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The purpose of this document is to provide a complete list of all questions included in the Fiscal Year 2024–25 Program Self-Evaluation (PSE) SNAP Survey. This document is intended solely to inform contractors about the content and questions asked in the survey. It serves as a reference tool and does not replace the official survey submission process.
Program Type
· Part Day
· Full Day
· Part-Day/Full-Day
Staff and Board Member Participation 
In accordance with the 5 CCR, Section 17709(b)(3) provide an assessment, in a narrative format, summarizing the Staff and Board Member participation in the Program Self-Evaluation (PSE) process:
How have staff and board members been involved in the PSE process? (Select all that apply)
· Program staff and board members developed a written list of tasks needed to modify the program to address all areas that need improvement
· Meeting(s) were held with board and staff to review program self-evaluation process
· Staff completed and/or reviewed the Classroom Assessment Scoring System (CLASS) Second Edition and CLASS Environment findings, the Desired Results Developmental Profile – 2015 (DRDP-2015), Parent Surveys, and the Program Instrument and developed an action plan to address areas in need of improvement
· The contractor identified areas that required modification in response to guidance released from CDE, and developed an action plan to respond to any changes in guidance (examples include newly issued Management Bulletins, EED webinars, and email communications)
· A summary of the PSE process and findings was presented to the board and gathered input from board members
· Other - Describe other staff and board member involvement in the PSE process not listed above: (Narrative response)
I. Family Files
EED 01: Family Selection 
Families with children enrolled in the California State Preschool Program (CSPP) are selected according to the priorities for that program, whether full-day or part-day.
· Meets requirements.
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Maintaining current eligibility waiting list
· Keeping records confidential
· Following the correct enrollment priorities.
[bookmark: _Hlk191888726]Describe the tasks needed to modify the program to address all areas identified through the PSE process needing improvement in the EED 01 Family Selection section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards. 
EED 02: Family Eligibility Requirements
Families with children enrolled in the program have met eligibility requirements, and the required documentation is complete. A family data file has been established for each family, including a completed application for services, supporting documentation, and a completed family language interest survey.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Completing Confidential Application for Child Development Services and Certification of Eligibility or comparable form
· Maintaining copies of birth records
· Submitting statistical, cost, and program data (801A Reports)
Local Education Agencies (LEA’s) Only – California Preschool Data Collection (CAPSDAC) reporting
· Collecting supporting documentation for one of the eligibility criteria
· Collecting documentation of a child’s IEP or IFSP (when applicable)
· Completing family language survey and family language and interest interview
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 02: Family Eligibility Requirements section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards:
EED 03: Child Need Requirement Verification for Full-day CSPP 
Families with children enrolled in full-day services have met the need requirements if applicable. Certified hours of childcare must correspond to the need of the parent/caretaker, as documented by the contractor at the initial certification and recertification or at the voluntary request of the family to increase or decrease the hours of need for service or hours must be within the parameters as otherwise provided by law.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Collecting documentation of the family’s need for services for full-day CSPP
Describe the tasks needed to modify the program to address all areas identified through the PSE process needing improvement in the EED 03: Child Need Requirement Verification for Full-Day CSPP section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.
EED 04: Correct Fee Assessed 
Families with children enrolled are assessed the correct monthly fee according to the current Family Fee Schedule issued by the CDE with the exception of families/children certified in a part-day/part-year CSPP program, families receiving CalWORKs cash aid, and CPS/At-risk families with referrals for up to 24 months. Additional payments, in cash or in kind, as a condition of participation shall not be required or collected, with the exception of field trips and/or diapers if the program’s board and/or parents have approved.
· Meets requirements
· Needs Improvement to meet requirements 
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Maintaining records of each family’s fee assessment
· Calculating the correct fee
· Issuing families receipts for payment of family fees
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 04: Correct Fee Assessed section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.
EED 05: Compliance with Due Process 
The contractor complies with the program’s due process requirements, including: (1) providing parents with written information regarding their responsibility to comply with program rules; (2) issuing a Notice of Action (NOA) where appropriate; (3) establishing procedures for parental appeal of any contractor’s decision contained in the Notice of Action; and (4) establishing procedures for suspension, expulsion, and unenrolling a child due to behavior.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Providing parents with written information on complying with program policies
· Completing NOA correctly
· Conducting family appeals correctly
· Establishing procedures for suspension, expulsion, and unenrolling a child due to behavior
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in EED 05: Compliance with Due Process section, including how those will be addressed in a timely and effective manner, or
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.
EED 06: Recording and Reporting Attendance 
The program has adopted policies and procedures that are consistent with statutes and regulations on excused absences including best interest days and abandonment of care. Documentation of recording and reporting attendance records are consistent with certified hours of enrollment that are established for the child/parent/guardian.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Maintaining accurate attendance records
· Maintaining sign-in/sign-out records
· Making timely payments to family childcare providers
Describe the tasks needed to modify the program to address all areas identified through the PSE process needing improvement in the EED 06: Recording and Reporting Attendance section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.
II. Family Engagement and Strengthening
EED 07: Parent Engagement and Strengthening 
There is a parent engagement and strengthening component that the programs ensure that there is effective, two-way, comprehensive communication between staff and parents is conducted on a regular basis throughout the program year including the sharing of information of the child’s progress.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Creating parent orientation materials
· Conducting parent/teacher conferences
· Conducting parent meetings
· Creating Open Door Policy Statement
· Creating Parent Advisory Committee Other
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 07: Parent Engagement and Strengthening section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.
EED 08: Health and Social Services 
The program includes identification of the child or family health, and social service needs and makes referrals to appropriate agencies for services. The program does follow-up to ensure that identified needs have been met.
· Meets requirements
· Needs Improvement to meet requirements
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 08: Health and Social Services section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.
EED 09: Community Involvement 
The program includes a community involvement component that promotes the solicitation, collaboration and facilitation of services and goods to the families being served while providing information about the services offered to the community.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Facilitating relationships between families and LEAs
· Soliciting support from the community
· Providing information to the community on services offered by the program
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 09: Community Involvement section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.
III. Program Quality
EED 10: Site Licensure 
Each site has a current license issued by the authorized licensing agency.
· Meets requirements
· Needs Improvement to meet requirements
Describe the tasks needed to modify the program to address all areas identified through the PSE process needing improvement in the EED 10: Site Licensure section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.
EED 11: Local Educational Agencies (LEA) Operating CSPPs Exempt from Licensing Regulations 
LEAs operating part-day or full-day CSPP classrooms that are exempt shall continue to meet all legal and contractual requirements of the CSPP, which include adequate health and safety standards, using the Health and Safety Checklist.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Maintaining proof of classroom license exemption status
· Quality of outdoor space
· Quality of restroom facilities
· Quality of Drinking Water
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 11: Local Educational Agencies (LEA) Operating CSPPs Exempt from Licensing Regulations section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards:
EED 12: Staff-Child Ratios 
The applicable staff-child ratios are met for each age group.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Adhering to teacher-child and adult-child ratios
Describe the tasks needed to modify the program to address all areas identified through the PSE process needing improvement in the EED 12: Staff-Child Ratios section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.
EED 13: Classroom Assessment Scoring System (CLASS) Second Edition and CLASS Environment
Contractors are required to use the CLASS Second Edition Pre-K–3rd and CLASS Environment tools to observe CSPP classrooms. CLASS shall be implemented with a graduated phase-in approach beginning in 2024–25. CSPP contractors must provide data and information requested by the Regional and Statewide CLASS Leads funded through ASPIRE. Is your program achieving the goal of observing 15% of CSPP classrooms using the CLASS and CLASS Environment Tool as outlined in your agency’s contract?
· Meets requirements 
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Connecting with QRIS Block Grantees 
· Connecting with Regional ASPIRE Leads 
· Prioritize License Exempt classrooms when conducting CLASS Environment observations
Additional Requirements for CSPP
Contractors are required to complete the additional requirements listed in MB 23-10 preserved from the Environment Rating Scales (ERS) tool, which are not included in CLASS, CLASS Environment, or current license or license-exempt regulations, but are essential for quality improvement in CSPP.
1. Provide children enrolled in Full-Day CSPP for over 4 hours with regularly scheduled time to nap or rest. Furthermore, with regards to napping:
· Cots or mats must be at least 18” apart.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements (Requires narrative response)
Napping and rest activities must be provided in a clean and sanitary manner.
· Meets requirements 
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements (Requires narrative response)
Space must be conducive to resting.
· Meets requirements 
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements (Requires narrative response)
2. Ensure their schedules provide a balance of structure and flexibility. The schedule must include the following each day:
A variety of play activities
· Meets requirements 
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements (Requires narrative response)
Both gross motor and less active play
· Meets requirements
· Needs Improvement to meet requirements 
Technical Assistance/Modifications Needed to meet requirements (Requires narrative response)
At least one indoor and one outdoor play period (weather permitting)
· Meets requirements 
· Needs Improvement to meet requirements 
Technical Assistance/Modifications Needed to meet requirements (Requires narrative response)
3. Post written handwashing procedures in a place that is visible to children and adults. Handwashing procedures must be followed by children and adults.
· Meets requirements 
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements (Requires narrative response)
4. Provide storage spaces with security provisions where staff can store their personal belongings.
· Meets requirements 
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements (Requires narrative response)
5. Have space and/or policies in place to support staff for work-related tasks such as conferences and meetings and to support staff for personal breaks.
· Meets requirements 
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements (Requires narrative response)
EED 13a - Requirements Specific to LEAs with License Exempt Classrooms
Do you have any licensed exempt classrooms?
· Yes
· No
Have you completed CLASS Environment Observations for all license-exempt classrooms before completing CLASS Environment Observations for licensed classrooms are started?
· Yes
· No 
Describe the procedures to ensure all license-exempt classrooms will have a completed CLASS Environment Observation before licensed classrooms are started. (Narrative Response)
EED 14: Nutrition 
The program provides meals that are nutritious and are culturally and developmentally appropriate for the children in attendance and shall meet the nutritional requirements specified by the federal Child and Adult Care Food Program or the USDA Child Nutrition Programs.
· Meets requirements
· Needs Improvement to meet requirements 
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Meals and snacks are developmentally appropriate
· Meals and snacks are culturally appropriate
· Meals and snacks meet nutritional requirements specified by the Federal Child and Adult Care Food Program or the USDA Child Lunch Programs
· Creating Food Menus
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 14: Nutrition section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.
EED 15: Developmental Profile
The program maintains age-appropriate Desired Results Developmental Profiles 2015 (DRDP 2015) to monitor the progress of the child’s learning. The program uses DRDP data to plan and conduct age and developmentally appropriate activities.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Using DRDP data to plan, age, and developmentally appropriate activities
· Using a variety of work samples and anecdotal notes to complete rating
· Completing DRDPs within the required timeline
· Completing DRDP summary of findings
EED 16: Parent Survey
The program annually distributes a parent survey to parents and analyzes the results to plan and conduct activities to help parents support their child's learning and development and to meet the family's needs. The survey is utilized as part of the annual self-evaluation process.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Supporting families to complete the survey
· Providing parent surveys in parent home language
· Using parent survey results to improve the program
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 16: Parent Survey section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards:
EED 17: Staff Qualifications
Program staff are qualified for the position held. Each program operating two or more sites or a FCCHEN has a qualified program director. Each program with more than one site has a qualified site supervisor at each site. Each site has qualified teachers.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Maintaining classroom personnel roster
· Maintaining copies of permits, credentials, or certificates
EED 18: Staff Professional Development Program
The program has developed and implemented a staff development component.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Identifying individual staff training needs to retain and support staff
· Writing job descriptions
· Creating orientation plan for new staff
· Completing annual written performance evaluation for staff
· Completing staff training linked to the Desired Results System
· Completing staff training linked to CLASS 2nd Edition and CLASS Environment
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 18: Staff Professional Development Program section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.
EED 19: Prohibition Against Religious Instruction or Worship 
The program refrains from religious instruction and worship.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Providing statements and/or posting to families and the public that program does not provide religious instruction or worship
· Removing books, materials, or other practices related to religious instruction or worship as observed during reviewer observation.
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 19: Prohibition Against Religious Instruction or Worship section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.
IV. Administrative 
EED 20: Inventory Records 
Inventory records are maintained by the contractor for all equipment and all non-disposable items with an estimated useful life of more than one year, such as computing devices and electronics, purchased in whole or in part with contract funds.
· Meets requirements
· Needs Improvement to meet requirements
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Maintaining complete asset and equipment inventory records
· Maintaining written procedures for competitive procurement of equipment/services
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 20: Inventory Records section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards:
EED 21: Program Self-Evaluation Process 
The program has developed and implemented an annual evaluation plan that addresses any areas identified during the self-evaluation as needing improvement.
· Meets requirements
· Needs Improvement to meet requirements 
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Conducting annual program self-evaluation 
· Creating written list of tasks needed to modify the program to address all areas identified as in need of improvement
· Establishing procedures for the ongoing monitoring of the program areas identified as requiring modifications
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 21: Program Self-Evaluation Process section, including how those will be addressed in a timely and effective manner, and
 Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards:
EED 22: Written Information 
The Program has developed written policies and procedures. Written information shall be provided to families and providers. The written policies and procedures may not conflict with the law, regulations, and terms of the contract.
· Meets requirements
· Needs Improvement to meet requirements 
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Writing philosophical statements 
· Providing families with written information regarding eligibility for services, and need verification for full-day CSPP programs
· Providing families with policies and procedures for collection of family fees
· Creating written policies for parents of their appeal rights and procedures for requesting appeal
· Writing attendance policies
· Writing policies/procedures for provision of meals/snacks
· Writing non-discrimination policies
· Writing policies or statement of Equal Access-Americans with Disabilities Act
· Writing policies for uniform complaint procedures
· Writing board approved policies
· Writing and providing family childcare provides policies
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 22: Written Information section, including how those will be addressed in a timely and effective manner, and
 Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.
V. Fiscal/Audits
EED 23: Fiscal Reporting 
The program has submitted fiscal attendance and accounting reports to the CDE consistent with the laws for state or federal fiscal reporting and accounting, including the set-aside for enrollment of children with disabilities. 
· Meets requirements
· Needs Improvement to meet requirements 
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Completing fiscal attendance and accounting reports accurately, and on time.
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 23: Fiscal Reporting section, including how those will be addressed in a timely and effective manner, and
 Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.
Percentage of Contractor’s Funded Enrollment 
In accordance with EC sections 8208(c)(1) and (d)(2)(A), a percentage of the contractor’s funded enrollment will be set aside specifically to allow children with exceptional needs, including children with severe disabilities, to be enrolled until the set aside is filled. 
Please indicate the total percentage of children with exceptional needs (including severe disabilities) that are currently being served under your CSPP enrollment.
· Meets requirements
· Needs Improvement to meet requirements 
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Setting aside 5% of funded enrollment to serve children with disabilities
If your program is not meeting the required set aside percentage at this time, what strategies will you implement to increase enrollment of children with exceptional needs? (Narrative Response)
EED 24: Annual Fiscal Audit 
The program has submitted to CDE’s Office of External Audits an acceptable financial and compliance audit.
· Meets requirements
· Needs Improvement to meet requirements 
Technical Assistance/Modifications Needed to meet requirements: (Select all that apply)
· Completing fiscal audit
Describe the tasks needed to modify the program to address all areas identified through the PSE process as needing improvement in the EED 24: Annual Fiscal Audit section, including how those will be addressed in a timely and effective manner, and
Describe the procedures for the ongoing monitoring of the program to ensure that areas of the program that are satisfactory continue to meet standards.


Additional Data Collection Questions
Additional Nutrition Question (for data collection only)
Does your program provide healthy fruits and vegetables, including organic and/or locally sourced foods for meals and snacks?
· Yes
· No
Additional CLASS Question (for data collection only)
Please review the following questions regarding your program’s ability to meet the required goals for observing CSPP classrooms using the CLASS and CLASS Environment Tools in the upcoming program year 
Will your program be able to meet the goal of observing 30% of CSPP classrooms using the CLASS Tool as outlined in your agency’s contract next program year? 
· Yes 
· No 
 If your program does not meet the required percentage for the next program year, what identified support(s) do you need? (Narrative Response) 
 Will your program be able to meet the goal of observing 30% of CSPP classrooms using the CLASS Environment Tool as outlined in your agency’s contract for next program year? 
· Yes 
· No 
If your program does not meet the required percentage for the next program year, what identified support(s) do you need? (Narrative Response)
Additional Curriculum Question (for data collection only):
Please select the curriculum you use in your CSPP program. You can select more than one curriculum if you use multiple. As a note, the CDE does not endorse any one curriculum, this is just a list of options we have heard of programs using.
· Al’s Pals: Kids Making Healthy Choices
· Heggerty Phonemic Awareness PreK
· Amplify CKLA PreK
· High-Scope Preschool
· Benchmark Ready to Advance
· Kimochis
· Building Blocks Pre-K Math
· Math Shelf
· Connect4Learning Preschool
· MyMath PreK
· Core Knowledge Preschool
· Numbers Plus Preschool Curriculum 
· Curiosity Corner
· Opening the World of Learning
· DLM Early Childhood Express
· PreK On My Way 
· Doors to Discovery 
· Second Step Early Learning Program
· Eureka Math PreK
· The Creative Curriculum for Preschool
· Everyday Mathematics PreK
· The Creative Curriculum for Family Child Care 
· Focus on PreK
· Three Cheers for PreK 
· Frog Street Pre-K 
· World of Wonders 
· Get Set for School (Learning Without Tears)
· Zoo-phonics 
· Teacher or program created curriculum 
· Other published curriculum or resource not listed above (write in)
