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Delayed Assessment Letter Template for Student Cumulative Files
Directions: This letter is to be kept in the student cumulative file of any student whose Initial ELPAC assessment was delayed or not administered due to the novel coronavirus disease 2019 pandemic. Adapt this letter by using school letterhead and inserting school information where indicated in brackets.

Statewide Physical Closure of Schools 

On March 13, 2020, Governor Newsom issued an executive order regarding the physical closure of schools by local educational agencies (LEAs) in response to the novel coronavirus disease 2019 (COVID-19) pandemic. Then, on March 17, 2020, Governor Newsom issued an executive order to suspend statewide summative testing for the 2019–2020 academic year. 
The requirement for administering the 2019–2020 Initial ELPAC rolled over to 2020–2021 Initial ELPAC for schools that were unable to complete testing in spring 2020. In August 2020, Senate Bill 820 and Assembly Bill 2865 approved a 45-day extension to the 30-day deadline for completion, for a total of 75 days. Since our school opened with the distance learning model on [insert month and day], 2020, we were delayed in testing our newly arriving students with the Initial ELPAC, as distance learning was occurring within the LEA and remote testing options did not become available until September 3, 2020.
This student, [insert student name], had delayed administration of the Initial ELPAC within the regulated time frame because of school closures due to COVID-19. Our schools closed on [insert closure date] and did not reopen to allow for students to test until [insert opening date].
Signed,
[Insert name of LEA superintendent or school principal]
[Superintendent/Principal]
[Date]

		
