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Contact Information and Certification Requirements 
From the five choices below, check the box that best represents the Special Education Local Plan Area's (SELPA's) planned submission to the CDE: 
Special Education Local Plan Area Contact Information 
Special Education Local Plan Area Contact Information 
Include current contact information for the SELPA administrator and the administrative unit and fiscal agency responsible for the implementation of the local plan. 
Special Education Local Plan Area Administrator 
SELPA administrator position changes do not require amendments to the local plan. However, in such cases, new SELPA administrators assume the responsibility for the contents and implementation of the last submitted and approved local plan filed with the California Department of Education (CDE). 
SELPA Contact Information 
Responsible Local Agency (RLA)/Administrative Unit (AU) Contact Information 
Special Education Local Plan Agency Review Requirements 
Community Advisory Committee 
The SELPA must provide the local plan Governance and Administration component (Section B) to the Community Advisory Committee (CAC) for review. The CAC must be provided with at least 30 days to conduct this review.
County Office of Education 
(California Education Code (EC) sections 56140, 56195.1(c), and 56205)
Within 45 days, the County Office of Education (COE), or COEs (as applicable) must approve or disapprove any proposed initial local plan submitted by a local educational agency (LEA) or group of LEAs within the county or counties, and any amendment to the Governance and Administration element thereafter.
Public Hearing Requirements
Local Educational Agency 
Annual Budget and Service Plans (Sections D, E, and Attachments)
LEAs participating in a SELPA's governance structure are not required to convene a separate public hearing for the adoption of the Annual Budget and Service Plans. However, LEAs must post PH notices at each school site with information related to the SELPA's PH for the adoption of the Annual Budget Plan, and/or Annual Service Plan at least 15 days before the hearing. Evidence of the posting should be maintained and made available upon request by the CDE.
 
Special Education Local Plan Area  
Annual Budget and Services Plans (Sections D, E, and Attachments)
A PH notice for the adoption of the Annual Budget and/or Annual Service Plan(s) shall be posted at least 15 days before the hearing.
Submitting the Local Plan to the California Department of Education 
STEP 1: 
Section A is required when submitting any and all local plan sections to the CDE for approval. 
STEP 2: 
Select the radio button and check-box that represents whether the SELPA's organization is a single-LEA, or multiple-LEA structure; and the membership participation (including charter schools, COEs, and whether the SELPA meets the criteria for a small and sparse SELPA).  
The SELPA is a: 
STEP 3: 
Is the local plan component (Governance and Administration, Annual Budget Plan, or Annual Service Plan) an amendment to a previously submitted plan? 
STEP 4: 
Include the agency, name, and title of the participants who collaborated in the development of the local plan sections. Select the "Add" button to insert a new row and the "-" button to delete the corresponding row.
Agency	
First and Last Name	
Title
Section
This table identifies the agencies, names, and titles of participants who assisted with the development of the local plan.
This table identifies the agencies, names, and titles of participants who assisted with the development of the local plan.
STEP 5:
Select the check box to indicate which of the five certifications are being submitted. Include the total number of each type of certification being submitted.
STEP 6: 
Make sure all applicable certifications are signed electronically and are attached to this pdf.
STEP 7: 
Electronically submit the completed section(s) to the CDE at SELPALocalPlan@cde.ca.gov. SELPAs may individually email the corresponding Sections (B, D, E), and the Attachments file to the CDE in the same manner. Or, SELPA may attach all files to a single email. 
IMPORTANT: Include the SELPA name, "Local Plan" and the Sections (A, B, D, E, and/or Attachments) being submitted in the "Subject" line of all emails sent to the CDE.
Certification 1: Governance and Administration
Certification 1 is required for an initial Section B submission to the CDE, and each subsequently amended submission.
I certify the attached Governance and Administration local plan section has been adopted at LEA public hearings by the represented local board(s) (LEA/county) and is the basis for the operation and administration of special education programs. I further assure the agency(ies) represented herein will meet all applicable requirements of state and federal laws, regulations, and state policies and procedures, including compliance with the Individuals with Disabilities Education Act (IDEA), Title 20 of United States Code (USC) 1400 et seq., implementing regulations under Title 34 Code of Federal Regulations (34 CFR) Parts 300 and 303, 29 USC 705 (20) and 794-794b, the Federal Rehabilitation Act of 1973 as amended, the provisions of the California EC Part 30, and Chapter 3 Division 1 of Title 5 of the California Code of Regulations (5 CCR). Copies of all interagency agreements have been attached to the Governance and Administration section of the local plan.
I further certify written agreements have been developed and entered into by LEAs participating in the local plan. Such agreements include, but are not limited to all provisions pursuant to EC Section 56195.7. 
Certification 2: Annual Budget Plan and Annual Service Plan
Certification 2 is required for an initial Section D, and/or E submission to the CDE and each subsequent annual revision.
I certify the attached local plan section(s) including, (1) the Annual Budget Plan; and/or (2) the Annual Service Plan has/have was/were adopted at a SELPA public hearing and is/are the basis for the operation and administration of special education programs specified herein. I further assure the agency(ies) represented will meet all applicable requirements of state and federal laws, regulations, and state policies and procedures, including compliance with the Individuals with Disabilities Education Act (IDEA), 20 USC 1400 et seq., and implementing regulations under 34 CFR Parts 300 and 303, 29 USC 705 (20) and 794-794b, the Federal Rehabilitation Act of 1973 as amended, the provisions of the California EC Part 30, and Chapter 3 Division 1 of 5 CCR. 
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Section A—Contacts and Certification is required for initial and revised local plan sections—Governance Administration (Section B); Annual Budget Plan (Section D); and Annual Service Plan (Section E).
	The SELPA name field is automatically populated from the entry included on the cover page.: 
	This field is automatically populated based on the user's entry on the cover page.: 
	The current page is:: 
	The total number of pages is:: 
	Select this box if the local plan being submitted is for a newly established SELPA.: 
	Select this box if the SELPA previously submitted a local plan, and is now amending that plan's Governance and Administration.: 
	Select this box if the SELPA is submitting a local plan Annual Budget and/or Service Plan for the current fiscal year.: 
	Select this box if the SELPA previously submitted an Annual Budget and/or Service Plan(s) for the current fiscal year, but is amending one, or both plan(s).: 
	Select this box If the local plan amendment is related to a change in LEA membership. This typically requires the submission of amended Annual Budget and Service Plans. If the change in membership results in a change to the overall SELPA structure, then the SELPA would be required to submit an amendment to the Governance and Administration portion of the local plan as well.: 
	Enter the SELPA code issued by the CDE Special Education Division. If the SELPA does not have the SELPA code, please request the code by email at SELPALocalPlan@cde.ca.gov.: 
	Enter the street address where the SELPA is located.: 
	Enter the zip code where the SELPA is located.: 
	Enter the city where the SELPA is located.: 
	Enter the county where the SELPA is located.: 
	Enter the first name of the SELPA Administrator.: 
	Enter the last name of the SELPA Administrator.: 
	Enter the email address for the SELPA Administrator.: 
	Enter the telephone number, including area code, for the SELPA Administrator.: 
	Enter the SELPA Administrator's phone extension.: 
	Enter the title of the SELPA Administrator.: 
	Enter the complete web address for the SELPA where the local plan can be found.: 
	Enter the official agency name of the RLA/AU. If there is no RLA/AU, enter "NA.": 
	Enter the street address where the RLA/AU is located.: 
	Enter the zip code where the RLA/AU is located.: 
	Enter the city where the RLA/AU is located.: 
	Enter the county where the RLA/AU is located.: 
	Enter the first name of the RLA/AU Superintendent.: 
	Enter the last name of the RLA/AU Superintendent.: 
	Enter the email address for the RLA/AU Superintendent.: 
	Enter the telephone number, including area code, for the RLA/AU Superintendent.: 
	Enter the Superintendent's telephone extension.: 
	Enter the complete web address for the RLA/AU, where SELPA local plan information can be found.: 
	Enter the date the SELPA provided the local plan to the CAC for review.: 
	Enter the name of the COE who is responsible for approving the Local Plan?: 
	Enter the date the local plan was submitted to the COE for approval.: 
	Enter the date the SELPA posted the public hearing notice to adopt the local plan's Annual Budget Plan.: 
	Enter the date of the SELPA public hearing to adopt the local plan's Annual Budget Plan.: 
	Enter the date of the SELPA public hearing to adopt the local plan's Annual Service Plan.: 
	Enter the date of the SELPA public hearing to adopt the local plan's Annual Service Plan.: 
	Single: 
	Multi: 
	Select this box if the multi-LEA SELPA is comprised of Charter Schools only.: 0
	Select this box if the multi-LEA SELPA is comprised of LEAs only (including Charter LEAs).: 0
	Select this box if the multi-LEA SELPA is comprised of a COE/LEA.: 0
	Select this box if the SELPA meets the definition for a small and sparse SELPA.: 0
	Yes: 
	No: 
	If the SELPA plan being submitted is an amendment to a previously approved section of the local plan, enter the fiscal year the prior plan was approved by the CDE.: 
	Insert a new row.: 
	Delete the corresponding row.: 
	Enter the name of the contributing agency.: 
	Enter the agency representative's first and last name.: 
	Select the representative's position title from the list provided.: 
	Select the local plan section worked on by the contributing agency.: 
	Check this box if the submission includes certification 1.: 0
	Enter the total number of Governance and Administration certifications that are included with this submission. NOTE: Typically this would be one for each SELPA.: 
	Check this box if the submission includes certification 2.: 0
	Enter the total number of Annual Budget and Service Plan certifications that are included with this submission. NOTE: Typically this would be one or two for each SELPA.: 
	Check this box if the submission includes certification 3.: 0
	Enter the total number of COE certifications that are included with this submission. NOTE: Typically this would be one for the approving COE where the SELPA is located.: 
	Check this box if the submission includes certification 4.: 0
	Enter the total number of COE certifications that are included with this submission. NOTE: Typically this would be one for the CAC participating in the development of the local plan.: 
	Check this box if the submission includes certification 5.: 0
	Enter the total number of COE certifications included with this submission. NOTE: Typically this would be 1 for each LEA participating in the the local plan.: 
	Enter the web address where the SELPA local plan, including all sections, is posted.: 
	The Authorized RLA/AU Agent electronically signs here. Authorized signers must create an electronic signature by selecting the signature field. After selecting the signature field, select "Help." Following the instructions found in the link to "Register a digital ID." : 
	Enter the date the RLA's /AU's authorized agent signed this certification.: 
	The Authorized Local Governance Council Chairperson electronically signs here. Authorized signers must create an electronic signature by selecting the signature field. After selecting the signature field, select "Help." Following the instructions found in the link to "Register a digital ID." : 
	Enter the date the local governance council chairperson signed this certification.: 
	The Authorized SELPA Administrator electronically signs here. Authorized signers must create an electronic signature by selecting the signature. After selecting the signature field, select "Help." Following the instructions found in the link to "Register a digital ID." : 
	Enter the date the SELPA Administrator signed this certification.: 
	Enter the web address where the SELPA local plan, including all sections, is posted.: 
	The Authorized RLA/AU Agent electronically signs here. Authorized signers must create an electronic signature by selecting the signature field. After selecting the signature field, select "Help." Following the instructions found in the link to "Register a digital ID." : 
	Enter the date the RLA's/AU's authorized agent signed this certification.: 
	The Authorized Local Governance Council Chairperson electronically signs here. Authorized signers must create an electronic signature by selecting the signature. After selecting the signature field, select "Help." Follow the instructions found in the link to "Register a digital ID." : 
	Enter the date the Local Governance Council Chairperson signed this certification.: 
	The Authorized SELPA Administrator electronically signs here. Authorized signers must create an electronic signature by selecting the signature. After selecting the signature field, select "Help." Follow the instructions found in the link to "Register a digital ID." : 
	Enter the date the SELPA Administrator signed this certification.: 



