian Bokmål

	nog
	Nogai

	nor
	Norwegian

	nqo
	N’Ko

	nso
	Pedi; Sepedi; Northern Sotho

	nub
	Nubian languages

	nya
	Chichewa; Chewa; Nyanja

	nym
	Nyamwezi

	nyn
	Nyankole

	nyo
	Nyoro

	nzi
	Nzima

	oci
	Occitan (post 1500)

	oji
	Ojibwa

	ori
	Oriya

	orm
	Oromo

	oss
	Ossetian; Ossetic

	ota
	Turkish, Ottoman (1500-1928)

	oto
	Otomian languages (Mixteco)

	paa
	Papuan languages

	pag
	Pangasinan

	pam
	Pampanga; Kapampangan

	pan
	Panjabi; Punjabi

	pap
	Papiamento

	pau
	Palauan

	per
	Persian (Farsi)

	phi
	Philippine languages

	pol
	Polish

	pon
	Pohnpeian

	por
	Portuguese

	pra
	Prakrit languages

	pus
	Pushto; Pashto

	qaa
	Taiwanese

	qab
	Chaozhou (Teochew/Chiuchow)

	que
	Quechua

	raj
	Rajasthani

	rap
	Rapanui

	rar
	Rarotongan; Cook Islands Maori

	roa
	Romance languages

	roh
	Romansh

	rom
	Romany

	rum
	Romanian (Rumanian)

	run
	Rundi

	rup
	Aromanian; Arumanian; Macedo-Romanian

	rus
	Russian

	sad
	Sandawe

	sag
	Sango

	sah
	Yakut

	sai
	South American Indian languages

	sal
	Salishan languages

	san
	Sanskrit

	sas
	Sasak

	sat
	Santali

	scn
	Sicilian

	sco
	Scots

	sel
	Selkup

	sem
	Semitic languages

	sgn
	Other Sign Languages

	shn
	Shan

	sid
	Sidamo

	sin
	Sinhala; Sinhalese

	sio
	Siouan languages

	sit
	Other Sino-Tibetan languages (Taishanese)

	sla
	Slavic languages

	slo
	Slovak

	slv
	Slovenian

	sma
	Southern Sami

	sme
	Northern Sami

	smi
	Sami languages

	smj
	Lule Sami

	smn
	Inari Sami

	smo
	Samoan

	sms
	Skolt Sami

	sna
	Shona

	snd
	Sindhi

	snk
	Soninke

	sog
	Sogdian

	som
	Somali

	son
	Songhai languages

	sot
	Sotho, Southern

	spa
	Spanish; Castilian

	srd
	Sardinian

	srn
	Sranan Tongo

	srp
	Serbian

	srr
	Serer

	ssa
	Nilo-Saharan languages

	ssw
	Swati

	suk
	Sukuma

	sun
	Sundanese

	sus
	Susu

	swa
	Swahili

	swe
	Swedish

	syc
	Classical Syriac

	syr
	Syriac (Assyrian)

	tah
	Tahitian

	tai
	Tai languages

	tam
	Tamil

	tat
	Tatar

	tel
	Telugu

	tem
	Timne

	ter
	Tereno

	tet
	Tetum

	tgk
	Tajik

	tgl
	Tagalog

	tha
	Thai

	tib
	Tibetan

	tig
	Tigre

	tir
	Tigrinya

	tiv
	Tiv

	tkl
	Tokelau

	tli
	Tlingit

	tmh
	Tamashek

	tog
	Tonga (Nyasa)

	ton
	Tonga (Tonga Islands)

	tpi
	Tok Pisin

	tsi
	Tsimshian

	tsn
	Tswana

	tso
	Tsonga

	tuk
	Turkmen

	tum
	Tumbuka

	tup
	Tupi languages

	tur
	Turkish

	tut
	Altaic languages

	tvl
	Tuvalu

	twi
	Twi

	tyv
	Tuvinian

	udm
	Udmurt

	uig
	Uighur; Uyghur

	ukr
	Ukrainian

	umb
	Umbundu

	und
	Undetermined

	urd
	Urdu

	uzb
	Uzbek

	vai
	Vai

	ven
	Venda

	vie
	Vietnamese

	vot
	Votic

	wak
	Wakashan languages

	wal
	Wolaitta; Wolaytta

	war
	Waray

	was
	Washo

	wel
	Welsh

	wen
	Sorbian languages

	wln
	Walloon

	wol
	Wolof

	xal
	Kalmyk; Oirat

	xho
	Xhosa

	yao
	Yao (Mien)

	yap
	Yapese

	yid
	Yiddish

	yor
	Yoruba

	ypk
	Yupik languages

	yue
	Cantonese

	zap
	Zapotec

	zbl
	Blissymbols; Blissymbolics; Bliss

	zen
	Zenaga

	zgh
	Standard Moroccan Tamazight

	zha
	Zhuang; Chuang

	znd
	Zande languages

	zul
	Zulu

	zun
	Zuni

	zza
	Zaza; Dimili; Dimli; Kirdki; Kirmanjki; Zazaki
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	Code
	Description

	0100
	Superintendent

	0102
	Deputy or associate superintendent (general)

	0110
	Administrator - Staff development

	0137
	Administrator - Other

	0160
	Charter School Administrator or Director

	0161
	Administrator - Program Coordinator

	0202
	Psychologist

	0203
	Psychometrist

	0205
	Social worker

	0206
	Nurse

	0209
	Other medical professional

	0211
	Speech-Language Pathologists

	0212
	Audiologist

	0213
	Physical Therapist

	0214
	Vision Therapist

	0215
	Rehabilitation Counselor

	0218
	Medical/Nursing Services

	0223
	Occupational Therapist

	0225
	Orientation and mobility specialist

	0226
	Deaf or Hard of Hearing Interpreter

	0229
	Child Welfare and Attendance Supervisor

	0301
	Principal

	0302
	Vice principal or assoc/asst principal

	0319
	Teacher Induction Program Coordinator

	0400
	Counselor

	6010
	Mentor teacher

	6011
	Peer assistance and review

	6014
	Day to Day substitute teacher - permanent emp.

	6018
	Employee on Leave

	6020
	Other Certificated non-instructional assignment

	6027
	Non-Instructional Teacher Librarian

	6028
	Teacher on Special Assignment

	6029
	Special Education Case Manager (non-instructional)

	6030
	Program Coordinator - School Site Level

	6099
	Department chair


[bookmark: _Permit_or_Credential_1][bookmark: _Toc338422203][bookmark: _Toc226902130]Permit or Credential Type Codes
	Code
	Description

	01
	Child Development Assistant Permit

	02
	Child Development Associate Teacher Permit

	03
	Child Development Teacher Permit

	04
	Child Development Master Teacher Permit

	05
	Child Development Site Supervisor Permit

	06
	Child Development Program Director Permit

	07
	Regular Children’s Center Instructional Permit

	08
	Limited Children’s Center Instructional Permit

	09
	Emergency Children’s Center Instructional Permit

	10
	Children’s Center Supervision Permit

	11
	Single Subject Credential

	12
	Multiple Subject Credential

	13
	Temporary County Certificate

	14
	PK-3 ECE Specialist Instruction Credential

	15
	Permit/Credential Not Compliant

	16
	National CDA Credential

	17
	Administrative Services Credential

	18
	Education Specialist Instruction Credential

	19
	Authorized Assistant Teacher Permit

	99
	Other Permit/Credential Not Listed Here
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	Code
	Description

	100
	American Indian or Alaska Native

	201
	Chinese

	202
	Japanese

	203
	Korean

	204
	Vietnamese

	205
	Asian Indian

	206
	Laotian

	207
	Cambodian

	208
	Hmong

	299
	Other Asian

	301
	Hawaiian

	302
	Guamanian

	303
	Samoan

	304
	Tahitian

	399
	Other Pacific Islander

	400
	Filipino

	600
	Black or African American

	700
	White
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	Code
	Description

	CA-AB
	Alberta

	CA-BC
	British Columbia

	CA-MB
	Manitoba

	CA-NB
	New Brunswick

	CA-NL
	Newfoundland and Labrador

	CA-NS
	Nova Scotia

	CA-NT
	Northwest Territories

	CA-NU
	Nunavut

	CA-ON
	Ontario

	CA-PE
	Prince Edward Island

	CA-QC
	Quebec

	CA-SK
	Saskatchewan

	CA-YT
	Yukon Territory

	MX-AGU
	Aguascalientes

	MX-BCN
	Baja California

	MX-BCS
	Baja California Sur

	MX-CAM
	Campeche

	MX-CHH
	Chihuahua

	MX-CHP
	Chiapas

	MX-COA
	Coahuila

	MX-COL
	Colima

	MX-DIF
	Mexico City

	MX-DUR
	Durango

	MX-GRO
	Guerrero

	MX-GUA
	Guanajuato

	MX-HID
	Hidalgo

	MX-JAL
	Jalisco

	MX-MEX
	Mexico

	MX-MIC
	Michoacán

	MX-MOR
	Morelos

	MX-NAY
	Nayarit

	MX-NLE
	Nuevo Leon

	MX-OAX
	Oaxaca

	MX-PUE
	Puebla

	MX-QUE
	Queretaro

	MX-ROO
	Quintana Roo

	MX-SIN
	Sinaloa

	MX-SLP
	San Luis Potosi

	MX-SON
	Sonora

	MX-TAB
	Tabasco

	MX-TAM
	Tamaulipas

	MX-TLA
	Tlaxcala

	MX-VER
	Veracruz

	MX-YUC
	Yucatan

	MX-ZAC
	Zacatecas

	US-AA
	Armed Forces Americas

	US-AE
	Armed Forces Europe, Middle East, & Canada

	US-AK
	Alaska

	US-AL
	Alabama

	US-AP
	Armed Forces Pacific

	US-AR
	Arkansas

	US-AS
	American Samoa

	US-AZ
	Arizona

	US-CA
	California

	US-CO
	Colorado

	US-CT
	Connecticut

	US-DC
	District of Columbia

	US-DE
	Delaware

	US-FL
	Florida

	US-FM
	Federated States of Micronesia

	US-GA
	Georgia

	US-GU
	Guam

	US-HI
	Hawaii

	US-IA
	Iowa

	US-ID
	Idaho

	US-IL
	Illinois

	US-IN
	Indiana

	US-KS
	Kansas

	US-KY
	Kentucky

	US-LA
	Louisiana

	US-MA
	Massachusetts

	US-MD
	Maryland

	US-ME
	Maine

	US-MH
	Marshall Islands

	US-MI
	Michigan

	US-MN
	Minnesota

	US-MO
	Missouri

	US-MP
	Northern Mariana Islands

	US-MS
	Mississippi

	US-MT
	Montana

	US-NC
	North Carolina

	US-ND
	North Dakota

	US-NE
	Nebraska

	US-NH
	New Hampshire

	US-NJ
	New Jersey

	US-NM
	New Mexico

	US-NV
	Nevada

	US-NY
	New York

	US-OH
	Ohio

	US-OK
	Oklahoma

	US-OR
	Oregon

	US-PA
	Pennsylvania

	US-PR
	Puerto Rico

	US-PW
	Palau

	US-RI
	Rhode Island

	US-SC
	South Carolina

	US-SD
	South Dakota

	US-TN
	Tennessee

	US-TX
	Texas

	US-UT
	Utah

	US-VA
	Virginia

	US-VI
	Virgin Islands

	US-VT
	Vermont

	US-WA
	Washington

	US-WI
	Wisconsin

	US-WV
	West Virginia

	US-WY
	Wyoming
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